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RULES AND REGULATIONS

For the Government of those Employed in the
NEW YORK ASYLUM FOR IDIOTS,
Syracuse, N. Y.

Ceneral Rules.

In making engagements with any individuals, who enter the service |
of the mantutmn it is to be distinetly unde l'*-ll’.}ﬂ{l at the outset, that
while connected with it, they are to obey all the Rules. and comply
with all the Remﬂatmuﬁ now in foree. or that may hereatter be made |
for its government, by the Superintendent. i

All persons emplfn ‘ed will have certain duties allotted them, which |
are to be done at prescribed hours; but in addition they are e \]JELH‘{I |
to perform cheerfully any other duties that may be assigued them by
the proper ofticers, even at unusual hours, By every means in their
power, they are {-"\.}Ji’[tt «l to strive to ln‘umnti- the hI‘.I"EI.I al objects of
this institution. To this end, they must be faithful, honest, industri-
ous and punetual in all their relations and dufies to the Asylum, :

They are to treat the officers of the Institution, all visitors
each other, with respect and courtesy, always. In all+¥ar inter-
course 1,1&]1 the pupils, they must exercise the utmost kindness, for-
bearance and self-control; mnot only, when having the mmwthiltv .
charge of them, but when incide |.t-1lh brought in contact with them.

They are to avoid speaking of the peculiarities of the children to | |
E!t.l'"lllﬂ‘{’l"% or persons not connected with the institution, or reporting |
the -r-unrluct conyersation or names of the pupils. 'lhr.-v are not 1:11:3\J

speak dlS!LSPL‘( tfully of the Asylum or any of its officers.
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When any one feels him or herself aggrieved by anything ocenrring
in the house, or dissatisfied with their duties, or with the accommaoda-
tion, or the fare of the house, they are expected to make their com-
plaint at once to the Superintendent.

Leave of Absence, é&c.

No person employed in the Asylum mnst absent himselt’ from the

| Asylum withont special permission fiom the proper officer of the De-
i |:.1|t.’rm-m in which they are engaged; but to those who perform their
. duties faithfully, it is wished to allow as much relaxation and as much
1 oabsence as is consistent with the kind of service required,

Promptness in returning at the hour desienated in the leave of ab-

- senee, is always to be earvetully observed.

;'i.pplit_'utinl;ﬁ for leave of absence will be made to the Huiu-l'inh-llﬂ-

:: ent, or to that officer of the house who has the special direction of the

individual applying.

Arrangements are made, that each person L-mpinuwl in the Asyvlum,
will have leave of absence on every other Sabbath, from 9 o'e lock A.
M. till 6 o’cloek at night.

No employee will be allowed to be absent after 10 o’cloc k in the

|| t*u-mnn* without Bpec -ial Inmmlwmu from the "'~|.1|n;-1ml-.-nrh nt.

The house will be closed at 10 o’clock at night. At that hour all

' the :-m]nlm ces of the establishment are expected to be in their rooms,

In going to their rooms, all servants and attendants are expected to
oo n!uutlv that the children may not be disturbed,  All lights will

- be l‘\l,lll'flll'-iill.‘{l as soon after that hour as }l{l'-'-.lh]i_'

Persons wishing to see any of the attendants or servants, arve expect-

- ed to eall for lln'nl at the Tt*nllt entrance of the EII‘*[[HH’[I‘II]

Visitors are not allowed in the attendants’ sitting room, in the

' evening, without permission trom the officers,

No ]lwll wrs will be allowed on the ]sl'qimi-avu under any circumstan-
ces, as it always interferes with the duties of the em nlm CeR,

Every precaution must be taken against five. To this end, no
matches must be left in the rooms except under lock and key. No
lights must be carried about the building or into any wardrobes or
closets, :

Notices of Leave and Discharges.

Whetntever any employee wishes to give up his situation, he is only
reqmmfl to ﬂ‘ht' two weeks notice of his Imtention.
Whenever the institution wishes to flhlmn'ﬂ* with the services of

any individual, the same notice will be siven, or payment for that pe-
. riod at the diseretion of the Ruperintendent,

Whenever any one is discharged, however, for any violation of
rules or lmpru[}n {-nm]llct 1140 *-tmll notice will b ‘-"T‘l. en, nor payv ment
made, but up to the time of discharee,
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22501280887



Rules for Attendants.
Pupil- are sent to this institntion, becanse they are unlike ordinary
children, in some vespects, Some, becanse thev do not use their
SENSes ul‘ their faculties as readily -.l.": other c¢hildren. Some, because

they are dull and slow of tum]n't-lwnnum or cannot fix their attention, '

"mmv because ﬂlt"i." have no proper 'lplu*vnﬂtlml of the tlhtim'lmn:

between right and wrong. Some, because they are ungovernable at

' home, or, hecause thev have disagreeable or vicious habits.

Betore coming here, thm have, ]wrhﬂ]m been mismanaged or ill-treat-
ed, neglected or ltulnl'rul till their natural infirmaties or peculiarities
have arown upon them.

To meet all or any of these conditions, kindness, patience, and for-

bearance must ‘I.]“.l"l.\ be exercised by tlw attendants, or those imme-
diately in charge. No punr-»hnmnt 15 to be :lslmun stered by any
.ltwlulaut unless it is directed by the Superintendent, for a -pvuﬁt*
purpose, and in the case of a l:r;nti(,ul.u' individunal.

Any unkind treatment of a pupil, and especially if a blow is struck,

| will be followed by the prompt dismissal of the person guilty of it.

All matters 1[-11lt|n<r to the children, out of the common course; as

x|

any change in the habits, any symptoms of sickness in a child, or any |

llt}lll‘\' are to be reported at once to the officers. When such report

has heen made and any special instruetions have been given fu:‘t‘lm

management, these directions must be strictly obeyed.

It 1s Enwntml to the suecess of the "u:\'lum that a proper classifica-

tion of the pupils should be l![{'mﬂ]"\('tl {lmmn‘ the intervals of school |
hours. To this end, unless instructions are <r1rvn to the contrary ln
the officers, the different classes of children must be kept apart tlnm
each other. And this rule will be enforced more stringently becanse |
of the fact, that when two attendants are together w n:h their classes,
they are apt to engage in conv ersation with each other , and neglect

their charge.  And for the same reason, visitors must not be received

- or taken w hmu the pupils are.

On certain oceasions, however, one attendant may have the charge

- of two classes of |m|nl- for a '-h{.‘r!.T time, or at certain p{-‘l‘lﬂd'ﬁ 011

Sunday ; but not otherwise, unless by ‘~|‘JL‘{‘MI direction of the officers,

Each fﬂttml.lzit when on duty w ith the children, is responsible { m :

the proper care (:i every pupil of whom they have the charge, and is
expected to be able, at any moment, to say where any individu

- that number may be found, W iwu on {lutt. with the {‘llll-f‘ll‘l;'t'l the |

attendants arve Exlmctml to devote their whole thought-1o their ocen- |
pation, and must not be reading or doing anything else for their ow n

| amusement.
The attendants must rise at the rmgmnr of the bell, to puﬁnm i
their morning duties with the children. They must prvst-nt tlmm-.-

 take ¢

selves numpth at the ringing of the bell, at the elose of school hours, to |
I!IHI"-"L of the pupils. They must not leave their duties for thﬂr
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own meals until the nnrﬂnw of the bell to call them for that pnrpnse
or till relieved by another person,

Therr tivst fEuh in the morning, is to see that the pll]u]h are El‘wﬂv
up and ready for breakfast, at “the preseribed  hour; that they arve |
properly dressed, well washed, and have their hair and clothes neatly
brushed. Great care must be observed by the attendants, that the |
children wear only their own artieles of clothing, and use only their
own brushes and combs. As far as possible, t]w_‘f are to teach the |
children to perforim these oftices for themselves

They must observe that the children pass tn and from the table in |
vood order, and that they conduct themselves with decorum when at
the table.

They must teach ﬂwm habits of cleanliness as far as lmambic,

When exere ising the children, they must strive to interest and
amuse them in every possible way., 'E

They must see that the children retire at the proper hour, render
them the necessar v assistance in undressing, and be sure that the}? are |
comfortable when in bed for the night. '.

The attendants will have certain other duties relating to household | i

|

I-

matters. Thus they are to open the beds and the room properly for |
- airing, hefore breakfast in the morning,  Then at a designated hour,
they will commience putting the room in order, and after the beds : and |
""ﬁ:"lm{r have been sufliciently aired they will then make them up for
the day.
When in charge of the children, they are to hold themselves ac-
countable to the matron or steward : and when engaved in household |
duties, they are under the direction of the li{}llz-geket:11¢+|*,

Duties of the Laundress.

The Laundress, under the divection of the officers, shall have the

ceneral charge nf the laundry.

She willy on specified days, colleet the elothes and soiled linen from |
| the place of their deposit, and have them properly washed and ironed |
I and thoronghly aired, and then return them to the persons appointed |
4| to rec eive them, ,-
| When any articles of clothing or bed linen are sent to the laundry ||
~ at any other time, lists of the same will be sent with them. "

If |m~»-1|:-lr- all clothing will be returned to the house during the

“week, in which it is sent to the laundry; and great care must be |
taken that the various articles are neither lost or injured. |

The washing of the attendants and servants will be done by the I

Laundress ; but the girls are required to do their own ll(llltli_,._it such |
hours as may be specified by the matron or housekeeper. I
If any articles are not properly washed in the laundry, complaint B
should be made to the officers,

July 1st, 1565, H. B. WILBUR, Supt.
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