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INTRODUCTION.

This handbook is intended to provide in a convenient form a
summary of the information which must be in the possession of
officials of Approved Societies to enable them to deal with the
various matters which will arise in the course of their work. It
18 issued primarily for the use of committees, secretaries and other
officials of the smaller Societies and of branches. It is hoped,
however, that the book may be useful also to the officials of larger
SOL"IEtlEE and may serve generally as a convenient source of
reference.

The original sources from which all the information contained
in this book is derived are the Act itself, the Orders and Regu-
lations made by the Commissioners under the Act, and various
official eirculars which have been issued for the guidance of
Societies, In dealing with some matters a summary of the
essential provisions of the original is given, in others there is
merely a reference to the original, but in all cases it 1s the pro-
visions of the Act or the Regulations themselves that have binding
force, and nothing in this book can modify any of these in any
way.

It has been thought advisable to confine the part relating to
rates of benefits to claims which will arise during the six months
from 13th January to 13th July, 1913. Some revision will have
to be made in order to provide the necessary information for
dealing with claims after the latter date.

GGeneral Duties of the Secretary of an Approved Society.

Note.—In the case of a Society with branches, the distribution
of certain parts of the work between the Branch Secretary and the
CGteneral or District Secretary will depend on the arrangements
made by the Society itself.

The following is a summary of the more important of the
routine duties which the Secretary will have to perform on behalf
of his Society or branch : —

(@) He will hear from persons who are insured or desire to be
insured or think they should be insured under the
Act that they wish to become members of his Society
for State insurance purposes.

(b) He will supply all such applicants, whether previously
members of the Society or not, with a proper form
of application for admission in accordance with the
rules of the Society.

(¢) He will receive the form when filled up and signed by
the applicant and will examine it to see that it is
properly completed; he will ascertain whether the

{28ad2r—1.C.) Wt 4043 =648, 20,000, 218, D &S,
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applicant is gqualified to be insured under the Act,*

and, if so, whether he is eligible for admission to the
Society under its rules.

(d) If the applicant appears to satisfy both these conditions
the secretary will see that the application is con-
sidered by, or on behalf of, the Society, and will

then send to the applicant a notice of acceptance or
rejection.

(¢) He will on sending a notice of acceptance make the
necessary entries in the Membership Register. He
will then supply the member with the appropriate
contribution card and insurance book. He will also
issue new cards before the beginning of each quarter.

(f) He will receive the stamped cards at the end of each
quarter and sort them into classes. He will write up
the Contribution Register, re-sort the cards in each
class in accordance with the value of the stamps,
make out the quarterly return from which will be
calculated the amount to be credited to the Society in
the National Health Insurance Fund, and send this
return and the stamped cards to the Commissioners.

(g) He will write up the insurance books and return them
to the members,

(h) He will keep accounts in accordance with the require-
ments of the Commission and submit them for audit
when required.

(1) He will send to the Imsurance Committee for the area
in which each member is resident an index slip
duly filled up, in order that the Committee may be
in a position to administer medical and sanatorium
benefits for the memniher.

() He will receive from the members claims for sickness
and maternity benefits and will see that all the require-
ments of the rules of Lhe Society with reference to
such claims are complied with; he will advise his
Committee as to whether the member is entitled to
the benefit claimed, and, if so, what i1s the amount
of the benefit due, and when and for how long it
should be paid.

(k) He will arrange for the payment of the sum due to the
member and will see that proper receipts are obtained
for every payment so made, and that the necessary
entries are made in the Benefit Registers.

* A person is nof qualified to be insured unless he is either :—

(1) In employment by way of manual labour ; or

(2) In any employment at a rate of remuneration not exceeding in value
£160 a year; or

(3) Engaged in some regular occupation, and wholly or mainly dependent
for his livelihood on the earnings derived by him from that occupa-
tion, and has a total income, including earnings, not exceeding £160
a year.
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() He will prepare and forward to the Commissioners appli-
cations in the proper form, and signed by the proper
persons, for issues of money to the Society out of the
National Health Insurance Fund, as may be required
for the payment of benefits or for purposes of
administration.

(m) He will prepare the reserve value claims on behalf of
his Society and render such returns for valuation,
statistical, and other purposes as may be required
by the Commissioners.

(n) He will supply any member to whom an option is given
under the Act with the necessary information to
enable him to exercise such option.

(¢) He will carry on all necessary correspondence on behalf
of the Society, summon and attend meetings, and keep
minutes of the proceedings.

National and Internaiional Societies,

Societies are either National or International. National Societies are
those approved for conducting business only in one of the four countries
of the United Kingdom by the Insurance Commissioners for that country.
International Societies are those approved for conducting business in two
or more of the four countries, being approved by the Joint Committee.
International Societies have to complete separate registers and returns,
and keep separate accounts and funds for their members in each country.

A Society cannot accept as a member any person who at the time of
application for membership is resident outside the country or countries
for which the Society 13 approved. If any person 18 accepted as a member
in disregard of this provision, his membership is void, and he becomes a
Deposit Contributor unless he joins a Society within the prescribed time;
there is no question of transfer from the Society which erroneously
gnﬂcepted him for membership, as he has never become a member of that

ciety.

Wheﬁ'e a member at the time of joining a Society or branch was resident
in a country for which that Society was approved, but subsequently
removes to some other country for which the Society is not approved, he
may, if he so desires, remain a member of the Society or branch up to the
time of the first valuation notwithstanding such removal, and will be
treated as being still resident in the country from which he removed. If
however at any time the number of members who have so removed reaches
1,000 or 30 per cent. of the total membership of the Society, the Society
will be required to obtain approval for the countries concerned, and keep
its funds and accounts separate.

Instructions for dealing with the eards, &ec., of such members will be
found in Circular 37/A.G.D., paragraph 9.

In the case of an International Society, members removing from one
country to another should be transferred in the books and accounts of the
Society from one country to the other, except that where the Society has
branches and the member wishes for the time to retain hiz membership
of the branch which he had already joined, he may do so.*

* Where, however, such a branch has itself separate registers and accounts for the conntry
to which & member g0 removes, the member must be transferved in the branch’s hooks,




CHAPTER I—MEMBERSHIP REGISTER.

CLASSES OF CONTRIBUTORS.

1.) When a new member joins the Society the first thing that
should be done is to enter up the Membership Register from his
form of application. For this purpose it is first necessary to
ascertain his class.

(2.) The various classes of members under the Act fall into the
following main groups: —

Men ... A, B, C, D.
Women £ E, F, G H.

Classes A, E are emplnjre:l contributors; Classes C, D, F, G, H
are vnIuntar;, contributors; Class B is the Navy and .ﬂ.rmy Class.
Members are further suh-divided into the following classes: —

(Crasses oF CONTRIBUTORS.

Designation of
Class.

1. EMrLovED CONTRIBUTORS—
British Subjects under 65 years of age at Entry into Btate |

Insurance ... AL )R
Aliens® betwen ages of 17 and 65 at Ea:nt.r;.r into State '
Insurance ... - R T B

and Aliens.

British subjects }Ageﬂ 65 or upwards on lnth July, 12| a3 B3

" British Subjects under 65 years
of age at Entry into State
Iuau:anm - | A 4| E. &
Mercantile Marine (employed AlEfnagd nﬁmﬂiﬁa;ﬁn agei:“ﬁ l
e f:::relgn-gmug British: 37 and 65 at Entry into State {
e 2t Insurance ... SEi] B v (e s
British Subjeets and aliens aged !
65 or upwards on 15th July, |
1912 ... .- e | A6 | BB
NAvY AND ARMY (ALL ArMY MEMBERS HAVE chnﬁ} e | B | —
! |
2. VoLuNTARY CONTRIBUTORS—
[ Clags CC.
' Men entering into insurance on or after the 15th January, 1913,
CC 1. CC 2.
British. Alien.*

e

* Tt should be noted that (1) aliens who on the 4th Mn;. 1911, were rncmbnrs of a Bociety
which, or a separate section of which, becomes an Approved Society are to be treated as
British subjects provided that on 4th May, 1911, they had been resident in the United
Kingdom for 5 years or upwards; (2) aliens under 17 years of age om entry into
insarance are to be treated as British subjects.




Classes C and D).
Men entering into insurance before the 15th January, 1913.
If under 45 at date of entry :— If 45 or upwards at date of entry :—
i ‘ N R
e 1 v Bl | D%
| British. | Alien.® | British. = Alien.*
I
Class F'F,
Women entering into insurance on or after the 15th January, 1913,
FF 1. FF 2.
British. Alien.”
— — e '___ —————————— e ——

Olaszes F and G,
Women entering into insurance before the 15th January, 1913,

If under 45 at date of entry :— If 45 or upwards at date of entry :—
gt [T
Fl ¥ | | &L G 2.
| British. | Alien.®

|
British, | Alien.* |
|

Class I1.
Special (Married Woman) Voluntary Contributor, (See Chapter VIL.)
H 1. H 2
British, Alien.*

* It should be noted (1) that aliens who on the 4th May, 1911, were members of a Society
which, or & separate section of which, becomes an Approved Society are to he treated as
British subjects provided that on 4th May, lﬂll.t-heylhml been resudent in the United
Kingdom for b years or upwards; (2) that aliens under 17 years of age on entry into
insurance are to be treated as British subjects.

If' you master this system of division into classes, the task of
writing up the Registers will be much easier. It will be noticed
that the CC and FF classes cannot come into being before the
15th January, 1913.

MEMBERSHIP REGISTER (A.G.D. 29).

(3.) The Membership Register should be written up from the How to fill
forms of application for membership (which are important docu- up the
ments and must always be kept). ﬂ:;ﬁ:?h’l’

(4.) Columns 1 to 5 can be filled up by inspection of the mem- Columns
ber's form of application for membership. Questions as to 1 to 5.

a member’s age may be settled, in cases of doubt, by the pro-

duction of a cheap birth certificate, as explained in Form 31.

]:E‘ux:therdmstructiﬂus as to the verification of dates of birth will
e issued.
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6 to B.

Column 9.

Employed
contribu-
tors, Class
Al and E1
Ordinary.

Exceptional.
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Note.—4 member who was born on July 15th, 1862, is to be
regarded as B0 years of age on July 15th, 1912, and therefore
(if an employed contributor) receives the lower benefits. So with
all other ages.

(5.) Column 6. As regards the date of entry into insurance,
reference should be made to Circular A.S. 59, which is reprinted
in the Appendix, page 63. '

(6.) Column 7 can be filled up by comparing columns 5 and 6:
in the case of a member who joined your Society at the same time
as that at which he entered into insurance, the form of applica-
tion for membership will give you the same information.

(7.) Column 8. The rate of contribution may be ascertained b
looking up the member's class in the Summary Table at the eng
of this book. It is possible that the rate of contribution may
change as the nature of the member's employment changes; any
such change should be entered at the end of the quarter. In
entering the rate of contribution no distinction need be
made between low-wage earners and others, that iz to say,
the 64. contribution for such men may be entered as Td.
and the 5d. contribution for women as 6d.* (See alse footnote to
page 32.)

(8.) It may be noted that a voluntary contributor should always
pay the same rate of contribution so long as he remains a
voluntary contributor; his weekly contribution does not fluctuate
at all, but remains at the same rate as that at which he started
insurance under the Act. The only exception are the cases of the
Special Married Woman Voluntary Contributor becoming an
ordinary voluntary contributor after her husband’s death (see
paragraph (167)), and of the ordinary voluntary contributor be-
coming a Special Voluntary Contributor.

(9.) Column 9. In order to fill up this column properly you
should first of all look at column 3 to find out to what class the
member belongs, and then find out from the summary table at
the end of this book what rate of sickness benefit that class
recd;;es. This process is explained in detail in the next para-
graph.

(10.) Al elass. This and the El class require the most care.
In the case of every Al or E1 member you should note carefully
what was his age at the date of entryinto insurance,t and compare
the result with the summary table. If you find that the member
is not covered by any of the ** Exceptions to normal rate of Sick-
ness Benefit,” wyou should enter **10s.” in column 9 if the
member is a man (Al), *‘ 7s. 64.” if a woman (E1). The member
is in faet an ordinary employed contributor entitled to benefits at
the full rate.

(11.) If, on the other hand, wyou find that the member
does fall under any of the °° Exceptions to normal rate of
Sickness Benefit,”” you should apply the information given in the
summary table. Thus, if the member is between 50 and 60 at
the date of becoming an employed contributor, you will observe

* This is because their rate of benefit is not affected by the fact that part of
their contribution is paid by means of a parliamentary grant.

T In the case of persons between 50 and 60, and between 60 and 65, you must
note the date on which they became employed contribufors : in the ease of
aliens, you must note the date on which they joined the Society.
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that the rate of sickness benefit is 7s. a week, and will, therefore,
enter ““7s.”” in column 9. (If the member is a woman of this
class, *“6s.”” is the proper rate.) If the member is between 60

and 65 at the date of becoming an employed contributor, you will
enter ‘¢ g':} ? in column 9. (This rate is the same for men and

women. )

(12). The cases of the members who fall under (1) or (4) of the
Exceptions are more difficult. We will discuss first the member
under (1), that is to say, the unmarried member under 21 who has
no members of his family whelly or mainly dependent upon him.
In cases where the necessary information as to dependants cannot
conveniently be obtained in advance, you may leave column 9
blank for every such member and wait until claims for benefit
are received from them. Indealing with a claim you should ask the
member whether he has any members of his family depending upon
him for support, and, if so, their relationship and the nature
of the support. If he has, you will pay him benefit at the
full rate, and may then at once enter *‘ 10:.°" (or *‘ Ts. 6d.”
in the case of a girl member) in column 9 opposite that
member’s name. If he has not, you will pay him at the
rate shown in the ‘* Exceptions ** column of the Summary Table.
But you will probably do well, even then, net to enter up
column 9 for the unmarried member under 21 with ne dependants,
unless it be in pencil: for when he marries, or when he becomes
21, he will be entitled to benefit at the full rate, so that
any entry made in column 9 before he marries or becomes 21 will
have to be altered at a later date.

(13.) Members who come under (4) of the ** Exceptions ** column
of the Summary Table in the A and E classes are members
whose employers are liable to pay them full remuneration (includ-
ing the value of board and lodging and other allowances) during
the first six weeks of sickness.® They are not a separate class but
may be in any of the classes of employed contributors except the
Mercantile Marine and Navy or Army C(Classes. In the first
instance, therefore, you should treat such members as ordinary
employed contributors, and find out from the Summary Table
what rate of benefit 1s pavable in respect of them. You should
then enter that rate opposite their names in column 9, and should
add a note in the Remarks Column *° Benefit from Tth week.”
This entry may be cancelled as soon as their employer’s liability
to pay their wages stops for any reason. The position on the
cessation of the employer’s liability is explained in Chapter VII.

(14.) The remaining classes are easy, and may be disposed of
shortly. For class A2 and E2 see paragraph (178), for A3 and E3
see paragraph (205), for A4 and E4 see paragraph (198), and A5
and E5 see paragraph (178) as to rates of benefit, and paragraph
(198) as to the date on which he first becomes entitled to benefif.

(15.) With regard to classes A2 and E2, A5 and E5, care should
be taken to see that aliens, unless the-? are to he. treated as
British subjects for the purposes of the Act are entered as aliens
in the Registers. (See footnote to page 6.)

* Insured persons employed in the service of the Crown are entitled to

two-thirds of their remuneration for the first 3 months of sickness.
(Section 53 of the Act.)

Unmarried

miners,

Members

employed

un Bee-
tion 47 of

the Act.

Classes of
employed
contributors,
other than
Al or El.
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(16.) Class B (Navy and Army) receive no sickness benefit, as
explained in paragraph (181).

(17.) One final point remains to be noted in connection with
column 9 : where the rate of sickness benefit is different in the first
13 weeks from the rate for the second 13 weeks (e.g., an employed
contributor between 60 and G5) both rates should be entered up
in column 9; one rate being written under the other and the two
bracketed, thus ﬁ' it

. l’."’j

(18.) Entering up column 9 for voluntary contributors is a simple
matter. All voluntary contributors receive sickmess benefit
at the rate of 10s. a week for men and 7s. 6d. a week for women,
unless they fall under one of the exceptions set forth in the
““ Exceptions to normal rate of sickness benefit ”’ column of the
Summary Table for their class.

(19.) Column 10 of the Membership Register is needed chietly
for the entry of rare variations from the normal rate of maternity
and disablement benefit (30s. and 5s. a week). It can be used
also for alternative benefits, and, later, for additional benefits:
that is why no title is printed at the head of column 10 similar
to the *“ weekly rate of sickness benefit”’ printed at the head of
column 9.

(20.) For the present the only entry to be made in column 10 is
the rate of maternity benefit payable in the case of aliens.
What the rate is in the case of any given alien member may be
found out by comparing the member’s age at the date of joining
the Society with Table G. The sum found should then be written
down in column 10 opposite the alien member’s name, and the
note *“ Mat, B.”" written immediately above the sum entered in
column 10,

(21.) Column 11 can be entered up by comparing the member’s
address with the list of Insurance Committees already in your
possession. The entry should be made only in pencil where there
18 doubt as to what the member’s Insurance Committee 1s, and
in any case the ink entry should be ticked when you hear that he
has been accepted by the Committee. The date om which a
member changes from one Committee area to another must be
noted in the Register, so that the keeping of the usual address
kook will generally be advisable.

(22.) Columns 12 to 21 are briefly discussed under the heading
“ Transfer of Members,"" paragraph (145).

(23.) Column 22 is reserved for the Society’s own convenience in
special cases. It 1s useful to record particulars as to unmarried
members under 21, and members whose employers are liable to
pay full remuneration during the first six weeks of sickness.

CHANGES FROM CLASS TO CLASS.

(24.) In connection with the system of dividing the Member-
ship Register into classes, it is to be remembered that a member
may sometimes change his class. Thus an A 1 member may
become employed on a foreign-going ship; he will then join the
A 4 class, and a new entry made in the A 4 class of the Register,
and an entry made in the remarks column against his name in the
A 1 class ** Transferred to A 4 class.”
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CHAPTER II.__CONTRIBUTION REGISTER

AND CONTRIBUTION CARDS.
ISSUE OF CARDS.

(25.) When you have entered a new member in the Member-
ship Register your next step should be to issue him the proper
contribution card.*

(26.) There are nine different kinds of cards (apart from arrears
cards) which an Approved Society may have to issue to its
members. :

(1) A cards.—Men employed contributors.

(ii) E cards.—Women employed contributors.

(iii) C cards.—Men voluntary contributors entering into
insurance before the 15th January, 1913,
and being under 45 at the date of entry
into insurance.

(iv) D cards.—Men voluntary contributors entering into
insurance before the 15th January, 1913,
but being 45 or upwards at date of entry.

(v) CC cards.—Men voluntary contributors entering into
insurance on or after the 15th Jﬂﬂuﬂ.l‘j’,
1913—whatever their age.

(vi) F cards.—Women voluntary contributors entering into
insurance before the 15th January, 1913,
and being under 45 at date of entry.

(vil) G cards.—Women voluntary contributors entering into
insurance before the 15th January, 1913,
but being 45 or upwards at date of entry.

(viii) FF cards.—Women voluntary contributors entering into
insurance on or after the 15th January,
1913—whatever their age.

(ix) H eards.—Special (Married Women) voluntary contri-
butors.

In issuing a card, therefore, you have to know the member’s
class.

If the Membership Register has been correctly kept,
there will be no difficulty in issuing the right card. It is
therefore most important to get (and keep) that Register
correct.

(27.) It is to be noted that Societies must not issue cards to
members while serving in the navy or army, or in the mercantile
marine in foreign-going ships. Such persons, (except navy
members—who have no cards) as well as outworkers in respect of
whom contributions are being paid by reference to work done, have
special cards, issued by their employers.

(28.) Before the beginning of each quarter contribution cards
ghould be prepared for each member, great care being taken to
issue the right card according to the member’s class of insurance.
The name and present address of the member should be written on
the card and his memberslup number may also be inserted. T 1t

* As to mamhﬂm trnunﬁn'rmg from other Societies and from the Pnsi: Cll'ﬁr,ﬂ
Fund, see paragraphs (142} to (148),
1T In the case of voluntary contributors, the name of the Society and the rate
of contribution should be inserted.

How to
issue Cards.
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is very important that members of a Society should notify any
change of address to the Secretary.

(29.) When the members surrender their cards at the end of the
quarter the cards have to be entered in the Contribution Register,
(or in some cases in Special Register Sheets, see paragraph (64) )
then sorted, counted, and entered in the quarterly returns, which
must be proved with the Contribution Register and then sent to
the Commissioners in order that credit may be given to the
Society for the contributions of its members. All this is fully
explained in Circular 37/AGD. (and any supplementary circulars)
and will not be described in detail here.* But the following
notes may be useful in helping you to find out whether cards
have been correctly stamped or not.

HOW TO VERIFY CARDS AND STAMPS—EMPLOYED
CONTRIBUTORS.

(1.) MEN.

(30.)—(i) An A card bearing 7d. stamps indicates that the con-
tributor is an ordinary male employed contributor, without
complications.

(i1) An A card bearing 6d. stamps indicates that the man is a
low wage earner, and a low wage declaration (explained in
Chapter V.) must be obtained from him to cover every week
for which a sixpenny stamp has been placed on his eard.

(iii) An A card bearing 5jd. stamps indicates that the man has
been femporarily employed in Ireland. (If he lived in Ireland,
the card would have been obtained from the Irish Uommisﬂiun,
not the English.) Such cases will be rare.

(iv.) An A card bearing 5d. stamps indicates that the employer
who stamps the card is liable to pay the man full remuneration
during the first six weeks of sicknesst : the Society accordingly is
not required to pay sickness benefit during those first six weeks.

(v.} An A card bearing 4}d. stamps indicates that the man has
been temporarily employed in Ireland (see (iii) above), and has
been earning low wages. Low wage declarations are again
necessary. (See (ii) above.)

(vi.) An A card bearing 4d. stamps indicates that the member’s
employer is liable to pay him full remuneration during the first six
weeks of sickness, and that he 1s paying him low wages, the em-
ployment being in England. Low-wage declarations are again
necessary, but such cases should always be inguired into specially,
in view of the possibility that the contributor may have been
unemployed and have stamped the card himself under the mis-
taken idea that only the employee’s share of the contribution
is payable under those circumstances (see paragraph (75)).

(vil) An A card bearing 3id. stamps should mean that the con-
tributor’s employer is liable to pay him full remuneration during

* Specimen entries showing how the Contribution Register should be filled up
have already been supplied.
} See paragraph (138)
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the first six weeks’ sickness, and that he has temporarily employed
him in Ireland. 23d. stamps on an A card mean the same thing,
but that low wages are being paid: low wage declarations are
again necessary.

If you find stamps on an A card of any value other than
these EIGHT, you can be sure either that the card iz wrongly
stamped, or that the wrong card has been used.

(2.) WOMEN.

(31.)—(i) An E card stamped with sixpenny stamps indicatesthat
the woman 1s an ordinary employed contributor, without
complications.

(11) An E card stamped with fivepenny stamps indicates that the
woman is a low-wage earner, and low-wage declarations are
necessary for every week for which the card is so stamped.

(iii) An E card stamped with 4}d. stamps may mean one of
two things. Either that the woman’s employer is liable to pay
her full remuneration during sickness,® or that she has heen
temporarily employed in Ireland. In most cases the first explana-
tion will be right. The Society must determine whick is correct
by inquiry.

(iv.) An I card stamped with 3}d. stamps indicates either that
the member’s employer is liable to pay full remuneration during
the first six weeks of sickness and pays her low wages, or that
she has been temporarily employed in Ireland and has been
earning low wages. Low-wage declarations are again necessary.

(v) An E card bearing 34. stamps indicates that the contributor’s
employer is liable to pay her full remuneration during the first
six weeks of sickness, and has temporarily employed her in
Ireland. (See, however, paragraph (30) (vi) above.) 2d. stamps
on an E card mean the same thing, but that low wages are being
earned : low-wage declarations are again necessary.

If you find stamps on an E card of any value other than these
SIX, you can be sure either that the card has been wrongly
stamped, or that the wrong card has been wsed.

HIGH VALUE STAMPS.

: (32.) 'I'h_e _ahnw: paragraphs are subject to the regula-
tions permitting stamping in certain cases to he effected by
means of high value stamps representing several weekly con-
tributions. The high value stamps issued are as follows:—
7s. 7d., 6s. 6d., bs. 10d., 5s. 5d., bs., 4s. 103d., 3s. 9d., 1s. 2d., 1s.%

All (except the last two) can be used only for employed contri-
butors, and can, therefore, be affixed only to A or E cards. High
value stamps (other than 1s. 2d. or 1s. stamps) on any other card
are wrong.

(33.) A Ts. Td. stamp can only be affixed to an A eard. Tt indi-
cates that 13 weekly contributions at 7d. have been paid during the

quarter, and the card should be treated as if it had thirteen 7d.
stamps on it.

» H#._.ﬂ; paragraph (188)
T High value stamps of other denominations are being prepared

How to
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(34.) A Gs. 64. stamp may be affixed to either an A or an E card.
It indicates that 13 weekly contributions at 6d. have been paid.
If you find a 6is. 6d. stamp on an A card the man is a low-wage
earner, and the card is to be accepted as correctly stamped if the
proper low-wage declarations are obtained. On an E card, a
Gs. bd. stamp indicates that the woman is an ordinary E member,
and that the full number of contributions for the guarter has
been paid.

(35.) A Hs. 104. stamp indicates that 10 weekly contributions at
Td. have been paid. It can only be affixed to an A card, and if it is
the only stamp on the card means that for 3 weeks of the quarter
the man has been ill or not employed. A 5s. 10d. stamp, with,
e.g., one Td. stamp on the card as well, indicates that he has been
out of employment for 2 weeks, and so on.

The use of stamps of the values of 5s., 4s. 103d., and 3s. 9d.
can be similarly explained.

(36.) Stamps of the value of 1s. 2d. or 1s. present no difficulty if
vou remember that, on employed contributors’ cards, they are to be
treated always as being two 7d. or two 6d. stamps.

(37.) High value stamps representing a number of weekly contri-
butions at 5d. a week may be used, in the case of men, where
the employer is liable to pay full remuneration for six weeks of
sickness, and in the case of women, where the woman is a low-
wage earner., They may be made up by a combination of the
values shown above, e.g., 10 contribuiions at 5d. = 4s. 2d., which
can be made up with a 3s. 9d. stamp and a 5d. stamp. The
subjoined table will assist you.

Weekly rates of Contributions.®

7d. fid. 5d. 43d.
- I :
a0 s ks G e s d.
13 weekly contributions 7 7 6 6 . b A 4 104
il A s 5 10 5 0 —t 3 9
2 n a1 L 1 0 _1. ot
1 weekly contribution ... 0 7 0 B 0 b 0 4%

* Where contributions are payable at rates other tham those specified, the stamps to be
affixed at the end of the quarter must be mwade up by a combination of the values shown

above.
;High value stamps at this rate must be made up by a combination of the values shown

above,

(38.) In future, employers who pay contributions by means of
high value stamps will cancel every week for which a contribution
was not payable by affixing in the space for that week a white label
hearing the words ‘‘ No contribution payable.”f This will
materially assist you, in that by subtracting the number of white
labels from 13 you will know the number of contributions paid
in the quarter, and by dividing the total value of the stamps on

+ Not applicable where 1s. 2d. or 1s. stamps are used.

+
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the eard by the number of contributions paid you will get the
weekly rate. Thus a card with one white label and a 5s. stamp
indicates that 12 contributions have been paid at 5d. a week.
(39.) Under the high value stamping arrangements the member’s
date of entry into insurance is usually the date shown in the first
space (on his first card) which is not cancelled by a white label.
(See, however, Circular A.8. 59 reprinted on page 63 of this book.)

SPECIAL POINTS IN CLAIMING CREDIT FOR CARDS.

(40.) The age of the contributor is important in connection
with the reduced rate of contributions payable in the case of low-
wage earners. For if a contributor is under 21, the full rate of
7d. a week (or 6d. a week on an E card in the case of girls) is
payable, and the full amount of 4d. a week, or 3d. in the case
of girls, may be deducted from wages, whatever the earnings may
be. Special care must therefore be taken to see that low-wage
declarations are not taken from members under 21. Where the
cards of such members show stamps of low value, and the re-
duced contribution is due to a mistake, the cards may well be
returned to the contributor with a request that an emergency
(Y) card or an arrears (R) card should be stamped to the value
of the difference, the emergency card marked ‘* Adjusting Pay-
ment,’”” and the card returned to the Society.

(41.) On the general subject of wrongly-stamped cards, it
should be noted that credit can be obtained during the first few
months of the operation of the Act, if secretaries will follow the
instructions given in Sections 23, 24 of Cireular 37/A.G.D.

(42.) It remains to consider, in connection with incorrect stamp-
ing, those cases in which the error is due not to a bond fide mistalke,
but to an employer’s failure to comply with the requirements
of the law. It should be remembered that a member who has
been deprived of benefit in consequence of such failure may
institute proceedings against his employer, and that the Com-
missioners can prosecute for offences against the Act. Societies
may make representations to the employer, and it is in every way
desirable that disputed points should be amicably settled by such
representations.

(43.) Emergency (Y) cards are intended mainly for the use of
employers in cases where an employed contributor fails to produce
a card; but they may be used in a variety of ways for adjusting
payments wmngly made, and as matters of convenience generally
in exceptional cases. They are not issued by Societies, but can
be obtained at post offices on application.

(44.) In addition to the A and E cards, the following cards are
issned to employed persons. These are B cards (soldiers), AM
and EM cards (male and female members in the mercantile
marine serving on foreign-going ships), AO and EO cards (male
and female outworkers)* and X ecards (exempt persons). It
should be noted that a Society should not receive X cards. Any
such cards which are returned to a Society should be sent
separately to the Gnmmissiun

— e a—

g ahf:e page 67 (IV.).
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Voluntary Contributors.
WHO MAY BECOME VOLUNTARY CONTRIBUTORS.

(45.) Only certain persons can hecome voluntary contributors,
and it is the duty of Approved Societies, before accepting
persons to membership as voluntary contributors to satisfy
themselves that the applicants are really entitled to become
voluntary contributors. At present, no person can become
a voluntary contributor unless he is engaged in some regular
occupation (e.g., the keeping of a shop) on which he mainly
depends for his living, and has a total income from all sources
not exceeding £160 a year. The only exception (at present) to
this case is that of the married woman special voluntary contri-
butor, whose case is treated in Chapter VII. of this handbook.
It may here be noted that ne married woman whose husband is
living and is not separated from her can become an ordinary
voluntary contributor.

CONTRIBUTIONS AND CARDS.

(46.) The first point to be borne in mind in dealing with volun-
tary contributors is that the Act makes a distinction between those
who enter into insurance before January 15th, 1913, and those
who enter on or after that date.

(47.) In the former group, a dividing line is drawn at the
age of 45, and all below that age at entry into insurance pay
contributions at the flat rate, while those above it pay at a rate
appropriate to their age. (See Table A of the Appendix.)
Therefore, as voluntary contributors are divided, like employed
contributors, according to sex, the Act provides four main classes
of voluntary contributors entering into insurance before the 15th
January, 1913:—

(1) Men voluntary contributors under the age of 45.
(C card.)

(2) Men voluntary contributors of the age of 45 or upwards.
(D card.)

(3) Women voluntary contributors under the age of 43.
(F card.)

(4) Women voluntary contributors of the age of 45 or
upwards. (G card.) .

Men voluntary contributors under the age of 45 and entering
into insurance before the 15th January, 1913, pay a weekly
contribution of 7d., women voluntary contributors under that
age and entering into insurance before the 15th January, 1913,

ay 6d.
. (48.) Voluntary contributors entering into insurance on
or after the 15th Tanuary, 1913—the CC and FF classes—
pay at a rate appropriate to their age at entry into imsurance,
whatever that age may be. The rate is given in Table B of the
Appendix. . il )

(49.) Every voluntary contributor entering into insurance on or
after 15th January, 1913, must have a CC card in the case of a

man or an FF card in the case of a woman.
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(50.) In order therefore to ascertain what weekly contribution a

voluntary contributor should pay you have to find out—
(a) the date on which he entered into insurance;
(b) how old he was on that date.

The Membership Register, if properly kept, will answer both
these questions and enable you to issue the right card to your
members.

(61.) If the date of entry into insurance is before January
15th, 1913, and the member was then under 45, 7d. (or
6d. in the case of a woman member) is the weekly con-
tribution, and the card is a C card (or F card in the case of a
woman). If the date is before the 15th January, 1913, and the
member was then 45 or npwards, the rate is that shown in Table A
for the age at which the person entered into insurance, and the
card is a I card (or a G card for a woman). If the date of
entry is on or after the 15th January, the rate is that shown in
Table B for the age at the date of entry, and the card is a CC or
FF ecard, as the case may be,

(562.) Unless the proper cards are issued to voluntary contri-
butors, great confusion is certain to arise. The rate of comtri-
bution should be entered on the card before issue,

SPECIAL POINTS.

(63.) With regard to incorrect payments by voluntary con-
tributors, reference should be made to paragraph 28 of Circular
37 J; ."i_(_fl"D-

(54.) Tt must be remembered that the weekly contribution pay-
able by a voluntary contributor does not vary from year to year as
he gets older. He pays, for as long as his insurance continues,
the weekly contribution appropriate to his age at the date on

which he first entered into insurance at the rate necessary to
secure him full benefits.

Changes from Rate to Rate.

VOLUNTARY TO EMPLOYED.

(55.) When a voluntary contributor becomes regularly em-
ployed within the meaning of the Act, he has to make up his
mind between two courses. He may continue at the rate of con-
tributions he has hitherto heen paying as a voluntary contributor
and continue to receive the same benefits as he was entitled to
as a voluntary contributor: or, he may give notice to his Society,
in the preseribed manner, that he would prefer to be treated as
an employed contributor—in which case he pays at the employed
rate. He becomes an employed contributor on the day on which
he eniers on employment and, therefore, if he was 50 or upwards

on that day, receives reduced benefits. The following form of
notice should be used.

Notional Insuronce Adet, 1911.
To the SBecretary

Society [{nsert name of Society]. Date 19
I [Insert name]
of - —[Inaert addraaa]bo
a Voluntary Contributor, No. , in the books of your Society, hereby
27154
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give notice that I am now employed within the meaning of Part I. of the

National Insurance Act, 1911, as [State nature o
employment] by [Insert name of employer
of [Ingsert address of employer] and have been

g0 employed since——_[State date on which employment eommenced],
and that for the purpose of the contributions payable in respect of me
under the said Act, I wish to be transferred from the voluntary to the
employed rate.

[Signed]

(56.) Whichever course he prefers, the employer has to pay his
share of the contributions, which is of course 3d. a week unless
the man is a low-wage earner or in any other of the special circum-
stances explained in (30), (31) above. '

(57.) Where such person elects to continue to pay at the volun-
tary rate, he may either present his voluntary contributor’s card
to his employer, who will affix a 7d. or 6d. stamp as the case may
be, the contributor paying the difference, if any, by affixing a
stamp on the second half of the double space, or he may present
an employed contributor’s card and pay the difference, if any, on
an arrears card.

EMPLOYED TO VOLUNTARY.

(58.) The position of the man who ceases to be employed, but
is qualified, and wishes, to continue his insurance, is as
follows : —

(a) If he 1s merely temporarily unemployed and intends to re-
turn to employment as soon as he can obtain work, he can con-
tinue for the time being as an employed contributor.

(b) He cannot at present become a voluntary contributor
unless (1) he is engaged (after his employment has ceased) in
some regular occupation on which he mainly depends for his
living, and (2) his total income does not exceed £160 a year.
If he satisfies these conditions, he can become a voluntary
contributor. To find out what contributions he has to pay,
ascertain from the Membership Register the date of his entry
into insurance, and his age at that date. Then find out from
Table A or B as the case may be what contribution he would
have had to pay had he become a woluntary contributor on that
date. This contribution is what he will have to pay in future.
Then add up the actual amounts paid by way of contributions
while he was an employed contributor, and the amount which
would have been payable if he had been a voluntary contributor
from the first. He is then treated as being in arrears to the
amount of the difference hetween the two sums unless he pays
it up. Examples are given in the Appendix (Table C., page 73).
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General Information.

(99.) You should be prompt in issuing cards to your insured Issue of

members. Cases have occurred in which Societies have refused
the issue of a new card until the old one has been given up by the
member in exchange. Refusals of this sort are not only a breach
of the Regulations but opposed to the Society’s best interests.
The member can generally be trusted to know when he wants a
new card, and if you refuse to issue a new one you will probably
be troubled with three or four emergency cards from the member
at the end of the quarter. The fine allowed by the Model Rules
to be imposed for the surrender of more than one card does not
apply to members who genuinely require two or more cards in the
same quarter,

(60.) The Regulations require every member to surrender his
card and insurance book to his Society within fourteen days of the
end of each guarter. A fortnight after the end of each quarter,
therefore, you should apply to any member from whom you have
not received a card for that quarter, asking for an explanation.

Mercantile marine and voluntary contributors’ cards have to be
surrendered to the Society within seven days of the expiration
of the period of currency.

(61.) The insurance book is intended to provide the individual
insured member with a receipt for his contributions and a con-
tinuous record of his position. The important entries, therefore,
are the number and value of contributions paid, and the nature
and amount of the benefits received. Little difficulty can there-
fore arise in completing the insurance books, in that the entries
are substantially the same as those made in the Contribution
Register and the Sickness Benefit Register. Detailed instrue-
tions are given in Circular 37 AGD (50)-(57).

(62.) Societies are reminded that all insurance books must be
entered up and returned to the contributor within 21 days of
receipt from the contributor at the end of the quarter. A member
may be seriously inconvenienced if his insurance book is retained
by his Society for long periods at a time.

(63.) Special care is necessary in dealing with the insurance
books of outworkers and mercantile marine members, See
Circular 37/ AGD (27) and (53).

(64.) Special Register Sheets are really a supplement to the
Contribution Register, designed for use as a Contribution Register
in certain exceptional cases. These cases are as follows: —

(i) Where payments of irregular amounts have been made
by employed contributors.
(i1) Where postage or unemployment stamps have been
placed on the card of an employed contributor.
(i11) AO or EO cards.
(iv) AM or EM cards.

"II"]':a Special Register Sheets should be used in these four cases
only.

(65.) A few remarks on the treatment of special cards received
at the end of the quarter may be added. AO and EO cards are

27184 B2
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applicable to outworkers whose employers pay their contribu-
tions on a special system. As to AO and EO cards and the
Contribution Register, see Circular 37 /AGD, paragraph 26.

(66.) Emergency(Y)cards may have been used by the member’s
employer in a variety of ways; these may generally be accepted
without question if the quarter’s contributions work out ﬂﬂITEC‘ﬂ;'
when you have compared the member’s emergency cards with his
ordinary card.

(67.) Members who have lost their cards may be able to recover
them if they or their Societies apply to the Commiissioners, as
the lost card may have found its way to them. See Circular 37
AGD (10).

(68.) Letters addressed by Approved Societies to the Commission
may be marked “0.H.M.S.” and, if so marked, need not be
stamped. Letters to the Engllsh Commission should be
addressed to The Secretary, National Health Insurance Commis-
sion (England), Buckingham Gate, S.W. Official letters should
never be addressed to officers of the Commission by name.

(69.) Parcels addressed to the Commission may be treated in the
same way as letters, if they do not exceed 3 lbs. in weight.
Parcels over 3 lbs. should be sent by railway or carrier, marked
*“ Carriage Forward,”” or by Parcels Post, whichever is cheaper.
If sent by Parcels Post, the postage should be prepaid, and
the value of the stamps will be refunded to you by the Com-
mission. In all cases where parcels are sent by rail or carrier,
vou should obtain a receipt as evidence of the despatch of the

parcels.

(70.) Letters or parcels passing between Approved Societies and
their members, or between two Approved Societies, or from an
Approved Society to an Insurance Committee, should not be
marked ““O0.H.M.S.,” and must be stamped; otherwise the
recipient will have to pay double postage. Packets under 2 ounces
in weight containing cards, insurance books, circulars, &e., can be
sent for a halfpenny only if the cover is left open. Any packet
containing a contribution card or insurance book or other com-
munication which is sent in an open cover by halfpenny packet
post under the regulations described on pages 10-14 of the Post
Office Guide should bear in the top left-hand corner of the
address side of the cover a note that, in the event of non-delivery,
the packet should be returned to the Society, the name and
address of which should be shown.

CHAPTER III.-BRENEFITS.
13t Jawvary-13ta Jory, 1913.

(71.} Having discussed in the previous chapter the contributions
which an insured person has to pay, we have now to consider the-
benefits which he will be entitled to receive. In order to simplify
the question, this chapter will deal enly with those benefits which
an Approved Society will have to pay in the half-year beginning
13th January, 1913. From the 14th July, 1913, this chapter-
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will be out of date,* and these instructions will reguire modifi-
cation.

(72.) In order to remove misunderstanding 1t is necessary
to make it clear at the outset that the fact that a man has or
has not been insured in a Friendly Society before the com-
mencement of the Act makes no difference to the benefits which
he will receive under the Act. Other things being equal, the
man who was so insured gets the same benefits under the State
Scheme as the man who was not; though, of course, he may get
extra benefits, apart from the StME éc!wms from his previous
insurance, and these benefits will often be increased out of the
accumulated funds set free by the operation of the Insurance Act.
The only case in which previous insurance affects a man 8 pﬂsltmn
under the Act will be found under the heading °° Aliens *’ in
paragraph (176).

(73.) Of the five principal benefits provided by the Act there are
only fwo with which an Approved Society can be directly con-
cerned during this six months period. These are: —

(1) Qickness benefit.
(2) Maternity benefit for employed contributors.

The two will be discussed in that order.

Sickness Benefit.
GENERAL CONDITIONS.

(74.) No person ecan in any circumstances receive sickness
benefit before the 13th January, 1913 : for such benefit is not pay-
able until 26 weeks have elapsed from the date of the claimant’s
entry into insurance; and no person can have entered into insur-
ance before the 15th July, 1912, the date of the commencement
of the Act.

(75H.) It does not, however, follow that every person who entered
into insurance on the 15th July, 1912, must be entitled
to receive sickness benefit if he is sick on the 13th January,
1913. Not only must 26 weeks have elapsed since the date of his
entry into insurance, but 26 full weekly contributions must have
been paid before he can claim sickness benefit.t It is very
important to remember that, although an employed
contributor’s benefits are not reduced on account
of arrears acceruing during the first year of the Act’s
operation, 26 full weekly contributions have to be
paid by or in respect of him before he can claim
sickness benefit. For this purpose the Society can-
not excuse the employer’s portion if the member
has been out of work and he is not excused payment
because he has been sick.

(76.) Further, mno person 18 entitled to sickness benefit
when he is out of the United Kingdom unless, being permanently
resident in the United Kingdom, he is at the time temporarily
living in the Isle of Man or the Clmnnel Islands, or unless (with
the consent of his Society) he is tompnnnly living ahroad

* Because, among other reasons, the provisions of the Act rel: Jtmg to arrears
of emploved contributors then begin to apply.

+ This decs not apply to persons aged 65 or upwards on the 15th July, 1912,
See paragraph 207,
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elsewhere and had begun to receive benefit while in the United
Kingdom.*

(77.) Sickness benefit is payable from the fourth day of in-
capacity. Thus a man who was taken ill after working on Monday
would become entitled to benefit on Friday; and, similarly, if he
set out to work on Tuesday but was obliged by illness or accident
to cease work at once, or if he was out of employment that day
and the Society is satisfied that his incapacity began before he
could have done any effective work. If he had done any effective
work on Tuesday, he would not be entitled to benefit until Satur-
day. Again, a man who is taken ill on Sunday will usually be
entitled to benefit on Thursdajr If, however, the Society is
satisfied that his incapacity began before he could have done any
effective work, he may receive benefit from Wednesday. As a
general rule, benefit is payable for the fourth day of complete
abstention from work, provided that the abstention resulted from
actual injury or disease.

(v8.) In order, therefore, to ascertain whether a member is
entitled to receive sickness benefit you have to find out: —

(1) Whether he has been in insurance for 26 weeks. (See
his date of entry into insurance in Column 6 of the
Membership Register.)

(2) Whether he has paid 26 full weekly contributions.
(If the Contribution Register does not show that 26
contributions have been paid, the member when
claiming benefit must be required to produce his
current contribution card.)

(3) Where he is living.

(4) Since when he has been ill.

Both these last particulars must be obtained on the
Declaring-on Note.

It should be pointed out that a man who is anxious to gualify
for sickness benefit at the earliest possible date may make up the
necessary number of contributions either by stamping his own
current card for weeks during which he has had no employer to
stamp it for him, or by stamping an arrears (R) card to make
up for weeks in previous quarters for which no contributions were
paid. Societies must therefore be prepared to issue arrears (R)
cards to assist members who wish to pay contributions for a
previous quarter.

(79.) On receiving from a member an arrears card the Society
should at once enter upon it the date on which it is received, as
the arrears are to be counted as having been paid on the date on
which the arrears card is received by the Society.+

SICKNESS BENEFIT WHILE A MEMBER IS IN THE
WORKHOUSE, OR IN A SANATORIUM, OR HOSPITAL.
Member in a Workhouse, or in a Sanatorium or similar Institu-
tion approved under the Act,

(80.) The Society must first ascertain whether he has any depen-
dants, that is, persons wholly or mainly dependent on his earnings.

* This paragraph applies to Sickness Benefit only, the rule for Maternity

Benefit is mmewhnt different. See paragraph (105).
+ Bickness benefit cannot be paid F::waekn whu:h elapsed before contributions

were 8o paid,
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If he has, the Society, after ascertaining his wishes, can apply
either the whole or else part of the benefit in makmg provision
for them while he is in the Workhouse or Sanatorium. If he has
no dependants, the money must be paid to the Insurance Com-
mittee if he is in a Sanatorium. If he is in a Workhouse it
remains in the hands of the Society.

Member in Hospital,

(81.) In this case also the dependants must first be considered.
If there are no dependants the Society may agree with the hospital
to pay the benefit (or part of it) towards his maintenance in
hospital.

Note.—** Hospital,”” for the purpose of this part of the Insur-
ance Act, includes any hospital, asylum, convalescent home, or
infirmary supported by any public authority, or out of any public
funds, or by a charity, or voluntary subscriptions. Thus the full
benefit will be payable in the ordinary course in all cases where
the patient is in a home or hospital which does not fall within
the classes enumerated above. The question under which head
any particular institution falls must be determined with reference
to the facts of each case.

(82.) Whether there are dependants or not, if the member is
in a Workhouse or Hospital the Society may always apply any
part of the benefit which it has in hand in providing him with
surgical appliances or otherwise for his benefit.

MEMBERS WHO ARE ENTITLED TO COMPENSATION
OR DAMAGES.

Section 11 of the Act.

(83.) If a man has recovered or is entitled to recover any
compensation or damages from his employer or any other person
for an injury or disease, sickness benefit must not be paid for that
injury or disease unless the weekly value of the compensation
or damages is less than his sickness benefit, in which case the
Society pays the difference. In examining claims for sickness
benefit, therefore, a Society should always enquire in the case of
an accident how and where it occurred, so as to protect its funds
if compensation or damages are afterwards recovered.

There is nothing to prevent a Society, subject to its rules, from
paying benefit by way of advance to any member pending the
settlement of the claim. In such a case the Society may inform
the man on making the first or subsequent payment that it iz so
made and 1s subject to recovery if it appears hereafter that he is
entitled to compensation or damages, and the member may be
required to acknowledge receipt of the benefit on those terms and
conditions.

(84.) Asregards the value of compensation where a weekly pay-
ment is made no difficulty arises, since the soc IEtj' has nu]t,r to see
whether the weekly amount is less than the man’s sickness benefit
or not, and, if it is less, to pay the difference.

(85.) Wher& compensatiuu or damages are paid in a lump sum
it will be necessary for the Society to estimate the weekly value.
This is a question to which Societies will have to give careful
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attention, and every case must be judged on its merits with refer-
ence to the total amount paid, the age and average earnings of the
man, the weekly payment redeemed, and the probable length of
the illness. As a working rule, however, the (ommissioners
suggest that in cases of temporary incapacity the Society should
estimate the probable duration of the illness as from the date
of the agreement (obtaining if necessary a medical opinion on the
point) and divide the lump sum (increased by a percentage repre-
senting the advantage of present payment) by the number of
weeks so estimated. Thus, if 2 man had received £6 for an illness
estimated to last 13 weeks and the weekly value were assessed
by the Society at £6 + 12s. (10 per cent. of £6) divided by 13,
the result being over 10s. a week, no benefit would be payable for
the 13 weeks. If he were then still ill, full benefit would once
more be payable.

(86.) In the case of permanent incapacity Soecieties might
ascertain from the Post Office Tables the weekly value of the
annuity which could be purchased by a man of that age with
four-thirds of the lump sum which he has received and regard the
compensation as a life payment of that amount in weekly instal-
ments.

(87.) When a Society has decided on the weekly value of a
lump sum the member must be informed at once, and if he is
not satisfied with the decision he may appeal to the Commis-
sioners. But having once decided, the Society cannot reassess
the value if the man remains incapable beyond the estimated
period, unless of course he enters into a new agreement with his
employer, in which case the weekly value of the new payment
must be estimated afresh.

(88.) Societies must be careful to enforce the Rule, which
requires a member to report any agreement for compensation into
which he enters. Under Section 11 (1) (¢) of the Act employers
entering into an agreement for compensation with a workman
who is insured must give notice to the Commissioners (a) if the
agreement is for a weekly payment of less than 10s. a week; (b)
if it is for the redemption of a weekly payment by a Iump sum.
A list of such agreements will be kept by the Commission and the
amount in any case will be communicated to the man’s Society
on application. The application must state the name and address
of the member, his number, and the approximate date of the
injury, and of the agreement, if known.

RATE OF BENEFIT, AND DATE FROM WHICH
PAYABLE.
(89.) When you have -ascertained that a claim for sickness
benefit is in order you have next to consider to what rate of
benefit the member is entitled, and from what date it should be

aid.
% Rate.

(90.) As regards the Rate of benefit: during the first year of
the Act you should be able to obtain the necessary information so
far as employed contributors are concerned from column 9 of your
Membership Register, verifving the entry from the summary
table at the end of this book.
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Date from which Payable.

(91.) In determining the Date from which benefit is payable,
there are three important sections of the Act which must be
borne in mind in addition to the provisions as to Compensation,
ete.

Seetion 8 (5) of the Aect.

(92.) It may happen that a member may receive sickness
benefit for a short time, recover, and then again fall sick.
In such a case the second illness is to be reckoned as a con-
tinuation of the first, unless between the end of the first illness
and the beginning of the second at least twelve months
have elapsed and at least 50 contributions have been paid. It
follows that if a member who has received benefit recovers and
then falls ill again, you must pay sickness benefit from the first day
of the second illness, and add together the number of weeks
during which the illnesses last for the purpose of ascertaining
how long the benefit continues.

If the first illness does not go on to the fourth day of sickness,
no henefit will have been paid for it, and therefore it will not
count at all. In this case the second actual illness counts as a
new illness, benefit is payable from the fourth day thereof, and
goes on for 26 weeks from that fourth day, unless of course the
man recovers before the 26 weeks have run out.

(b.) Section 47* of the Act.

(93.) This section applies to members whose employers are liable
to pay full remuneration for six weeks during sickness and for
whom a reduced confribution is paid in consequence. (See
Chapter VII.) Such members if engaged by their employer for a
term of less than six months certain cannot claim sickness benefit
from their Society until they have been ill for siz weeks in
all in any period of 12 months: if engaged for a term of not
less than six months certain, they are not entitled to benefit until
they have been ill for sixz weeks in succession, unless their em-
ployment terminates during an illness which has been going on
for less than six weeks, in which case benefit becomes payable on
the termination of the employment. They then receive their
ordinary sickness benefit and may continue to receive it for 20
weeks, when the benefit stops, even though they are still ill.
Form AS 53 will assist Societies in obtaining the information
on which the date from which benefit is payable must depend.

(e.) Section 48 of the Act.

(94.) This section applies to members serving in the Mercantile
Marine or Sea Fishing Service (see Chapter VIIL.). These
members receive no sickness benefit while their employers are
liable to make provision for them during sickness, but if they
are ill during such time they are regarded as having been in
receipt of sickness bhenefit.  Thus, if their employer makes

———— — e e e

# See footnote on page 9.
T See paragraph 188,
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provision for them for three weeks their Society commences to
be liable to pay them sickness benefit at the beginning of the
fEurElﬁm week, and remains liable for the remaining 23 weeks of
the 20.

(95.) A mercantile marine member when claiming sickness
benefit must be required to inform the Society of any illness from
which he has suffered from January 13th, 1913, onwards, for
which provision has been made by the owner of his ship, giving
the date of commencement and termination of such illness. This
statement will be subject to verification by the Society from the
official log of the ship,* and if it is proved that the member has
made any wilful and material mis-statement or omission, the
offence may be punished in accordance with the Society’s rules
and also under Section 69 of the Act.

SPECIAL NOTE.,

(96.) One point requires special notice in dealing with elaims
affected by the four sections of the Act discussed above : —

In the case of those members whose rate of sickness benefit
for the first 13 weeks differs from that for the second 13 weeks,t
it must be remembered that the first illness counts in calculating
the date from which their benefits are reduced. Thus, if the
first 1llness lasts 13 weeks, such a member receives the reduced
rate at the beginning of the second illness. If the first lasts
10 weeks, he receives the higher rate for the first 3 weeks of the
second illness, the reduced for the remaining weeks. If the first
lasts 16 weeks, he receives the reduced rate for the last 3 weeks
of the first, and all the weeks of the second, illness, up to 26 weeks
in all.

TERMINATION OF SICKNESS BENEFIT.

(97.)—(a.) No member can go on drawing sickness benefit after
he has recovered from illness, and any deliberate attempt to
do so is fraud upon the Society’s funds, rendering him liable
to penalties in accordance with the Society’s rules and under
Section 69 of the Act. It is for this reason that the Model Rules
contain a provision requiring a declaring-off note on recovery.
(Model Rules A and C, 10 (6).)

(h.) If a man is ill for 26 weeks in succession, he can receive
sickness benefit for 26 weeks. After the end of that period,
sickness benefit ceases even if he remains 1ll.

(Disablement benefit is the continuation of sickness benefit:

but since disablement benefit is not payable until the person
claiming it has been insured for 104 weeks and has paid 104
weekly contributions, no claim for disablement benefit can
possibly arise before July, 1914.)

* The Seamen's Registry, Tower Hill, E.C., will supply exiracts from the log
of any ship, on payment of a shilling for each extract, if the name and regis-
tered number of the ship and the dates of the voyage are given.

+ For instance, members under 21 and unmarried, and members between 60
and 65 at the date of becoming an employed contributor (see Summary tables).
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Maternity Benefit.
HUSBAND'S AND WIFE'S INSURANCE,

(98.) Where either the husband or the wife or both are insured,
30s. is payable as maternity benefit. Under no circumstances
can a maternity benefit of more than 30s. be paid for one con-
finement and the benefit is never increased to 60:. either by the
fact that both the husband and the wife are insured persons or
by the fact that twins are born.

Where the Husband is Insured and the Wife is not.

(99.) In this case the husband receives the benefit from his
Society.

Where the "Uife i3 Insured and the Husband not.

(100.) In this case the wife receives from her Society the
maternity benefit and also sickness benefit, for which see para-

graph (110) below.

W here both Parties are Insured.

(101.) It is probable that in most cases in which the wife 1s an
insured person the husband will be insured also. Care should
therefore be taken to ascertain whether the husband is insured
before any payment of maternity benefit is made to his wife,
because, if both are insured, the maternity benefit will be paid by
the husband’s Society. This will present no difficulty in cases in
which husband and wife are both insured in the same Society. In
those cases, however, in which husband and wife are not in the
same Society, the wife's Society should enquire, when she claims
maternity benefit, whether her husband is insured under the Act.
If the answer is ‘ yes,”” the husband’s Society will pay the
maternity benefit and her Society if she is an employed contri-
butor will pay the sickness benefit. (As o widows, see pura-

graph (108).)

GENERAL CONDITIONS.

(102.) Maternity benefit, like sickness benefit, is attended by a
waiting period. No employed contributor can claim maternity
benefit until he or she has been insured for 26 weeks and has
paid 26 weekly contributions.®* Neo voluntary contributor can
claim maternity benefit before the 14th July, 1913.

(103.) Where the husband is insured, maternity benefit is
treated in all cases as a benefit for him. In consequence,
maternity benefit is payable when he (not his wife) has been
insured for 26 weeks and paid 26 weekly contributions. The same
applies in those cases in which the husband is a voluntary con-
tributor ; maternity benefit is pavable when the husband has

* The 26 contributions must have been paid before the child was born, See
paragraph (79).
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completed the 52 weeks. In such cases the wife, if she is herself
an employed contributor, gets sickness benefit as explained in
paragraph (110) below, the waiting period being ecalculated by
reference to the length of her insurance.

(104.) Thus, where both are insured, and the husband
(being an employed contributor) has completed the necessary
26 weekly contributions, the maternity benefit is payable, how-
ever short a time the wife may have been insured. Of course
the wife does not get sickness benefit until she has completed
the 26 weeks necessary before sickness benefit can be claimed.

(105.) It may be pointed out that where maternity benefit is
payable by the husband’s Society it will be paid if either he or his
wife is in the United Kingdom at the time of the confinement.
Where the benefit is payable by the wife's Society the benefit will
be paid if at the time of the confinement she 1s in the United
Kingdom or temporarily living in the Isle of Man or the Channel
Islands, but not if she is abroad.

(106.) Maternity benefii is always payable for wives of soldiers
and sailors during their term of service even though both parties are
out of the United Kingdom. If the husband is abroad and the
wife at home he may authorise the Society to pay direct to her.

MATERNITY BENEFIT WHEN THE WOMAN IS IN
HOSPITAL.

See page 66 of this book.

SPECIAL POINTS.

(107.) A husband who receives maternity benefit has, out of the
sum, to make adequate provision to the best of his power for the
maintenance and care of his wife during her confinement ; and he
may, under Section 19 of the Act, be imprisoned for a month with
or without hard labour, if he neglects to do so. This provision
applies equally whether the wife is or 1s not an insured person.

(108.) Maternity benefit is payable in the case of a posthumons
child (i.e., a child born after the death of the father) as if the
husband were still alive, with the reservation that the benefit
may actually be paid to the wife as his representative.

(109.) A woman who is herself insured is entitled to maternity
benefit in respect of her confinement even if she is not married;
but an unmarried woman is not entitled to sickness benefit for
a period of four weeks after her confinement unless she is then
suffering from an illness not connected, directly or indirectly,
with her confinement.

(110.) If the wife is an employved contributor she is entitied to
gickness benefit in respect of her confinement whether her
husband is insured or not. There is no fixed period during
which this benefit is payable, the conditions being the same as
those for any other sickness benefit, that is, it is payable from
the fourth day after the commencement of the incapacity (which
may of course begin bhefore the actual confinement) and continues
so long as the Society is satisfied that she is incapable of work up
to a total of 26 weeks as explained in paragraph 92.
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(111.) There is only one case in which the maternity benefit is
less than 30s. That is in the case of aliens, who receive maternity
benefit at a rate appropriate to their age at the date of joining
the Society, as shown in Table G of the Appendix.

(112.) Under the Midwives Act, 1902, no unqualified person
may ‘‘ habitually and for gain " attend a woman in childbirth,
except under the direction of a doctor, and accordingly no such
unqualified person may receive payment out of the maternity
benefit. But a member would not be liable to any penalty or loss
of benefit if the confinement had been attended by a neighbour
or by a medical student where there was no ground for supposing
any abuse or malpractice of the kind against which the above
provision of the Midwives Act is directed. (For a fuller discus-
sion of this point see paﬁe 65.)

CHAPTER 1IV. —HOW TO DEAL WITH

CLAIMS FOR BENEFIT.
Receiving the Claim.

(113.) Ordinarily, the first effective intimation of a claim for
benefit will be the receipt of a proper ** Declaring-on Note ' as
required by the Society’'s Rules. Societies should make their
own arrangements to secure that every member shall be able to
obtain without delay the proper form for declaring-on as soon as
he falls ill. This may be done, e.g., by notifying every member
(by means of a slip inserted in his insurance book, or otherwise),
as to the person from whom, when oceasion arises, such forms
can be obtained.

(114.) When the Declaring-on Note, properly completed, has
been received, the claim has to be investigated by the combined
use of the Membership Register, the Contribution Register,
and, after the first sickness, the Sickness Benefit Register.
Members must always send fheir insurance
books when claiming benefit and the particulars of
the benefit must be entered up and the book
returned to the member at the end of the illness.

(115.) When you receive a claim for benefit, and have satisfied
yourself that it is in order, you should turn to your registers.
First you should look at the Contribution Register and find out
if the man has been insured for 26 weeks, aud if he has paid
26 weekly contributions. If he has rot been insured for 26 weeks
he must be informed that he is not entitled to benefit, and that,
if his illness continues so long, he must put in a new claim when
he is gqualified. If he has completed the 26 weeks but the Con-
tribution Register does not show that 26 contributions have been
paid, you should examine his current contribution card to see if
the necessary number of contributions has been completed during
the quarter. If it has not, the member may if he is claim-
ing sickness benefit* pay outstanding contributions on an
ATTeArs card.t Next you turn to your ‘-.Iemherq}up R@glqter

® In the-ca.uen of maternity benefit, the 26 Luutr:hutlunb must have been wu{l
before the child was born,

1 For the position of a Veluntary Contributor in arrears at the date of a
olnim se# page 73.
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look up your entry in column 9 against the member’s
name, and find his rate of benefit. Finally, you look to the
Sickness Benefit Register to find out if the member has received
previous benefit under the National Insurance Act. If he has
not, benefit runs at the rate given in column 9, as from the fourth
day of sickness; if he has, the sickness is a continuing one (see
paragraph (92) ), and his benefit runs from the first day of
sickness.

(116.) You will notice that one of the reasons for which you
have to look at your Contribution Register is to find out whether
the member claiming benefit has paid the 26 weekly contributions.
It may therefore be useful, as you find members completing their
waiting periods, to make an occasional mark in the remarks
column of the Membership Register against such a member’s
name to mdicate ** 26 weekly contributions paid *’; but you are
not obliged to make entries of this sort in the Membership Regis-
ter, and vou may think it safer always to refer to the Contribution
Register.

Paying the Benefit.

(117.) It is of the utmost importance that Societies
should have completed their system of paying
benefits before January 13th, and have notified all
the persons who are to be concerned with making
the payments.

The three important considerations are security, expedition, and
economy ; you have to ensure that the right man gets the money,
that he gets it without inconvenient delay, and that the Society
spends as little as possible in getting it to him.

Societies with a long and successful history will have their own
methods of securing these ends. A few observations may,
however, be offered for the guidance of Societies which have no
previous experience of sickness business.

(118.) Where the Society has sick visitors or local agents, it is
desirable on all grounds that they should be utilised to carry the
benefit in cash to the person emntitled to it. The cost of postage
and of postal orders is saved, and, if the sick member is known
to the agent, you are quite certain that the right person has got
the money.

(119.) In many cases, especially in the case of small Societies,
where every member is known personally, administration expenses
can be kept down by encouraging members who have made claims
to send some one to fetech the money. Great care is of course
necessary to see that the bearer is a properly authorised person.
A receipt must be obtained from the sick member or
from a responsible person on his behalf for any
money paid by a Society at the time of payment.

(120.) Where the money cannot be paid in person it must be
sent by post, and it will generally be found convenient to use
receivable order cheques—i.e., cheques bearing a receipt on the
face. This signed receipt will, of course, not be returned to the
Society directly by the member, but through the bank on which
it is drawn. In special cases where the use of receivable order
cheques presents difficulties, postal orders may be used.
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(121.) The intervals at which benefit should be paid deserve con-
sideration. As a rule, where there is no fixed pay-night,
the first instalment should he paid not later than the end
of the first week after the fourth day of sickness, i.e., if a man
falls ill on Tuesday, you may send him his first 10s. (if he is at
the full rate) not later than the evening of the Saturday in the
next week. If, however, there is any reason to suppose that

he is in urgent need of money, 5s. may be sent to him, say, on
Wednesday.

(122.) Generally speaking, a member should at no time have
more than a week’s benefit owing to him.

(123.) All Societies are required to pay sickness benefit for frac-
tions of a week. Most Societies have undertaken to pay a sixth
of the weekly. sum in respect of each weekday on which the man
is ill. Thus, if a man at the 10s. rate falls ill on Sunday and
goes back to work on Tuesday week, you will pay } of 10s. for
Thursday (the fourth day after the commencement of incapacity),
4 for Friday, § for Saturday, nothing for Sunday (not being a
weekday), 4 for Monday, and nothing for Tuesday, the day on
which he recovers. He thus gets } of 10s., or 6s. 84.

(124.) The following observations apply especially to large
Societies without registered branches. Many of these have a well
established practice in the matter, but there are many similar
Societies undertaking sickness business for the first time, e.g.,
certain Trade Unions and the new County Societies, for whose
guldance these snggestions are offered. The duty of paying out
the benefits will generally devolve on a local agent. This may be
done by one of two systems : —

(1) Where the local agent is kept in funds, himself receives
claims and himself pays the benefit out of money in
hand. In such a system the following arrangement
will be found suitable: —The central Society advances,
say, £10 to each agent; the agent, subject to the
general control of the central Society, settles each
claim, and, as soon as it has been settled, sends up the
member’s declaring-on note, his receipt for the benefit
paid, and, if necessary, his medical certificate; the
central Society keeps the declaring-on note, certificate
and receipt, and repays to the local agent the exact
amount spent, which will bring his money in hand up
to £10 once more.

t2) Where claims are received and dealt with at the central
office. In this case it will ba necessary for the central
office, on receipt of a claim, to inform the local agent
of the rate of benefit payable (see Form A.S. 45) and
transmit the necessary money. It will then be the
duty of the loeal agent to satisfy himself from time to
time that the incapacity continues (see Form A.S. 46),
and report to the central office, receiving in return
further instalments of benefit for payment to the
member.

Whatever system is adopted, Societies are advised to print at
first only a small supply of the necessary forms.
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(125.) Apart from the benefits which the Society itself has
to administer, it is the duty of a Society to put its members in the
way of receiving medical and sanatorium benefit from the
Insurance Committees. This is accomplished by means of the
index slips now being prepared. It will, however, be necessary
for each Society to give such information as will enable Com-
mittees t. keep the Register up to date. Full instructions as to
the procedare to be adopted will be circulated later.

You have already a list of Insurance Committees and the
member’s name and address will of course be given on his form
of application for membership.

(126.) An index slip must be sent to the proper Insurance
Commitiee for every insured member. A medical ticket must be
supplied to every member who is entitled to medical benefit, 7.e.,
to all classes except A3, A6, E3, E6, B, and married women
suspended from benefit who have not become special voluntary
contributors.

CHAPTER V.—FINANCE.

HOW THE MONEY FOR PAYING THE BENEFITS IS
OBTAINED.

(127.) All the money received from the sales of National Health
Iusurance stamps used by employers and insured persons to
pay contributions is paid into a fund called the National Health
Insurance Fund under the control of the Insurance Commis-
sioners. In the first instance, therefore, the wvalue of the
contributions of the members of a Society on its State side does
not come to the Society in the form of cash, but is represented by
a credit in the Insurance Fund. In order that this eredit may be
given to a Society it must make up each quarter a summary of the
contribution cards of its members. This summary is called the
Quarterly Return of Contributions and must of course agree

with the Contribution Ragiatér.

(128.) You will already have completed one Quarterly Return
on the instructions given in Circular 37/A.G.D. (32)-(37). The
wark 1s therefore now familiar.

This amount to be placed to the Society’s credit will not be
exactly equal to the value of the stamps on the cards. For on
the one hand a deduction is made from each contribution (with
certain exceptions) towards the sinking fund for reserve wvalues,
and on the other hand a sum of 2d. per week in the case of Class
A3, A6, and E3, E6, and of 1d. per week in the case of low-wage
earners over 21, is payable as a contribution out of money pro-
vided by Parliament. In order to obtain credit for these contri-
butions, you must be careful to enter the date of birth on the
cards of all members in Classes A3, E3, A6, E6 (after their return
from the members at the end of the quarter), and to obtain a
Low-wage Declaration for every 6d.* stamp on an A card
.m:l every bd.* stamp on an E card, :md send all your low-

_— e — —_——

. Tha Parliamentary penny may also be ]myuble in the case n-f membera
insured at the reduced rate onder Section 47 of the Act. (See paragraphs (30)
(vi.) and (31) (ir.).)
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wage declarations at the end of the quarter to the Commission.
With this it must be remembered that no low-wage declaration
is under any circumstances to be taken from a member under 21
years old, because such members should pay the full contribution
and are not entitled to the parliamentary penny. If an A card
is stamped with 6d. stamps, or an E card with 5d., when the
member i1s under 21, the card must be treated as a wrongly-
“stamped card (see Circular 37[A.G.D, (22), (23)).

On the guestion of claiming credit for AM, EM, and B cards,
see Circular 37[A.G.D. (21, 27).

(129.) Besides the contributions of its members the Society is
entitled to State grants. These grants, which represent two-
ninths for men and one-fourth for women, are not credited in
the form of an addition to contributions, but az a share of the
expenditure on benefits and administration. In order, therefore,
to obtain credit for these grants it will be necessary for a
Society to furnish to the Commissioners returns showing the
expenditure during the period to which they relate. The State
grant will be credited, after the return has been furnished to
the Commissioners, in respect of expenditure certified by the
Government Auditor to have been properly incurred in respect
of those classes in which it is payable,

(130.) The National Health Insurance Fund may thus be com-
pared to a bank, in which the Approved Societies hold credits and
from which they draw the money they require to meet their
current expenses for henefits and administration.

(131.) The Fund, however, differs from a bank, in that money
can only be obtained from it for certain special objects.

Those objects (apart from investments which will be dealt with
later) are:— '

(1) The providing of benefits under the Act.

(2) The payment of the expenses incurred in providing those
benefits, commonly called Administration Ezpenses.

Provision is made by the Act to ensure that money paid out
from the Fund is spent on these objects and on ne
others.

This is done
(2) By requiring proper accounts to be kept in a particular
’ form,

() By requiring those accounts to be audited by govern-
ment auditors.

(¢) By reguiring Societies, if they take money from the
Fund in advance, to give security against malver-
sation.

It must always be remembered, however,
that none of these precantions can take the
place of a proper control by the Society
itself over its funds. The National Health
Insurance Fund is not a fund on which any
Hociety can draw to an unlimited extent:
it consists of the credits of particular
Societies, and every Society in drawing
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money is drawing from its own account.
Consequently it is to the interest of the
members of each Society to see that their
funds are carefully and properly adminis-
tered, as it is they who will suffer (by a levy
or reduction of benefits) if they are not so
administered. The best security for the
solvency of a Society is the good faith of the
members in making, and the co-operation
of the members with the Committee of
Management in supervising, claims for
benefit.

SECURITY .

(132.) It is open to any Society, and it is necessary for most,
to obtain issues of cash in advance from its credits in the Fund.
These issues in advance can be obtained : but Security must first
be given to the Commissioners against misappropriation by the
Officers of the Society. Until Security has been properly com-
pleted, advances cannot be obfained.

(133.) As Security is only required against a possible misapplica-
tion of funds advanced by the Commissioners to meet payments in
the future, Societies which do not want advance payments need
not give Security, but they should be careful to see that they
have sufficient funds in hand for purposes of administration or
for the payment of benefits as they accrue due,

In these cases the Commissioners will repay to the Society at
monthly intervals out of its eredits the amount actually expended,
less a reserve against andit.

ACCOUNTS.

(134.) Al Societies, however, must be able to show that what
they have actually spent has been properly spent on State benefits
and State administration : and, therefore, all Societies must keep
their accounts properly in the preserlhed form.

The books which a Society is required to keep are set forth in
Form 209 /A.G.D. The Membership and Contribution Registers
have been already comsidered. The general scope of the other
books is outlined in Form 209/ A.G.D., and detailed information
on them will be issued as it becomes necessary.

INVESTMENTS.
(135.) When in any quarter a Society has been credited in the
books of the Commissioners with—

(1) Net value of contributions; (2) State grants in aid of
contributions; (3) State grants in aid of expenditure incurred
on administration and benefits; (4) transfer values in respect
of members transferred from other Societies; and (5) any
other eredits due to the Society;

and debited with—

(1) Cash issned to the Society to defray expenses of benefits
and administration; (2) Amounts payable to Insurance
(Committees (such amounts will be paid to Committees by the

i
|
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Commissioners); (3) Transfer values in respect of members
transferred to other Societies; (4) any other payments charge-
able to the Society;
the account for the quarter will be balanced, and the balance
to the credit of the Society (less any sum retained by the Com-
missioners to meet current advances or reimbursements) will he
available for investment. A proportion of the amount available
for investment® can be paid over to the Society for investment, the
remainder being held by the Commissioners in the Investment
Account to the credit of the Society. The Commissioners will in
due course advise the Society of the amount which can be paid
over to the Society for investment by the Society, and the Society
will be enabled to notify the Commissioners whether such sums
are to be—
(a) paid over to the Society for investment;
(h) invested by the Commissioners on behalf of the Society
in such securities as the Society may direct; or
(¢) earried to and retained in the Commissioners’ Investment
Account for eredit of the Society.

Later on the Society will be credited with interest on moneys
in the Investment Account; it will also be eredited with interest
on Reserve Valuest and with a due proportion of the sums retained
by the Commissioners for writing off Reserve Values. These
items will go to increase the cash to the credit of the Society and
consequently the amount available for investment.

(136.) Apart from issues of cash to meet expenses of benefits and
administration or issues of cash paid over for investment by the
Soeciety, all transactions between the Commissioners and Societies,
between Societies and Insurance Commitiees, and between one
Society and another will be dealt with by the Commissioners
through the Societies’ accounts in the National Health Insurance

Fund without money passing.

EXPENDITURE ON ADMINISTRATION.

(137.) The amount which a Society may spend out of con-
tributions supplemented by the State grants on administering
benefits is limited by Regulations of the Commissioners. A full
explanation of the method of ecaleculating the amount available
will be found in Circular 152/ A.G.D., which is reprinted in the
Appendix to this book, page 63. A Society is not bound to spend
the whole amount available ; any saving on the administration ac-
count will increase the amount in the benefit funds of the Society.

All expenditure on adminisiration must be in accordance with
the Rules of the Society ; expenditure not recorded in a minute as
authorised by the authority which has power under the Rules to
incur expenses for administration will not be passed on audit.

Any excess expenditure on administration will have to be
defrayed by a levy on the members, unless otherwise provided for,

* 1in the case of men, § in the case of women.
t Instructions for claiming Rescrve Values will be izsued in due conrse.

;2

27184 c
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CHAPTER VI

Various questions relating to contract of membership, accep-
tance of members, transfers and withdrawals, expulsions,
illegal payments, meetings and ballots, rules, honorary
members, and disputes.

CONTRACT OF MEMBERSHIP.

(138.) In order that a person may become a member of an
Society, there has to be established a contract between him ang
the guf‘iet} The ordinary way of making such a contract is
by “* offer and acceptance.”” The applicant, by sending in his
proposal form to a Society ‘° offers '’ to pay his contributions
through that Society and conform to its rules. The Society
5 B.c(:f-pta ** this offer by undertaking to pay him his benefits, &e.
The contract iz thus established. It is therefore very im-
portant that all proposal forms should be definitely acknowledged
by a reply informing the member either that he is *‘ accepted "’
or ‘“ rejected.’”” If this is not done in every case, serious doubts
may arise as to whether a person is or iz not a member.

(139.) The grounds on which an applicant may be accepted or
rejected depend on the rules of each Society. No applicant may
be rejected solely on the ground of age. No applicant should be
accepted if he belongs to any class of persons which is by the
Society’s rules excluded from membership.

(140.) It is to be noted that the forms issued to applicants must
be in the form prescribed by the Society’s Rules.

(141.) The mere fact that a person has received a contribution
card from, or returned one to, a Society does not by itself make
him a member of that Society.

Contribution cards are supplied to Societies on the express
understanding that they will be issued only to persons who have
made an application in the proper form and have become members
for state insurance purposes, and a Society must not accept cards
from any except its own members (except in cases of persons
transferring their membership under the arrangements explained
in the next paragraph).

TRANSFERS.

(142.) If a member wishes to transfer to another Society, his
first care must be to inform his old Society of his intention, giving
his name, address and membership number, at least a month
before the end of the quarter (or as much longer as the rules of
the Society require). This may be done by sending a withdrawal
notice through the Society which he intends to join. If consent
to the withdrawal is refused, the member may appeal to the
Commission. When the member has withdrawn from the first
Society he is free to join another Society: care should be taken
to see that he sends in an application form to the second Society.
Otherwise, his membership of the second Society may be open
to doubt,
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(143.) In practice, doubtless, transferring members will have an
understanding with the second Society before they actually with-
draw from the first that they will be admitted to membership; but
they must not be formally accepted as members of the second
Society until they have actually withdrawn from the first.

(144.) When a member is transferred from one Society to
another, a *‘ transfer note *’ (Form 168/A.G.D., or 1682/ A.G.D.
for women) has to be filled up. This transfer note in every case
passes through the hands of both Societies and of the Commission.

(145.) The process of transfer begins with a certain Society
(Society B.) hearing that a person wishes to transfer to it from
some other Society (Society A.). Society B. then starts the process.
Society B. has to—

(1) obtain from the person a proposal form;

(ii) if prepared to accept him, instruct the member to send
a notice of withdrawal to take effect from the end of a
guarter to Society A.; it is desirable that this notice
should be sent through Society B, which will thus be
able to make sure that it 1s in order.

(i11) when satisfied that membership of Society A. has
been effectively terminated, semd a notice of acecept-
ance and a card for the new quarter;

(iv) obtain from the member his insurance book and card
for the past quarter;

(v) enter the member’s name in the Contribution and
Membership Registers and Sickness Record Card.

(vi) from the proposal form, card, and Insurance Book, enter
up the Membership Register and Sickness Record

! Card (no entry in columns 14, and 1821 of the
! Membership Register);

(vil) copy out the entries in the old insurance book into a
new insurance book and enter up the new book from
the card for the past quarter. Send the new book
to the member;

(viil) from the member's proposal form, card, and insurance
book, enter up Form A. on Form 168 (or 168a)
A.G.D., and initial the entries in the space provided.

(ix) Form 168 is then signed, and forwarded, with the
member’s card for the past quarter, and his old Insur-
ance Book, to Society A.

Society A completes Form B. on Form 168/A.G.D., enters up
its Contribution Register and columns 18-20 of its Membership
Register, initials the space on Form B., forwards Form
168/ A.G.D. to the Commission, and includes the card in its
quarterly return.

The Commission will make the necessary financial adjustments,
deciding in case of dispute whether the transfer value may pro-
perly be paid, and notify both Societies. Society B. then enters
the transfer value, if any, in column 14 of its Membership
Register, and corrects the Sickness Record Card, if necessary.
from an advice which will be furnished by the Commissioners ,
Society A. enters the transfer value in column 21 of its Member-
ship Register.
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TRANSFER FROM THE POST OFFICE FUND.

(146.) Any person who has not joined an Approved Society with-
in the prescribed time becomes automatically a deposit contributor.
(147.) The preseribed time in the various cases is as follows®* : —
(1) An employed contributor entering into insurance has
three months and fourteen days from the date of entry.

(2) An employed or voluntary contributor who leaves or is
expelled from a Society has three months from the date
of his withdrawal within which to join a new Society.

Note.—In either case he becomes a Deposit Contri-
butor, even before the prescribed period has elapsed, if
he claims benefit.

(3) A voluntary contributor entering into insurance is a
Deposit Contributor from the date of entry until he
joins an Approved Society.

(148.) A person who has become a Deposit Contributor may,
however, be admitted to a Society at any time. Such a person
must, on joining a Society, surrender his current card to the
Society and receive a new one for use during the rest of the quarter.
The u{d card must be forwarded to the Commissioners with a
claim on the appropriate form for the credit to which the Society
is entitled. A supply of these forms (Form 331/A.G.D. for men
and Form 331a/A.G.D. for women) will be sent on application.

EXPULSION.

(149.) Any insured member, whatever the state of his health,
may be expelled for ** misconduct ' as defined in the Rules of the
Sectety. Noinsured member may be expelled for any other reason,
unless such other reason is definitely set down in the Hules, and
even then no insured member can be expelled (except for
“* misconduet *’) if his health is too bad to enable him to obtain
admission to another Approved Society.

(150.) When a member has been guilty of an offence punishable
by expulsion, he must, before he can be expelled, be given an
opportunity of defence before the Committee of the Society. If,
after hearing him, the Committee decide to expel him, he has a
right of appeal to the Commission.

(151.) When a member has been expelled, his transfer value
is credited to his new Society, if he joins one, or to the Post Office
Fund; in the latter case any outstanding Reserve Value is
cancelled.

Penalties for other offences are prescribed in the rules of
Societies. See Model Rules A and C, Rule 5 (5) and Rule 19.

ILLEGAL PAYMENTS.

(152.) If a Society makes out of the State funds any payment
not authorised by the Act or by its rules, such payment is not in
accordance with law and as such will not be passed on audit. If
it is at any time discovered that an over-payment of benefit has

® In the case of soldiers and sailors and ];amns employed in the Mereantile
Marine in forcign-going ships the periods are different. See Circular AB, 76.
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been made, immediate steps should be taken to recover the amount.
When recovered, the amount should be entered in the Cash Book

as ‘‘ Benefit Repaid.”

MEETINGS, BALLOTS, AND AMENDMENT OF RULES.

(153.) The Act requires that every Approved Society should be
under the absolute control of its members. The two principal
systems of securing this control are : —

(a) The meeting system.
(b) The ballot system.

(154.) The meeting system may be either a general meeting of
all the members who care to attend, or a series of district meetings,
or a delegate meeting. Meetings are obviously valueless unless
the members know—

}1] the date,
2) the hour,
(3) the exact place
of the meeting.
(4) What they are expected to vote about.

These four points should therefore all be mentioned on the notice
convening the meeting. Where the date, time, and place of the
annual general meeting are fixed by rule, no notice need be circu-
lated if the business is confined to consideration of the annual
balance sheet ; if other business is to be done at the annual general
meeting, notice of such business should be given according to the
rules. Notice of all special general meetings is clearly recessary.

(1565.) Care should be taken to see that business required by the
rules to be done by ballot is not done by general meeting, nor vice
versa; if the business is done by the wrong machinery it has no
binding force and may be declared invalid.

(156.) Special attention may be called to the rule for the
amendment of rules. If this rule requires the consent of
““ a majority of the insured members (not being honorary mem-
bers) expressed after due notice,”” rules can only be amended by
the circulation of ballot papers to all the insured members: if the
rule says ** save by a majority of the insured members present and
entitled to vote at a general meeting summoned for the purpose,’” a
general meeting must be summoned by notice, and the amendment
formally adopted by a majority of the insured members present.
Rules can only be amended with the consent of the Commission.

(157.) It may be mentioned that where societies are governed by
general meeting (not being a delegate meeting or a series of
district meetings) the rules empower a certain proportion of the
members to demand that a poll of all the members be taken on
the gquestion, and that the result of such ballot shall supersede the
resolution of the general meeting, if the two conflict.

HONORARY MEMBERS.

(158.) The Act debars honorary members from voting as such on
any question or matter arising under the Act; such questions
or matters include the election of officers and committee.
The effect of this provision is that an honorary member who is an



40}

honorary member and nothing more cannot vote at all; if, how-
ever, the Society has elected him to an office or to the committee,
he may vote as an officer or committeeman at all meetings at
which committeemen or officers are allowed by rule or established
custom to vote. TUnless the rules contain express provision to the
contrary, a Society may elect an honorary member (or indeed any
person over 21) to any office, or to the committee.

DISPUTES.

(159.) In the first instance a dispute between a member and his
Society, or between a Society and one of its branches, or between
two branches of a Society, must be decided in accordance with the
Rules of the Society. If it was decided in accordance with
Section 68 (6) of the Friendly Societies Act, 1896,* there iz no
appeal to the Commission. Otherwise, any party to the dispute
may refer the matter to the Commission, either by appealing
forthwith or by asking leave to appeal. TFull instructions as
to the procedure to be followed on an appeal will be supplied on
application when occasion arises.

CHAPTER VIIL—-SPECIAL CLASSES OF
INSURED PERSONS.

Married women, aliens, navy and army, employees whoese em-
ployers are liable to pay full wages during sickness, mercantile
marine, persons aged Gb or upwards at the date of their entry into
TREUFaRce,

(1.) Married Women.t

(160.) Married women may, for the purposes of Section 44 of
the Aect, be divided into four categories, as follows: —
I. Women who were married women before the 15th July,
1912, and are unemployed throughout marriage.
1I. Women who were married women before the 15th July,
1912, and have been employed during marriage.

ITI. Women who, having before marriage been insured per-
sons, were married after the 15th July, 1912, and
cease to be employed on marriage.

IV. Women who, having before marriage been insured
persons, were married after the 15th July, 1912, and
continue to be employed during marriage.

These classes will be discussed in order.

* Section 68 (6) of the Friendly Societies Act, 1896, provides for the
settlement of disputes by a county court, or a court of summary jurisdie-
tion, in cases where the rules contain no provision for determining disputes,
or where a dispute has not been settled under the process :-mvi&adl?y the
rules within 40 days (or longer in the case of a Society with branches).

1 Forms bave been prepared to assist Societies in advising women members
as to their position on marriage or widowhood. (Forms A8 48, 49, 50.)
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I. Women who were married women before the 15th July,
1912, and are unemployed throughout marriage.

(161.) A woman in these circumstances cannot become insured
until after the death of her hushand.

If she takes up employment on widowhood she will be com-
pulsorily insured as an employed contributor: if not, she may,
subject to the usual conditions and qualifications, become an
ordinary voluntary contributor. If she becomes an employed
contributor within one year after her husband’s death she will
be entitled (on completing the waiting period), whatever her age,
to the benefits to which she would have been entitled had she
entered insurance on 15th July, 1912; ctherwise she will enter
on the same terms as any other emploved contributor, the fact
that she is a widow making no difference.

II. Women who were married women before the 156th July,
1912, and have been employed during marriage.

(1) Benefits during marriage.

(162.) A woman in these circumstances on becoming employed
during the lifetime of her husband is insured as an employed
contributor with right (on completing the waiting period), what-
ever her age, to the benefits to which she would have been entitled
had she entered insurance on 15th July, 1912, If during marriage
she ceases permanently to be employed, she canmnot become a
voluntary contributor (either ordinary or special) and she accord-
ingly ceases to be insured.

(2) What happens on her husband's death.
(163.)—(a) When her husband dies, if she continues to be em-

ployed, she remains an employed contributor.

(b) If she ceases to be employed she may, if she-satisfies the
usual qualifications, continue in insurance as a voluntary con-
tributor paying contributions at the appropriate rate.

In either case any arrears of contributions which may have
accrued during her husband’s lifetime are disregarded when she
becomes a widow.

(¢) If she ceases permanently to be employed, and is not
qualified, or being qualified does not elect, to become an ordinary
voluntary contributor, she ceases to be insured.

III. Weomen who, having before marriage been insured persons,
were married after the 16th July, 1912, and cease to be employed
on narriage.

(1) What happens on her marriage.

(164.) A woman in these ecircumstances 13 suspended on
marriage from paying the ordinary contributions and receiving
the ordinary benefits. If she is a member of an Approved Society
one-third of her transfer value is then carried to the Married
Women's Suspense Account. (N.B. This does not apply to alien
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women,) She has then to make up her mind between two courses.
She may—

(a) let the matter rest where it is. In this case she pays
for the time being no more contributions: and the
remaining two-thirds of her transfer value, less the
preseribed amount which i1s written off the reserve
values, is, until it is exhausted,® applied to her benefit
as follows: —

(i} Payment of Hs. a week on confinement, but for
not more than four weeks on any oneocecasion.

(ii) Such payments as may be determined by the
Society, subject to regulations which have
been issned by the Commissioners, during
any period of sickness or distress.

(b) Alternatively, she may elect to become a special
voluntary contributor. If she does so, she pays a
contribution of 3d. a week (on an H card) and receives
benefit as follows:—

(i) Medical Benefit.

(i1) Sickness Benefit: ds. a week for 13 weeks, 3s.
for second 13 weeks.

(111) Disablement Benefit: 3s. a week (not payable
until 104 weeks have elapsed from date of
first entry into insurance and 104 weekly con-
tributions have been paid).

Sickness and disablement benefit are not payable for a period
of two weeks before and four weeks after confinement, except in
respect of a disease or disablement not connected (directly or

indirectly) with confinement.

(2) What happens if she becomes employed before her husband’s
death

(165.) 1f she is not a special voluntary contributor she must
become an ordinary employed contributor, paying contributions
at the employed rate. TFor the purposes of benefit she is, subject
to important regulations to be issued, to be treated as if she had
not previously been an insured person.

(166.) If she is a special voluntary contributor she has an
option between—

(i) accepting the conditions set forth in (165) above.

(ii) obtaining a certificate from her Society excepting ler
from liability to become an employed contributor.
If she chooses this course she should use an E card;
the normal weekly contribution will still be 6d.,
and 3d. may still be normally deducted from her
wages; but her benefits differ. She continues to re-
ceive the special voluntary contributor's benefits, and
the extra Jd. a week contribution will be applied by
the Society for her bemefit. The additional benefit

e B L}

* Bocieties will be informed on application to the Commissioners of {he
amount available for the purpose in any particular case.
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under this option does not carry the State grant.
During periods of unemployment, the special volun-
tary contributor’s contribution of 34. a week is still
payable. Such payments should be made on an H
card, not on the E card used during periods of em-
ployment.

(3) What happens on husband’s death if she does not become
employed.

(167.) When her husband dies she may—

(a.) if qualified, become an ordinary voluntary contributor,
paying at the rate applicable to her age at first entry
into insurance (before marriage) and receiving full
benefits. If she chooses this alternative, she must
give her Society notice within one month of her
husband’s death to secure the privilege of paying at
the rate stated.

(b.) she may in all cases become a special voluntary con-
tributor or remain one if she became one on marriage.
1f she chooses this course she must give her Society
notice within one month of her husband's death.

1f she does not choose either of these alternatives she will
cease to be insured.

(4) What happens if she becomes employed after her husband’s
death.

. (168.) In all cases, the period between her marriage and one
! month after her husband’s death is disregarded for tha purpose
of reckoning arrears.

(169.) If she is a special voluntary contributor she will in the
ordinary course on becoming so employed—

{(a) become an ordinary employed contributor. In this case,
the normal weekly contribution is 6d., 3d. of which
may normally be recovered from her wages.

If she was an employed contributor before mar-
riage, she 1s treated, for the purpose of benefits, as if
she had been an emploved contributor continuously
from the date of her first entry into insurance.
As already stated, the period from her marriage to one
month after her husband’s death is disregarded for
the purpose of reckoning arrears, but she will not be
entitled to benefit until she has actually been an
employed contributor for 26 weeks in all.

(6) she may, however, on becoming so employed, claim a
certificate from her Sociely exempting ler from
liability to become an employed contributor. In that
case her position will be as explained under the pre-
vious heading. (See 166 (ii).)

(170.) If she is not a special voluntary contributor, on becoming
so employed she has no option. She becomes an ordinary em-
ployed coniributor as in 169 (a) above.
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IV. Women who were married after the 16th July, 1912, and
who, having been insured before wmarriage, continue to be
employed after marriage.

(1) What happens on her marriage.

(171.) A woman in these circumstances is not suspended from
ordinary benefits on marriage. So long as she continues to be
employed she remains an employed contributor (unless she is
entitled to and obtains from the Commissioners a certificate of
exemption on {he ground that she iz mainly dependent on her
husband).

(2) What happens when she ceases to be employed during her
hushand's life.

(172.) On permanently ceasing to be employed (during her
hushand’s life) she is suspended from ordinary benefit. Her
position then and afterwards is the same as that of a woman in
Class III.

(3) What happens on her husband’'s death if she remains

employed throughout marriage.

(173.) In these circumstances the only difference made in her
position by her husband’s death is that any arrears which may
have accrued during her married life are to be disregarded in
calculating her benefits in future.

DIVORCE, SEPARATION, OR DESERTION.

(174.) When a divorce takes place the case is treated as if the
husband died at the date of the divorce. Where a woman is
actually separated from, or deserted by, her husband, the case is
treated as if the husband died two years after the separation or
desertion took place, unless in the meanwhile the husband returns
or the parties again live together.

(175.) There are two further points of a general character to be
borne in mind : —

(a) a married woman cannot become an ordinary voluntary
contributor during the lifetime of her husbhand ;

(b} a married woman suspended from ordinary benefits is
considered to be an ‘¢ insured person '’ and a woman
who desires to become an ordinary voluntary contri-
butor on widowhood is therefore entitled to reckon the
period of suspension towards the qualifying period of
5 years mentioned in Section 1 (3) (b) of the Act.

(2.) Aliens.

(176.) The first point to remember is that some members who
may appear to be aliens are not to be treated as aliens for the
purposes of the National Insurance Act. Members with foreign
names may of course be British subjects, and aliens who take out
naturalisation papers become in due course British subjeects,
and must then be transferred to their proper class (Al, for
example).

Even where a member is not a British subject there are two
cases in which he is to be treated as a British subject for the
purposes of the Act: —

(i.) An alien entering into insurance before he was 17 s to
be treated as a British subject.
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(1i.) An alien who had been on the 4th May, 1911, resident
in the United Kingdom for five years or upwards, and
was then a member of any Society which becomes
approved as a whole or establishes a separate section,
is to be treated as a British subject. (It is not neces-
sary that he should effect his State insurance through
the Society of which he was a member on the 4th
May, 1911.)

(177.) So far as regards contributions, an alien insured person
pays exactly the same (whether he is an employed or a voluntary
contributor) as a British subject in the same circumstances. The
fact that he is an alien makes no difference; an alien low-wage
earner is entitled to the parliamentary penny, and an alien who
was 65 or upwards on the 15th July, 1912, is entitled to the

parliamentary twopence.

(178.) The rate of benefit (sickness and maternity) is that
provided by the rules of each Society. See Table G of the
Appendix.

(179.) A woman who is married takes her nationality from her
husband, so that an Englishwoman who marries an alien is to be
treated durlng her marriage as an alien. On the death of her
husband or on divorce an Englishwoman who has married an
alien again becomes, for the purposes of the Act, a British sub-
ject; where her husband deserts her or is actually separated from
her she becomes, for the purposes of the Act, a British subject
after two years of such desertion or separation.

(180.) In the same way, a woman who is an alien by birth
becomes in law herself a British subject as soon as she marries a
British subject. In this case the nationality acquired from the
husband does not cease when the marriage ceases, so that an alien
woman who marries a British subject becomes {m ordinary cases)
a British subject for the rest of her life.

(3.) Navy and Army Members.

(181.) So far as the Society is concerned this class of members
is the easiest of all. While they are still in the Navy or Army
they pay a weekly contribution of 3d. Army members pay on a
B card; Navy members do not have cards at all, their contribu-
tions being credited in the manner explained in Cireular
A.S. T2. As regards benefit, they are entitled to maternity
benefit only, the benefit in their case being payable even if both
husband and wife are abroad at the time of the confinement, If
the husband is abroad and the wife at home he may authorize the
Society to pay direct to her.

(1814.) Members who continue to be insured after leaving the
Navy or Army are treated as ordinary employed contributors (or
voluntary contributors if they are not employed and are qualified
to become voluntary contributors), all their previous insurance
being taken into account,

Alien's con-
tribmtions,

Alien's
benefits

Nationality
and

marriage.
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(182.) The amount which may be carried to the credit of the
administration account in any year to provide money for defray-
ing the administration expenses of the Society is, in the case of
Navy and Army members, fixed at 8d.

(4.) Employees whose Employers have undertaken to pay them
Full Wages during the First Six Weeks of Sickness,

(183.) The majority of persons to whom Section 47* applies are
engaged in certain occupations defined in special orders, of which
the commonest are clerks, shop assistants, warehousemen, teachers,
and farm servants (especially in the North of England).

The weekly contribution of such persons i1s 5d. for men
and 4}d. for women. The employer ordinarily pays 2d. a week
for men and 2}d. for women, the employee 3d. if a man, 2d. if
i Woman.

BENEFITS.
(A) While in the employment concerned.

(184.) Members of this class receive benefits at the rate to which
they would be entitled if Section 47 of the Act did not apply to
them, e.g., a memher of the class who is an A 1 member and
between 50 and 60 at the date of becoming an employed con-
tributor gets sickness benefit at the rate of 7s. a week, or 6:. in
the case of women. These benefits are however specially modified
as follows:—

(i) Sickness benefit is not payable for the periodt during
which the employer is liable to pay full remuneration.
Other benefits—e.g., maternity—are of course pay-
able during this period.

(ii) If an illness continues for a longer period, sickness
benefit will then become payable by the Society.

(iii) For the purpose of ecaleculating the rate and duration
of sickness benefit, the benefit will be deemed to have
been paid for six weeks before the date as from which
it becomes actually payable. It is to be noted that
the rule as to the fourth day of sickness does not apply
in this case. Denefit becomes payable by the Society
as soon as the employer’'s six weeks have run out.

(B) As regards members insured under the Section who change
their employment : —

(185.)—(1) If he changes to an employment in which the new
employer is authorized to adopt the arrangements of

* See footnote on page 9.

+ The period is normally six weeks in a year.

(1) If the workman’s engagement is for less than six months certain, the
employer is only liable for six weeks in all, but if the workman was ill when
he lefsi'; his employment, the liability continues until the six weeks are
completed.

(2) If the engagement is for not less than six months certain, the em-
ployer is liable for all sicknesses of less than six weeks, and for the first six
weeks of a longer illness, but bis liability ceases when the workman leaves
his service.

= e i
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Section 47, the new employer will be liable to pay full
remuneration as above, without taking account of
any previous illnesses of the person employed.

(ii) If he becomes an ordinary employed -contributor
paying contributions at the full rate, he will, from
the date of his commencing to pay contributions at
the full rate, be ordinarily entitled to sickness benefit
commencing on the fourth day after the commencement
of any illness (subject to the provisions explained in
Chapter III., paragraph (92) above, relating to the
reckoning of successive periods of sickness as if they
were continuous). If he had been engaged for less than
G months certain and was ill at the time of changing
his employment he would not be entitled to sickness
benefit until his former employer’s liability was com-
pletely discharged. See (1) of the footnote on page 46.

(C) As regards members insured under the Section who become
temporarily unemployed : —

(186.)—(i) Where a person to whom the provisions of Section 47
apply becomes temporarily unemployed, he will ordi-
narily not be entitled to sickness benefit in respect of
the first six weeks of any period of disease or disable-
ment commencing after he ceased to be employed. If
he continues to pay contributions during the period of
such unemployment, the contributions are payable at
the reduced rate.

(i1) If, however, the terms of his engagement were for not
less than six months certain, and he was ill at the time
of leaving the employment, sickness benefit becomes
payable to him as from the time that he becomes un-
employed and will continue to be payable for twenty
weeks if he is ill for so long a time.

(187.) An employer who has undertaken this liability is required Information
to give an Approved Society, on demand, information as to the DY employer.
illness of any of his employees to whom Section 47 applies and
who are members of that Society.

(188.) A Society must not, without special engquiry, pass any Claims for
claim for sickness benefit by a member in respect of whom the benefit
reduced contributions authorized by the Section have been paid
at any time during the twelve months preceding the claim.

(1) If before the claim is made the payment of contributions
at the reduced rate has been discontinued, the Society
must satisfy itself that the member has changed his
employment or else that the employer has given due
notice of withdrawal from his undertaking under the
Section. '

(2) If, on the other hand, the member remain subject to the
provisions of the Section at the time of making the
claim, the Society must obtain the requisite parti-
culars on Form A. 8. 53.
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Where this is done a Society may generally accept as a matter
of course contributions at the reduced rate as whole contribu-
tions and need not, unless it so desires, insist on obtaining from
the member a notification that he has entered an employment
subject to the provisions of Section 47.*

(5.) Mercantile Marine.
(Classes A4, A5, A6, E4, E5, E6.)

(189.) The position as regards benefits of the man employed in
the mercantile marine is explained by the fact that his em-
ployer is liable to maintain him if he falls sick while on the high
seas or in a foreign port. The result is that he draws pay from
the ship’s owner if ill while abroad, and sickness benefit from his
Society if ill in the United Kingdom.

(190.) In order to be a mercantile marine member using a mer-
cantile marine card, a man must be employed on a ship or fishing
vessel going to *° foreign ports.” (If his ship is engaged in the
““ home-trade ’* he is an ordinary employed contributor, subject
to the provizion that he is not entitled to sickness benefit for
periods during which the owner maintains him during sickness
on board the vessel.)

(191.) A seaman cannot become insured unless he is either
““ domiciled ™ or has a place of residence 1n the United Kingdom.

The domicile of a person is, in general, the place or country
which is in fact his permanent home, whether he is for the time
being resident there or not; but in many cases it is necessary to
have recourse to certain rules of law for the purpose of ascer-
taining where the domicile must be deemed to be. The Commis-

sioners will supply further information if difficulties arise in a
particular cage.

(192.) The weekly contribution payable in the case of a person
employed on a foreign-going ship is 6d., or 5d. in the case of a
woman. 2d. is paid by the employer, and 4d. or 3d., as the case
may be, iz deducted from the employee’'s wages. The stamps
are to be placed on an AM or EM card, which are issued by ship-
owners and not by Approved Societies.

(193.) Section 48 of the Act provides that for the purpose of
determining the number of contributions payable in any
calendar year, and for calculating arrears (but not for the
purposes of the waiting period), every four full contribu-
tions paid on an AM or an EM card are to be treated as five.
The effect of this is as follows. When, in any calendar
vear, the full number of contributions payable in any calendar year

# A Society is, however, at liberty, if it thinks fit, to make such enguiries
of its members as will satisfy it that the reduced contributions are properly
payable in respect of them, and if in any case there appears reason to
doubt that the section is being applied correctly, the facts should be
reported to the Commissioners with full particulars, in order that the
matter may be investigated.
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(four counting as five) has been paid, the employee is not required
to pay anything more in that year, and consequently, until the
next calendar year begins, nothing more is deducted from his
wages. The employer, however, has to continue paying his 2d.
a week throughout. Consequently, it is possible that 2d.
stamps affixed to an AM or EM card may be correct, al}{l,
indeed, the AM cards for a year’s continuous foreign service
employment should show 42 6d4. and 10 2d. stamps.

(194.) The next point of importance is that AM or EM cards
cover not the ordinary 13-week quarter but the period of the
voyage. Consequently, these cards will come in at irregular
intervals, not all at the end of each guarter.

(195.) Thirdly, it is guite possible that a mercantile marine
member may cease for a time to be employed in foreign trade and
become employed at home. In these cases an A or E, or one or

more Y cards, will be returned as well as the member’s AM or
EM card.

(196.) Special arrangements are therefore necessary for dealing
with these cards ; these are explained in Cireular 37/A.G.D., para-
graph 27. The general principle is that the A or Y cards and the
AM cards returned by the same member are sorted together and
entered up together on a Special Register Sheet. Where a
Society has a large proportion of such members, a return is made
quarterly on Form 51 B.[A.G.D. of Special Register Sheets so
entered up, and is sent, with the cards, to the Commission.

(197.) The Society has to pay maternity benefit on every occa-
gion on which a mercantile marine member is entitled to it.
It may be noted that, where a mercantile marine member is
abroad at the time of his wife’s confinement, he may authorize his
Society to pay the benefit direct to his wife,

(198.) Sickness benefit is payable by the Society only when the
owner is not liable to maintain the member.* As already ex-
plained, the owner’s liability ceases as soon as the member has
been landed at a proper return port.  When, however, a man has
been maintained by the owner, he is to be treated as if he had
received sickness benefit for all the time he was so maintained.
This is important for two reasons, in that—

(1) sickness benefit stops when it has been paid for 26 weeks;
(2) two periods of sickness occurring within 12 months of
each other are reckoned as one illness.

When sickness benefit is payable, it is paid on the scale which
the member would receive if he were an ordinary member, not
in the mercantile marine at all. For example, Table F applies
to an A6 or E 6 member,

(199.) The Seamen’s National Insurance Society provides pen-
sions for seamen with long sea service. It i1s expressly provided
by the Act that, where a mercantile marine employee i1s a member
of some other Society for the purposes of sickness, disablement,
and maternity benefit, arrangements may be made between that
Society and the Seamen’s National Insurance Society enabling

*® See paragraph (95).
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such members to join the Seamen’s National Insurance Society
for the purposes of pension only, without in any way affectin
his membership of the first Society so far as contributions an
benefits under the Act are concerned. Societies wishing to avail
themselves of this provision may communicate with the Seamen’s
National Insurance Society, 80, Leman Street, E.

(6.) Persons hetween the Ages of 65 and 70 on the 15th July,
1912, who are Insured under the Act.

(200.) Such persons belong to the A3 and E3, A6 and E6
classes; the provisions relating to them are contained in Section 49
of the Act.

(201.) Under Section 49 a person who was 65 or upwards and
under 70 on the 15th July, 1912, is required to be insured if he
was employed at that date: and if, before he attains the age of 70,
he ever becomes employed, he is required to be insured as soon as
he becomes so employed.

(202.) It may be noted that Section 49 applies only to persons
who were between the ages of 65 and 70 on the 15th July, 1912.
These classes are therefore temporary, and must become extinet in
a few years.

(203.) Class A 3 and E 3 pay contributions at the rate of 7d. a
week for men, and 6d. a week for women. These rates are subject
to the usual reductions in the case of the low-wage earners, &ec.

(204.) In these classes, 1he distinction between British subjects
and aliens is lost; an alien of the class is treated exactly as if he
were a British subject as regards both contributions and benefits.

(205.) Noreserve value is credited in respect of A 3 members, and
they accordingly receive henefits on a special scale. This scale
1= that provided in the rules of each Society ; Societies which have
not prepared their own table will naturally adopt the Table F
issued by the Commission for Societies’ assistance,

(206.) Table F (see Appendix) provides two alternative systems
of benefit, one a sickness benefit, the other a pension benefit. It
should be noted that a Society (or branch) must offer the same
system of benefit to all its A 3 members. It cannot permit one
man to select sickness payments, another to select a pension.

(207.) It 1sto be noted that a member to whom Table I applies
is not disentitled to benefit by reason of the fact that 26 weekly
contributions have not been paid at the time of the claim.

(208.) As to the provision of Medical Benefit for these classes,
see paragraph 2 of Circular A.S. 75 which is reprinted on page 67
of this hook.
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APPENDIX I

This Appendiz contains vavious cireulars issued by the Commissioners containing
Juller diseussion of cerlain points deall with briefly in the preceding pagjes.

I—DATE OF ENTRY INTO INSURANCE.
(Cirenlar A.5. 59.)

The Insurance Commissioners have received enquiries from Approved
Societies as to the manner in which the exact date of an insured person’s
entry into insurance is to be fixed. An Approved Society is responszible for
the entry of this date in the Membership Register, and in the Ipsurance
Book of each insured member of the Society, and it is important that the
date should be correctly stated, as on it may depend the rate of contribu-
tions or of benefits, or the amount of the reserve value in respect of the
insured person. The following information is therefore supplied for the
guidance of Approved Societies in this matter.

Employed Contributors.

In the case of an employed contributor the date of entry into insurance
is the first day of employment in respect of which the contributor became
insurable. In nearly every case if will be sufficient to take the first day of
the week for which the first contribution is paid (i.e., the Monday of the
first week for which the card is stamped) as the date of entry. This will
wsually be Monday, July 15th.

In the following exceptional cases, however, special care is necessary: —

(i) If the contributor became 16 years of age in the first week for which
a contribution is paid, his date of entry is his 16th birthday, and
not the Monday in that week, i.¢., he cannot enter into insurance
before his 16th birthday.

(ii) If the contributor became 50 or €0 years of age in the week of his
first comtribution, the Society will have to find out from him
whether he was employed in that week before his 50th or 60th
birthday. If he was so employed, then his date of entry may be
taken as the Monday in that week; if he was not employed in
that week before his birthday, then his 50th or 60th birthday
may be taken as the date of entry.

These special cases, in which the 50th or 60th birthday falls in the first
week of insurance, will be very rare—not more than one in ten thousand
on the average.

Voluntary Contributors.

In the case of a voluntary contributor joining the Society in the first
quarter it will be sufficient to take the date of payment of the first con-
tribution—this date is shown by the date of cancellation on the stamp.

In the case of a voluntary contributor joining the Society after the
first quarter, the date of entry into insurance will be the date of payment of
the first contribution after admittance to membership, unless he was pre-
viously a deposit contributor, in which case his date of entry will be
ascertained by the Sm:iet}r from his old Insurance Book, or bhe notified by

the Commission in the case of a member transferred from the Post Office
Fund.
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Entering up the Membership Register and Insurance Book.

It will be seen from the above that the * date of entry into insurance ™
in the Membership Register and Insurance Book must be entered (or, if
already entered, checked) from the first contribution card surrendered,
with reference also, in the case of insured persons who became 16 years of
age during the gquarter, to the date of their 16th birthday. Also, that in
the case of any member whose 50th or 60th birthday falls in his first week
of insurance, 1t will be necessary to ask him to furnish in writing a state-
ment as to his date of entrv. The following form will do: —

Employed Contributor's Declaration as to Date of Entry.

# I declare that in the week beginning Monday, 191,
* Strike ount e ;
the words not e  employed before —  day the —____ on which
applying. was not

I became 50 years of age.

Signed

Date 191"

These declarations must be carefully kept for audit.

Doubtful Cases.

There will no doubt be cases in which an employed contributor cannot
state the month and day of his birth. In such cases it may be assumed
that his age at entry into insurance was the age stated in his proposal
form, and his date of entry into insurance may therefore be taken as the
Monday in the week for which the first contribution is paid. _




65

II.—ADMINISTRATION OF MATERNITY BENEFIT.
(Circular A.S. 73.)

From representations which have been made to the Commissioners it
appears that considerable doubt exists in Approved Societies as to the
eEent- of certain of the Rules relating to Maternity Benefit, viz.: —

I. “A woman in respect of whom this benefit is payable must be
attended in her confinement either by a duly qualified medical
practitioner or by a duly certified midwife.” (Model Rules
A and C 12 (5).)

II. (a) *“ A member shall not be entitled to this bemefit in respect of
his wife if she is an inmate of any of the institutions mentioned
in the rule relating to hospitals.”

(b) ** An insured member shall not be entitled to this benefit if she
is an inmate of any of the institutions mentioned in the rule
relating to hospitals.”” (Model Rules A and C 12 (4), 12a (5).)

The Commissioners are, therefore, issuing this Circular for the guidance

of Societies in dealing with claims for Maternity Benefit.

I.—ArrExDANCE BY CERTIFIED MIDwIFE oR QUALIFIED MEDICAL
PRrACTITIONER.

(1) Under Section 18 of the Act Societies have power to administer
Maternity Benefit to their members *‘ in cash or otherwise.”” A Bociety
may, therefore, if it thinks fit, instead of paying the whole of the benefit
direct to the member in cash, administer part of it in kind by placing at the
disposal of its members the services of certified midwives and doctors with
whom it had made arrangements previously. The value of the services
estimated in accordance with the terms of the agreement would then be
part of the Maternity Benefit, and the balance would be available for
payment in cash or otherwise.

(2) In any such arrangements, however, due effect would have to be

iven to the proviso to Section 18, that the mother shall have free choice in
the selection of the doctor or midwife by whom she is to be attended, and
for this purpose it would be necessary for the Society to supply to its
members on application lists of the doctors or midwives whose services
were available. If the mother had chosen attendance by a doctor or
midwife on the list as part of the Maternity Benefit and unreasonably
declined it when tendered, the Society might deduct from the benefit paid
$he value of the services so declined.

(3) Where Societies do not propose to make any arrangements for pro-
viding the services of a midwife or doctor as part of the Maternity Benefit,
the rule in question (L. in the introductory paragraph above) must be read
as a direction to the memhbers and not as a condition of benefit. That is
to say, if the rule is infringed, the Seciety may inflict a fine if its Rules
so provide; but every case would have to I:a econsidered on its merits, and
the rule could not reasonahbly be regarded as infringed in a case in which
it was impossible to obtain the attendance of a certified midwife or
qualified practitioner, or a case in which a medical student or pupil midwife
was In attendance under the supervision of a qualified practitioner or
certified midwife.* The rule does not authorize the Socicty to refuse pay-
mmf, of benefit in respect of a confinement at which for any reason a
certified midwife or medical practitioner was not in atfendance, except in
the rare cases in which hushand and wifﬁ: are hoth insured members of the
same Society and the Society is satisfied that both parties were guilty of
a deliberate breach of the rule.

® Under the Midwives Act, 1902, no ungualified person may “ habitoally and for gain
attend a woman in childbirth, except under the direction of & doctor, and aceordingly no
such unqualified persoo may receive payment ont of the maternity benefit. FHut a
member wonld Had be linhle fo ony penalty ar loss of benefit if the confinement had been
attended by a neighbour or & medice! student where there was o growd for supposing aigy

;;L":;;;" malpractice of the kind against which the above provision of the Midwires Act fs

27184 B
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II.—Bexerit wHEY THE MotHER 18 1% HosSPITAL.

(4) Under Section 12 of the Act, no payment can be made on account of
Maternity Benefit while the mother is in hospital,* and the amount other-
wise payable must be applied wholly or in part in one of the ways pro-
vided by the section, viz.: in payments to her dependants, or in payments
for surgical appliances or otherwise for her benefit, or in payments to the
hospital towards her maintenance while an inmate. The methods of
application allowed by the Act are set out in paragraph (6) below.

(5) It must be observed—
{2) That payments to dependants must be made after consultatiom,
whenever possible, with the mother;
{b) That payments to hospitals can only be made in virtue of amn
agreement previously concluded between the Society and the
governing body of the institution.

(6) The woman's dependants, if any, are the first charge. Any payment
due to the hospital under an agreement previously concluded between the
Society and the governing body of the institution is the second charge.
Any balance that 18 left after the claims of the dependants or the hospital
have been met may be applied while the woman is in hospital in surgical
apphances or otherwise for her benefit as the Society may determine. Any
difference between payments so made and the total amount otherwise
payable will remain in the hands of the Society until she leaves the hospital.

Where, however, Sickness Benefit is payable as well as Maternity Benefit
?.a., in the case of the married woman employed contributor), provision
or the wife's dependants is made out of the i(.im’:ss Benefit. The Mater-
nity Benefit, therefore, is not available for dependants, and in this case the
payment to the hospital becomes the first charge on the Maternity Benefit.

In every case the whole of the benefit (where no such payments have been
made) or the part remaining in the hands of the Society will become pay-
able to the member either in kind, or in instalments, or as a lump sum,
as the Society may determine, when the woman leaves the hospital.

III. Prescrieep FEE vspeR Sectiox 18.

(7) In cases where a woman is attended by a certified midwife, and a
duly gqualified medical practitioner is subsequently summoned in pursuance
of the rules made under the Midwives Act, 1902, the fee of the latter is,
subject to Regulations, recoverable as part of the Maternity Benefit. The
Commissioners will shortly issue regulations preseribing tiu fee in such
cases.

III.-_MEDICAL BENEFIT.
(Circular A.S. 75.)

The Commissioners gather that some Officials of Approved Societies are
in doubt with regard to the position in relation to Medical Benefit of,
(1) insured persons who on the 15th of July were of the age of 65 or
upwards and are subject to the provisions of Section 49 of the Act, and
{2) persons who fall within the provisions of SBection 15 (2) (e) of the Act,
relating to old and disabled members of Friendly Societies.

1. Under Section 49 of the Act, it is provided that a person of the age
of 65 or upwards and under the age of 70 at the commencement of the
Act who is employed within the meaning of the Act and who joins an

* & Hospital," for the purposes of section 12, includes any hospital (including & naval or
military hospital), asylum, convalescent home, or infirmary supported by any public
authority, or out of any public funds, or by a charity, or voluntary subseriptions, and it
ghould be remembered tﬂ:.t none of the provieions of that scetion are applicable when the
woman is an inmate of any other kind of institution. Thus the full benefit will be payable
in the ordinary course in all cases where the patient is in & home or hospital which does
mot fall within the classes enumerated above. :

The question under which head any particular institution falls must be determined with
reference to the facts of each case,
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Approved Society shall be entitled in res of the contributions paid on
his account only to such benefits as the Society may determine.

The proposals of a Society as to the benefits to be given to such members
require to be submitted for the approval of the Commissioners and no
scheme has been approved which provides Medical Benefit for persons of
this class.

2. The provisions of Section 15 (2) (e¢) relate to members of Friendly
Societies who are excluded from the right to Medical Benefit under the Act
by reason either (a) that they were of the age of 656 or upwards on the
15th July last, or (b) that being subject to permanent disablement at that
date they are not qualified to become insured persons. Provided that
{1} these persons were members of a Friendly Society on the 16th December,

911, and (2) the Friendly Society or a separate section thereof has become
an Approved Society, Insurance Committees are required to make arran
ments whereby such Societies (if they so desire) shall have the opportunity
of obtaining medical attendance and treatment for those persons upon the
game terms as to medical remuneration as those arranged with respect to
insured persons. This is, however, an option granted to Societies and the
Act does not make it obligatory upon a Bociety to avail itself of this
provision, nor does it either expressly or by implication require any pay-
ment made by a Society in respect of this treatment to be on the same
scale as in the case of insured persons, if the Society can obtain treatment
at a lower rate.

Society, however, wishing to avail itself of the provisions of the Act

wuulgre uire to make a special arrangement in the manner explained in

aragraph 51 of the National Health Insurance (Administration of Medical
'ganeﬁt] Regulations with the Committee concerned.

In no case, however, should a medical ticket be issued to the persons
aged 65 or over on the 15th July, 1912,

Nore.—The fact that an index slip has been prepared and forwarded to
an Insurance Committee in respect of any member over 65 does not render
a SBociety liable to make any payments to the Insurance Committee under
Section 15 (6) of the Act in respect of that member.

IV..OUTWOREKERS' CERTIFICATES,

The Regulations as to Outworkers, explained in Leaflet 25, provide that
in certain circumstances contributions may be paid by reference not to
weeks, but to the amount of work done. It may acmrdmglv happen that
a worker to whom these Regulations apply has 52 full contributions* paid
in respect of him before the expiration of the vear.t Such a worker is
entitled to get a certificate from his Approved Enciet}', showing that the
requisite contributions have been paid. hen he receives such a certificate
no further contributions are payable either by employer or worker for the
rest of the year.t

Copies of the form of certificate (Form X. 82) to be used in such cases
will be sent to Societies as required on application being made to the
Secretary to the Insurance Commission.,

* Two half contributions connt 23 one fnll contribution.
% Years for this purpose are snceessive periods of 52 weeks connting from 15th Jualy, 1912,

271584 E 2
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V.—ADMINISTRATION ACCOUNT.
(Circular % )

1. With reference to Circular 145e/A.G.D., dated October, 1912 (a copy
of which was sent to all Approved Societies), the Commissioners are now in
a position to inform Societies precisely what is the maximum amount which
will be available for administration in each guarter from 15th July last.

2. As explained in paragraph 9 of the Circular above-mentioned, the
“ maximum sum available for administration " has to provide for the
expenses of Imsurance Committees in respect of Society members as well
as for the expenses of the Society itself.

Under the arrangement originally proposed, the whole amount available
for administration was to be carried to the Administration Account, and
that Account was to bear the charge not only for adminstration expenses
incurred by the Society, but also for the payments to Insurance
Committees.

This arrangement has, however, the disadvantage of leaving the Societies
in the position of not being able readily to caleulate the amount available
for their own expenses.

3. It has, therefore, been decided in order to simplify accounting for
Societies, to make the sums payable to Imsurance Committees, so far as
they are a charge against the contributions of members of the SBociety, a
direct charge on the Contribution Account and not to pass them thrnutﬁh
the Administration Account of the Society at all. In consideration of the
relief thus given to the Administration Account, the maximum amount
which the Society may carry to its Administration Account will be reduced
by such sum as will on the average suffice to meet these payments, and the
twhole of the reduced amount (as shown in the table helow) will be available
for the expenses of the Society itself. The Regulations as to the Admini-
stration Account are being amended accordingly.

4. It is estimated that the payments to Insurance Committees will amount
on an average to 3d. per member for the first six months, and 3d. per
member per annum afterwards.

The smount available for the administration expenses incurred directly
by Societies will therefore be. with certain exceptions, as shown below,
1. 9d. per memhber (plus an additional 1s. for preliminary expenses) for the
first six months, and 3s. 5d. per member per annum thereafter.

The maximum amount available per quarter for the administration
axpenses of the Society is therefore as shown in the following table: -

Table shcwing the Mazimum Amount available for Administration
per member.}

| Class H.
Class B, | (Married ]!.'T.{Emb“m tr?‘“’!" All
ia! '\‘rn:nﬂn | EII_'l:-l.'l_ fo Ot- BT
{Am]'!' | ke b Societies at the other
N:““' ,E. ':Illtr} ¥ lend of the Quarter] Clusses.
avy.) | QContri- [ der Memo. 119

hutors. )
For the first Quarter (July 15th | o4 ! 104d. 4. 104,
to October 13th, 1312). |
For the second Quarter (Oect. 24 | 1034 44, {  104d.
14th, 1912, to Jan. 12th, 1913). I [
For esch subsequent Quarter ... O, Tid. - [ 104d.
|

i Excluding married women snspended from henefit, and persons over 70 yoars of age.

e

] —

e Bl

o P
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The amount available will be calculated for each guarter on the number
Ef members of the Society who surrendered cards for that quarter to the

oclety.

In Edtﬁﬁﬂﬂ, a sum of 1ls. iz available in the first six months for each
member (all classes) joining the Society for the purposes of National Health
Insurance before January 12th, 1913. This does not apply to members
transferred from other Societies; but in the case of members joining the
Society by transfer from another Society under Memorandum 119 a special
additional sum of Gd. will be available.

5. Societies may therefore (subject to their rules) carry from the Con-
tribution Account to the Administration Account, quarter by quarter, any
sums not exceeding the above maximum sums. These sums include the
State proportion (viz.:—3ths, or {th in the case of women) which will be
credited in due course to the Society.

6. It must be remembered that no Society is bound to spend, or carry to
its Administration Account, the whole of the maximum sums available as
shown in the above table. The less it spends on administration the more
will be available for benefits. On the other hand, it will not be possible to
carry to the Administration Account in a later quarter more than the
maximum sum available if less than the maximum has been so ecarried in
a previous quarter. A deficiency on the Administration Account eannot be
made up in this way. :

Return of Administration Expenses and claim for State Grant.

7. Bocieties are required to submit to the Government Auditor at the end
of each quarter an abstract of the Administration Account for the gquarter
on the proper forms of return,

The return must be made out in duplicate.

When the account has been audited, the Audit Department will send one
copy to the Society to be retained, and will forward the other to the
Commissioners, who will then calculate the State Grant and credit the
Society therewith in the books of the National Health Insurance Fund.

8. The return of administration expenses for the first quarter (ended
October 13th, 1912) should be prepared at once, in order to be ready for the
Aunditor. If there was no expenditure in that guarter, the return will still
be required and should show the amount (if ﬂhfl]] carried to the Administra-
tion Account from the Contribution Account, and the membership of the
Society as on October 20th. _

9. Care must be taken to comply with the instructions on the form.
Further copies will be supplied if required, on application.

Special Instructions fo Socielies with Registered branches,

10. A separate return on the proper form must be prepared by each
registered branch.

"orms for this purpose will be sent direct to registered branches unless
instructions to the contrary are received by the Commissioners in the course
of the next three days.

VI—-BANKING ACCOUNT OF SOCIETY.

In connection with Form 142(c) A.G.D. the Commissioners think it well
to point out that care must be taken to observe strictly the rule of the
Bociety as to receipt of moneys issued by the Commissioners for the
expenses of benefits and administration.

The rule in question appears in the part relating to *‘ Investment and
Management u? Funds under the Act ' and provides either that

(a) the trustees,
or (b) the trustees or such other officer or officers as the Commissioners
may approve,
or (¢) some other (specified) officer or officers
shall receive moneys issued by the Commission for the purpose of providing
benefits and expenses of administration.
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In case (a) cheques on the Society's Health Insurance Current Account
should be signed only by the trustees. But in some cases there is pro-
vision elsewhere in the rules permitting a special arrangement between
them and the Committee of Management, with the concurrence of the

Commissioners, under which cheques may be signed by officers other than
the trustees.

In such cases if it is inconvenient for cheques to be signed only by the
trustees, ﬂarﬂculara may be sent to the Commissioners, who will advise the
Bociety whether any alternative arrangement is possible under the rules.

In case (b) cheques on the account should be signed by the trustees, or,
if so desired, the Committee of Management may submit for the approval
of the Commissioners the names of other suitable officers.

In case (¢) cheques should always be signed by the special officer
designated, e.q., secretary or treasurer, but the Committee may, if it
thinks fit, require the cheques to be countersigned by some other suitable

officer ; where two or more officers are designated in the rule cheques must
be signed by those officers.

APPENDIX II
[Beries of Tables mentioned in Model Rules.]*
TABLE A.

Ordinary Voluntary Contributors emtering into Insurance before the
15th January, 1913.

Weekly Contribution. ! Card.
Ry ak Qe ol entey 45 WS G0 SR "
into Insurance. i | .
Men. | Women. | Mot ) Wit

! |

|

5. d. 5. d. | |
Ape 16 and under 45... 0 7 0 6 C | P
jg, 4.5 a3 49.:. I] g l] g | n | G
;368 2 47... 0 g g 3% i = | 5
33 47 " 48, .. 0 ‘} # | i | 2
., 48 e Fr 010 0 9 | 2 ”
T e T 010 09 i ospgiE
w50 . Bl... 0 10% 0 9% | i | -
55 Bl 7 62... 0 104 0 91 | 3 | 5
5 D2 o 53... 011 0 10 2 | .
, 03 3 b4... 0 11} 0 104 = -
, O 2 5b... 1 0 011 5 = I i
by 0O Eis 56. .. 1 04 011 o ! .
. 56 2 By 1 1 011} | . | .
5T 1 e 1 1% L0 | 5 2
13 58 33 59... 1 3 1 ﬂ} | i 2
59 o 60... 1 23 I a2 | ” -
y B0 T al... 1 ﬂ% 15 | . “ .
3 61 2 6a... 1 3 1 1& G I- =
. 062 an £38... 1 3% T s I »
T 63 11 é4... 1 3& 1 1% i l =
» B4 2 65... 1 3§ 1 1 5 | =

* Tables D and E have not yet been issued. As they relate only to persons
entering into insurance after July 156th, 1913, they are not yet required.




Ordin Volun Contributors enteri
st = 15th January, 19

7l

TAELE B.

mi éint.u Insurance arter the

Weakly Contribution, Card.
Age at Dote of Entry into Insurance. o - -
Men, | Women. Men. | Women.
F A i M. |
16 and under 17 - . o 7 0 & ] :
17 18 B o 7 | 0 &}
18 5 149 s o 0 T 0 64
19 v 20 g 0 7% | 0 6}
20 - Bl o2 5 s 0T | 0B
21 o 23 o 0 74 [ 0 64
22 o 3 Ll ot 0O 7% | 0 6}
23 " 4 b2 o 7% | 0 5}
24 i 25 > - ¢ 7% | 0 6
25 3 g 0 8 | 0 7
26 . 0 8 0 7
27 i B 0 8 | 01 ! -
28 i 2 ., 0 8 | o7 | ;
20 30 B 0 8 N ! '
|
30 i 31 ,. 0 8 I G .
31 = 32 = sss 0 Bk | 0 73 |
32 . 53 i o 5 0 B} | 0 71 |
33 i R et . ¢ 8 | o0 71
T = 08 | o7}
1
45 8 i . - 0 9 | 0o & |
A i 0 o o8 |
37 2 38 = 0 9 0 8 |
38 i 39 : 0 9} 0 8 - ;
39 == 40 : 0 9} 0 8}
RO bt s e B 0 | o B | WF
41 5 e i 3 0 9% | 0 8}
42 i T T i3 0 10 | 09 :
43 s “4 .. S 0 10 . 0 9 :
44 % T 0 104 0 93 '
'iEI uE 'I"E sEE BEE e {' ]ﬂé | ﬂ ﬂ# |
46 = 47 e i e 0 11 | 0 10 I
L T 0 11 | o010 :
48 i 9 .. i = 0 11} 0 104 '
49 i T o 011} 0 10}
50 = BE i " ul 1 0 011
51 i T N 1 0} 0 11
a2 = BRI N i 1 0} I 114
53 i bd ia o . 11 1 0O
54 i 55 i e L 1 1} 1 0}
55 & B .. i 1 2 1 0}
56 = BT . e 1 2} /Te |
&7 i 58 .. : 1 8 3 13 | :
G % a9 . o 1 H!’ | 1 2 i :
59 B 60 i 1 4 | 1 23 | g
it ) T MR 1 i3 1 2§ |
61 i G2 2 £ £ LAy | L4
h " 63 .. 1 5 . 1 5
53 11 “I am wn #48 1 '-r" | 1 :J'
4 65 tL ; I 1 8

¥

With regard to Tables A and B, it iz to be noted :—

(1) No person over 65 years of age can become a voluntary contributor,
(2) The tables printed above do not apply to Ireland.
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TABLE C.
Voluntary Contributors who are in Arrears.

1. Ordinary Voluntary Contributors,

(1) (2)
Where the Arrears amount to | thf DE’_“EM Pfl_l?if:_ 2 i
Men. Women.
75 ] B PR SR TR £
2 contributions a year on average. 9 6 T 3
3 i 1% n 9 ﬂ T ﬂ
4 LE ] i Lhi E E B 9
b " . ” 8 0 6 6
E 1% 11 n T E‘ E' 3
7 " " " 70 6 0
8 » " " 6 6 5 9
J . " " 6 0 5 6
1“ L} " ¥ 5' E ﬁ '3‘
s
11 contributions a year on average. | 5 0
12 s = 5 5 (0 commencing 6th day after commence-
ment of illness.
13 % & i b 0 = 8th ,, . -
5 0 i 10th ,, ih o
65 0 o 12th n "
5 ﬂ i l'i-th 51 L] 1
5 0 i 16th ,, - ¥
5 0 T 18th " -+
ﬁ {] " 2[“']1 n tL} n
5 {“} 1] Ezﬂd 1 L "
5 ﬂ n 2'1“1 " LH n
'5' ﬂ " Eﬁth 1 1 L}
6 0 w  28th N r
2. Special (Married Women) Voluntary Contributors.
; Rate of Sickness Benefit during first
Where the Arrears amount to 15 ek
(NS = Sl Ao
8 o
2 contributions a year on average. | 4 9
3 L] 1 4 6
4 s ot M 4 3
5 1% 1 1 4 ﬂ
ﬁ‘ 18 L1 L 3‘ E'
T b LR " 3 ﬁ
H 55 ER 35 3‘ 3
@ # L] ] |3 0 £
10 - i & 3 0 commencing G6th day after commence-
" & e ment of illness.
12 gl $20 ol 8750 208 L L S
13 b " n 3 {} 4] lEt'h 13 1] L] ]
| 3 {} L] 14“:. b1 1] LH]
1 3 0 i 16th ,, = =
3 0 7 18th - o
3 ﬂ 1 ﬂﬂth LE L1 L1
3 0 5 22nd . =
3 0 A | O
Note,

Where the voluntary contributor is entitled to sickness benefit at a rate lower
than the full rate (as is the case, e.g., with aliens and unmarried minors), these
Tables shall have effect as if the entrics in the first column were so shifted down
that the first entry therein was set opposite the entry in the second column next
below the entry specifying the rate of sickness benefit to which the contributor
is entitled. [This applies to both parts of Table C.]
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NOTE ON VOLUNTARY CONTRIBUTORS' ARREARS.

Note.—In the case of voluntary contributors, arrears are reckoned even
in the first year of the Act.

Ordinary Voluntary Contributors.

To ascertain the average arrears of a voluntary contributor for the pur-

of determining his rate of benefit as shown in Table C, you must

proceed as follows whenever a claim for bemefit is made at any time In
the first year of the Act.

Ascertain from the Contribution Register the total number of weeks’
arrears against him at the end of the previous quarter. If he entered into
insurance after the end of the first week in any quarter, deduct the arrears
for that quarter from the total. The result 1s the average arrears of the
contributor at the date of claim, and his benefit is subject to reduction if
they amount to two or more. The reduction holds good, even if he pays
up the arrears, for a month after payment. Then the benefit rises to
its ordinary rate.

Persons changing from the Employed to the Voluntary Rate.

In this case you must gmm&d as follows:—First ascertain from your
Membership Register the date of his entry into insurance, and his age at
that date. Then find out from Table A or B as the case may be what
contribution he would have had to pnﬁ had he become a voluntary con-
tributor on that date. Then add up the actual amounts paid by way of
contributions while he was an emﬁln_','ed contributor and the amount
which would have been payable® if he had been a voluntary contributor
from the first. He iz then treated as being in arrears to the amount of
the difference between the two sums unless he pays 1t up. Thus—

| Contribution

: |
_Ent-rj.' intao y s Becomas [
Name, | '?::::;;:f_f;s that | volontary | %1:';1%’3 | Arrears.
| soniributor. date. | contributor. | eontributor. |
| e i
John Harvey s | July 15th, | 32 | February | Td. | 0
| 1912, ' | 1st, 1913. | (Table A). |
| | |
James Wilkinson ... ! January 51 | Aug. 9th, ._ 15. O}d. |Ils.11d.
| 26th, 1913 - 1913. | (Table B). |

James Wilkinson has been insured for 28 weeks at Td. a week, but
owing to sickness he paid only 26 contributions. 26 x 7d. = 15s. 2d.;
Wixls 0ld. =Ll Ts. 1d.; £1 Ts. 1d.—15s. 2d. =113, 11d. =12 weeks’ arrears
at 1s. 0id. His sickness benefit therefore is reduced.

45 | December O, [ 11a

| 5th, 1913. | (Table A). |
| |

Henry Brown ... | December

He has been insured for 52 weeks at 7d., but owing to unemployment he
paid only 48 contributions. 48 % 7d. =£1 8s.; 2% 9. = £] 19s.; £1 19s.—
£] Bs.=115.=15 weeks' arrears at Dd. He is therefore suspended from
sickness benefit.

* Omitting weeks of sieforess during which no contribution was payable,
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TABLE F.

Persons between 65 and 70 on the 15th July, 1912.

This table is optional.

Alternative No. 1.

Rate oF SIEEI‘-’BSE BesgrIiT FoR IxsuREp PERSoONS JOINING APPROVED
SOCIETIES WHO WERE BETWEEN 65 axp T0 AT THE COMMENCEMENT OF THE
Acr. CONTRIBUTIONS CEABE AT AGE oF 70.

ENGLAND, BCOTLAND, AND WALES, IRELAXD,

Men. Women. ‘ Men. Women.

it - e o

First l Second First Second .l First I =econd First | Second
18 weeks | 16 weeks | 15 weeks | 18 weeks | 18 weeks | 18 weeks | 18 weeks | 18 weaks
of | of of of | of of of of
Hickness, ;ﬁicknﬂs. Bickness, | Sickness. “iic]mcss. Sickness. Ei:;kneau Sickness,

Pcr wcek Per week | Per week.

_Pl:r week. [Pﬂrwcn'k Perweek, P‘qr wce'kl Per weelk.

i A

g d. g d. g d. 8, &,
6 0 5 0 5 0 4 10 5 (1] 4

nl'_'n-.ti .
I

The sickness benefit is payable after the first three days of sickness for
not more than 26 weeks in succession, and where 4 member having been in
receipt of the sickness benefit for any period up to 26 weeks ceases to
receive 1t, any subsequent sickness shall be deemed to be a continuation of
the previous sickness unless in the meanwhile a period of at least 52 weeks
has elapsed. No sickness benefit is payable during the first 26 weeks after
entry into insurance,

Persons who are aged over 68 years and 6 months at entry shall be
insured for sickness benefit after the expiration of 26 weeks from admission
until the attainment of the age of 70 years and 6 months.

The contributions are not payable during periods of sickness whether
benefit is paid or not. No penalty is attached to any omission to pay con-
tributions during periods when tﬁa member is unemployed, provided that
at the date of any claim for sickness benefit, not more than seven weekly
contributions have been so omitted during the preceding 52 weeks (or, in
the first year of insurance, sinee entry). If the number of contributions
so omitted exceeds seven, the amount of contributions representing the
weeks in excess of seven must be deducted from the sick pay at the
beginning of the claim.

Expenses of administration are provided for at the same rates as are
provided for insured persons in the Regulations of the Joint Committes
as to the Administration Account of an Approved Society.

No other benefits are provided than those above set forth.
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Alternative No. 2.

ANNUAL ALLOWANCES DURING LIFE (PAYABLE IN QUARTERLY INSTALMENTS)
to Ixsvrep PERSoNS JOINING APPROVED SOCIETIES WHO WERE BETWEEN
65 AxD 70 AT THE COMMENCEMENT OF THE AcT. CONTRIBUTIONS CEABE AT

A oF T,
I England T‘i:.:an.d amnid Tisland.
Age at entry into Insarance.® | - vt T i
! Men. E Women. l Men. | Women.
| [l '
R A [ il T e R R
BOawe s e we wes| B20 T R (e e T
G5 and G months e FET [ 1 b e | g 1 T D0
'EE‘ T T Baw e waw 11 ﬂ' ll-.l D [ E ﬂ | T ':I
66 and & months e R ) g0 | 80 | 60
67 ... " 9 0 T 0 e st | et 1
67 and 6 months A B 6 0 | 60 | B0
63 ELE WA LR [EE (L) I ﬁ I:} 5 '] | 5 {.} i Il U
68 and 6 months we | B D 4 ¢ § 40 | B0
69 .. a0 3 0 20 | 20
69 and 6 months 1 10 1 § 10 { 1 9

* NoTE~This Tahle only applies to persons joining a Soctety who had not previonsly
been  Deposit Contributors of to persons joining a Society before Januwary 16th, 1918,
whether previously Deposit Contributors or not.  In the case of persons transferring from
the Post Office fund r January 14th special calenlations will be requived, and the rate
of henefit will be supplied by the Commissioners on application,

The first quarterly instalment, being in each case one fourth of the
allowance above shown, will become due six months after the entry of the
member into insurance.

Expenses of administration up to the age of 70 are provided for at the
same rates as are provided for insured persons in the Regulations of the
Joint Committee as to the Administration Account of an Approved, Society.

The contributions are not payable during any periods of sickness of which
satisfactory evidence is fﬂrtgcuming. No penalty is attached to any omis-
sion to pay contributions during periods when the member is unemployed
in the course of any year, dating from the date of entry, vaided that not
more than seven weekly nunt.ri%utiana have been so omitted during that
yvear. If in any such year the number of contributions so omitted exceeds
geven, the amount of contributions representing the weeks in excess of
seven must be deducted from the benefit, the next following quarterly
instalments of which must be accordingly suspended until such amount has

been made good.

Nore.—Alternative No. 2 is deemed specially suited to the case of exist-
ing members of Friendly Societics, as the allowanees made to them under
the Table during life will enable them to pay a portion of whatever con-

tributions to their Society they are chargeable with independently of the
Act.

TABLE G.
Benefits for Aliens.

(This table is optional.)

(1.) These Tablezs do not apply to a person who, though not a British
SBubject—
(a) enters into insurance before attaining the age of 17;
(b)) was on 4th May, 1911, a member of a Society which, or a separats
section of which, becomes an Approved ociety, and had then
been resident in the United Kingdom for five years or upwards;
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(¢c) is a woman who, having been a British Subject before marriage,
has actually been separated from or deserted by her husband
for a period of not less than two years, or whose husband is dead,
or whose marriage has been dissolved or annulled.

(2.) Conditions of Benefit.—The sickness, disablement, and maternity

benefits herein provided shall become payable at the times and under the

conditions expressed in the rules for insured members who are British
Subjects, and in the case of an unmarried minor having no dependants, the
sickness and disablement benefits shall be reduced to the amounts specified
in Table B in Part 1. of the Fourth Schedule of the Act, where such rates
of benefit are lower than those shown in the undermentioned Tables.

(3.) Rates of sickness, disablement, and maternity benefits for an em-

ployed contributor who—
contributes, if a man, 7d. a week if in England, Scotland or Wales, or
5id. if in Ireland ;
contributes, if a woman, 6d. a week if in England, Scotland or Wales,
or 41d. if in Ireland.

Mex.—EurroveEnp CoNTRIBUTORS.

Sickness Benefit, _ Diﬁ":ﬁgﬁ?“ Ir'
Age at joining the Society, | L |Maternity Benefit,
Rate per week. | Rate per week.
& d g d. £ 5 d
17 and under 19 9 & 4 9 1 B @
19 i 21 9 0 4 6 1 7 0
21 0 25 B 8 6 4 3 1 b &
25 o a0 e T 6 [ 3 9 1 2 6
a0 o 35 T 0 . 3 6 I 1 0
35 T 40 6 0 | 3 0 1 0 0
40 °F 45 o v 5 6 2 9 1 00
45 o 1) Ry R T Pl | 1 00
a0 = hb B 3 6 1 9 1 0 0
5o o 1] i e 2 5 1 3t 1 00
E[} L] Hﬁ EEEY sEE 9 D- 1 {}1‘ 1 ﬂ D
% In Ireland, 8s. t In Ireland, 1s. 6d.
Wosrex. —Exrroven CoXTRIBUTORS,
Spinsters and Widows at Entry.| Married Women at Entry.
. Disable- l.. | Disable-
o Sickness i || Sickness
Age at joining the Benest. ment Bonek ment )
s T ¢ [ Maternity| enefit, Haternit:
Ruociety. Benefit. | Barintit | Benefit. Bene'ﬁtr
- b - where |— —| where
Rate Rate .—‘ payable. | pote per | Rate per | PA¥able.
s e | =i, i e o
| |
Sl [ R ] T E g d. s, d | w
1Tand under 19 ... | 7 3 4 9 |18 O 4 6 | 8 0 |18 O
Iy a2l o e 4 6 18 0O 4 & | 5 0 |18 D
oy 2o 2 oge o lopce sl e o] a8 el e
35 7o 2 Boool o g e hamepl § e sl Ry
B0 s weBh G pOBUnERE f e 4 3 2 9 |18 0
T T ...|40-2913ﬂ 3 9| 26 (180
40 ., L P B 18 0 5 3 2 0 |18 O
i5 ., - 50 29 1 49 18 0 2 & 1 9 18 0
80 ., A A R T —_ a2 | 1 6 —
1R T T T 1 6*| 1 0*| —
60 . 6B 0 9*| 0 o6* 0 o= 0 6* —

* In Ireland 3d, more,
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(4.) Rates of sickness, disablement and maternity benefits for voluntary
contributors—

Mex.—Voruvstary CoNTRIBUTORS.

Entered into Insurance before | Entered into Inaurance on or after
15th Jannary, 1913, 1ith January, 1913.
Atfe at joining —_— -
e Bociety. Dis- : Dis-
3];!}1':.:;: ablement Mlg.terllity Eﬁiﬁ:ﬁ? n]ﬁlemunt Mr;lte‘r'l:iity
Benefit enefit, | Benefit emefit,
per week"per wenk.| per week. | Iper weclnl
g d. |s.d.| .' 8, . 8. d. L5 &
17 and under 35 |} Rates as for Emplujrad 9 6 g8l L 8 6
35 7l 45 | Contribntors. 1 92 0 4 6 | 1 70
45 o 60 T']'E!hi O 8 6 4 3 115 6
g e 7n|35-11u 8.0 | 40| 1 4 0
1 | |
WomEN.—Vorontany CoNTRIDUTORS.
| Entered into Insurance i Entered into Insuranee on or
|

: hefore 15th January, 1918, | after 15th January, 1913,
Age "Et,'uﬁﬁ;,ng Ea hiﬂhﬂs Disable- Maternity ‘:-ml-:nr-sﬂ Disalble- Mnturmt:,-
: Benefit ment Benefit | ]Ienem | ment Benefit
Benefit | where

per | Benefit | where
I wee]r \per week. payable,

week, Imr wock. | |:ua.yuble.

8, d_'.is. d. | & d. | d. 8 4

g . 8,
%z and under ﬁg Bates as fu:-r Fmp’io}red | ; g | ;' g ig 3
" el SR T 5313ﬂ.ﬁﬂ|4u,1au
gk = g6 ool 5 0|88 6 0 | 4 0

(5.) Benefits and contribution during suspension from the ordinary
benefits—

Marrirr Woumex Vorontany CoNTRIBUTORS,

Sickness Benefit ... .. During the first 13 weeks 3s. 6d. a week.
2 second ,, 2s. e

Disablement Benefit ... vee 25, 8 week,

Contribution ... dd. a week.

{6.) Nore.—The foregoing Tables apply only to persons joining a Society
who had not previously been deposit contributors, or to persons joining a
Society before January 15th, 1913, whether previously deposit contributors
or not. In the latter case the age at joining the Society shall be deemed
to be the age at date of entry into insurance. In the case of persons trans-
ferring from the Post Office Fund after January 14th, 1913, special calcula-

tions will be required and the rate of benefit will be supplied by the
Commissioners on application,

A table of benefits for women who re-enter insurance as employed con-
tributors subsequent to suspension on or after marriage will be issued later.

DeriniTION OoF ‘¢ ALIEN."
(7.) The expression ‘‘alien’ means a person who is not a British
subject. British subjects fall into two classes: —
{A) Natural-born British subjects—

“ Natural-born British subject '’ includes {a) every person (subject
to certain small exceptions) born within the dominions of the British
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Crown; and (b) every person born outside the dominions of the Crown,
whose father or paternal grandfather was born within the dominions
of the Crown, provided that at the date of such person’s birth his
father had not ceased to have the rights of a British subject.

{B) Naturalised British subjects—

That is to say, persons who become naturalised under the provisions
of the Naturalisation Aect, 1870,

The following points require notice in this connection: —

(1) An alien naturalised under the laws of a British Colony only is
still an alien in the United Kingdom:

(2) A female British subject who marries an alien takes the nationalify
of her husband, but by Section 45 (3) of the National Insurance
Act she is no longer to be regarded as an alien for the purposes
of the Act after her husband’s death, after the dissolution or
annulling of her marriage, or after aectual separation from, or
desertion by, her hushand for a period of not less than two vears:

{3) The infant children of an alien who becomes a naturalised British
subject becomes in general themselves naturalised :

(4) A British subject who becomes naturalised in a foreign country
becomes an alien and in general his infant children take their
parent’s new nationality:

{5) A Earﬁnn who by reason of his birth within the dominions of the

rown is a natural-born British subject., but who also at the
date of his birth was by reason of the laws of some foreign
country a subject of that country, may on attaining his
majority make a declaration of alienage, and ceases thereby to
be a British subject. A similar course may be adopted by any
person who is born outside the dominions of the British Crown
of a father who is a British subject.
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TABLE H.

Under Sec. 9 (2) of the Act a Society is empowered, in cases in which the
amount of the Sickness benefit to which a member is entitled® exceeds two-thirds
of his usual rate of wages, to reduce the sickness henefits to such two-thirds, and
provide some other henefit of equal value to the reduction made. A Soclety
may exercise discretion in deciding whether or not to apply Sec. 9 (2) toa

particular case.

This table is issued as a guide to Societies, and may be adopted by them. If

any other forms of benefit are submitted by

a Society for the consent of the

Insurance Commissioners, the application should be accompanied by actuarial

evidence in support of the financial soundness of the proposal.

Under this

Table a Society may choose one (but not more) of the alternative methods, but
no option may be exercised by individual members of the Society.

MaLes axD FEMALES,

Reduction of Sickness Benefit | Equivalent Additional Benefit to be applied {o all
the persons to whowm the reduction af sickmess
benafil is made applicable,

|
23, Bd. per week Repayment of the contributions paid to the

| extent of one halfpenny per week.

1s. 6d. per week (Men)
1z, Od. G (Women) }

1s, Od. per week ...

[Or if a greater reduction
be made, the sum of 11d. per
member named in the next
column may be increased
correspondingly. ]

Payment of sickness benefit at the rate so
reduced from the first day of sickness instead
of from the fourth day.

Provision for medical treatment and attendance
for any persons dependant on the labour of
members of the class, or for the payment of
the cost, or part thereof, of dental treatment
for any such member, to such extent as will
absorb a total sum of not more than eleven-
pence per annum for the average of the
number of members in the class at the
beginning of the year and at the end of
the year respectively.

* The fact that a man is receiving sick pay from the private side of his Society
makes no difference whatever to his sickness benefit nnder the Act.







