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REGULATIONS, &c.

CoarTER L—GEMNERAL MEETINGS OF
CONTRIBUTORS.

1. The General Meetings of Contributors shall consist of
Donors to the extent of at least Five Guineas, or of Annual
Subszeribers to the extent of at least One Guinea, who shall
have paid their Donations or Subscriptions at least Six Months
previous to the Meeting which they attend.

2. A General Meeting shall be held annuvally, on the Thurs-
day after the second Tuesday of January, for the purpose of
considering the Directors’ Report for the preceding year, and
of choozing by ballot eight of their own number to act as Di-
rectors for the current year: but a pro re nata General Meet-
ing may at any time be called by the Lord Provest, by three
of the Directors, or by six of the qualified Contributors; inti-
mation of the time, place, and purpose of such Meeting being
always given, by public advertizement, in two or more of the
Glasgow Newspapers, at least one week previously.

3. It shall be competent for all General Meetings to revise,
direct, and control the whole affairs and management of the
Institution, in accordance with the Charter and Regulations.

4. It shall also be competent to General Meetings of the
Contributors to make such new Regulations, or such altera-
tions on existing Regulations, as may appear caleulated to pro-
maote t]Lu 'i'-'t:]i}tt't! of the !L]Htihllinl!., 1|t'u'.'ith'xl theze are not
inconsistent with the provisions of the Charter; but no pro-
posal for such New Regulations, or alteration on existing Re-

gulations, shall be taken into consideration unless it shall have




been given in, in writing, to a General Meeting of Contribu-
tors, held at least One Month previous to that at which it is
to be considered.

5. The Lord Provost of Glasgow shall preside at these
Meetings, and, in his absence, a Chairman shall be elected.
All matters of debate shall be determined by a majority; and
in case of an equality, the Chairman shall be entitled to a
casting vote, in addition to his vote as a Member of the Meet-
L.

6. If, at any future period, the persons qualified accord-

ing to the first Regulation shall be reduced below twelve in
number, all General Meetings shall thenceforward cease.




Cuarrter IL—DIRECTORS.

1. The ordinary administration of the affairs of the Insti-
tution shall be vested in Twenty-three Directors, who shall
be constituted as follows:—Five ex afficiis, viz. the Lord Pro-
vost of Glasgow, the Chief Magistrate of Paisley, the Profes.
sors of Anatomy and of Medicine in the College of Glasgow,
and the Physician to the Asylum for the time being; Ten to
be returned by Publie Bodies of the City, viz. two by the
Town '::ul.illt'ii, two '|J_':f the Merchants' |[nt|n1|.~:£1J twao 1:}' the
Trades” House, two by the General Session, and two by the
Faculty of Physicians and Surgeons; and Eight to be elected
by the Annual General Meeting of Contributors. In the event
of General Meetings of Contributors ceasing to be held (Chap.
I. Regulation 6), the Eight Directors appointed to be elected
by that body shall be replaced by Ten, chosen as follows, viz.
two by the Town Council, two by the Merchants’ House, two
by the General Session, and two by the Faculty of Physicians
and Surgeons, none of whom shall be members of the public
body by which they may be so elected.

2. The Directors shall be convened within five days after
the Aunual General Meeting, for the purpose of electing by
ballot the following Office-Bearers for the year; viz.a Weekly
Committee, House Visitors, and such Special Committees of
Management as may be deemed expedient; a Physician Su-
perintendent, Surgeon, Ladies’ Superintendent, Matron, Chap-
lain, Treasurer and Secretary, and such other Office-Bearers
as may be required.

. The Directors shall have the power of making such
Rules for rerulating the conduct of the Officers and Servants,
and of mnk]ng, from time to time, such alterations of, or ad-
ditions to, the Rules for this purpose already in force, as may

appear to them caleulated to promote the welfare of the In-
stitution, provided that these Rules shall not be inconsistent
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with the Charter and Regulations; but no new Rules, nor
alterations of, or additions to, those already in force shall be
adopted, till they bave been submitted to the consideration
of the Direclors for one month at least, and have been there-
after approved of by two-thirds of a Meeting called for the
express purpose of deciding on them.

4. The Directors ghall meet once every quarter, on the
second Tuesday of April, July, October, and January, for the
despateh of ordinary business; but a pre re nata Meeting of
Directors may at any time be called by the Lord Provost, by
the Weekly Committee, or by any three of the Directors. For
this purpose a requisition shall be addressed to the Secretary,
who shall be bound to comply with it, and to rive due intima-
tion of such Meetings, by printed or written notices left, on the
day preceding, at the house or place of business of each
Ihirector, specifying the time, place, and object of such Meet-
ing.

5. At the Meetings of the Directors five shall constitute
a quorum; the Chairman shall be appointed, and the pro-
cedure shall be conducted in the same manner as at General
Meetings.




Cuaprer III.—WEEKLY COMMITTEE.

1. The supervision of the Management of the Institution
shall be vested in a Committee consisting of six Dirveectors, to
be chosen annually by the Directors out of their own body.

2, It will be the duty of this, the Weekly, Committee to
gee that all the Regulations are duly complied with, and to
regulate the admission of Patients, the economy of the House,
the conduct of the Officers and Servants, and all other details
which may occur in the usual course of business.

3. They shall meet onee a-week in Glaserow, and at least
once every two months at the Asylum, on such day and at
such hour as the majority of themseclves may appoint; but a
pro re nate Meeting may at any time be called by any one

Member, or by the Physician Superintendent, on a requisition
addressed to the Secretary.

4. At the Meetings of the Weekly Committee, one Mem-
ber shall form a quorum for the transaction of ordinary busi-
ness, but three shall be required for extraordinary.




Cuasrter IV._PATIENTS.

1. Patients shall be admitted intothe Asylum, and discharged
from il_, in terms of the I{E'F’ll]:lt.!IIITFJ ii_'_.' the |']i_'|.'.‘--ll:'i.'11! .‘:II]H:!"ltl--
tendent, .'-'~IE|Ier"I:". to the orders of I.|‘.|.:"l"n'r:-l:]}' Committee, as well
as, in cases of dismissals, to those of the Public Authorities.

2. In every case of Admission of a Patient the two follow-
it]g Dacuments shall be ]l:l]i:‘-iu:!t:—':th]t::

First, A Legal Authority, in terms of the Statutes, for the
Admission of the Patient into the Asylum.

Second, A satisfactory Obligation for payment of the Board,
as well as for the due observance of the Rules of the Institution.
The letter of Obligation shall be deposited with the Treasurer
on payment of the Board.

[ A printed Schedule comprehending Forms of these Docu-
ments will be furnished by the Physician Superintendent, or
by the Secretary and Treasurer.]

3. Patients shall be admitted at various rates of -Board;
and, according to the rate, a difference will be observed in
the apartments, quality of furniture and diet, rank of associates,
and proportion of Attendants.

4. In the event of application being made at any time for
the admission of Patients who have formerly been in good eir-
cumstances, but who have bheen reduced to poverty, I||-;:'l."l.'c:1_~|'-;'|:.‘
Committee shall have a diseretionary power to admit such
Patients at a low rate of board, and to maintain them in a
manner suited to their former condition in life; it beine under-
stood that no Patients shall be so admitted who have been in-
sane for more than twelve months previous to their admission;;
that they are not to continue in the Asylum at a reduced rate
of board for more than a year; that their number at any time
in the House is never to be more than five: and that, while
there, they are to pay as high a rate of board as their cir-
cumstances will 1J~:]']|iii.
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5. Patients sent by the City of Glasgow, or by any Parish
which has contributed to the funds of the Institution, at the
rate of £75 for every 1500 of its population, shall pay accord-
ing to a rate of Board to be fixed annuvally by a Committee,
consisting of two members of the Parochial Board of the Pa-
righ of Glasgow, two of the Directors of the Asylum, and one
of the Magistrates of the City; but no Parish, of whatever
population, shall be admitted to this privilege on a smaller
payment than £75.

6. Patients sent by non-contributing Parishes shall pay ac-
cording to the next rate of Board, as fixed from time to time
by the Directors of the Asylum themselves.

7. The Board shall, in all cases, be paid Quarterly, in ad-
vance,—the regular Quarterly Terms being 1st January, 1st
April, 1st July, and 1st October.

8. A Fee, on admission, shall be paid to the Institution for
each Patient placed at the rate of 15s. per week and upwards.
The Fee shall be as follows:—

IFor Pationte at 16z, per weel,. ...ooviicavveninnn €1 10 D
Da, 213, (i R L e e ey TP |
I, o L T e i aare s nu e T e LD L
1o, 423, do, 4 0
Tio. Gas. dao, and '.:|u'..".:'|'!--...... berahs ol

Should the Patient remain a year or longer, the Fee shall be
repeated on the expiry of the first and of cach succeeding
year of the Patient’s residence in the Asylum.

9. When any Patient who has been three months in the
Asylum, is dismissed or dies during the currency of a quarter,
the Weekly Committee shall bave power to determine, on an
:q]p]im:‘.i:ln beine made to them for that purpose, whether any
or what portion of the Board advanced shall be refunded.

10. Patients shall bave no claim to remuneration for any
work they may perform in the Asylum.

11. Every Patient must be provided with apparel, as stated
in the printed Schedule. :-.‘:m! Reculation _’" An accurate list
of gvery article h]'uug_l"];t with the Patient must, on admission,

be delivered to the Steward, Superintendent of Ladies, or
Matron, as the case may be. If any necessary part of dress
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should not be duly supplied, within eight days after intimation
has been given that it is wanted, it will be furnished by the
House, and the cost of it charged against the Patient.

12. In cases of urgency, Patients will be admitted at any
hour; but in ordinary cases they must be sent to the Asylum
after 7 o'clock in the morning, and before 7 o’clock in the
evening. Timely notice of the hour when any Patient may
be expeeted to arrive, ought always to be given to the Physi-
cian Superintendent, that due preparation may be made for
the Patient's reception.

13. On application being made to the Physician Superin-
tendent, Patients will be carefully and expeditiously conveyed
to the Asylum; the necessary expenses being paid to the
Steward by the Applicant.

14. No person affected with fever, or in a dying state,
can be admitted.

15. Three days’ previous notice must be given by the re-
latives or guardians before the removal of any Patient from
the Asylum.

16G. When any Patient is ordered to be dismissed, timely
written notice of the order for dismissal shall be sent by the
Physician Superintendent to the person or persons who have
subscribed the Obligation for the payment of the Board; and
when the Patient iz not removed from the Asylum within a
weck after the time fixed in the notice, the rate of Board
shall be doubled, and, in certain circumstances, the case shall
be reported to the Sheriff.

17. All Letters or other Articles brought to or proceed-
ing from Patients must be lodged in the Physician Superin-
tendent’s Office before they can be allowed to pass in or out.

18. Near Relatives, Guardiang, or others producing pro-
per written authority from the Subseribers of the Applica-
tion on which the Patient has been admitted, or of the Letter
of Obligation for the payment of the Board, shall, by an order
from the Physician Superintendent, be allowed to visit Patients
on the :LIj"i and during the hours fixed for that pur pose from
time to time by the W eckly Committee, a printed Statement
of which may be procured at the Treasurer’s Office, or at the




11

Asylom. Such Visitors are earnestly recommended to forbear
as much as poszible from encroaching on the time of the Me-
dical or other Officers so as to interfere with their duties; and,
when a personal interview with the Physician Superintendent
iz required by any friend or guardian of a Patient, an appoint-
ment should previously be made for the purpose.

19, No Visitor shall be permitted to enter the apartment
of any Patient of a different sex but under proper restrietions.

20. Should the Friends or Guardians of any Patient con-
ceive that they have any just ground of complaint in respect
of the treatment, state, or management of such Patient, ’rhu}r
are recommended to communicate the same in writing to the
Physician Superintendent, who, after instituting a rigid in-
quiry, will report the whole matter to the Weekly Committee,
by whom every satisfaction will be given,




ATTENDANTS.

Cuarren V.

1. They shall be hired and dismissed aceording to the Ile-
gulations, Chapter X, Regulation 12 for the Males, and Chapter
VII. Regulation 2 for the Females; and shall be under the im-
mediate charge of the Principal Attendant of the Division
to which they are attached, from whom they shall take their
instructions relative to the ordinary business of their Wards.

2. They shall implicitly obey the instructions given them
from time to time by the Medical Officers, relative to the me-
dicines, exercise, occupation, or amusement of the Patients
under their care.

3. They shall be responsible for the cleanliness and gene-
ral state of their respective Wards, and for the cleanliness,
rJI:'dt‘l', and ]'I."':'lll.g'l'l‘iil':.' of the Patients under their 1:];;1|';L:;
and shall on no account strike, ill-use, irritate, or ANDOY any
Patient; but, on the contrary, shall treat all under their charge
with the utmost humanity, kindness, and forbearance. g

4. They shall forthwith report to the Principal Attendant
of the Division any sudden change which may occur in the
mental or bodily state of any Patient under their charge; and
at the Medical visit, they shall report any such change to the
chief Medical Oflicer present, and be prepared to inform him
of the visible effects of the medicines administered to, of the
occupation pursued by, or of other circumstances affecting the
health of, such Patient.

5. They shall daily, in a book furnished to each for the
purpose, and according to forms given them, make an entry
opposite the names of such Patients in their respective Wards
as have either attended Divine Service during the day or been
engaged in any occupation, indicating, in the latter case, the
nature of such occupation; and shall, each evening, before 8
o'clock, transmit a summary of these entries to the l’l-im-ipﬂ]
Attendant of the Division,
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6. The Attendants shall on no account permit any person
not authorized by the Regulations to enter their Wards, or to
hold any communication whatever with the Patients under their
charge.

7. Each Attendant shall, in a book provided for the pur-
pose [the *Ward-Book"], keep a correct Inventory of the Fur-
niture, Bedding, and other Property of the Institution, con-
tained in the Ward under his or her charge, and shall be res-
ponsible for all these articles. In case of any article being
lost or destroyed, the Attendant shall, within 24 hours, report
the same to the Principal Attendant of the Division, and pro-
cure his or her signature to a Note stating the nature and date
of the ecceurrence, to be written on the I-Itill‘*_fi]! of the Inven-
tory opposite to the entry of the article so lost or destroved.

8. Each Attendant shall also enter in another book, to be
provided for the purpose, [the ¢ Clothing-Book,”™| under the
name of each Patient in the Ward, all articles belonging to
that Patient which are left in the Ward, or received, for his or
her use, and shall be responsible for these articles; and in the
event of a Patient being removed from his or her Ward to
another, shall procure from the Attendant of the Ward to which
such Patient is removed a signed acknowledzment, in the same
book, of all Property transferred along with him or her. In
case of any article belonging to a Patient being lost or des-
troyed, the Attendant shall pursue exactly the same course as
i the case of an article being lost or destroyed that belongs
to the House. [Regulation 7 of this Chapter.]

0. When a Patient is ordered to be dismissed, the Atten-
dant of the Ward shall band over all the articles belonging
to such Patient to the Principal Attendant of the Division,
and receive his or her written acknowledgment of such trans-
ference, with the date, in the © (.'|_utlﬁu_-_g-l;nn];."

100, Each Attendant shall prepare, from time to time, lists
of Clothing and other articles proper to be sent to the Wash-
ing, and submit these lists to the Principal Attendant of the
Division, at least two hours before they require to be sent, and
receive his or her signature to these lists, in token of their
being correct. On the articles being returned from the laun-
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dry, the Attendant shall compare them with the lists, in pre-
sence of the Principal Attendant, and in the event of their
finding any deficiency or injury, they shall jointly sign a Note
thereof.

11. Once a-week the Attendant of each Ward shall make
an inspeetion of the House and Patients’ Property, under his
or her charge, for the purpose of ascertaining what articles
are worn m|1", and shall give in a list of these, in writing, to
the Principal Attendant of the Division.

12. When any new article of Clothing, or other necessaries,
are required for a Patient, the Attendant shall, without delay,
report the same, in writing, to the Principal Attendant of the
Division,

13. The Attendants shall turn off the gas in their respective
Wards at the hours appointed.

14. Each Attendant shall be permitted to be absent from
the Asylum on such days and at such hours as shall be specified
in half-yearly Lists to be furnished by the Physician Super-
intendent, and sanctioned by the Weekly Committee, of which
Lists a copy shall, in the case of Female Attendants, be
communicated to the Superintendent of Ladies for those of
the West, and to the Matron for those of the East House.
On the day appointed, the Attendant shall receive a Pass-
ticket, signed by the Medical Assistant of the Division; and
likewise, in the case of Female Attendants, by the Superin-
tendent of Ladies or the Matron, as the case may be; which
Ticket shall specify the duration of the leave of absence. On
returning, after such leave of absence, the Attendant shall
deliver up his or her Pass-ticket to the Medical Assistant
of the Division; and, in the case of Females, report herself
to the Superintendent of Ladies or the Matron, as the case
may be.

15. No Attendant shall be permitted to leave the Asylum,
unless zsent on duty, on any other occasions than those specified
in the half-yearly Lists, without having made a request to that
effect in writing to the Physician Superintendent, to which
request must be appended a certificate signed by the Medical
Assistant of the Division; and also, in the case of Females,
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by the Superintendent of Ladies or the Matron, as the case
may be; stating that the services of such Attendant can be
dispensed with for a defined period without detriment fo the
Institution. The i’hjr'.-ais:i;m Superintendent, if satisfied of the
propriety of granting the application, shall give the necessary
ljaﬂs—t.iﬂk{:t, and enter the permission in the Leave of Absence
Book.

16. Attendants on leaving the Institution, on any ocecasion,
shall deliver up their keys to the Prineipal Attendant of the
Division.

17. In all respects not specified in these Regulations, the
Attendants shall conform to the Rules of the Asylum, and be
responsible for the satisfactory condition of their respective
Departments.




yuarTER VI—PRINCIPA I. ATTENDANTS.

1. There shall be a Prineipal Attendant for each of the
four Divisions of the Asylum, viz. West Touse Males, West
East Touse Males, and East Honse Females;

House Females,
ale Aftendants to be nominated by the

—_the two Principal M
Physician Superintendent, the Prinecipal Female Attendant
for the West House to be nominated by the Superintendent
and the Principal Female Attendant for the East
The Prineipal Attendants shall be
party nominating them respectively,
for the performanee of their duties.

of Ladies,
House by the Matron.
directly responsible to the
as their immediate superior,
9. The Principal Attendants shall, subject to their respec-
have the general charge of all the Patients,

tive superiors
1 J They shall

Attendants, Wards, &e. of iheir own Divisions,
also have the charge of the Work-room and Library of their
Divisions, and shall keep correct accounts of the Materials for
Work received and of the A rticles produced, as well as of the
Books, &c. received and given out, according to the instrue-
tions which they may from time to time receive from their
immediate superiors.

3. They shall, early every morning, inspect the Wards,
Sleeping Apartments, Day-rooms, Bath-rooms, Water-closets,
Airing-grounds, Stairs, &e. of their Divisions, and see that
er order. They shall spend their

they are clean and in prop
Wards of their Divisions, seeing

whole time in the various
that the Attendants are attending to their duties; and in the
event of their observing any neghgence, improper conduet, or
violation of the Regulations or orders
forthwith report the same, in writing, to their superiors. They
shall go through the various Wards at meal-hours to see that
the diet is of the proper quantity and quality, and properly
served up; that the Patients are properly attended to, and
due decorum; and, on ob-

, on their part, shall

that everything is conducted with
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serving anything wrong, shall immediately report the same,
in writing, to their superiors.

4. They shall attend the House Visitors at their official
visits through their respective Divisions.

5. They shall see that the Patients under their charge are
kept thoroughly elean, and that their Clothing is in good order;
and shall be careful that the instructions from time to time
issued by the Medical Officers, relative to medicines, occupa-
tion, amusement, &e. are punctually fulfilled by the Ordinary
Attendants. On their ::]Jﬁut'v'!u;', ar '|1;u"||]_5_;' ]'upur‘[ml to them
by the Ordinary Attendants, any sudden change in the mental
or bodily state of a Patient belonging to their Division, they
shall take steps for obtaining Medical assistance if such should
seem to be required.

6. They shall every evening, shortly after the Patients of
their Divisions have retired to rest, inspect each Room to see
that everything is in proper order, and that the Patients are
comfortable and properly cared for.

7. They shall see that the Patients under their charge who
are permitted to attend Divine Serviee, assemble in proper
time, and shall either be present themselves, or take care that
a proper Attendant of their Division is present, during the
whole time it may last.

8. From the Returns furnished them by the Attendants
of their Divisions, they shall daily draw up General Returns
of the Number of Patients in their Divisions who, during the
day, may have attended Divine Service, or been employed in
any occupation, and transmit this Return to their Superiors
before 9 p.m.

9. On the admission of a Patient into any Division, the
Principal Attendant shall, along with the Steward, Superin-
tendent of Ladies, or Matron, as the case may be, examine
the Clothing and other effects of such Patient; and, when
these have been entered in the Inventory of Patients’ effects
kept by the said Officers respectively, shall hand over to the
Attendant of the Ward to which the Patient is sent, sueh
articles as the Patient may require, and shall see that these
are duly entered by the Attendant in the ¢ Clothing-Book.”

n
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10, They shall see that the Attendant of each Ward of their
Divisions enters in the * Clothing-Book” any articles which
any Patient may i[-u-wpuhnmrr his or her stay in the ".u.lum,
FLl"l.l ghall note, in the zame book, the disposal uf all the effects
of the Patient, whether they may be lost, destroyved, worn-
out, or taken away on his or her leaving the Asylum; and they
ghall, within 24 hours after the loss or destruction of any ar-
ticle belonging to a Patient, or the receipt of any new article
on account of a Patient, report the same to the Steward,
superintendent of Ladies, or Matron, as the case may be,
that it may be noted in the Inventory of Patients' effects kept
by them respectively.

I1. They shall from time to time report, in writing, to the
same ﬂfhcms, such Clothes or other articles ].«i]mm‘m_ﬂ: to
Patients in their Division, as need to be repaired, that the
necessary directions regarding them may be given; and shall,
in like manner, report such new articles of Clothing, or other
necessaries, as they require, that these may be supplied
terms of the Regulations—[ Chapter XI. Section 16.]

2. They shall see that the Lists of Clothes and other ar-
ticles to be sent to the washing from each Ward of their Di-
visions are correct; and that the various articles are delivered
tothe person ﬁlt']:ll.ﬂl:.‘-:]. h}' the Laundress to receive them, abtain-
ing her signature to the Lists,. When the articles are returned
from the Laundry, they shall, along with the Attendant of the
Ward, compare them with the Lists, and note any damage or
deficiency. Un observing any such damage or deficiency they
shall send a Note of it, in writing, to the head Laundress;
and should they fail in procuring satisfaction from her, they
shall immediately present the Note to the Steward, Super-
intendent of Ladies, or Matron, as the case may be, and ob-
tain their signature to it, in token of their having been in-
formed.

13. They shall see that the Gas is turned off in all the
Wards of their Divisions at the hours appointed.

They shall receive the keys of such Attendants of their
Divisions as may be permitted to leave the Asylum, and de-
liver them back on their return.
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15. Their leaves of absence shall be regulated in the same
way as those of Attendants [Chapter V. Sections 14 and 15].
On leaving the Institution, upon any occasion, they shall de-
liver up their keys to the Medical Assistant of the Division in

case of Males, and in case of Females to the Superintendent

of Ladies or Matron, as the case may be.

16. In all other respects the Principal Attendants shall
conform to the Rules of the Asylum, and be responsible for the
satisfactory working of their respective Departments.




Cuarrer VIL-SUPERINTENDENT OF LADIES
AND MATRON.

1. The Superintendent of Ladies shall have charge of the
Female Division of the West House, and the Matron of that
of the East House, and each of them shall also have charge
of the Kitchen of their respective Houses, and be responsible
for there being no misapplication or waste of the supplies re-
ceived on account of these. The Matron shall, in addition,
have the charge of the general Laundries and Washing-
houses.

2. They shall be responsible to the I'hysician Superinten-
dent for the conduct of the Female Attendants and Servants
employed in their respective Departments; shall hire these,
subject to the veto of the Physician Superintendent; and shall,
at their own discretion, dismisz them; such disinissal, or
notice of dismissal, in the ease of the Female Attendants,
with the reason thereof, being intimated, in writing, to the
Physician Superintendent 24 hours previously, to be recorded
by him in a book kept for the purpose.

3. They shall frequently each day visit the Wards and other
portions of the Establishment under their charge, and observe
the conduct of Patients, Attendants, and Servants. They shall
see that the Wards under their charge are kept thoroughly clean
and in good repair, and that the Furniture, Beds, and Bed-
ding are in proper order; and, on observing any repairs ne-
cessary to be made, or any Furniture or Beds to be required,
they shall report these to the Steward, that they may be fur-
nished aceording to the Rules of the Institution.

4. On receiving from the Principal Attendant of their
respective Divisions a report in writing of any neglizence, or
improper conduct of any kind, in any of the Wards under their
chargze, they shall forthwith inquire into the same, and in other
respeets proceed as if such negligence or improper conduet had
fallen immediately under their own observation.
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5. They shall attend the House Visitors at their official
visits through their respective Divizions,

G. They shall see that the Patients under their charge are
kept thoroughly clean, and that their Clothing is sufficient
and in good order; and on observing or being informed of
any deliciency, shall forthwith cause the same to be supplied
according to the Regulations ;'_{fh:Lptm' XI. Section 1(].

7. They shall endeavour to occupy or amuse the Patients
under their charge, according to their condition, foliowing, in
all these respects, the directions of the Physician Superin-
tendent, or, in his absence, of the Medical Assistant of the
Division; and they shall report, in writing, to the Medical As-
sistant, for the information of the Physician Superintendent,
any peculiarities in regard to Patients, with which they may
deem it expedient that he should be acquainted.

8. On the admission of a Patient into their ri_:!‘:‘i.li‘.i'-t;'nl_‘.
Divisions, they shall enter in a Book to be furnished to each
for the purpose [* Patients’ Inventory™], under the name of
such Patient, all articles of Clothine, Money, or other effects
which the Patient may bring along with her; and they shall
from time to time add to this List any articles she may receive
during her stay in the Asylum. They shall also note on the
margin the disposal of all these articles, whether they may be
lost, destroyed, worn out, or taken away with her on her de-
parture; and on the dismissal of a Patient, they shall cause
the signature of the individual removing her to be appended
to these entries, in token of their being found correct. ‘Lhey
shall pay over to the Steward any sum of money that may be
found on a Patient.

9. They shall keep a correct Inventory, in a Book fur-
nished to each for the purpose [* Iouse Inventory™], of all
the Furniture, Plate, Linen, Bedding, and other Property of
the Institution that has been committed to their charge; shall
carefully note all such articles as may be lost, destroyed, or
worn out; and shall, once a-quarter, compare these Invento-
ries with those kept by the Steward, and obtain his remarks
and signature.

10. They shall enter in a ¢ Work-Book,” under their proper
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heads, all goods which they shall receive from the Steward for
the purpose of being manufactured into Clothing, &e. by the
Female Patients and others under their charge; and, on the
opposite page, shall enter the articles made out of them, and
whether they be retained for the use of their own Departments
or returned to the Steward. They shall keep a record show-
ing the whole work performed by the Female Patients under
their charge.

11. They shall keep an Account of such petty Expenditure
as they may incur on belialf of Patients, and give this in quar-
terly to the Steward that he may charge the same to the
respective accounts of the Patients.

12. They shall daily prepare and render to the Steward
a Diet-Roll for the Officers and Servants employed in their
respective Departments.

13. They shall every night revise the List of Patients
attending Divine Service, or engaging in some occupation,
which they receive from the Principal Female Attendant of
their respective Divisions, and shall transmit it before 10
o’clock, p.m. to the Medical Assistant of the Division.

14. Thev shall every night, at a fixed hour, satisfy them-
selves that all the Attendants and Servants under their charge
are in their own apartments, and that there is no possibility
of ingress or egress after that hour without their being ap-
prised of it.

15. The Weekly Committee shall fix, half-yearly, the
days and hours during the following half-year when the Su-
perintendent of Ladies and Matron may be absent from the
[nstitution; it being competent to the Physician Superinten-
dent to make such deviations from this arrangement as special
circumstances may seem to require, noting these in the * Leave
of Absence-Book.” They shall not absent themselves from
the .’ks:{ll]m at other times without the written ]'IL‘!I'['.I'Ii.SE»;Ut'L of
the Physician Superintendent being entered in that book.

16. In all matters not particularly specified above, the
Superintendent of Ladies and Matron shall each conform to
the Regulations of the Asylum, and be responsible for the
efficiency of her own Department.




Cuarter VIIL-MEDICAL ASSISTANTS.

1. They shall be appointed according to Regulation 11,
Chapter X, and shall reside in the Asylum and devote their
whole time amd attention to the duties of their office—con-
sidering themselves in all respects the Assistants of the Phy-
giclan Eupcrlnmnduuf? and acting according to his orders.

2. They shall conducet, and be responsible to the Physician
Superintendent for, the treatment of the Patients under their
charge, according to the directions furnished to them by him,
and shall perform all the minor operations.

3. They shall, on the admission of a Patient, without de-
Jay visit him or her, and report his or her state of mind and
health in the Journal, distinetly notieing whether any fractures,
bruises, seratches, swellings, or morbid conditions of the sur-
face be perceptible or not.

4. When notice of the intended dizmizzal of a Patient is
sent to them by the Physician Superintendent, they shall,
without delay, intimate the same in writing to the Steward,
Superintendent of Ladies, or Matron, as the case may be,
that the necessary arrangements may be made.

5. They shall, morning and evening, at such hours as
may be appointed by the Physician Superintendent, visit the
Fatients, and shall from time to time report their conduet,
habits, peculiaritics mental and physical, as well as their state
of health, the management mental and medical, and the medi-
cines preseribed, with their effects, in the Journal.

fi. Besides filling up the Schedules connected with their
Departments, according to the instructions furnished them,
and forwarding these to the Physician Superintendent, tljv:;
shall daily fill up the Diet-1Iiolls for the Patients under their
charge, and transmit an abstract of these to the Steward; and
they shall at the same time transmit to the Physician Super-
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intendent, a Return showing the names of the Patients for
whom extra allowances of food and drink have been ordered,
and the nature and amount of theze allowances respectively.

7. On observing any sudden change for the worse in the
state of a Patient, they shall forthwith report the same in
writing to the Physician Superintendent,

8. They shall endeavour, to the utmost of their power, to
afford occupation or amusement to the Patients under their
charge.

9. They shall attend the House Visitors at their official
visits through their respective Divisions, and shall receive the
friends of Patients under their respective charge, on such
days and at such hours as shall be fixed from time to time by
the Weekly Committee.

10. While the Medical Assistants shall eonsider them-
selves as more immediately charged with the Medical man-
agement of the Patients of their t'i:r‘,:.iig‘:l:'ﬂil.'l: D'I‘.'i:-:'lf:]]!ﬁ: t]!][":."
shall be attentive to see that everything is done, in the econo-
mical department of the Imstitution, towards the promotion
of their health and comfort. They shall, therefore, in their
visits, pay attention to the state of the Patients, and of the
Wards, &c. in respect of cleanliness; to the condition of the
Patients’ Clothing; and to the suitableness of the Provisions,
as to cooking, cleanliness, propriety of distribution, &e. They
shall also observe narrowly the conduet of the Attendants.
On observing any deficiency, negligence, or impropriety, they
shall immediately eall the attention of the Principal Atten-
dant of the Division to the circumstance; and unless a satis-
factory explanation or prompt redress is afforded, they shall
report the same in writing to the Physician Superintendent.

11. A list of the times (days and hours) at which the Medi-
cal Assistants may be absent from the Asylum shall be sub-
mitted to the Weekly Committee, at the beginning of each half-
year, by the Physician Superintendent,—it being competent
to him to make such deviations from this arrangement as spe-
cial circumstances may seem to require, noting these in the
¢ Leave of Absence-Book.” The Medical Assistants shall not
absent themselves from the Asylum at other times, without
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the written permission of the Physician Superintendent being
entered in that book.

12. One of the Medical Assistants, to be named by the Phy-
sician Superintendent, shall bave the charge of the Laboratory
and Surgical Instruments, and shall be careful that there is
at all times a proper supply of Medicines, and that the Instru-
ments are in good order. le shall, from time to time, furnish
to the Steward a Note, countersigned by the Physician Super-
intendent, of such Drugs or Instruments as may be required,
to be EJ‘_‘.-' him laid before the 1r"|'uukl:,- Committee,

13. In all matters not particularly specified above, the
Medical Assistants shall conform to the Regulations of the
Asylum, and be respounsible for the satisfactory condition of
their respective Departments.

CHarTER [X —SURGEQON,

The Surgeon shall attend the Asylum whenever his assis-
tance may be desired by the Physician Superintendent; and
the compensation to be allowed for his zervices shall be deter-
mined by the Weekly Committee.

When any difficult operation may be thought necessary, it
shall be performed by the Surgeon of the Asylum, unless some
other Surgeon shall be employed for the purpose by the rela-
tions of the Patient.



Cuspter X.—PHYSICIAN SUPERINTENDENT.

1. The Physician Superintendent shall, as Chief Officer of
the Asylum, regulate and control the whole Establishment, in
conformity with the Regulations, and with such instructions
as he may from time to time receive from the Directors or
Weekly Committee.

2, He shall admit and discharge all Patients, subject to
the orders of the Weekly Committee, as well as, in cases of
dismissals, to those of the Public Authorities. When the dis-
missal of a Patient iz resolved upon, he shall canse this to be
notified in writing to the person or persons who have sub-
seribed the Obligation for payment of the Board, and also to
the Medical Assistant of the Division.

3. He shall make a daily visit of all parts of the Estab-
lishment, passing in review the whole of the Patients, Atten-
dants, and Officers; this general visit to be independent of
any special visits which, from the severity of particular cases,
or tor the ill.:-:-ll'.‘i]:g constant attention to their doties on the
part of the Attendants and others, he may judge it expedient
to make.

4, On receiving from one of the Medical Assistants, or from
one of the Principal Male Attendants, a report, in writing,
of any negligence, improper conduct, or violation of Regula-
tions or orders, having been committed in any of the Wards,
he shall forthwith take steps for having the same inquired into,
and remedied if the report shall prove to be well-founded.

5. In a book entitled ¢Physician Superintendent’s Visit-
ing-Book,” he shall mark the times of his visits to the several
Divisions of the House, with such observations as he may
deem necessary. This book shall be regularly laid before the
Weekly Committee at their ordinary meetings.

. He shall carefully examine the ease of each Patient,
watch its progress, and preseribe its treatment; and shall note,
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or cause to be noted in the Case-Books, the progress of each
case; and at its fermination, by cure, removal, or death, he
shall enter such observations on each case as may occur to him.

7. On receiving a written request for a personal interview
from the relatives or guardians of a Patient, he shall fix the
earliest possible time for such interview, and shall also set apart
certain days and hours for seeing such relatives or guardians
of Patients as the Medical Assistants may deem it advisable
he should confer with.

8. OUn receiving any complaint in writing from the friends
or guardians of a Patient, respecting his or her treatment,
state, or management, he shall institute a rigid examination
into all the eircumstances of the case, and report the zame to
the Weekly Committee—[Chapter V. Section 20.]

9. He shall consult with any legally qualified Practitioner
on the case of any Patient under treatment in the Asylum,
when called upon to do so by the Public Authorities, the
Weekly Committee, the Directors, or the relatives or guar-
dians of such Patient.

10. All letters or parcels addressed to or proceeding from
Patients, shall be disposed of by him.

11. He shall be allowed such Medical Assistants and such
Clerks in his Office, to be |r1'|_1]u:|:3:i_:[1 [5}-‘ hi:n:iclil, 1S miy from
time to time be deemed necessary by the Weekly Committee,
who shall fix their emoluments, and sanction their engage-
ments. Ile shall appoint one of the Medical Assistants to
take charge of the Laboratory and Surgical Instruments; and
to furnish him with a note of such Drugs or Instruments as
may be required for the Institution, which note he shall, if
found correct, authenticate with his signature.

12. He shall hire and dismiss all the Male Attendants,
Door-keepers, and Messengers; and shall preserve a record
of all so 1r1r:|;r]c-:-'|.~.<], with the dates of their ]f.t']n;_:' and of their
discharge, with the cause thercof, as well as of the Female At-
tendants hired or dismissed by the Superintendent of Ladies
and M:lll'u:ﬂ; and zhall giru notice of all such -::':J:Ltlyq:.—:. to the
Steward.

13. He shall, half-yearly, on the last Tuesdays of March
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and September, submit to the Weekly Committee lists of the
days and hours during the following half-year, on and at which
each of the Officers and Attendants shall be permitted to be
absent from the Asylum.

14. He shall keep, and exhibit monthly to the Weekly
Committee, a book, to be entitled * Leave of Absence-Book,”
in which all absences from the Asylum on the part of Officers
or Attendants, not provided for in the half-yearly Lists, shall
be recorded—the time of leaving the Asylum and the time of
returning being accurately marked. In this book, also, all
deviations from the half-yearly Lists, ordered or authorised
by him, with the reasons thercof, shall be recorded; and any
parties not availing themselves of their leave, shall be entitled
to have the fact entered in the same book.

15. When he has examined the Extra Diet-Rolls for Pa-
tients, transmitted to him daily by the Medical Assistants
[Chapter VIII. Regulation 6], and satisfied himself of their
accuracy, he shall countersign them and band them over to
the Steward.

16. He shall keep or cause to be kept the Records and
Case-Books, and shall be the custodier of these, and of all
writings connected with Patients and their cases; and he
shall conduct all the correspondence connected with his De-
partment.

17. He shall attend all meetings of the Directors and of
the Weekly Committee, as well as those of such other Com-
mittees as he may be required to attend by a note sent him
by the Secretary.

18. He shall weekly prepare a Return of the Admissions
and Dismissals of Patients, and a Report of any cccurrences
in the Asylum, out of the usual routine, which may have
come to his knowledge during the preceding week; and shall
lay these before the Weekly Committee at their ordinary
meetings.

19, He shall prepare quarterly Reports on the state of
the Institution, to be submitted to the Weekly Committee, on
the first Tuesdays of January, April, July, and October, and
thereafter laid before the Directors at their quarterly meetings.
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20. He shall annually prepare a general Report on the
state and affairs of the Institution, to be submitted to the
Directors, and thereafter to the Contributors, at the close of
each year, as well az a Medical Report of the cases submitted
to treatment.

21. In all other respects the Physician Superintendent shall
conform to the Regulations of the Institution, and be respon-
sible for everything cennected with his Department.




CruarTen AL—STEWARD,

1. He shall be appointed by the Weekly Committee; shall
be in attendanee at their meetings, and receive their instrue-
tions, either directly from themsclves or through the Secre-
tary; and shall keep all such books as the Weekly Commitiee
shall from time to time require him to keep.

2. He shall have the general superintendence of all mat-
ters connected with Household Expenditure, and with repair-
ing the Buildings, and keeping them in good order; and shall
take the immediate charge of the several departments belong-
ing to the Engincer, Carpenter, Mason, Plasterer, Tailor,
Shoemaker, and other artizans; and shall hire and dismizs
these persons, subject to the orders of the Weekly Committee.

3. He shall lay before the Weekly Committee, at their
ordinary meetings, a note of all articles required for the Es-
tablishment, o that orders for articles of every kind shall
pass through him, and none that can be foreseen shall be
issued without the Committee’s previous sanction; and he
shall purchase all the articles which the Weekly Committee
ghall authorize to be pProcure l; ;Il’Lr[JFi!Etlg to their mstructions,

4, He shall receive into his Stores all supplies for the
use of the Establishment, ascertaining, by comparison with
involces and samples, that they are of proper quantity and
quality; and he shall file the inveices of such supplies, as
vouchers, and make entries of them in the Ledger, under
their respective heads,

5. He shall superintend the issue of all articles from his
Stores, agreeably to Ilolls and Requisitions signed by those
whose duty it is to anthorise such issues; and shall preserve
these as vouchers, making daily entries of the issues in the Is-
sue-Book, and once a-month transferving the amounts to the
Ledger under the heads of the various articles issued.
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6. He shall onece a-guarter balance the entries of the arti-
cles received and issued, and note any deficiency.

7. He shall preparve statements of any I{l:.']!:lit'i or other
Works which reqguire to be executed, and submit these to
the Weekly Committee for their sanction; and shall check
the returns of the work executed by all personz in the per-
manent or oceasional r-mp!u;.‘:m*ut of the Establishment.,

8. When any work is being performed within the Es-
ablishment by individuals not in the immediate employment
of the Asylum, he shall .':.'Il;*-nlll.' hamself that it i1s exe-
cuted in a substantial manner, and without unnecessary delay,
noting the time it oceupies and the materials used; and, if the
work be contracted for, that it is executed according fo the
stipulations, so as to be able to certify the same to the Weekly
Committee.

9. He shall submit onee a-month to the Weekly Commitice,
for their sanction, a Return of all the Attendants, Servants,
&e. in the employment of the Asylum, and of the remuneration
which they receive in money or otherwize [ Wages Roll *];
and at each meeting of the Weekly Committee he shall present
4 similar return of all who have been dismissed or temporarily
employed since the previous meeting.

10. He shall keep a regular Diet-Roll-Book for all Persons
employed in his Department who may receive rations from
the Institution; and shall present to the Weekly Committee,
at their Iast meeting every month, a Return of Rations issued
on account of Visitors, showing who these Visitors have been.

L1. He shall discharge out of funds to be supplied to him
by the Treasurer, under the sanction of the Weekly Com-
mittee, such petty claims as it may appear advisable to settle
as they oceur; and in applying to the Weelly Committee for
a iresh supply of money, to account, he shall lay before them
his Expenditure-Book, that they may see how the last has
been applied.

12. He shall submit to the Weekly Committee, at each
ordinary meeting, a Return of any Lxpenses incurred by him
sinee the previous meeting, on account of the Asylum, without
the Committee’s sanction.



13. He shall lay before the Weekly Committee the Gar-
dener’s Accounts of the Produce of the Grounds, and the
lists furnished to him by the Gardener of the Seeds, Plants,
Implements, &ec. which he requires. Ie shall consult with,
and give instroctions to the Gardener, relative to the supply
of Garden stuffs to the several parts of the Institution. He

shall once a-quarter compare with the Gardener his Invento-
ries of Gardening and Farming lmplements, and other arti-
cles under his charge. Ile shall hand over to the Treasurer
any sums he may receive from the Gardener on account of
sales of Garden or Farm produce.

14, He shall keep Inventories of all the Furniture, Bed-
ding, Linen, Books, Plate, and other articles belonging to the
Institution [ * House Inventories™|; and shall at least once a-
quarter compare these with the Inventories kept in the several
Departments, and with the articles themselves, note any defi-
ciencieg, and report them to the Weekly Committee: at these
inspections, he shall, after noting deficiencies, sign the Inven-
tories kept in the several Departments; and he shall quarterly
present has Inventories to the Weekly Committee, to be signed
by their Chairman, in token of these having been submitted
to them.

15. He shall, upon the admission of a Male Patient,
receive the list of the articles of Clothing, Money, or other
effects, which suech Patient may have brought with him—
[Chapter IV. Seection 117]: shall compare this list with the ar-
ticles themselves, along with the Principal Attendant of the
Division—[ Chapter VI. Section 9]; and shall canse an entry
to be made in a book for the purpose | ¢ Patients’ Inventory™]
of all these articles under the name of the Patient. He shall
pay over to the Treasurer any money belonging to such Pa-
tient, or transmitted to him by the Superintendent of Ladies
or Matron as belonging to Female Patients, which shall
amount to more than Two Fonnds.

16. He shall, when required, in writing, by the Prin-
I'_‘I|!:l.il] Attendant of the l}lt".'ia-klmli, and ."w'."l,lll:‘i,;IIr.It‘.il ],I-L'I.-' the 1"!!}'-

sician Superintendent, make a requisition to the Surety of the
*atient for any Clothing or other article which may be neces-




sary; and, in the event of its not bemng sent before the expiry
of the l'm"ml] mentioned in the |h‘-;’tl]:‘11§nl1:~' :[ :]:.;1||[1-i' IV.Section
117, shall forthwith supply the same, and charge it to the Pa-
tient’s account. On these ariicles being received or supplied,
he shall cause them to be added to the list of the Patient’s
effects entered in hig ¢ Patients” Inventory.”

17. He shall also, from time to time, on the application
of a Principal Male Attendant, verify any injury which any
article belonging to a Patient may have sustained, at his own
hands or those of others, or any loss of such articles as may
have occurred; and he shall cause an eniry to be made 1n the
* Patients’ Inventory™ of any such injury or loss; so that at
the conelusion of a Patient’s stay in the Asylum there may be
a record of the disposal of each arvticle of property belonging
to him, whether lost, worn out, destroyed, returned, or taken
away by him on lus departure.

18. He shall be allowed a Storekecper and such other
Asgsistants as the Weekly Committee may from time to time
deem necessary. Their emoluments shall be fixed by the Com-
mittee; but he shall appoint them, with the approval of the
Weekly Committee, and may on s own judgment disiiss
them, he being responsible for their conduct.

19. He shall not directly or indirectly interfere in the
treatment or management of any Patient, or with the Officers
or Attendants in the discharge of their duties; but shall, on
obgerving anything which he may consider irregular or im-
proper; forthwith report the same in writing to the Physician
Superintendent.

20. In all other respects, the Steward shall conform to
the Itegulations of the Asylum, and be responsible for his
oW 'l]'ﬂ]ml'lmunt.



Coarrer XIL—GARDENER.

1. He shall be appointed by the Weckly Committee, and
shall have charge of the Gardens, Iarm, Roads, Stables, and
other Farm-offices, as well ag of the Grounds generally; and
he shall also have the charge of, and be responsible for, all
the Farm Servants employed on the Grounds.

2. He shall have the direction of the work of the Patients
and Attendants employed on the Grounds, taking his instrue.
tions as to their work from the Physician Superintendent.

3. He shall take care that the Institution be duly !ﬂtlmlrliul_[
with Vegetables, and other produce of the Grounds, being
enided in this by the written instroetions of the Steward.

4. He shall prepave lists of such Seeds, Plants, Gardening
or Agricultural Implements, &e. as may from time fo time
be required, and fransmit these to the Steward; and shall
keep an exact account of all the Seeds, Plants, Manure, &e.
used; and opposite to these shall enter the articles produced,
and the extent of ground devoted to each erop.

5. He shall keep Inventorics of all Gardening and Farming
[mplements, and other articles under his charge—note such
as are lost, worn out, or destroyed
these with the Inventories kept by the Steward, and obfain
his signature and remarks.

6. He shall deliver to the Steward accounts of the Pro-
duce of the land, conduct the sale of such articles as the
Weekly Committee may from time to time order to be sold,
and account for the amount to the Steward, obtaining lis
receipt.

7. In all other matters, the Gardener shall be subject to
the Regulations of the Asylum, and be responsible for his own
Department.

Once A-(u arter compara



CuaarTER AL —TREASURER AND SECRETARY.

1. The Treasurer, who shall also act as Secretary, shall, at
hiz appointment, find satisfactory security for his intromissions,
to such extent as the Directors shall consider reasonable.

2. He shall, once a-quarter, collect all sums due for the
board and other expenses of the Patients; he shall, from time
to time, receive all subscriptions, donations, and legacies,
and, in general, all sums of money to which the Institution
shall be entitled.

3. e shall, once a-quarter, discharge all demands against
the Asylum, except such claims for petty household expenses
as it may be found more convenient for the Steward to settle
as they occur, from funds to be supplied to him by the Trea-
surer, under the sanction of the Weekly Committee.

4. He shall regularly deposit with such Banking Company
as the Directors shall appoint, on an account to be opened in
his name, as Treasurer to the Asylum, all sums of money he
may receive, whenever the amount in his band exceeds £20.

5. e shall keep such Books of Accounts as shall be neces-
sary for exhibiting to the Directors, at all times, the state of
his transactions, and of the affairs of the Asylum in general.
In particular, he shall keep the following Books:—

A ¢ Register of the Patients,” showing the dates of their
admission, their names, their former residences, their rates of
board, the sureties for payment of it, the dates to which it has
been paid up, and the dates of the death or dismission of the
Patients.

A “(Cash-Book,” in which the whole sums received and
paid shall be regularly entered from day to day.

A ¢ Ledger,” in which the various receipts and disburse-
ments shall be entered to their respective accounts; such as
the Bank, Patients’ Board, Furniture, Grounds and Buildings,
House Expense, &e.

A ¢ Letter-Book,” containing copies of all letters of any
importance written by him on the business of the Asylum.
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A ¢ Ilegister of Contributors,” in which their names shall
be entered alphabetically, with their residences, and the dates
of their contributions.

6. He shall attend all the Meetings of the Directors, the
General Meetings of the Contributors, the Meetings of the
Weekly Committee, and of such other Committees as may be
appointed from time to time, and shall write their Minutes,
and otherwise attend to their instructions. These Minutes he
shall afterwards enter in two separate Books, the one of which
shall be kept exclusively for the proceedings of the Weekly
Committee, and the other for thoze of the Contributors and
Directors.

7. He shall, by written or printed notices, give due intima-
tion to the Directors and their Committees, of the time, place,
and purpose of all Meetings to be attended by them; and
shall, in like manner, warn the House Visitors in their order.

3. He shall conduet the whole correspondence eonnected
with his department of the business of the Institution; and
shall, at all reasonable times, be ready to give the necessary
information and directions to those applying for the admission
of Patients; and shall exercise his best dizeretion in judging
of the 5[11}5:"“?]]!.":_.' of the sureties offered for their board.

9. He shall carefully preserve the vouchers of his dis-
bursements, with the whole letters of correspondence, title-
deeds, and other such documents relative to the affairs of the
Asylum; which, with the Books to be kept by him, as before-
mentioned, shall at all times be subject to the examination of
the Directors.

10. He shall present 1|1l::1‘l{~1‘[:. to the "l."'.ll'e:lc]:.' {_'nin:ui_[f-;'v,
a statement of the Income and Expenditure during the pre-
vious quarter, showing particularly the amount of [:-uli[emulin;
Arrears due to the Institution.

11. He shall, at the close of each year, have his Books of
Accounts made up, and prepare a distinet state of his whole

leceipts and Dishursements during the year preceding. These,
with the vouchers thercof, he shall lay before the Direc-
tors, that they may be minutely examined by them, or by a
Committee of their number appointed for that purpese, and
doqueted, if found correct.
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Cuarrer XL.—-HOUSE VISITORS.

1. The Asylum shall be regularly visited once a-week by
a Director, or by a Visitor appointed from among the Sub-
seribers.

2. The number of Visitors in one year shall not exceed
thirteen, and none shall be appointed but those who undertake
to perform the duty.

3. Each Visitor shall be regularly warned by the Secre-
tary when his week comes round, and, when he foresees that
it will not be in his power to accomplish his vizit in the course
of that week, he will notify this to the Secretary, that another
Visitor may be requested to supply his place.

4, To facilitate the exact performance of his duties of in-
spection, each Visitor shall be supplied with a printed tabu-
lar enumeration of the several portions of the Establishment;
and, in passing through each of the several Divisions, shall be
attended by the Medical Assistant and Principal Attendant
of the Division; and, in the Female Divisions, also by the
Superintendent of Ladies and the Matron, rezpectively.

5. In a Book kept for the purpose, the Visitors shall mark
the day and hour of their visit; the condition in which they
find the House, the Attendants, and such of the Patients as they
may sec; with anything that oecurs to them, as requiring change
or improvement. These reports shall be regularly laid be-
fore the Weekly Committee, and, when thought necessary, the
Committee shall lay them before the Lhrectors.

6. The Vizitors are expected to repeat nothing out of the
J-".L:g:.'[l.nn, ]J_l.‘ which the feelings of relations or of the atients
on recovery may be hurt.
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LUNATICS (SCOTLAND).
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