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PREFACHE.

In preparing this volume, which is the author's third effort,
for the profession of America, the subject matter has been
treated with as much care and attention as could be gathered
together in the ten years’ practical experience and constant
observations of those with whom T have come in contact.

In the anatomical illustrations, which have been produced
with great care, as well as the descriptive, omitting many
technical terms and supplanting the common ones. in their
proper relation, all who read may easily comprehend
their meaning. In the wvarious treatments it has been the
object to make plain and clear every feature given and to state
nothing but what has been demonstrated repeatedly by the
author and hundreds of others who have received his instrue-
tions. It has been the aim in the produection of this work, as
in every other device, to facilitate the profession in the rapid
and onward march, to consider the value of simplicity and
practicability, as well as durability, sparing neither pains,
time nor money in producing the very best of everything
needed by the noviee or the expert embalmer. In the study
of anti-septic chemicals the whole world has been our field,
and our knowledge gained largely by practical experience has
been of great value in preparing for the profession a prepara-
tion that has proven a standard everywhere introduced. If in
the completion of this work the wants of the progressive
Funeral Director has been met, I will then have accomplished
the one great object which T have long and earnestly sought.

THE AUTHOR.
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CLARKE'S TEXT-BOOK ON EMBALMING.

THE TRUNK OF THE BODY.

The body from the base of the neck down to the groin or
lower extremity of the abdomen is called the trunk. This
trunk is divided into two distinet cavities by the diaphragm,
which -crosses the inside of the body at the lower end of the
breast bone. The diaphragm does not cross straight or direet,
but inelines downwards as it reaches the baek, and is a partition
wall that divides these two cavities as distinet as two apart-
ments or rooms with a =olid wall between them.

The thoracic cavity is above the diaphragm and contains the
right and left lungs and the heart, which occupies a space be-
tween the two lungs. The heart is cone-shaped with the base
upwards. The point or apex extends downwards, outwards
and to the left. The location of the point may be determined
by measuring from the nipple on the left side of the breast
downwards two inches, and inwards towards the center of the
body one inch, The base extends upwards, backwards and to
the right, More of the heart lies to the left side of the body
than to the right. The right and left lungs fill the balance of
the cavity.

Below the diaphragm, and in the abdominal cavity, we have
the liver, which is the largest organ. The right lobe, which is
the largest, extends from the right side to the center of the
body or a little beyond. The left lobe is much smaller, extends
to the left and partly covers the stomach, being that organ lying
to the left and partly over the spleen, which lies still'to the left
of the stomach. The kidneys, which oceupy a space on each
side of the vertebrse or backbone, are lower down. The
intestines fill up the remainder of the ecavity, except the
bladder in the male and the womb and bladder in the female.
This constitutes the organs in the trunk of the body, but a
more thorough deseription of each will be given separately,
It is important that the embalmer should be familiar with all
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these organs, as it will very materially aid him in the art of
embalming; consequently we give a careful and minute de-
seription of each. :

ORGANS IN TRUNK OF BODY,
- THE HEART,

Which has been deseribed as occupying a space between the
right and left lungs and the point or apex extending down-
wards, outwards and to the left, and the base upwards, back-
wards and to the right shoulder, likewise occupies a space a
little to the lert of the median line of the body. For sake of
description we say the heart is divided into four compartments
or spaces called ventricles and auricles. The two upper are
known as right and left auricles, and the two lower the right
and left ventricles. The right side of the heart we know as
the venous side and contains the venous blood, or the blood
that comes from the trunk veins., The r‘L, 't is the arterial side
and contains the pure blood as it is returned from the lungs
purified. At the upper part of the right auricle the descend-
ing vena cava empties the impure blood that is drained from
the arms, shoulders, neck and head. Jusﬁ__‘heluw this and in
the same auricle the ascending vena eava empties and drains
the impure blood from the trunk, abdominal organs and lower
extremities. This impure blood then passes from the right
auricle to the right ventricle, from which it is taken through
the pulmonary artery to the right and left lungs, where it is
purified, as we have mentioned before. From the right ven-
ticle we draw the blood in cases that die with a large quantity
of blood.

In deseribing the lungs we say that at every beat of the
heart two ounces of blood were sent out through the entire
body. By this powerful little organ, the heart, no less than
twenty-eight pounds of blood, in a common sized body, is sent
three times every hour through the lungs. Thus seventy-four
pounds of blood pass and repass every hour, giving out
carbonie acid and watery vapor and receiving the life-inspir-
ing oxygen in return.

THE LUNGS.

The lining membrane of each air cell of the lungs is covered
by a network of minute blood vessels called capillaries, which,
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CLARKE'S TEXT-BOOK ON EMBALMING. 9

when magnified several hundred times, appear much like a
cobweb with its myriads of branches. Every air cell has a
blood vessel that brings blood . from the heart, which meanders
through its capillaries till it reaches another blood vessel that
carries it back to the heart. In this passage of the blood
through these capillaries, the air in the air cell imparts its
oxyeen to the blood, and receives in exchange earbonic acid
and watery vapor. These latter are expired at every breath
into the atmosphere. By caleulating the number of air cells
in a small portion of the lungs under a microscope, it has been
ascertained that there are no less than eighteen millions of
these wonderful little purifiers and feeders of the body. By
their ceaseless ministries, every grown person receives, each
day, thirty-three hogsheads of air into the lungs to nourish
and vitalize every part of the body, and also to carry off its
impurities.

This impure blood that passes to the capillaries of the air
cells in the lungs, where it gives off earbonic acid, takes
on oxygen from the air, then returns to the left or arterial side
of the heart, from whenee it is sent out through the aorta and
its myriad branching arteries to every part of the body. It is
known, too, that every beat of the heart sends two ounces of
blood into the minute, hair-like blood vessels called capillaries
that line these air cells, where the air in the air cells gives off
its oxygen to the blood, and in its place receives carbonic acid.
Truly the working machinery of man is proof that we are
wonderfully and fearfully made.

We have largely deseribed the lungs and their office and con-
dition; how they are supplied with blood in life and with
fluid at death, which the reader will find in the treatment of
lung diseases, excepting the pleura, which is a thin membra-
nous tissue that covers over the lungs. The pleura is that
structure affected when there is congestion and that gives us
pain in pleurisy, and covers each separate lung, attaching in
the center of the breast bone to the pericardium or heart's
sack, thus making a distinet covering for each lung, and makes
for each lung a separate and distinet cavity, so when you
inject over the right lung you do not inject the left, and in
order to reach the cavity of each lung you must inject aver
each. These two cavities are also separated by the

PERICARDIUM
(Or heart’s sack), which covers or encloses the heart in a sack
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10 CLARKE'S TEXT-BOOK ON EMBALMINCG.

or pocket; is attached to the sternum or breast bone in the
front, passing upwards and around the heart to the lower part
and then is intimately connected with and becomes a part of
the diaphragm. In case of dropsy of the heart we puncture
the diaphragm at the center of the body just below the
sternum or breast bone, whien is deseribed in treatment for
dropsy.
THE DIAPHRAGM.

This structure, which is a thin membranous tissue, is
attached to the front, back and sides of the body—in the
front to the lower part of the breast bone, attaching itself to
the sides along the lower ribs, and inclining downwards,

attaching itself to the back bone, thus making two distinet,

cavities,
THE LIVER

Is the large structure mentioned before and is fully deseribed
in the chapter on the trunk of the body. Is supplied in life
with blood by the hepatic artery, and the blood is drained off
by the hepatic vein. Indeath the fluid reaches the liver by the
same artery and impregnates the blood through the same vein
by means of the capillaries; thus this large organ becomes
thoroughly preserved by means of these results, and is the
only correet way to treat a case of enlarged or diseased liver.

THE STOMACH

Is the next organ, and its space is familiarly known, and by
some is considered the cause of more trouble than any other
organ in life or death. Itisa mistakenidea that you inject the
cavity of the stomach by simply pushing the troecar into the
abdomen and injecting fluid into it. The correet prineciple
will be given in **Partial or Cavity Embalming.” The gastric
artery supplies the stomach with blood in life as it does the
fluid in death. Do not understand that the cavity of the
stomach becomes filled through the artery, but simply the
outer and inner walls. This, however, is generally sufficient
to destroy the ordinary amount of gases accumulating there
without injecting directly into it. There are other arteries
that supply the stomach in addition to the gastrie. The gastric
veins are the ones that drain the impure blood,

THE SPLEEN,
Oceupying a position underneath and still to the left of the
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stomach, is supplied by the splenic artery, and is large in size
and carries fluid enough to effectually preserve it without the
aid of cavity injection, except, perhaps, in case where the
spleen is considerably diseased. The office of this organ is not
definitely known, although many theories are given. It is
well to say right here that the gastric, hepatic and splenic
arteries all come off a short branch (the cceliac axis, which
comes directly from the abdominal aorta) are very prominent
and readily seen in dissections and post mortems.

THE INTESTINES,

Usually the most troublesome element or organ in the abdo-
minal cavity, fill up the remaining portion of the abdomen,
except the pelvie region. These are the large intestines which
are supplied with the superior mesenteric artery, and the
small intestines which the inferior mesenteric artery supplies.
The mesentery, which is a thin web-like structure, and holds
the intestines in their erimped position, contains hundreds of
small branches of these mesenteric arteries that supply the
outer and inner walls of the intestines, and will generally
destroy all the gases found in the intestines. We give, how-
ever, a special treatment for gases in the intestines, which will
be found in the chapter on cavity embalming.

THE EKIDNEYS,

That lie on either side of the vertebrie or backbone, are sup-
plied by the renal arteries, both of which come off the abdo-
minal aorta. The renal veins are those that drain the kidneyé.
The importance of arterial embalming will be readily recog-
nized when these organs are involved, as in cases of Bright's
disease and all urinary and kidney diseases,

THE BLADDER

Is located in the pelvie region, between the right and left com-
mon ilinc arteries ; is anterior orlower down when empty, and
when distended with urine rises and fills a larger portion of the
abdomen. Among the several arteries that supply this organ
the uterine is most prominent,

THE WOMB,

Located in the pelvic region and above the bladder, is of little
trouble, except in cases of cancer or in pregnancy, when the

M

%

[4



4

12 CLARKE'S TEXT-BOOK ON EMBALMING.

subject dies before the child is delivered. We have no positive
evidence that to inject the arteries of the subject that the ehild
also receives the injection, and it is recommended to use the
trocar and puncture the womb from the lower part of the
abdomen or at the highest point. It may be well while the
troear is in, and before you inject, to turn the body on its side
to allow water, if any exists, to pass off, after which inject as
much fluid as the womb will hold. The uteris and vagina of
the female, as well as the penis and serotum in the male, are
all supplied with arteries, which, with those of the womb,
come off the iliacs and branches. Having described as mi-
nutely as is necessary the organs of the trunk of the body for
the embalmer’s use, it is well to ask that you read carefully
and as often as is necessary to become familiar with the anat-
omy herein given, as it will help you very much to readily
decide on the treatment of the case when you have had the
diagnosis, or cause of death, which you should always obtain
when practicable. :

THE BRAIN,

Located inside of the head or skull, is very vaseular, and the
tissues can only be reached successfully by the arteries. The
internal carotids, right and left, and the vertebral, which runs
up the back part of the neck, are the prominent ones that go
to and supply the brain with blood in life and also the fluid in
death. These vessels are all large and convey the fluid there
very rapidly when using either artery. The brain is some-
times injected by driving the troeayr into the inner corner of
the eye and pointing the instrument slightly upwards. You
can sometimes relieve the brain from some blood by turning
the head to one side, allowing it to run out through the troear
by gravitation. Ifis important to use the arteries when in-
jecting a body dying from all fevers, especially those of the
brain.

PARTIAL OR CAVITY EMBALMING.

There are many cases that can be Kept very successfully by
this method, and usually for two or three days this process is
all that is required, but it should be done with care and cor-
rectness. In this mode of treatment it will be well to mention
the fact that each lung has its own separate eavity from the
other, being separated by the pleura and the pericardium; thus
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each cavity should be injected. Nor does the fluid injected to, or
around, the lungs get to the abdominal eavity. Thediaphragm,
which is attached to the front of the body at the lower part of
the sternum or breast-bone, also to the sides and buck of the
body, is the partition that entirely separates these two large
cavities. To inject the thoracic or upper cavity introduce the
trocar about an inch below the sternum bone and in the center
of the body, pointing towards the right, but should be over
the lung and just under the ribs; the same operation should
be made with the left. To inject the cavity surrounding the
heart, point the instrument directly upwards, and as soon as
you have punctured the diaphragm, you are inside the cavity.
These operations will effectually enable you to inject the entire
upper cavity. To inject the abdominal eavity the same in-
cision can be u-ed by pointing the instrument to the center
and towards the lower part of the abdomen, and also to each
side of the body. Remember the rod should be pushed clear
in while vou are puncturing, except when you are making the
first incision. Different bodies will require different amounts
of fluid, owing to size and condition—from one to four quarts.
There are two ways of getting into the cavity of the stomach.
The usual way is to introduece the trocar into the abdomen an
inch above the umbilicus or navel, and point it towards the
lower left rib. (Remember the stomach lies on the left side.)
If the stomach is distended with gases or food, the trocar will
easily enter. If not, it is liable to pass through both walls and
your fluid will pass through and get outside. The successful
way is to inject the mouth or nostrils, the latter being prefer-
able on account of the curve at the throat at that point, which
is larger and longer than through the mouth, and besides the
mouth may be closed. The best instrument for this purpose
is a flexible hard rubber nasal tube, whose curve may be
changed readily and thus meet every requirement. This béiug
the quickest, safest and most positive method of injecting, it
is recommended as the one to be used. The face should be
covered with a cloth saturated with the fluid. If in using
Clarke’s Anti-Septie, it may be diluted with one-third or one-
half water. The cloth should cover the face and ears, press-
ing the cloth down to the eyes and around the nose. Another
should be put around the neck and one larger over the breast,
as also one over the abdomen. The c¢loths should be kept
saturated for at least twenty-four hours, or longer if n ecessary.

%
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The abdomen should not be neglected. In the male tie a
string around the penis, and the female should be bhandaged
in the form of a diaper. Do not forget the value of the incline,
and in emptying the stomach never allow the head to get
below the trunk of the body, as this will cause a flow of blood
to the head. Turn the body over on its side with the mouth
downwards, press on the abdomen with the knee and force out
the contents. To allow the gases to escape and save any un-
pleasantness, to the large end of the trocar place a larger rub-
ber tubing and the other end in a bowl or bottle containing the
fluid. The gas passing out through the trocar and into the
fluid will be neutralized and effectually destroy every form of
bad odor, thus preventing its escape into the room. The same
fluid may be injected into the cavity and have the same pre-
servative qualities as before it had destroyed the gas. If the
gas should be inside the intestines, an incision made in the
lower part of the abdomen, about midway between the navel
and pubic bone from one to two inches long, cutting through

the abdominal wall and down to the intestines, you will find

them ready to come out. You should then raise them, laying
them on the belly. With the scissors make an incision in the
intestine and tie the largest size arterial tube in, over whieh
place the rubber hose, and allow it to enter the bottle or bowl
containing the fluid, and proceed as in relieving gases from the
cavity. After the gases have all or nearly passed out injeet
from a half pint to a pint of fluid in the intestines, and tie up,
allowing space in the intestine for the fluid to cireulate, Hold
the intestines up so the fluid will run back in the ones inside
the abdomen, and then push them all back in the opening and
sew it up. This will positively prevent any further formation
of gases, and you ean rest assured of having good results from
the operation, provided your fluid is a good one. By reading
the different kinds of cases and their treatment you will be
able to get the general idea of manipulating every form and
character of cases requiring your attention. It is very desira-
ble to understand how to raise the arteries and a fair knowl-
edge of the eireulation of the fluids in death, so you may have
an intelligent idea of what you are doing. If you are not now
proficient.in this art, you will eontinue to want to learn more
of it, and a progressive man in his business will not stop at a
partial knowledge of his occupation, but will eagerly grasp
everything he can get to further his knowledge and interest.
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EMBALMING CHILDREN.

The anatomy of the arteries in children, especially those
ranging from one day to oue year old, is different from adults,
in that the common earotid artery is from two to six times as
large as the femoral and from four to eight times as large as
the brachial. In embalming children it is well to use the
brachial artery, provided your arterial tube is small enough,
If not, the femoral artery might be used, unless the neck can
be dressed high enough to use the common earotid artery. The
latter is always the best in cases of children if the objection to
the wound c¢an be obviated. Arterial injeetion in ehildren is
seldom necessary except in case for transportation a long dis-
tance, or the body is to be kept for from one to four weeks.
[Usually the tissues of children are so tender that it is only neces-
sary to inject the stomach through the nostrils and in the cavi-
ties (the upper and lower) and a clothsaturated with the diluted
solution of the Anti-Septie covered over the face and hands.

Many times splendid results are produced with simply a sat-
urated cloth placed over the chest and abdomen and over the
face, with one wrapped around the neck. On the face, hands
and neck the fluid should be diluted with at least one-half
water. On the other parts the pure fluid may be used. Al-
ways place the body on an inecline. The common carotid
artery may be raised low enough down on the neck to prevent
its being seen, if a little care is used in the operation. The
anatomy will be the same as in an adult, but a little finer work
is required. Carefully avoid rupturing the internal jugular
vein, and in case you do, your remedy is to ligate above and
below the incision made. Be neat and careful always.

THE FEMORAL ARTERY

- May be used with eyery degree of success, provided the child

is thin and emaciated, as is often the case, starting the ineision
one to one and a half nmhea below Poupart's ligament, avoid-
ing the branches coming off the femoral ar tery, as also the
saphenous and femoral vein. Have the body on an incline
and inject very slowly, say one-half to one pint of fluid, or
more if the artery will take it easily. Avoid flushing the face,
If the cause of death is inflammation of the bowels, the ab-
dominal injection and a little down the nostrils into the
stomach may be advuntageuus. Don’t forget the danger of
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discoloring the face in using the femoral artery. If the case
should be one where a superabundance of blood exists, the
heart may be tapped, on the same principal as in adults,
using a small trocar. The same landmarks may be used as in
adults, except that the distance from the sternum bone must

he less
THE BRACHIAL ARTERY

Will be found lying in the same position as in adults—on the
inner and under border of the biceps muscle. The anatomy is
the same, but the artery will of course be muech smaller than
the femoral, and care should be used in the operation not to
injure it. The injection must necessarily be very slow; for
this purpose the author has prepared a special small tube
which is attachable to either the pump or bulb syringe. The
same treatment as to the abdominal or thoracic cavities, as also
injecting the stomach, may be used with the brachial as the
femoral or coommon carotid artery. It is advisable to embalm
a child oecasionally in the arteries, in order to keep in practice,
when an occasion may require you to do so. In a few words,
make every case of embalming a success whether you get
much or little pay for it.

THE VEINS.

The veins of the body are entirely different in their make-up
from an artery. The walls of a vein are thin and flexible, and
when empty fall down and are flat, and are reduced very much
in size ; but when full of blood are usually round and present a
bluish appearance. At the mouth of a vein, or where it
empties into another vein, it has a valve funnel-shaped, with
the point or small end of the valve pointing towards the mouth
of the vein. When the blood is following its course the valve
is open, as it is pumped by the heart’s action towards that
organ, and in case the blood should tend to flow backwards
these valves would close, thereby preventing the blood from
regurgitating. This condition of things exists in all cases ex-
cept where the two common ilines unite and form the abdom-
inal vena cava, there being no valves in the trunk veins,
except where they empty into the heart.

It is well to remember the venous capillaries, and that their
office is to take the impure blood from the tissues as it leaves
the arterial capillaries and forming into larger veins, until this
impure blood reaches the heart, when it is taken to the lungs
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to be purified. These capillaries exist all over the entire
body, and not a spot however small but what they exist. They
get this name because they are hair-like and are invisible to
the naked eye, but are as important in their office as the
largest vein in the body.

THE TRUNEK VEINS.

The vena cavas, two in number, which are located in the
trunk of the body, are the largest veins in the body. The
superior ¢r descending vena cava, which drains the blood from
the head, neck, shoulders and arms, is contained entirely in
the thoracic cavity, and empties into the upper part of the
right auricle of the heart. Therefore all the blood from the
upper extremities are conveyed through this vessel and its
branches to the heart.

The inferior vena cava (or the abdominal, as it is sometimes
called, ) is the large trunk that drains the blood from both legs
and all the organs in the abdominal cavity, passing upwards to
the right of the vertebr:e orspinal column, turning to the right
atthe upper part, and emptiesinto the back part of the heartand
into the right auriele just below the superior or descending
vena cava. To these large trunk veins all other veins of the
whole human body are tributary. Hence, you find we have
all the venous blood of the body centering at this one point,
the heart, and by becoming familiar with this part of the
anatomy of the human hody, you will be enabled to obtain fine
results that would otherwise give Yyou great trouble, in reliey-
ing bad diseolorations from the features. See treat ment for re-
lieving the blood from the body.

VEINS OF THE ARM,

The basilic vein runs up the inner side of the arm to about
its middle, where it pierces the deep fascia and continues up
into the axillary vein, receiving at variable points the brachial
veins (or vense comites). The basilic vein becomes a deep
vein when it enters the axillary, but at the elbow and beyond
it is superficial, and is made up by various branches which

pass up the inner side of the arm and hand, and drain off’

the blood from the superficial parts.

The cephalic vein, used formerly for bleeding people in life,
has been employed to relieve the blood on the dead by open-
ing on each arm, but as a rule is not suceessful. The cephalie
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incision in the skin with the point of the scalpel while you are
injecting will demonstrate this fact by the fluid making its
appearance at that point. In embalming we use either the
femoral, the brachial or common carotid artery. There are
times when the femoral artery should not be used. These
rases, however, will be mentioned in their proper place, as also
those of the common carotid and brachial arteries, The
author’s aim is to simplify this great art and make everything
s0 plain and elear that with a correct application to the con-
tents ol this volume the great difficulties heretofore existing
may be comparatively easily overcome.

COMMON CAROTID ARTERY.

This artery is located on each side of the windpipe, and is
known as the right and left common carotid arteries. They
both originate at the arch of the aorta just after it leaves the
heart. On the right side there is a short branch ranging from
one-half to one inch long called the innominate artery. This
branch divides into two other branches, viz: the right common
carotid, which passes up the neck, and the other, the subcla-
vian artery, which passes under the clavicle or collar-bone,

continuing into the armpit, where it becomes the axillary

artery ; thence down the arm and to the elbow is the brachial
artery. The left common carotid comes direclly off’ the arch,
as does also the left subelavian, and its course on the left side
is identical to that of the right. As the common ecarotid
(either right or left) passes up the neck it divides, at a point
known as Adam’s apple, into two other carotid arteries known
as the internal and external. The internal supplying the neck
and all the inner part of the head, also gives off’ gther branches,
viz: the lingual, that supplies the tissue around the throat,
windpipe and voeal organs; the external going to and sup-
plying the outer part of the head, and giving off the facial that
supplies the face; the temporal to the temple and forehead,
and the oceipital to the back of the head and a part of the
neck.

The common carotid artery is the largest artery in the body
that is used in embalming. Is the nearest the heart, and is in
direct and immediate connection with the aorta, and when
acceptable to the friends, the neck being long enough to cover
the inecision, is the best artery in the body to inject.

The landmarks for finding this artery are as follows: (See
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upper and outer point or process on the pubi¢ bone in the
center of the body and at the lower end of the abdomen—that
bony structure just above the penis on the male. Divide this
space in the middle and draw a line with a string to the inner
part of the knee—the bony structure that comes together
when you stand with your legs together. This string or line
will put you directly over the femoral artery. Another land-
mark that will also serve you as a positive rule for finding the
artery : Find the center between the two points just given,
and just at the end of the abdomen and in the center of Pou-
part’s ligament with the tips of the two or three first fingers
follow the little valley down the thigh to adistance of from three
to five inches. If you commence lower down tlie thigh you are
liable to strike a more distinet valley, one running up the
inner side and another run ning up the outer side of the thigh.
Either of these latter valleys will mislead You and place you
clear off' the line for finding the artery. But start at the center
of this line and up close to the body, following the natural
channel about two inches, and commence to make your ineis-
ion cutting downwards. You will cut carefully and steadily—
first the integument or skin ; second the fat, which should be
carefully done, and underneath the fat will be found the deep
faseia, a thin, tough membranous tissue that binds the muscles
together and holds them in position. Underneath this fascia
you will see a light-colored line, which is the femoral artery.
To split this deep fascia, with the forceps raise it u P, and with
the scalpel split it full length of the inecision and push it aside.
A little layer of fat will overlay the artery, which may be
seraped off’ with the handle of the scalpel, and the artery will
be in full view. The artery and femoral vein will be found to
contain a common sheath, which should be separated. The
aneurism needle will serve your purpose best:; with the point
draw it along lengthwise of the artery and tear it loose from
the artery full length of the incision. Then take the point of
the aneurism needle and pass it around the artery under this
sheath and raise the artery to the surface. To make the in-
cision in the artery, with the forceps pinch it up, forming the
edge upwards; then with fthe scalpel cut it crosswise about
one-fourth the way down; then with the seissors make a slit
downwards, making the incision in the artery T shape. The
necessity for making the eross cut in the artery is to go beyond
the three different parts forming the artery, viz: the outer
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is hardly necessary to mention any but the general treatment.
In ‘each case the lungs are involved, and are more or less
broken down or slonghed off, By referring to the chapter on
the cireulatory system, you will see that in the healthy lung
the bronehial arteries carry the venous blood to the lungs and
terminate at the air cells, and come in contact with the uir
that we breathe, which passes through the bronchial or air
tubes and is purified and then taken back to the heart for re-
distribution to the tissues. When the lung becomes diseased,
these air cells with the lung tissue gradually decay and sepa-
rate, leaving the air cells exposed, except what are protected
by a searing or temporary healing over. The fact that this is
a very delicate and tender structure and easily gives way with
the pressure of the pump when attached to the artery, and
breaking through these air cells fills up the cavity surrounding
the remuining part of the lung, the continued pressure of
the pump causes the fluid to run back through the bronchial
(ovair) tubes and comes out of the nostrils or mouth. This
will cause an unnecessary waste of the fluid, and yet as long
as it causes blood and fluid to flow it is well to let it run until
the fluid appears nearly clear. Then the remedy is to push
absorbent cotton down both nostrils until you have closed the
epiglottis, or little trap door that covers the top of the trachea
or windpipe. This will, as a rule, produce the desired effect,
and you can continue the injection until you have sufficient
fluid in the body for that time. Should this not prove suc-
eessful, the next and positive remedy is to make an ineision in
the windpipe about one-half to three-quarters of an inch
The incision should be made just above the sternum bone in
the front part of the windpipe. Holding the wound open
with the forceps or handle of sealpel, push cotton into the
windpipe until yon have filled it up. This will effectually
bring about the desired result. It is not necessary in cases of
this character to tap the heart, as there is butlittle blood in the
bhody, and you can doso, asa rule. If the subject be a male, use
the femoral artery, but in a female the brachial artery should
be used, the injection being slow and steady, keeping in view the
value of the incline. If there should be any inflammation in
the abdominal cavity, a pint or more injected will be of value.
In some cases, the second injection in the artery may be neces-
sary. Saturated cloths over the face and hands aré not re-
quired, unless the discolorations should be great and desire a
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hasty restoration. The former injection will produce this in
from one to four hours.

HEART DISEASE

Is attended with a fullness of all the trunk and lesser veins,
especially those of the head, and in many cases the arteries,
and contain more or less blood. Tt is not an uncommon thing
to get from an ounce to a half pint of blood from the brachial
artery. Itis therefore necessary to place the body in an in-
elined position, which will allow the blood to gravitate from
the head to the trunk of the body. This being done, proceed
to tap the right ventricle of the heart, adiseription of which has
been given on the organs of the trunk of the body. But it will
not come amiss to give it again.

The internal jugular vein conveys the blood from the inside of
the head, the external jugularfrom the surface of the head and
face, the subeclavian veins convey that which comes from the
arms.  All of these empty and combine insuch a manner as to
form one large branch called the descending vena cava, The
blood of the vena cava empties into the right auricle of the
heart, and froin there passes into the right ventricle. Under-
standing the natural position of the heart and the parts sur-
rounding it, we are énabled, by properly puncturing, to enter
the right ventricle and draw away the blood. The heart liesin
a space between the right and left lungs (more to the left than
the right) and is surrounded by a sack which is attached to the
upper surface of the diaphragm. The direction of the heart is
with the apex or point toward the breast, and the base or-upper
part inclining toward the back. At thesame time its base points
toward the right shoulder and the apex corresponds to a point
two inches below theleft nippleand one inch in toward the beast-
bone. (SeeFig.3 ) The operation for puncturing the heart may
be described as follows : Take a hollow trocar with a center rod,
and start the puncturing at a point not less than an inch to the
left side of the tip of the breast-bone. When the trocar has
passed into the abdominal cavity, push the rod in to prevent
the instrument from punecturing theliver; pass up between the
liver and breast-bone until the diaphragm is reached. By pune-
turing the diaphragm at this point the heart saclk is entered.
Then direct the trocar toward the right shoulder and push it
upward and backward, as though the operator desired to strike
a point midway between the breast-bone and back-bone, a dis-
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tance upward from the starting point of about five or six
inches. This will find the trocar inside the right ventricle of the
heart. After the diaphragm has been reached, there is no need
of thie center rod, foras a rule when the trocar enters the heart
the blood will appear.  If it does not flow freely the rod ean be
pushed in to displace anything that hinders its flow after the
heart is entered. The higher the head and shoulders are raised
the more free is the flow of the blood.

In heart disease, another treatment may be successfully used,
In reaching the heart when the necessary incline cannot be
obtained, the right ventricle of the heart may be reached with
the trocar by making the incision in the right side of the body
and on the lower part by puncturing between the first and
second, or between the second and third ribs, counting from
below. Pull out the rod until you have passed the point of the
instrument between and through the ribs and have entered the
cavity, then push the rod in and direct it up under the right
lung until you have reached the pericardium or heart’s sack ;
then withdraw the rod enough to bare the point, and you will
enter the sack and reach the right ventricle ; after which push
the rod in to see if you have struck the heart properly, which
will be indicated by the appearance of blood on the rod, which
must be drawn clear out and a sponge or vessel of some kind
used to catch the blood, which should be allowed to flow as
long as it will run; the arms should be raised, as also the head
to allow gravitation to convey the blood to the heart.

In all eases requiring the above operation, great care
should be taken in injecting the arteries, as they too contain
more or less blood. Ewvery operator knows that in all of these
cases the brachial and not the femoral artery should be used.
In almost every case of dropsy of the limbs, a considerable
quantity of blood will escape upon opening the artery. When
this is the case care must be taken to prevent the blood in the
arteries from being driven to the surface of the face. To pre-
vent this, the body must be on a steep incline, and at first only
a quantity of fluid injected,suflicient to wash the blood from the
brachial artery into the aorta. By waiting a few minutes, the
fluid injected will have escaped toward the lower extremities,
Then proceed again toinjectabout a half ping, or a whole pint, so
that some of the fluid will pass up the larger branches of the
head, but not into the capillaries; wait again a few minutes,
allowing the fluid that passes upward to gravitate downward,
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carrying with it the blood that may have been in those
branches. When that is accomplished, the injection may be
continued slowly until the body has received all the fluid that

is necessary for that time.

DROWNING OR FLOATERS.

These cases are so varied that to give a treatment for all
would require a great deal of space, and the ones easiest and
some of the ditficult cases will be treated upon. It has been
asserted by some that any case, no matter how bad or how
much decomposed, could be restored to its original and lifelike
appearance. This,in the author’'s opinion, is utterly impossible,
and no preparation, no matter how powerful, or how skillful
the operator, can restore decomposed animal tissue to a good
healthy condition. We do notsay, however, that decomposition
cannot be arrested orstayed for the time being. It is well when a
professional or expert embalmer of real ability will produce re-
sults that to some would seem wonderful in the highest degree;
it is at least the duty of every operator or embalmer to tell his
friends that he will do his very best in these extreme eases, and
can promise them as good, if not better, results than could be
attained with ice. If the body should be drowned in cool or
cold weather, and in the water two or three days, the best treat-
ment is, if you are present when the body is taken from the
water, to have the coat or dress thrown over the face at
once and kKept there until you have embalmed the body, other-
wise the air and light will cause it to turn dark, or even black.
The water should be extracted from the lungs and stomach, and
if convenient a barrel should be used, on which place the sub-
Jject with the face downwards, and by holding the feet roll the
body back and forth. This will nearly always relieve the water.
Place the body on a steep incline and use the cominon carotid
or brachial artery, making two or three injections. If the body
is to be kept for several days or to be shipped, keep the face,
neck and hands covered with eloths saturated in diluted fluid.
The body will gradually improve, and at the end of three days,
unless it has heen bruised or the skin broken, will present a
much better appearance than could be expected. Casescan be
cited that were kept splendidly for three and four weeks that
were drowned in the fall or early spring, but a body that was
bloated out of recognition was never seen restored to its
normal size and condition,
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If the weather is warm and the body has been dead but a
few hours, and is to be shipped, the heart should be tapped,
after the water has been taken from the stomach and lungs by
tuﬂruing the body on the side with the face downwards and
with your knee pressed first towards the chest. Be careful
m.rt- to allow the head to get below the level of the body, as this
will cause the blood to run to the head and discolor the fea-
tures. The brachial or common earotid artery should be used,
ilud the hm]_'-,: to remain on an ineline for at least twelve hours.
I'he second injection may be of considerable value. The
face, neck and hands should be covered for a few hours with
the fluid by saturating cloths. These are not necessarily
difficult cases, as the organs of the body arve usually in a
healthy condition, and are easily preserved if you have a zood
and reliable fluid. The most frequent cases are those which
have been in the water three or four days, and when the sun
hasshown on the body andis very much swollen. In such cases
first tap the abdomen to allow the gas to escape; open the ab-
domen at the proper place and relieve the intestines of the TAsEs
and inject them, as also the abdominal and thoracic eavities,
Inject the carotid artery (as the distribution will be quicker
than from the brachial), then tap the heart from either the front
or side. Introduce the trocar under the skin on the side of the
chest, running it up under the skin towards and up to the
neck, and inject the fluid freely. Point the trocar at different
angles. This will assist very materially in relieving the gases
in the tissues. - And while using the common carotid artery,
the internal jugular vein should be tapped and allowed to re-
main open until the fluid makes itsappearance. Keep the face
and hands elevated, as also the body, and covered with cloths
saturated with fluid full strength for the first two or three hours.
The injection in the artery should be repeated two or three
times, as may also be in the cavities. You cannot promise
a restoration. Washing the body with the fluid will assist the
matter, but is not an essential feature by any means. If your
time is limited in preparing the body, you may lay pans of ice
on the ehest or abdomen, to assist in reducing the temperature
of the body, but should not be done until after you have inject-
ed the body. In these cases it is very important that you
should possess a clear,cool head and elear mind,and have the en-
tire charge of the body. It would be well to visit the subject once
or twice a day until you have the decomposition under con-
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prevent destroying the viscera. In many cases the one injection
is suflicient, provided you have got one and one half to two
quarts in the artery and a quart in the cavity., If the subject
is a large one and is to be kept for several days, the weather
warm or hot, the second injection should be made in from
twelve to twenty-four hours. Should the brachial artery prove
too small, do not use the femoral, but take up the common
carotid, making the incision as low down as possible. Should
you fail to relieve the gases in the abdomen, you should raise
the intestines and puncture them as in enteritis, peritonitis,
ete. You have the advantage of a healthy condition of all the
organs in these cases, and your greatest trouble is the fever in
the abdomen and the blood in the upper part of the body.
One thing, not mentioned, should always be attended to, and
that is the vagina should be ecarefully filled with absorbent
cotton if it can be had. If not, use the ordinary, saturated with
the fluid, and a good thick diaper put on, which should be wet
with the fluid. If this treatment is followed, there need be no
occasion to fail.

In cases of death by abortion, the same treatment as above
will be found correct. But there are so many cases of this
character that the correct diagnosis is not given, and you are
treating a case of inflammation of the bowels,and called periton-
itis or enteritis. If the patient should die, the child not
born, you have a similar treatment as in child-bed fever, ex-
cepting that you have more blood in the veins, and the whole
body, and the womb shouid be probed with the troear and
a liberal amount of fluid injected into the womb. This you
can do from the lower end of the abdomen or a little to one
side. The value of the incline should never be lpst sight of, as,
also, when relieving the blood from the heart. Never use the
femoral artery in these cases.

DROPSY

Is not, properly speaking, a disease, but the result of diseases
of the liver, heart, kidneys and the lungs. It is the acecumu-
lation of water due to an unhealthy condition of some organ
or organs and imperfect working or action of the secretions.
It is not unecommon for dropsy to disappear entirely. There
are so many cases of dropsy and all so similar that it is
thought best to elassify them, and begin with
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DROPSY OF THE HEART,

Meaning dropsy of the pericardium or heart’s sack, which be-
comes filled with water and ean be relieved from one or more
places. Introduce the trocar from one to two inches below
Lhe sternum bone, passing it up over the liver and under the
sternum bone until you have reached the diaphragm, and the
instant you enter this you have punctured the sack surround-
ing the heart. Place the body on an inecline and allow the
water to flow out, having a vessel at hand to receive it.
Another way is to pass the trocar up between the sixth and
seventh ribs on the lower right side of the body, directing it
up under the lungs. This will enable you to strike the lower
right side of the heart, which will give the desired result. The
fluid can be injected into the same incision.

DROPSY OF THE THORACIC CAVITY.

The mode for relieving is the same as for the heart, but
should be done from both sides, running the trocar in up under
each lung, remembering that each lung has a separate eavity

" of its own.

DROPSY OF THE ABDOMEN.

Introduce the trocar at the lower and under side of the body
between the lower ribs and hip bone, extending it upwards to,
or near the center. As the water flows out pull the troear out.
In case it should become stopped up, push the rod elear in to
dislodge any mucous or other matter that might close up the
opening of the trocar. It is sometimes necessary to make this
operation on both sides, and to make it the second or third
time. This, of course, depends upon the re-forming of the
water. It is well to make the test if you have any fears, If
you are injecting the arteries, you need not inject the eavities
for twenty-four hours, if at all. These cases are net usually
hard to preserve if you get the water awa Ve .

DROPSY OF THE LEGS

Requires more labor than that of the cavities alone. The best
treatment is to bandage, beginning at the feet or toes and band-
age to the ankle, then at the hip and bandage to the knee,
making an ineision just above'the; knee on both side
and inner, through the skin!with the scalpel ; then
knee down to the ankle, making the incision on
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the ankle at the end of the musele. This treatment will pre-
vent the formation of sacks of water after embalming, which
will oceur from six to twelve hours. Leave the bandages on.

DROPSY OF THE ARMS

May he treated the same as dropsy of the legs.

SLIPPING OF THE EPIDERMIS, OR SKIN.

This will oceur usually from twenty-four to forty-eight hours
after embalming, and in some cases all over the body, pro-
vided the water is not taken away. This can be prevented to
some extent, by washing the body with the fluid and using
afterwards on the face, hands and wrists a thin solution of
white shellac made by dissolving white or bleached shellac in
alcohol. Apply with a soft brush orsponge. It is best to dress
a corpse having dropsy within twenty-four hours after em-
balming it.

If the dropsy exists in the legs and feet, as is often the case,
the water may be relieved by making an inecision with the g
point of the sealpel just below the ankle joint on both sides,
beginning at the toes. Bandage the foot tightly and bandage
up to the ankle. An ineision of the same kind, made above the
first ones at the ends of the muscles, and bandages from the
knee down, will relieve that. part. Make the same ineision
Jjust above the knee, and bandage from the upper part of the
thigh down to the knee, which will also relieve the thigh.
The bandages may be left on if you like. This mode of treat-
ment will prevent the formation of sacks of water on the under
side of the leg, which are easily burst, causing a constant
running or dripping of the water, thereby wetting the carpets,
‘unless protected by an oileloth placed on the embalming board
and fastened up at the corners, forming a box. Dropsical cases
are not necessarily hard to preserve if this treatment is followed.
The brachial artery should be used, or the common carotid,
as you like. If the subject is not a large one or contains much
blood the femoral might be employed, if not ‘‘interfered with"
by the bandages. From one to three quarts of Anti-Septic
should be used, according to size and condition of the body ;
always, of course, observing the benefit of the incline of the
baody—at least that of the trunk.
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ACCIDENTS.

These cases are so numerous that to give the treatment for
the principal ones will enable the reader to handle all others

that he may have to embalm.

THE HEAD SEVERED.

The common carotids and the vertebral arteries should be
ligated and the brachial artery used. While injecting, notice
any vessels that may be leaking and tie them. The head may
be injected by one of the arteries if not too badly mangled. 1t
should then be placed in position and sewed on. The
application of plaster of Paris will aid materially in prevent-
ing the leakage of the fluid while injecting.

THE ARMS SEVERED.

If below or above the elbow, raise the brachial or common
carotid artery and inject slowly to obtain the location of the
severed vessels; then with the forceps take them up and
ligate them. K Should you fail to get them all, with a strong
cord or string ligate the arm just above the place of injury. If
the other part of the arm and hand remains intact, you can
raise the radial artery on the thumb part of the hand and in-
ject to find the others, and ligate as before. Sew the severed
parts together, whieh will give a seemingly perfect arm.

THE LEG OR FOOT CRUSHED.

If the leg below the knee, or even the foot, be erushed, so as
to allow a free flow of blood, you can use the femoral artery on
either side; and when you have injected sutficient fluid to
cause a leakage at the wound or injury, you ean take the for-
ceps and follow up the flow and readily obtain the location of
the artery or arteries from which the fluid flows, and ligate
them. If the skin, or a part, should be left hanging, fold it
over the opposite edge and sew it up closely. A sock or stock-
ing may be used to make out the missing foot and leg after
being filled with cotton. If above the knee and not near the
trunk of the body, the femoral artery may be used. If close
to the body, the brachial, common carotid or femoral artery
on the other side may be employed. By injecting the artery
you will be able to trace the flow of the fluid, and thus find
the location of arteries severed by the accident, and proceed as
in the leg or ankle. If in case of both legs, the treatment
should be the same as if but one was injured.

i}
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THE BODY SEVERED.

There is not much chance to get at the vessels in these CARER,
but usually the carotid can be reached, and by ligating the
branches that have fed the organs in the cavities can be ligated
also, and you may be able to inject both parts of thebody. Ifthe
trial fails, you can raise the femoral and inject, which will
give you the leaking arteries, which you ean ligate : and then
go to the upper part of the body, and by injecting either the
brachial or common carotid it will aid you in determining
where the trunk artery, as also the other branches, are injured,
so you can ligate them, and continue the embalming. After
both parts have been injected, place the two together, and with
a large needle and strong thread or string sew the skin to-
gether, filling the eavity with cotton, which may be saturated
with the fluid, through a small opening in the upper part of the
trunk, and the openjing be closed up afterwards. Theseseeming
impossibilities nray very often be made into very respect-
able looking bodies if you will but put a little skill, ingenuity
and energy to work. In casethearm besevered from the body
at the shoulder, if you can find the artery belonging to the
arm, which would be the axillary, and you can attach the
arterial tube, the arm can be injected from that, and if you can
see the leaking branches you can ligate them. You may be able
to find the subelavian, and thereby inject the body. If not, take

up thebrachial or common earotid, and your injeetion will soon |

show you the location where they should be ligated; after which
place the arm back in position and sew on to the body. Should
a hand be missing, use a glove and fill the fingers and thumb
with cotton and attach to the wrist. This may seem a tedious
task, and the amount of money you may get for it will not
seem to remunerate you, but you will be getting valuable ex-
perience that will pay you some day in a single case more than
all your labor and time has cost you. Nothing succeeds like
SUCCesS.

SUICIDES

Are of various Kinds, and in giving their treatments it will he
necessary to treat on such as are likely to demand special treat-
ment, requiring cadaveric surgery as well as the ordinary
modes of embalming. If by
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PISTOL OR GUN SHOT IN THE HEAD,
The wound should be washed out with water—preferably warm

water. If the ball or shot has gone clear through the head, it
muy not be necessary to turn the head over. After the wound .

has been washed out, the cavity should be filled with solution
of plaster of Paris. A little salt should be dissolved in the
water before mixing, which will eause the plaster to harden
quicker. The outer part should be made smooth, and colored
to mateh the skin. The body ean then be injected, but should
be placed on an incline before the injection is made., Should
the blood be settled under the skin aronnd the head and neck,
warm cloths may be applied, and by rubbing gently down-
ward the discolorations may be removed without using ex-
ternal applications of the fluid. Should the body be cold and
chilled when you are called, the injection of warm fluid will
aid the distribution through the body, and fluid may also be
used warm externally to hasten the restoration of the natural
color. ;
SHOOTING THROUGH THE HEART

Is often the case in-suicides. If the wound should be in the

left side of the heart, it may very materially interfere with
the distribution of the fluid, as an important leakage may
take place unless the abundance of blood would fill the cavity
and prevent the fluid from wasting. In this ease the brachial
or common earotid should be used first and then the opposite
femoral. If, however, the femoral should appear to be full of
fluid, it is not advisable to open it. The incline should also
be used in this case, and remain so for at least twelve hours.

CUTTING THE THROAT.

In this case, usually, the internal jugular and common
carotid are severed, and of course the subject has bled freely.
You can take up the artery and tie the upper part, and attach
the arterial tube and inject. If the artery should be severed
on the other side, it should be ligated, as also the internal
jugular veins on both sides: otherwise there will he a leakage
after the injection, which will occur by the fluid making its
way through the capillaries. The incision should be sewed up
from each end to near the middle, and a solution of plaster of
Paris used to prevent leakage from the smaller branches. The
incision should then be sewed- up. - This is not a difficult task
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if you only understand the anatomy of. the parts. The brain
will receive its supply of fluid through the vertebral artery.
1t is therefore unnecessary to inject upward in the earotid. :

BY POISONING—OPIATES.

If an habitual user of morphine or opium, and the eause of
death is by an over dose, the body should be injected at least
twice, allowing at least twelve or twenty-four hours to elapse
between each injection. If the subject has been a user of ether,
in addition to the opiate, the injection should be made every
day until burial; otherwise the body may turn a brown
color. The writer is familiar with three cases of this kind,
and would suggest that care be taken to prevent this unpleas-
ant eondition of things. This peculiar character of cases will
be treated under another heading.

BY ARSENIC, STRYCHNINE, ETC.

These are very violent deaths, and in some cases the convul-
sions are so great as to burst some of the blood wvessels, and
also to cause a swelling or unusual fullness of the features.
Sometimes the abdomen becomes much swollen, and the in-
testines, too, are filled with gases, which should be removed
by the trocar from the abdomen and an incision in the same
to relieve the intestines. For this treatment see “*Peritonitis,”
ete. The stomach is usually empty from purging. If not,
empty it of its contents by turning the head to one side, with
the face downwards, as also the body on the side, and with
the knee press on the stomach ; after this replace the body on
an incline and inject the stomach through the mouth or nose.
Tap the heart if it should be a large person or contain much
blood, and inject the brachial or common ecarotid artery. If
the weather is warm, the second injection would be advisable.
Cloths may be kept over the face, neck and hands, saturated
with the diluted fluid, and, if over the abdomen, it may be used
full strength.

PARIS GREEN, PHOSPHORUS, ETC.

The treatment in these cases would be the same as given for
arsenic, ete., although your own good judgment must be used,
as a slight or material difference might occur under different
circumstances. A person in good health will not be as hard to
treat as one having been sick a long time or with a complica-
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tion of diseases. A eool, steady nerve will be of great value

to vou in all diffieult cases.

CANCERS.

In eancer of the neek, breast and face, or any part where it
can be reached, wash the diseased parts with the fluid, to
which may be added some warm water. Wipe it out and
cover the place with absorbent cotton saturated with the fluid
and bandage to place, or use long strips of adhesive plaster to
hold in position. Another excellent way is: While the sore
is a little damp, sprinkle dry plaster of Paris over it, which
will harden and make a foundation. - You can then mix up a
thin solution of the plaster and water and pour in until you
have covered every diseased part. This will effectually close
up all the smaller arteries eaten off by the disease, and your
injection may go on with every assurance of a thorough dis-
tribution.  Mr. J. G. Keyler, of Bloomfield, N. J., mentions a
case where he built up a nose, and another of an eye and part
of a cheek bone, giving each their proper color and presenting
for burial a fine appearing and a well preserved corpse. If a
thin, emaciated body, the femoral artery may be used. If not,
the brachial or the common carotid.

'CANCER OF THE STOMACH.

cmpty the stomach of whatever matter it may contain, but
do notallow the head to get below the level of the body. Return
to an inclined position and injeet through the nostrils into the
stomach a pint of fluid. This will allay any formation of gas
and begin to arrest decomposition at the seat of disease. The
sanie artery can be used as in eancer of the face or neck. Al-
ways observe the value of the incline. A second injection into
the stomach may be advisable, after one or two days. It may
be necessary to inject the artery the second time. This will
depend of course upon the size and condition of the body, and
the kind of weather. You must, of course, exercise good judg-
ment in the matter.

CANCER OF THE WOMB.

These are often very ditficult cases to handle, on account of
not being able to reach it readily. Yet you need have no fear
of failure if you will observe the treatment and execute it
properly. First apply absorbent cotton saturated with the
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fluid, and press it into the vagina, packing it.{:lﬂﬁiﬂ; then
put on a thick diaper and saturate it with fluid. The abdom-
inal cavity may be injected in this case in addition to the
artery. If the abdomen should be discolored and contains

gases, after removing the gases, cloths may be laid on to assist
restoration.

CANCER OF THE THROAT.

The case of General Grant, who died on the 23d of July,
and was kept until the 8th of August, was one that has exer-
cised the mind of the embalming fraternity the country over,
and of course nearly everybody had his idea of what he would
do in the case, being familiar with the treatment in the case,
The body was first injected in the brachial artery, in addition
to abdominal injection, about four quarts; later, the femoral
artery was raised and two quarts more were put in. This was
doue by Mr. E. Holmes, of Saratoga, N, Y. The following
day, Professor Sullivan took the case off his hands and injected

another kind of fluid, which combinéd two different kinds of -

anti-septic chemiecals that did not harmonize. This of course
was not a wise procedure, but the case was one of so much
importance, and the reputation of a fluid at stake, and there
were claims made that were either to iminortalize or ruin it.

Undoubtedly the whole body, except the face, was well and
perfectly preserved, as T am very credibly informed, and yet
the very part that was so important was not. Had Professor
sullivan understood, or stopped to consider the anatomy of
the diseased organs of his subject, he would have changed his
treatment. It will be well to consider that the trachea (wind-
pipe) and wsophagus (throat or passage to the stomach), as
well as the glands of that loeality, were all affected, and the
arteries branching from the internal carotid, the prineipal of
which is the lingual, which gives off’ branches that penetrate
the surrounding tissues and unite with those given off the
facial and other branches given off the external carotid artery.
The character of the disease was such as to destroy these vari-
ous branches, hence a perfeet distribution was not effected. Had
this orifice surrounding the diseased parts been packed with
absorbent cotton and kept constantly saturated with the fluid
by means of a small siphon suspended from a bottle and pass-
ing through the nasal passage or attached to the nasal tube,
the surrounding tissues would have been saturated, and with
the u=e of hydrostatic pressure (or siphon) allowed the fluid to
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oradually penetrate the whole body; and I believe perfect
results would have been attained. It islamentable, indeed,
while g0 many successful cases of embalming are being done
all over the country, and much worse cases than the one of
the lamented hero, to think, not even Lincoln, Garfield or
Grant was to be a standard of excellence of which we might
point out to the skeptical and say such a case was one of grand
success. But sueh is not our good fortune,

PARALYSIS

Is caused by a pressure upon the nerves at the spinal cord or
at the base of the brain. Usually one side only is affected.
The effect is to paralyze the muscles, causing a lack of action
and less supply of blood. The arteries gradually become
diminighed in size. The arteries on the diseased side should
not be used in injecting, but take up one on the other side and
injeet gradually, having the body on the ineline. It is some-
times necessary, in consequence of the diminished state of the
blood in the arteries, to make the second and often the
third injection, allowing from one to six hours between. There
will be oceasion to relieve the blood of the body, also to make
the injection in the artery and perhaps of the abdominal and
thoracic cavities.

APOPLEXY.

Bodies of persons dying from apoplexy will be found in a
similar condition to those dying from heart disease. The
cause, however, is different. Death by apoplexy is caused by
a rupture of one or more blood vessels, usually in the brain,
allowing the blood to escape either in the substance of it or
within the membranes covering it. Sometimes we have a case
where the vessels near the heart burst and cause death. The
walls of the vessels, both arterial and venous, have undergone
a change known as fatty degeneration, or there may be a cal-
careous or limy deposit in the walls. Either condition renders
the artery easily torn or ruptured. In this case the brachial or
the common earotid artery should be used,and not the femoral,
The heart should be punctured in the same manneras in treat-
ment for heart disease, not forgetting the value of the incline.
The arteries will generally be found very tender and brittle, and
you should handle yery carefully, injecting very slowly and

steadily, using gentle pressure. The second injection may be
found of value.
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SUN STROKES.

These are rarve, and always leave the head and face in a very
bad condition. Tlmtmeut —Place the body on asteep inecline,
say two feet, if possible to obtain it, and allow the body to re-
main in this condition for an hour or more, if possible, before
injecting an artery, but proceed to puncture the heart, as in
case of heart disease, ete. Raise the hands and rub the blood
towards the shoulder. If the face is rigid, apply warm cloths
wrung out in as hot water as the hands will bear, and press
downwards. This may be repeated several times. The com-
mon carotid or the brachial artery may be used and one quart
of fluid injected slowly, still keeping the body on the ineline,
and in a few minutes inject more, until you have gotten all
that will go easily into the artery. A second injection, twelve
or twenty-four hours after, may be very advantageous. The
body should be looked after often and any changes noted
that may occur. The face, neck and hands should be kept
covered with cloths saturated with the solution. This will, in
addition to the arterial injection, assist the restoration of
the features.

STROKES BY LIGHTNING. -

These cases are rare and much less frequent than sunstrokes.
Usually the head is stricken first and sometimes the stroke
follows the vertebrse or back bone, or, maybe, down one side of
the body, or, again, down the arm. When the shock is suffi-
cient to produce death the mark is fixed indelibly. The treat-
ment is like that for heart disease and apoplexy. The incline
should be observed, and the face, the neck and the hands
should be kept covered with saturated cloths. The affected
parts, also, should remain constantly covered. The ineline is
very important. The ecarotid or the brachial artery may be
used, but not the femoral. In these cases a second injection
may be requisite. This can be done at any time within
tweuty four hours.

GANGRENE AND BLOOD POISONING.

These cases are generally the result of aceidents and injuries,
causing numerous sores, or they may be caused by septiceemia
—putrid infection from the virus in a dead body. If a wound
or an old sore exists, saturate absorbent cotton with the fluid
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and bandage with a muslin bandage, using care in handling.
You should wash your hands in the fluid, and if an abrasion
exists anywhere on your hands, bandage it and wet the band-
age with fluid, and then go ahead. These cases are considered
by some as very difficult to preserve, as the nature of the disease
promotes decay and putridity soon after death, and in some
cases decomposition sets in before death. It may be advisable
to tap the heart when the blood does not incline to run freely.

The arterial injection will cause a flow, as the fluid reasches
the venous trunks through the capillaries. If dropsy should
exist, treat the Lody as in dropsy, in addition to that eausing
death. You may find in these complicated cases the artery,
especially the brachial, Lo eontain blood. If so, let it run out
until you think the vessels near the head have been emptied,
and then attach the pump and inject slowly. In case where
dropsy is present you will get a constant flow by letting the
arm hang down in an easy and natural position. If the body
is thin, it may not need a second injection. But the value of
the inelined position is always to be observed, especially while
injecting. It is seldom neccessary to treat the intestines any
more than you will need by arterial injection. If the body be
rigid and cold, the fluid may be warmed before injecting the
arteries, by placing the bottles in warm water in a bucket, re-
moving the corks, or stoppers. The warm fluid will penetrate
and open up the smaller vessels, effeeting a much better dis-
tribution to the tissues,

PERITONITIS.

The cause of death in these cases is due to inflammation of
the peritoneum, a covering over the intestines and all the
organs in the abdominal cavity. This peritoneum is very vas-
cular and contains a great many arteries and veins. The in-
tense fever causes these little vessels to become very tender, so
that they are liable to give way under great pressure. The
intestines will be found to contain gas, which will cause purg-
ing, both from the rectum and the mouth or the nostrils. If
by the use of the troear you cannot relieve the gases, make an
incision lengthwise of the body, about two or three inches
below the umbilicus, or navel, making the ineision from one
and one-half to three inches long, owing to the amount of
fatty tissue present. Next raise the intestine out on to the
belly. Have your largest arterial tube ready with the rubber
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tube attached to the end, or, better, have the closed end
thimble over the arterial tube. Make an inecision in the intes-
tine and tie the arterial tube in tightly. Then place the rubber
hose on and allow it to extend into the bottle containing
fluid. Allow the gas to pass through the fluid, whieh will
eflectually deodorize the gas and prevent any smell from escap-
ing into the room. The same fluid may then be injected into
the intestine, the latter tied up and replaced in the abdomen,
and the incision sewed up. If the body is full of blood, the
heart may be tapped and the brachial or the common carotid
artery used. Inject the abdominal cavity also, and with the
incline of the body observed, for twelve or twenty-four hours,
you will be able to show a perfect corpse at the time of burial.
The use of eye caps will be found of great value. In thin and
emaciated cases, and also if the body is to be kept for any
length of time, a nice full eye is a good feature in a corpse. If
you deem it necessary, make the second injection in the
artery. IL is also advisable, in extreme cases, to inject the
cavity the second time if you apprehend any particular trouble
with gases. .

ENTERITIS.

There is a similarity in treatment of these cases. Usually
the abdomen is swollen and gases are found in the abdomen,
and nearly always in the intestines, These will cause purging
both from the mouth and the nose, and sometimes through the
rectum ; especially is it so in the last if the body has had
diarrhoea, or liquescent discharges The gases should be
relieved from the cavity, and in case the swelling does not dis-
appear, the intestines should be treated as in Peritonitis. The
stomach should have attention, and in ecase of purging should
be emptied of its contents, being careful not to allow the head
to get below the level of the body and thus cause a tow of
blood to the face. You should then injeect the stomach with a
little fluid through the nasal passage or the mouth, if it should
be open. The brachial or the common carotid artery should
be used. If the body be a large one, the weather very warm,
and the tendency be to decompose, or if decomposition has set
in, the second injection, both in the artery and eavity, may be
advisable, A visit to the subject in twelve or twenty-four
hours will determine the matter.
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BODIES TURNING BROWN.

Such cases are exceedingly rare, and you may not have one
in your entire practice, and yet they may come to you at any
time. Physicians say that, on an average, one in fifty years is
as often as they oceur in their practice. The cause is a pecu-
liar condition of the blood, the watery portion passing away
in the discharges from the bowels, known as liquescent dis-
charges, which are of a watery nature; this condition having
existed for one, two, three or even six months. This condition
is caused by the patient having been given opiates, viz: Mor-
phine, ether, chloroform, ete, by hypodermic injections, or
even given in deses administered direct to the stomach—
the remedy to allay pain and check the discharge.

The author has had two cases under his personal knowledge,
and is familiar with another one treated by Messrs. Kregelo
& Whitsett, of Indianapolis, Ind. You should be familiar with
the diagnosis of the case, which is liable fo be in those of con-
sumption or pulmonary troubles, and in neuralgia, and is
sometimes the result of rheumatic fevers, ete. There may be
other eauses that the author is not familiar with, but he will
give the best treatment known at the present time, which is
simply injecting the brachial or the common carotid artery,
and continuing the injection every day until the body is to be
buried or placed in the vault. The face, neck and hands
should remain covered with a weak solution of the fluid. This
will keep up the supply of liguid in the body, while the pro-
cess of evaporation is going on, which is necessarily very great
on account of the character of the disease. The best way to
treat these cases is to attach the pump or syringe to the artery
and elevate the bottle six or twelve inches above the body,
allowing the fluid to run in as fast as the body requires it.
This method will keep the tissues supplied while the process
of evaporation continues, and the body will retain its natural
appearance. No change of color will be visible until the skin
begins to dry, when the peculiar condition of the blood will
show itself, and the skin will turn to a dark brown color. No
s-ji.gll of decomposition will appear, as the tissues will never
:,_Iecuy, but will, in the course of time, dry up and mummify.
Should any new features come to light in the future on the
treat}ment of these cases, it will be cheerfully furnished by the
!Jllhlli-!-'l&]‘.‘.-l of this work to all their patrons, free of charge. Tt
1s very probable that in a few years another edition will be
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issued that will contain all that is herein given, and as much
more as can be obtained,

SIGNS OF DEATH,

There are numerous signs of death, and to enter into the
details of them all would be to burden the reader's mind with
much that would be of little value. What is necessary for us,
as embalmers, to understand, is that life is extinet, that respi-
ration has ceased, and that the body ceases to live. One test
that no one will deny, is that of the cornea of the eye (or eye-
ball}, whieh has a film covering it, and is soft and seems to
give down or decrease in size. This will show itself in from
one-half hour to six hours after death. Another indication is
to burn a blister on the arm with a lighted match or a candle,
and if the hlister, when burst, is dry, it is evident that life is
extinet. If the blister contains water, there is siill evidence
of life remaining. And yet, this would hardly prove correet
in case there was edema (dropsy.) Another is to test the
pulsation at the wrist (the radial artery.) Inecline the arm in-
ward, bending the elbow a little. © Also observe the pulsation
in the brachial artery, using very gentle pressure, as the press-
ure of the hand or the fingers may prevent the flow of blood
in the artery. You may also take the pulsation in your own
hand or fingers for that of the body. Another is to turn the
bhody on the left side, placing the hand on the breast-bone just
helow the heart. The ear may also be placed to the left breast.
If there is any doubt in your own mind in regard to the
matter, when you have raised the artery, and after the sheath
has been carefully stripped off; replace it in its former position,
observing particularly whether there is any flow of blood.
This i= indicated by a gradual pulsation. If there is no dis-
cernible flow of the blood, open the artery by a small incision
and note the character of the flow of blood. If it comes at
regular spurts and has every appearance of live arterial blood,
the artery should be ligated above and below the inecision and
results awaited. The appearanee of warm blood is not positive
proof of life. There are many cases where this oceurs, and
yet the body is positively dead beyond all doubt. This condi-
tion of things is liable, in cases of heart disease, apoplexy,
paralysis and sudden deaths by other causes. Rigidity of the
arms, legs, and neck are good indications. Many bodies after
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embalmment will have the appearance of life, flushed cheeks,
fullness of the face, ete.

SEPTICAEMIA,

PUTRID DECOMPOSITION OF THE BLOOD, BLOOD
POISONING, ANATOMICAL CHARACTERISTICS.

The blood is of a dark color and does not turn red when ex-
posed to the air, but looses its coagulability partially or wholly.
It putrefies rapidly, and, in many ecases, has an acid reaction.

CAUSES.

In most cases blood poisoning comes from gangrene, or is
occasioned by local processes of decomposition, or it may arise
from the decomposition of substances that ought to have been
excreted from the howels, as in acute gastric (stomach) or in-
testinal catarrhs. Thin watery exudations (oozing through
pores) may be thrown off from decomposed tissue and inhaled
into the lungs, provided the system be in a condition to receive
them. A sponge saturated with a diluted solution of the anti-
septic fluid and worn over the nose will be found beneficial as
a protection. - Any cut or bruise on the finger or the hand will
receive the poison. You may stick the hand, aceidentally,
with a needle, or cut it with a scalpel, or, if in post mortems,
you may receive a cut from the sternum bone or a rib, any of
which accidents would inoculate the system, if not properly
guarded against. An old sore on the hand may be the means
of blood poisoning, provided it comes in contact with the de-
compuosed parts of the dead body.

SYMPTOMS.

The septic condition sets in with or without the usual indi-
cations which foretell the approach of disease. These symp-
toms consist in weariness and heaviness of the body ; in dull
headache, accompanied by a sense of dreariness, dullness and
apathetic (unnatural or accidental suspension of the moral
feelings) indifference; in restless and unrefreshing sleep ; in
dull, wandering pains in the limbs: in pressure at the region
of the stomaoh and in the loins: in loss of appetite with a
sense of repletion; and with an insipid, bitter, or foul taste ;
in frequent chills with fugitive heat and oceasional outbreaks
of sweat; in the secretion of smelling urine, and in the dis-
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charges from the lower part of the bowels having a foul odor.

These symptoms having continued for a longer or a shorter
period, and sometimes without any preliminary symptoms, a
violent chill sets in, followed by a moderate or an intense
fever heat. This lieat has the peculiarity of imparting to the
hand a stinging, biting sensation. Generally the septic symp-
toms, only, make their appearance after the patient has be-
come debilitated to such an extent that he faints away when
the least attempt is made to raise them or to change the posi-
tion. The first sign of septic decomposition is fetor of the
mouth. The breath and the bodily exhalations and spread of
putrid odor increase, so that when the patient raises the bed
clothing by his motion, a sickening stench affects the nostrils.
The stools and the urine have also a cadaveric smell. The dis-
solution of the blood by readily-bleeding gums, in consequence
of which the mouth, the tongue, the teeth and the lips acquire
a black-brown appearance. There is frequent nose bleed,
vomiting of blood, bloody and foul-smelling, diarrheeie stools,
hemorrhages from the vagina or the uterus. Bed sores
break out and generally become gangrenous. If the disease
reaches the highest degree of intensity, a continued sleep sets
in with trembling of extremities, twitching of the muscles,
grasping at flocks, involuntary evacuations, cold perspirations
and fainting fits. Then the patient dies from exhaustion.

HOMGOFPATHIC TREATMENT.

When treating thin watery abscesses or watery running
wounds, or any other sores of a gangrenous character,
we must always be prepared for the supervention of
a remarkable case of septie poison. In many cases septicemia
(blood poison) can be prevented by diligent washing of the
abscesses, uleers, wounds or gangrenous places with chlorine
water, made by diluting a solution of chloride of zine, or by
water from chloride of lime, or by a solution of creosote.
Diluted anti-septic fluid is good for that purpose.

The room should be well ventilated and disinfected by spray-
ing with the diluted anti-septic, and saturating towels or
cloths, suspending them in the room. Also, exposein an open
yessel in the room. Observe, meanwhile, the most serupulous
cleanliness and care of the patient.

As soon as chills and shivering sets in, we at once administer
quinine (1) or chinin arsenicas (2) as-a reliable treatment in
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py#emia (blood poisoning). In great prostration, with fetor of
the mouth, fetid breath and sweat, we give arsenicas (3) every
hour. Even if all reasonable ground for hope had disappeared,
arsenicas may still prove an efficient remedy if the skin is
cool, the features are collapsed, patient is prostrated in a
sleepy condition, muttering in delirium, grasping at flocks,
with involuntary, bloody and cadaverously smelling stools,
and even gangrenous decubitus, and lying on the side or the
back in a horizontal pesition. We recommend carbo. veg.
(6) in solution—a dose every hour or two will prove service-
able. 1If the patient has reach the last stages, as given in the
symptoms, we give china (1) or chinin arsenicas, or phosph.
(3), every hour or every two hours. If the degree of stupor
prevails, the skin being cool with clammy perspiration and
collapsed features, small pulse, ete., give camphor (1) in
hourly doses. With violent nose bleed, vomiting, hemorrhages
from the vagina or the uterus, ergotine every two hours will be
a reliable treatment. In fever, bathe the skin with dilute
vinegar.

ALLOPATHIC TREATMENT.

We cannot repeat too frequently, nor too emphatically, the
fact that the treatment of pysemia and septicemia, when
fully developed, is almost invariably successful. Consequently,
he who desires to save the mostlives must make every exertion
and use all available means to prevent their development.
Every surgeon will readily admit that,considering the character
of the wound, the method of operation, and the surroundings
of the patient, the treatment to obtain the best possible results
should be: 1. Absolute cleanliness (this demand should be
strictly enforced in regard to the wound, the patient's body,
bedding, the vessels used and the bed, and everything else in-
cluding the nurse and instruments used). 2. Absolute purity
of the atmosphere. 3. Moderate and equable temperature,
containing the proper amount of moisture. 4 Appropriate
quantities of digestible food, with suitable drinks, ete., and,
9. Cheerful and pleasant companions, nurses and other at-
tendants and surroundings. Quinine is certainly, in most cases
of pyiemia, a valuable agent. In large doses it tends to reduce
the temperature of the patient and in smaller doses it is a
valuable tonic, as well as an tisepie in its properties. Ergotine,
given in the early stages, has been found valuable. Strong
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cathartics should be avoided or not used at all. Tonics are
always useful. The free use of stimulants and nutritious food

is valuable. Brandy, whisky and wine may be employed as
stimulants.

DESCRIPTION OF CUT No. 1.

e . Claviele or collar bone.

B. Bnbelavian vein and artery.

e. Adam’s apple and esophagus.

d. Thyroid gland overlylng the windpipe,

g, Bterno mastoid muascle.

_____ Point of making the incision for raising the eommon carotid
artery.

TO RAISE THE COMMON CAROTID ARTERY,

e 1=

Find the course of the sternum mastoid musecle, whose upper
attachment is at the back of the ear and running bias down
the neck, is attached below at the sternum bone or where the
two clavicles (or collar bones) unite at the base of the neck.
Tt is plainly seen by turning the head to one gide. This muscle
forms the outer boundary and the windpipe the inner bound-
ary, for locating the common carotid artery. By placing the
fingers on the neck between the windpipe and this muscle, it
will overlie the artery and internal jugular yein. In the
living, you can perceive the pulsation. The sternum mastoid
muscle and thyroid gland are intimately united by a thin con-
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nective tissue, but are entirely separate tissues, and must be
separated by the handle of the aneurism needle, or scalpel and
not cut. The operation is, 1st. Commence the incision from
below, (while standing at the head of thesubject,) about three-
fourths of an inch from the sternum bone, following the valley
diagonally up the neck, and in this valley cutting the skin or
integument. 2nd. A thin muscular layer, that is attached to
the skin, but would not be seen, if you did not know of its ex-
istence. 3rd. Separate the muscle from the gland. 4th. Split
the deep fascia, as in the femoral regions. Cut the (omo
hyoid) little thin musele running across, and you will see the
internal jugular vein, to the outer side of the artery, separate
the sheath covering the two vessels, and with the aneurism
needle pointing between the artery and vein, direct it under
the artery and towards the windpipe, raising the artery to the
surface, using care not to rupture the vein, make the incision
in the same way, as in the femoral, directing the tube down-
wards.

DESCRIPTION OF CUT No. 2.

A. Biceps muscle extending from the shoulder to below the elbow.
B. Brachial artery extending from the arm pit to the elbow.

€. The radial artery used in taking the pulse.

fU. The ulnar artery extending to the little finger part of the hand.

RAISING THE BRACHIAL ARTERY.

To raise the brachial artery, firstlocate the biceps musele anc
find the inner and lower border with the ends of fingers; feel
for the little cord—the median nerve: make the incision from
one to three inches long, owing to size of the arm, making the
lower part of the incision about three-fourths of an inch to one
inch above the bend of the elbow (the arm should extend out
from the body) eutting first, the integument or skin ; second,
fascia and fat ; third, deep fascia. This will bring you down on
top of the median nerve. The artery and two veins will lie a
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little deeper and towards the body of the biceps muscle.
Fourth, with the aneurism needle raise the artery and veins up
and separate them, allowing the veins to drop down. Scrape off
the sheath from the artery and, fifth, with the foreeps pinch up
the artery and make a transverse or cross incision about one-
fourth the way through the artery, and with the scissors make
alittle slit downwards. This will enable you to put the tube in-
side the inner lining of the artery. Sixth, tie the tube in the
artery with one tight and one bow knot; and one loose tight
knot below, until the fluid has made its appearance, when
the last knot should be tied up tight. For the usual anomalies
of the brachial artery, see diseription of the brachial artery.
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DESCRIPTION OF CUT NO. 3.

a . Poupart’s ligament.

f5. Femoral artery.

& Sartorius or tailor’s muscle.
. Adductor longus muscle.
¢. Umbilieus or navel,
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f. Polnt for making ineision to inject the thoracie and abdominal
cavities, also for tapping the right ventricle of the heart for removing
the blobd and relieving discolorations.

TO RAISE THE FEMORAL ARTERY.

Draw a line from the center of Poupart’s ligament to the
inner part of the knee joint, or with the tips of the fingers
start at the center of Poupart’s ligament and follow the valley
down the leg, and at a distance of from two to two and one-
half inches below the ligament, begin the incision, making it
from one and one-half to three inches long, according to size
of the thigh and amount of fat. Cut through, first, the skin ;
second, the fascia and fat ; third, the deep fascia which under-
lies the fat and just over the muscles, and with the forceps
pinch up this deep fascia, and with the scalpel split it full
length the inecision; fourth, serape off the fat laying on the
artery, and, fifth, with the aneurism needle take or tear off the
sheath covering the artery and vein, raise the artery to the
surface and pinch it up with the foreceps and make a transverse
or cross incision, then with the scissors make a little slit down-
wards, attach the tube, pointing it upwards, and tie the tube
in with one tight and one bow knot and one loose tight knot
below, until the fluid makes its appearance, and then tie up
tight. Inject slowly, keeping the body on an incline,
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A CHAPTER ON FUNERAL ETIQUETTE.

To be an undertaker and perform the duties of such in a
manner that the appreciative people expect and approve,
requires of you an education in matters of an entirely different
kind from that needed for the transaction of ordinary business.
You are aware that the ceremonies that attend and follow
death are the saddest of all, and are such as the publie look
upon as occasions for the deepest respect, which causes the
position of the undertaker to be one by which his adaptations
either commend him, or is the cause of his failure, to be em-
ployed. It is fast becoming a custom to place the details of
the funeral in the hands of the undertaker, and we are glad to
know that such is the case, as it places a responsibility upon
you such as compels you to be better informed on subjects
concerning the profession, and places you in an honored and
respectable position.

One of the first duties you owe the profession is cleanliness,
and as neatness should follow ecleanliness, it is necessary that
you pride yourself in both if you desire to command respect
in your position. Whether an undertaker is possessed of per-
sonal attractions or not it is his duty to make himself comely
and as agreeable as the surroundings will permit ; to appear
neatly attired in good clothes, well-combed hair, clean hands,
well-trimmed beard or cleanly-shaved face, and to have con-
cealed behind them a character and reputation such as are
found only in a gentlemen,.

Upon entering the house to which you have been summoned,
the first thing you should do would be to remove your hat.
This is a polite custom in all cultured communities.

In case the oceupants of the house to which you are called
are intimate friends, you may be allowed to give a brief ex-
pression of sympathy, but otherwise we consider it an invasion
to go into conversation of a sympathetic kind, unless you may
be requested so to do, which is not often the case. This matter
of sympathy is well in its place, and in one position it is badly
disrespected when you use it for the purpose of advertising
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yourself. We do not eonsider that vou are employed for any
such a purpose, particularly at that moment when a home is
supposed to belter appreciate quietness.

If the person deceased is that of a gentleman, there should
be no objection to the undertaker's heing allowed to view the
body on his admission to the house, as it often needs a bandage
that has not Leen thought of which can be by him placed in
position. After viewing the remains and doing that which
in your judgment needs to be done at once, or after introducing
your assistant for that purpose, it will be well to retire to the
parlor or reception room and await the appearance of the
person by whom you are to be informed concerning the
arrangements of the funeral, and from him request such infor-
mation as you may desire concerning clothing, ete. In case
the subject, is that of a female, you will not be permitted to
introduce yourself in the manner prescribed for gentiemen,
but in such a way as to obtain the information you need con-
cerning the condition of the bedy, clothing, ete., without
allowing yourself to go beyond the bounds of propriety.

We believe it the duty of the undertaker to furnish the
customary door scarf used to designate the place of death, and
make it a rule to ascertain before leaving the house if it is
desired that you should place a seanf upon the door. There is
no regularly adapted scarf for this purpose, but we believe
custom has generally allowed the secarf for a person of thirty
years and over to be black, for that of a person between the
ages of eighteen and thirty black and white, and for that one
between infancy and the age of eighteen all white. This rule
cannot be relied upon as pleasing to all, so it would be advis-
able to ask for information as to whether a scarf is wanted,
and if so, what kind, before taking the responsibility of
placing it on the door.

After having the body properly prepared and placed in such
a part of the house as the friends may desire, it is your place
to inform some friend of the family that the remains have
been placed in the position requested, and that you will retire
antil such a time, when you will return and be pleased to per-
form any duty the friends may wish.

If the service is to be held at the house it is necessary that
the undertaker receive the guests unless the family prefer
some friend to perform that duty, and in case they should, it
would be your duty to assist them in performing it. Should
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you be ealled upon to perform this duty, it would be your
place to appear at the residence a few minutes (say one-half
hour) before the time appointed for the funeral service to
begin, and to be informed as to what part of the house the
minister will oceupy ; as to whether there will be music or
not, and if so what position to assign the singers, and obtain
any information that will enable you to carry out the friends’
wishes without confusion, such as the place the family will
occupy during the service; if they will take leave of the
remains before the service or after, and if an invitation shall

be given to the guests to view the remains after the service, or

if it is their desire that the casket be closed before the minister
introduces the service. In case the remains are to be viewed
only until time for the service to begin, it will be your duty to
occupy a position that will enable you to quietly request it of
each person before being seated, after which you are supposed
to know what seats it will be proper to assign them. When a
funeral is to be held at a church and the deceased is to be
escorted there by an order, it is the proper place for the order
to be in advance of the remains, or at least all but those
reserved for bearers, who may occupy a position on each side
of the hearse or be seated in a carriage preceding it, as the
occasion requires. It is customary at many places when
having a body exposed to view at a church, to have the bearers
convey the casket to the vestibule or auditorium, and after
placing it in its proper position the congregation may pass out
and view the remains while passing. In eases of this kind
invariably request the immediate friends of the deceased to
“take leave’’ at their home, so, after the congregation have
passed out the casket may be closed a,n*cl the relatives follow
the remains to the hearse or their carriages.

The duty of the pall bearer is a responsible one, and often
an embarrassing one through the fault of the undertaker, and
in order to avoid confusion as muech as possible, it is best to
pair them off before taking their position alongside the casket.
Before they enter upon duty it would be well for you to take
their hats to the carriage they will occupy, so that they may
not be bothered with them in going out of the house or church.
Another thing easily and quickly done is to remove the stools
or pedestals at the time the casket is raised from them, and
before the bearers start to the hearse.

The order of procession cannot come under this head, but
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we desire to point out the position as we admire it. The car-
riages containing the undertaker, clergyman and bearers pre-
cede the hearse, immediately following which are those con-
taining the near relations and friends respectively, The
undertaker or his assistant is expected to place the carriages in
position and point out their occupants before leaving the house
and church, and is expected to give attention to the first car-
riage, at least, in unloading at the cemetery. When entering
the cemetery weare under the orders of the sexton, whe should
designate the drivers we should follow.
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CODE OF ETHIGS.

ADOPTED BY THE NATIONAL FUNERAL DIRECTORS' ASS0-
CIATION, AT CHICAGO, OCTOBER 2, 1884,

A funeral director, on entering the profession, as he becomes
thereby entitled to all its privileges and immunities, ineurs an
obligation to exert his best abilities to maintain its dignity and
honor, to exalt its standing, to extend the bounds of its useful-
ness. He should, therefore, observe strictly such laws as are
instituted for the government of its members. There is no
profession from the members of which greater purity of char-
acter and a higher standard of moral excellence are required
than the funeral director; and to attain such eminence is a
duty every funeral director owes to his profession and to the
public. Lt is due the latter, as without it he cannot command
their respect and confidence, and to both because no scientific
attainments ean compensate for the want of correct moral
principles. It is also incumbent upon the members of the
profession to be temperate in all things. The nature of our
calling takes us to the inner circle of the families that are
afflicted. Seecrecy and delicacy, when required by peculiar
circumstances, should be strictly observed. The obligation of
secrecy extends beyond the period of our professional services.
Nene of the privacies of personal and domestie life should
ever be divulged.

It is derogatory to the daignity of our profession to resort to
public advertisements, or private cards, or handbills, inviting
the attention of the public to any of the wares connected with
our profession. Wae should take strong grounds against adver-
tising in the daily prints. All funeral directors should rely on
their professional abilities and acquirements, and it ought to
be the only acknowledged right of an individual to the exer-
cise and honor of his profession.

No funeral director should ever interfere with an order where
another funeral director has been previously ealled, and under
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no circumstances should one funeral director take an order
from another unless the first one be paid in full for his services,
and is willing to withdraw.

In case two funeral directors are called at the same ti me, to

attend the same case, both should show a willingness to with- °

draw, and leave the choice with the family.

No funeral director should ever shrink from the faithful dis-
charge of his duties in case of epidemic and contagious dis-
eases. When pestilence prewvails, it is their duty to face the
danger and continue their labors, even at the jeopardy of their
own lives.

When a funeral director is called in case of sudden death or
accident, because the regular family funeral director is not at
hand, he ought to resign the case to' the funeral director who
has been doing that family’s work if he is desired by the
family.

When a funeral director accompanies the remains and
funeral party to a distant place, his duties should cease when
they arrive at their destination, and the remains are placed in
the care of another funeral director., All that the funeral
director who aceompanies the party does after that should be
as a friend of the family, or as an assistant to the funeral
director who has charge of the final arrangements,

Whenever a funeral director orders from a distant place a
corpse prepared and shipped to his care, all expenses should be
charged to the funeral director giving the order, and it should
be considered a professional obligation, and payment made at
onee,

There is, perhaps, no profession, after that of the sacred
ministry, in which a high-toned morality is more imperatively
necessary than that of a funeral director., High moral prin-
ciples are his only safe guide.
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PARLIAMENTARY PRAGTICE.

INTRODUCTION.

1. The most usual and eonvenient mode of organizing a
deliberative assembly is the following: The members being
asseml.led together in the place and at the time appointed
for their meeting, one of them, addressipg himself to the
others, requests them to eome to order; the members there-
upon seating themselves, and giving their attention to him, he
suggests the propriety and necessity of their being organized
before proceeding to business, and requests the members to
nominate some person to act as chairman of the meeting : a
name or names being thereupon mentioned, he declares that
such a person (whose mame was first heard by him) is nomi-
nated for chairman, and puls a question that the person so
named be requested to take the chair. If this question should
be decided in the negative, another nomination is then to be
called for, and a question putupon the name mentioned (being
that of somewother person) as before: and so on until a choice
is effected. When a chairman is elected, he takes the chair,
and proceeds in the same manner to complete the organization
of the assembly, by the choice of a secretary and such other
officers, if any, as may be deemed necessary.

2. An organization thus effected may be, and frequently is,
sufficient for all the purposes of the meeting ; but if, for any
reason, it is desired to have a greater number of officers, or to
have them selected with more deliberation, it is the practi-e
to organize temporarily, in the manner above mentioned, and
then to refer the subject of a permanent organization, and the
selection of persons to be nominated for the several offices, to
a committee; upon whose report the meeting proceeds to
organize itself eonformably thereto, or in such other manner
as it thinks proper.

3. The presiding officer is usually denominated the presi-
dent, and the recording officer the secretary ; though sometimes
these officers are designated respectively as the chairman and
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elerk. It is not unusual, besides a president, to have one or
more vice: presidents, who take the chair oecasionally, in the
absence of the president from the assembly, or when he with-
draws from the chair to take part in the proceedings as a
member, but who at other times, though occupying seats with
the president, act merely as members. It is frequently the
c¢ase, also, that several persons are appointed secretaries, in
which case the first numed is eonsidered as the principal officer.
All the officers are ordinarily members of the assembly,' and
as such, entitled to participate in the proceedings ; exeept that
the presiding officer does not usually engage in the debute,
and votes only when the assembly is equally divided.

4. In all deliberative assemblies, the members of which are
chosen or appointed to represent others, it is necessary, before
proceeding to business, to ascertain who are duly elected and
returned as members; in order nutlmlly that no person may
bhe admitted to participate in the proceedings whoe is not regu-
larly authorized to do so, hut also that a list of the members
may be made for the use of the assembly and its otlicers.

5. The proper time for this investigation is after the tem-
porary and before the permanent organization, or when the
assembly is perfectly organized, in the first instance, before it
proceeds to the transaction of any other business; and the
most convenient mode of conducting it is by the appoint-
ment of & committee to receive and report upon the ereden-
tials of the members. The same committee may also be
charged with the investigation of rival claims, where any
such are presented.

6. When a question arises, involving the right of a mem-
ber to his seat, such member is entitled to be heard on the
question, and he is then to withdraw from the assembly until
it is decided ; but if by the indulgence of the assembly, he
remains in his place during the discussion, he ought neither to
take any further part in it, nor to vote when the question is
proposed ; it being a fundamental rule of all deliberative
assemblies, that those members whose rights as such are not
yet set aside constitute a judicial tribunal to deecide upon the
cases of those whose rights of membership are called in ques-

1. In the legislative bod ies, the elerk is seldom or never a member,
and in some the presiding officer is not a member ; as, for example, in
the Senate of the United States, the Senate of New Yorlk, and in some
other State Senates,
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tion. Care should always be taken, therefore, in the selection
of the officers, and in the appointment of committees, to name
only those persons whose riglits as members are not ob-
jected to.

7. The place where an assembly is held being in its pos-
session, and rightfully appropriated to its use, no person 1s
entitled to be present therein but hy the consent of the assem-
bly; and consequently, if any person refuse to withdraw when
ordered to do so, or conducl himself in a disorderly or im-
proper manner, the assembly may unguestionably employ
sufticient force to remove such person from the meeting.

8. Every deliberative assembly, by the mere fact of its
being assembled and constituted, does thereby necessarily
adopt and become subject to those rules and forms of proceed-
ing, without which it would be impossible for it to aceomplish
the purposes of its creation. It is perfectly competent, how-
ever, for every such body—and where the business is of consid-
erable interest and importance, or likely to require some time
for its accomplishment, it is not unusual—to adopt also certain
special rules for the regulation of its proceedings. Where this
is the case, these latter supersede the ordinary parlinmentary
rules in reference to all points to which they relate, or add to
them in those particulars in reference to which there is no
parliamentary rule; leaving what may be called the common
parliamentary law in full force in all other respects,

9. The judgment, opinion, sense, or will of a deliberative
assembly is expressed, according to the nature of the subject,
vither by a resolution, order, or vote. When it commands, it
is by an order ; but facts, principles, its own opinions or pur-
poses, are most properly expressed in the form of a resolution ;
the term wofe may be applied to the result of every question
decided by the assembly. In whatever form, however, a ques-
tion is proposed, or by whatever name it 1cay be called, the
mode of proceeding is the same,

10. The judgment or will of any number of persons con-
sidered as an aggregute body is that which is evidenced by the
consent or agreement of the greater number of them ; and the
only mode by which this ean be ascertained, in reference to
ary particular subjeet, is for some one of them to begin by
submitting to the others a proposition expressed in such a
form of words, that, if assented to by the requisite number, it
will purport to express the judgment or will of the assembly,
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This proposition will then form a basis for the further proceed-
ings of the assembly ; to be assented to, rejected, or modified,
according as it expresses or not, or may be made to express,
the sense of a majority of the members. The differeut pro-
ceedings which take place from the first submission of a
proposition, through all the ehanges it may undergo, until the
final decision of the assembly upon it, constitute the subjeet of
the rules of debate and proceeding in deliberative assemblies,

11, If the proceedings of a deliberative assembly were con-
fined to the making of propositions by the individual members,
and their acceptance or rejection by the votes of the assembly,
there would be very little occasion for rules in such a body.
But this is not the case. The functions of the members are
not limited to giving an affirmative or negative to such (ques-
tions as are proposed to them. When a proposition is made,
if it be not agreed to or rejected at once, the assembly may be
unwilling to consider and act upon it at all ; or it may wish to
postpone the consideration of the subject to a future time =or
it may be willing to adopt the proposition with certain modi-
fications; or lastly, approving the subject-matter, but finding
it presented in so crude, imperfect, or objectionable a form,
that it can not in that state be considered at all, the assembly
may desire to bave the proposition further examined and
digested before being presented. In order to enable the assem-
bly to take whichever of the courses above indicated it may
think proper, and then to dispose of every proposition in a
suitable manner, certain motions or forms of question have
been invented, which are perfectly adapted for the purpose,
and are in common use in all deliberative as<emblies.

CHAPTER I.
OF CERTAIN PRELIMINARY MATTERS.

12, Before entering upon the subject of the forms and rules
of proceeding in the transaction of business, it will be con-
venieut to consider certain matters of a preliminary nature,
which are more or less essential to the regularity, despateh,
and efticiency of the proceedings.

Section. I. QUORUM.

’
13. In all couneils, and other collective bodies of the same
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kind, it is necessary that a certain number, called a gquorum,
of the members, should meet and be present, in order to the
transaction of business. This regulation has been deemed
essential, to secure fairness of proceeding, and to prevent mat-
ters from being concluded in a hasty manner, or agreed to
by so small a number of the members as not to command a
due and proper respect.

The number necessary to constitute a guorum of any assen-
bly may be fixed by law, as is the case with most of our
legislative assemblies; or by usage, as in the English House of
Commons ; or it may be fixed by the assembly itself ; but if
no rule is established on the subject, in any of these ways, a
majority of the members composing the assembly is the
requisite number.

14. No business can regularly be entered upon until a
quorum is present; nor can any business be regularly pro-
ceeded with when it appears that the members present are
reduced below that number; consequently the presiding
officer ought not to take the ehair until the proper number is
ascertained to be present ; and if at any time, in the course of
the proceedings, notice is taken that a quorum is not present,
and, upon the members being counted by the presiding officer,
such appears to be the fact, the assembly must be immediately
adjourned.

Secr. II. Runes AND ORDERS.

15. Every deliberative assembly, as has already been ob-
served, is, by the fact alone of its existence, subject to those
rules of proceeding, without which it could not accomplish
the purpose of its creation. It may also provide rules for itself,
either in the form of a general code established beforehand, or
by the adoption from time to time, during its sitting, of such
special rules as it may find necessary.

16. When a code of rules is adopted beforehand, it is usual
also to provide therein as to the mode in which they may be
amended, repealed, or dispensed with. Where there is no
provision, it will be competent for the assembly to act at any
time, and in the usual manner, upon guestions of amendment
or repeal; but in reference to dispensing with a rule or sus-
pending it, in a particular case, if there is no express provision
on the subject, it seems that it can only be done by general
consent.

The terms “‘general consent,” as used in parliamentary
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practice, denote the unanimous opinion of the assembly when
their opinion is expressed informally, and not by means of a
vote. Whenever, therefore, it is said that the general consent
of the assembly is necessary to the adoption of any measure, it
is to be understood that, if the question is proposed inform-
ally, no objection must be made to it, or that, if proposed in a
formal manner, the vote in its favor must be unanimous.

17. When any of the rules adopted by the assembly or in
force, relative to its manner of proceeding, is disregarded or
infringed, every member has the right to take notice thereof,
and to require that the presiding officer, or any other whose
duty it is, shall carry such rule into execution ; and in that
case the rule must be enforced at once, without debate or
delay. It isthen too late to alter, repeal, or suspend the rule ;
so long as any one member insists upon its execution, it must
be enforeed.

SEcT. III. TIME OF MEETING,

18.  Every assembly which is not likely to finish its business
at one sitting will find it convenient to come to some order or

resolution beforehand, as to the time of re-assembling after an

adjournment ; it being generally embarrassing to fix upon the
hour for this purpose at the time when the sitting is about to
close, and in connection with the motion to adjourn.

SECT. IV. PRINCIPLE 0OF DECISION.

19. The principle upon which the decigions of all ageregate
bodies, such as councils, corporations, and deliberative assem-
blies, are made, is that of the majority of votes, or suflrages ;
and this rule holds not only in reference to questions and sub-
jects which admit only of an affirmative on one side and a
negative on the other, but also in reference to elections in
which more than two persons may receive the suffrages.

20. But this rule may be controlled by a speecial rule in
reference to some particular subject or question ; by which any
less number than a majority may be admitted, or any greater
number required, to express the will of the assembly. Thus
it is frequently provided, in legislative assemblies, that one-
third or oye-fourth only of the members shall be sufficient to
require the taking of a gquestion by yesas and nays; and, on the
ather hand, that no alteration shall take place in any of the
rules and orders, without the consent of at least two-thirds, or
even a larger number,
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CHAPTER 11.
UF THE OFFICERS.

21. The usual and necessary officers of a deliberative assem-
bly are those already mentioned, namely, a presiding and a
recording officer; both of whom are elected or appointed by
the assembly itself, and removable at its pleasure. These offi-
cers are always to be elected by absolute majorities, even in
thuse States in which elections are usually effected by a
plurality ; for the reason that, being removable at the pleasure
of the assembly, if any number short of a majority were to
elect, a person elected by any such less number would not be
able to retain his office for a moment ; inasmuch as he might
be instantly removed therefrom, on a question made for that
purpose, by the votes of those who had voted for other persons
on the election ; and it is essential to the due and satisfactory
performance of the functions of these officers, that they should
possess the confidence of the assembly, which they eannot be
said to do unless they have the suffrage® of at least a majority.

SECTION I. THE PRESIDING OFFICER.

22, The principal duties of this officer are the following :

To open the sitting at the time to which the assembly is ad-
Jjourned, by taking the chair, and calling the members to order;

To announce the business before the assembly, in the order
in which it is to be acted upon ;

To receive and submit, in the proper manner, all motions
and propositions presented by the members ;

To put to vote all guestions which are regularly moved, or
necessarily arise in the course of the proceedings, and to an-
nounce the result ;

To restrain the members, when engaged in debate, within
the rules of order ;

To enforce on all occasions the observance of order and de-
corum among the members ; ;

To receive all messages and other communications, and an-
nounce them to the assernbly ;

To authenticate, by his signature. when necessary, all the.
acts, orders and proceedings of the assemibly;

To inform the assembly, when necessary or when referred to
for the purpose, in a point of order or practice ;

To name the members (when directed to do so in a particular
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case, or when it is made a part of his general duty by a rule)
who are to serve on committees ; and, in general,

To represent and stand for the assembly, declaring its will,
and in all things obeying implicitly its commands.

23, If the assembly is organized by the choice of a prasi-
dent and vice-presidents, it is the duty of one of the latter to
take the chair in case of the absence of the president from the
assembly, or of his withdrawing from the chair for the pur-
pose of participating in the proceedings.

24.  Where but one presiding officer is appointed in the first
instance, his place ean-only be supplied, in case of his absence,
by the appointment of a president or chairman pro tempore ;
and in the choice of this officer, who ought to be elected before
any other business is done, it is the duty of the secretary to
conduet the proceedings.

25. The presiding officer may read sitting, but should rise
to state a motion, or put a question to the assembly.

SEcT. II. THE RECORDING OFFICER.

26. The principal 8uties of this officer consist in taking
notes of all the proceedings, and in making true entries in his
Journal of all “the things done and past’’ in the assembly ; but
he is not, in general, required to take minutes of ‘‘particular
men’s speeches,”” or to make entries of things merely pro-
posed or moved without coming to a vote. He ig to enter
what is done aund past, but not what is =aid or moved. This
is the rule in legislative assemblies. In others, though the
spirit of the rule ought to be observed, it is generally expected
of the secretary that his record shall be both a journal, and in
sol1ne sort u report, of the proceedings.

27. It is also the duty of the secretary to read all papers,
&e., which may be ovdered to be read; to call the roll of the
assembly, and take note of those who are absent, when a call
is ordered ; to ecall the roll, and note the answers of the
members, when a question is taken by yeas and nays; to
notify committees of their appointment and of the business
referred to them ; and to authentieate by his signature (some-
times alone and sometimes in ¢conjunction with the president)
all the acts, orders, and proceedings of the assembly.

28. The secretary is also charged with the custody of all
the papers and documents of every deseription, belonging to
the assembly, as well as the journal of its proceedings, and is
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to let none of them be taken from the table by any member or
other person, without the leave or order of the assembly.

29, When but a single secretary or clerk is appointed, his
place can only be supplied, during his absence, by the appoint-
ment of some one to act pro tempore. When several persons
are appointed, this inconvenience is not likely to occur.

30. The secretary should stand while reading, or calling the
assembly.

CHAPTER III.
OF THE RIGHTS AND DUTIES OF THE MEMBERS.

31. The rights and duaties of the members of a deliberative
assembly, as regards one another, are founded in and derived

from the prineciple of their absolute equality among them-

selves. Every member, however humble he may be, has the
same right with every other, to submit his propositions to the
assembly, to explain and reecommend them in discussion, and
to have them patiently examined and deliberately decided
upon by the assembly ; and, on the other hand, it is the duty
of every one so to conduet himself, both in debate and in his
general deportment in the assembly, as not to obstruct any
other member in the enjoyment of his equal rights. The
rights and duties of the men.bers require to be explained only
in reference to words spoken in debate (whether spoken of a
member or otherwise) and to general deportment. The first
will be most conveniently noticed in the chapter on debate ;
the other will be considered in this plaee:. :

32. The observance of decorum by the members of a de-
liberative assembly is not only due to themselves and to one
another as gentlemen assembled together to deliberate on
matters of common importance and interest, but is also essen-
tial to the regular and satisfactory proceeding of such an
asserbly. The rules on this subject, though venerally laid
down with reference to decorum in debate, are equally appli-
cable whether the assembly be at the time engaged in debate,
or not; and therefore it may be stated generally, that no
member is to disturb another or the assembly itself by hissing,
coughing, or spitting; by speaking or whispering to other
members ; by standing up to the interruption of others; by
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passing between the presiding officer and a member speaking ;
going across the assembly-room, or walking up and down in
it; taking hpuks or papers from the table, or writing there.

33.  All these breaches of decorum are doubtless aggravated
by being committed while the assembly is engaged in debate,
though equally contrary to the rules of propriety under any
other circumstances. Assaults by one member upon another,
threats, challenges, affrays, &e., are also high breaches of de-
corumni.

34. It isalsoa breach of decorum for a member to come
into the assembly-room with his head covered, or to remove
from one place to another with his hat on, or to put his haton
in coming in or removing it until he has taken his seat; and
in many sassemblies, especially those whicl consist of a small
number of menibers, it is not the custom to have the head
covered at all.

35. In all instances of irregular and disorderly deportment,
it is competent for every member, and is the special duty of
the presiding officer, to complain to the assembly, or to take
notice of the offence, and call the attention of the assembly to
it. When a complaint of this kind is made by the presiding
officer, he is said to name the member offending; that is, he
declares to the assembly that such a member, calling him by
name, is guilty of certain irregular or improper conduect. The
memiber who is thus charged with an offence against the
assembly is entitled to be heard in his place in exculpation,
and is then to withdraw. Being withdrawu, the presiding
officer states the offence committed, and the assembly pro-
ceeds to consider of the degree and amount of punishment to
be inflicted. The assembly may allow the member complained
of to remain, when he offers to withdraw ; or, on the other
hand, it may require him to withdraw, if he do not offer to
do so of his own accord. The proceedings are similar when the
complaint is made by a member, except that the offence is
stuted by such member, instead of being stated by the presid-
ing officer.

36. No member ought to be present in the assembly
wheu any matter or business concerning himself is debated ;
nor, if present by the indulgence of the assembly, ought he to
unte on any such question.  Whether the matter in question
concern his private interest, or relate to his conduct as a meni-
ber—as for a breach of order, or for matter arising in debate—
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as snon as it is i‘airly hefore the assembly, the member is to be
heard in exculpation, and then to withdraw until the matter
is settled. If, notwithstanding, a member should remain in
the assembly and vote, his vote may and ought to be dis-
allowed ; it being contrary not only te the laws of decency, but
to the fundamental prineiple of the social compact, that a
man should sit and act as a judge in his own case.

37. The only punishments which can be inflicted upon its

members, by a deliberative as-embly of the kind now under

consideration, consist of reprimanding, exelusion frow the
assembly, a prohibition to speak or vote for a specified time, and
expulsion : to which are to be added such other forms of pun-
ishment, as by apology, begging parddn, &e., as the assembly
may see fit to impose, and to require the offender to submit to
on pain of expulsion.

CHAPTER 1IV.
OF THE INTRODUCTION OF BUSINESS,

38, The proceedings of a deliberative assembly, in reference
to any particular subject, are ordinarily set in motion, in the
first instance, by some one of the members either presenting a
communication from persons not members, or himself sub-
mitting a proposition to the assembly.

49. Communications made to the assembly are of two

kinds, namely, those which are merely for its information in-

matters of fact, and those which contain a request for some
action on the part of the assembly, either of a general nature
or for the benefit of an individual. The latter only, as they
alone constitute a foundation for future proceedings, require to
be noticed.

40.  Propositions made by members are drawn up and intro-
duced, by motion, in the form which they are intended by the
mover to bear, as orders, resolutions, or votes, if they should
be adopted by the assembly. These propositions, of whatever
nature they may be, are usually denoriinated motions until
they are adopted ; they then take the name which properly
belongs to them, '

41.  When a member has oceasion to make any communieca-
tion whatever to the assembly—whether to present a petition
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or other paper, or to make or second a motion of any kind, or
merely to make a verbal statement—as well as when one
desires to address the assembly in debate, he must in the first
place, as the expression is, “obtain the floor” for the purpose
he has in view. In order to do this, he must rise in his place,!
and, standing uncovered, address himself to the presiding offi-
cer by his title ; the latter, on hearing himself thus addressed,
calls to the member by his name ; and the member may then,
but not before, proceed with his business.

42, If two or more members rise and address themselves to
the presiding officer at the same time, or nearly so, he should
give the floor to the member whose voice he first heard. If his
decision should not be satisfactory, any member may call it in
question, saying that, in his opinion, such a member (not the
one named) was first up; and have the sense of the assembly
taken thereon, as to which of the members should be heard,
In this case, the question should be first taken upon the name
of the member announced by the presiding officer; and, if this
question should be decided in the negative, then upon the

name of the member for whom the floor was claimed in oppo-
sition to him.
43. The mode of proceeding uponsuch communications

from persons not members, as are above alluded to, may be
explained by that adopted on the presentation of a petition
which may be considered as the representative of the whole
class to which it belongs. ;

44, A petition, in order to be received, should be subscribed
by the petitioner himself, with his own hand, either by name
or mark, except in ease of inability from sickness, or because
the petitioner is attending in person; and should be presented
or offered, not by the petitioner himself, but by some member
to whom it is intrusted for that purpose.

45. The member who presents a petition should previously
have informed himself of its contents, so as to be able to state
the substance of it on offering it to the assembly, and also to
be prepared to say, if any question should be made, that in his
judgment it is couched in proper language, and contains noth-
ing intentionally disrespectful to the assembly. >

1. In the House of Representatives of Massachussetts, where each
member's seatl is regularly assigned to him and numbered, it has been
found useful, in deciding upon the ciaims of several competitors for the
floor, to prefer one who rises in his place, to a member who addresses
the speaker from the aren, the passage-ways, or the seal of any other
member.
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46. Being thus prepuared, the member rises in his place,
with the petition in his hand, and informs the assembly that
he has a certain petition, stating the substance of it, which he
thereupon presents or offers tp the assembly, and at the same
time moves (which, however, may be done by any other
member) that it be received ; this motion being seconded, the
question is put, whether the assembly will receive the petition
or not. This is the regular course of proceeding; but in prae-
tice there isseldom any question made on receiving a petition ;
the presiding officer usually taking it for granted that there is
no objection to the reception, unless it be stated. If, however,
any objection is made Lo a petition before it has been other-

wise disposed of, the presiding officer ought to retrace his

steps, and require a motion of reception to be regularly made
and seconded

When a petition has been received, the next step in the
proceedings is the reading of it by the clerk, for the informa-
of the assembly, which though in the usual course of business,
and not likely to be objected to after the petition has been
received, is nevertheless the subject of a motion and question,
to be regularly submitted to the assembly, and voted upon; and
until a petition has been read, no order can properly be made
respecting it, not even for its lying on the table.

47. If the question of reception is determined in the
affirmative, the petition is brought up to the table by the
member presenting it, and is there read as of course by the
clerk. It is then regularly before the assem bly, to be dealt
with as it thinks proper ; the usual course being either to pro-
ceed to consider the subject of it immediately, or to assign
some future time for its consideration, or to order it to lie on
the table for the examination and consideration of the mem-
bers individually,

48. Whenever a member introduces a proposition of his
own, for the consideration of the assembly, he puts it into the
form he desires it should have, and then moves that it be
adopted as the resolution, order, or vote of the assembly. If
this proposition so far meets the approbation of other members
that one of them rises in his place, and seconds it, it may then
be put to the question ; and the result, whether affirmative or
negative, becomes the judgment of the assembl y.

49. A motion must be submitted in writing ; otherwise the
presiding officer will be justified in refusing to receive it; he
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may do so, however, if he pleases, and is willing to take the
trouble himself to reduce it to writing This rule extends only
to prineipal motions, which when adopted become the aet,
and express the sense of the assembly ; but not to subsidiary
or incidental motions,! which merely enable the assembly to
dispose of the formier in the manner it deserves, and which
are always in the same form. In the ecase’ of a motion to
amend, which is a subsidiary motion, the rules admits of an
exception, so far as regards the insertion of additional words,
which, as well as the principal motion, must be in writing

50, A motion must also be seconded, that is, approved by
some one member, at least, expressing his approval by rising,
and saying that he seconds the motion; and, if a motion be
not seconded, no notice whatever is to be taken of it by the
presiding officer, though in practice very many motions, par-
ticularly those which oceur in the ordinary routine of busi-
ness, are admitted withouat being seconded. This rule applies
as well to subsidiary as iprincipal motions. The seconding of
a motion sees to be required, on the ground that the time of
the assembly ought not to be taken up by a question which,
for any thing that appears, has no one in its favor but the
mover. There are some apparent exceptions to this rule,
which will be stated hereafter, in those cases in which one
member alone has the right of instituting or giving direction

to a particular proceeding; and an actual exception is some- -

times made by a special rule, requiring certain motions to be
seconded by more than one member.

An exception to the general rule requiring motions to be
seconded occeurs when it is proposed to proceed with, or to ex-
ecute, or to enforce, an order of the assembly ; as, for example,
when it is moved to proceed with an order of the day, or when
a member suggests or calls for the enforcement of some order
relating to the observance of decorum, or the regularity of pro-
ceeding. Thus, in the English House of Commons, a single
member may require the enforcement of the standing order
for the exclusion of strangers; and so, when the second or
other reading of a bill is made the order for a particular day, a
motion on that day to read the bill according to the order

need not be seconded.
51. When motion has been made and seconded,it is then to

1 Such as, to adjourn, lieon the table, for the previous question, for
postponement, commitment, &,
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be stated by the presiding officer to the assembly, and thus
becomes a question for its decision; and, until so stated, it is
not in order for any other motion to be made, or forany mem-
ber to speak to it ; but when moved, seconded, and stated from
the chair, a motion is in the possession of the assembly, and
cannot be withdrawn by the mover, but by special leave of
the assembly, which must be obtained by a motion made and
seconded as in other cases.

The principle stated must not be understood to preclude all
proceeding with or allusion to a motion until it has been stated
from the chair. On the contrary, after a4 motion has been
made, or made and seconded, but not yet proposed as a question,
it is competent for the mover to withdraw or modify it, either
of himself, or on the suggestion of some other member or of
the presiding officer, and without any motion or vote for the
purpose. The rule only requires that, until a motion is regu-
larly seconded and stated, it should not be spoken to as a
question for the deeision of the assembly, or be made the
subject of any motion or proceeding as such. Whilst, there-
fore, the presiding officer should permit members to make
remarks or suggestions for the purposes alluded to, with refer-
ence to motions not yet stated, he should be careful to check
and prevent all observations which may tend to execite debate ;
it being a general rule, that no debate can be allowed to take
place on any subject, unless there is a question pending at the
time.

52. When a motion is regularly before the assembly, it is
the“duty of the presiding officer to state it if it be not in
writing, or to cause it to be read if it be, as often as any Imeri-
ber desires to have it stated or read for his information.

83.  When a motion or proposition is regularly before the
assembly, no other motion can be received, unless it be one
which is previous, in its nature, to the question under consid-
eration, and consequently entitled to take its place for the
time being, and be first decided,
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CHAPITER V.
OF MOTIONS IN GENERAL.

o4, When a proposition is made to a deliberative assembly,
for its adoption, the proposition may be in such a form as to
be put to the guestion, and the assembly may be in sueh a
state as to be willing to come to a decision upon it at once ;
and, when this is the case, nothing more can be necessary than
to take the votes of the members, and ascertain the result.
But a different state of things may, and commonly does, exist ;
the assembly may prefer some other course of proceeding to
an immediate decision of the gquestion in the form in which it
is presented ; and, as it is proper that every parliamentary
body should have the means of fitly disposing of every proposi-
tion which may be made to it, certain forms of question have
from time to time been invented, and are now in general use,
for that purpose. These forms of question may properly be
called subsidiary, in order to distinguish them from the prin-
cipal motion or question to which they relate.

55. The different states of mind in which a proposition may
be received by a deliberative assembly, and the corresponding
forms of proceeding, or subsidiary motions to which they give
rise, in order to ascertain the sense of the assembly, are the
following :

Flirst, The assembly may look upon the proposition as use-
less or inexpedient, and may therefore desire to suppress it
either for a time or altogether. The subsidiary motions for
this purpose are the previous question aud indefinite postpone-
ment. ¢

Second, The assembly may be willing to entertain and
consider of a proposition, but not at the time when it was
made: either because more information is wanted by the
members individually, or because they desire further time for
reflection and examination, or because the assembly is then
occupied with some other matter which has more pressing
claims upon its pressing attention. The usual motions, under
such circumstances, are postponement to some future day or
time, and to lie on the table.

Third, The subject-matter of a proposition may he regarded
with fayor, but the form in which it is introduced may
be so defective that a more careful and deliberate consid-
eration than can conveniently be given to it in the assembly
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itself may be necessary to put it into a satisfactory form. In
this ease it is most proper to refer the proposition to a com-
mittee.

Fourth, The proposition may be acceptable, and the form
in whieh it is presented so far satisfactory that the assembly
may be willing to consider and act upon it, with such altera-
tions and amendments as may be thought proper. The
motion adapted to this case is to amend.

56. Itis not to be supposed that the subsidiary motions
above specified are the only ones that have at any time been
adopted or used, or that it is not competent to a deliberative
assembly to frame new motions at pleasure ; but these are the
forms in most common use, and are entirely sufficient for all
prastical purposes ! Neither is it to be supposed that these
motions are always applied strictly to the cases to which they
most appropriately belong; several of them are frequently
used to effect purposes for which others would be more proper.
These misapplications will be taken notice of under the heads
of the several motions. |

CHAPTER VI.
OF MOTIONS TO SUPPRESS.

57. When a proposition is moved which it is supposed may
be regarded by the assembly as useless or expedient, and
which it may therefore be desirous to get rid of, such proposi-
tion may be suppressed for a time by means of the previous
question, or altogether by a motion for indefinite post-
ponement.

SECcTION 1. PREVIOUS QUESTION,

55. The original and proper parliamentary use of the pre-

1 It is usual, in legislative assemblies, to provide by a special rule,
both as to the pecular motions 1o be used, and the order in which they
may be made. Thus the rule in the House of Representatives of Con-
gress (which is also adopted in the House of Representatives of Massa-
chusetts) 1s, that “when a question is under debate, no motion shall be
received, but to adjourn, to lie on the table, for the previous question,
to postpone to a day certain, to commit, to amend, to postpone indefi-
nitely ; which several motions shall have precedence in the order in
which they are arranged.’
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vious question being, as above stated, the suppression of a
main question, it seems proper to consider it as one of the sub-
sidary motions for that purpose, although in this eountry it
has been perverted to a wholly different use, namely, the sup-
pression of debate. This consideration in connection with the
difficulty of the subject, and the importance of a eorrect un-
derstanding of it, makes it proper to devote more room to the
previous question than needs to be given to most of the other
subsidiary motions. It will first be considered aecording to its
original use and intention; and afterwards, as used in this
country.

59. There are several motions which give rise to questions
previous in their nature to other questions to which they
relate; but the term previous has been applied exclusively to
a motion denominated the previous question, which has for its
object the suppression of a principal mofion or guestion. This
motion was introduced into the House of Clommons in England
more than two centuries ago, for the purpose of suppressing
subjects of a delicate nature relating to high personages, or the
discussion of which might call forth observations of an injur-
ious tendericy. When first made use of, the form of the
motion was, Shall the main question be put? and the effect
of a decision of it in the negatiyve was to suppress the main
question for the whole session. The form of it was afterwards
changed to that which it has at present, namely, Shall the
main question be now put? and the effect of a negative decis-
ion of it now is to suppress the main question for the residue
of the day only. The operation of this motion, in suppressing
the question to which it is applied, results from the principle
that no further consideration or discussion can regularly be
had of a subject which it has been decided shall not be put to
the question ; and therefore when, on the motion of the pre-
vious question, it has been decided that the principal question
shall not now be put, that question is disposed of for the day,
and eannot be renewed until the next or some succeeding day.
This is the purpose for which the previous question was origi-
nally invented, and for which it is still used in the British
Parliament.

60. But the prévinus question may be decided in the affirm-
ative, as well as the negative; that is, that the main question
shall now be put: in which case, that question is to be pul
immediately, without any further debate, and in the form in
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which it then exists This operation of the previous guestion,
when decided affirmatively, has led to the use of it for the
purpose of suppressing debate on a principal question, and
coming to a vote upon it immediately ; and this is ordinarily
the only object of (he previous question, as made use of in the
legislative assemblies of the United States.] The operation of
a negative deci=ion is different in different assemblies: in
some—as, for example, in the House of Representatives in
Congress—it operates to dispose of the prineipal or main gues-
tion by suppressing or removing it from before the house for
the day; but in others—as in the House of Representatives of
Massachusetts, and in the House of Assembly of New York
(in the former by usage only, and in the latter by a rule)—the

effect of a negative decision of the previous guestion is to leave

the main question under debate for the residue of the sitting,
unless sooner disposed of by taking the question, or in some
other mannner.

tl. In England the previous question is used only for sup-
pressing a main question ; the object of the mover is to obtain
a decision of it in the negative; and the effect of such a
decision, though in strictness only to suppress the question for
the day, is practically and by parliamentary usage, to dispose
of the subject altogether. In this country the previous ques-
tion is used chiefly for suppressing debate on a main question ;
the object of the mover is to obtain a decision of it in the
affirmative; and the effect of a deeision the other way, though
in some assemblies operating technically to suppress the main
guestion for the day only, is, in general, merely to suspend the
taking of the guestion for that day ; either leaying the debate
to go on during the residue of the day, or the subject to be
renewed on the next or some other day. The operation of an
affirmative decision is the same in both countries; namely,
the putting of the main question immediately, and without
further debate, delay, or consideration.

I Mr. Jefferson (Manual, ¢ xxxiv.) eonsiders this extension of the pre-
vious question as abuse. He is of opinion, that “its uses would be as
well answered by other more simple parliamentary forms: and there-
fowe it should not be favored, but restrieted within as narrow limits as
posgible.” Notwithstanding this suggestion, however, the use of the
previous question, as above stated, has become so firmly established,

that it cannot now be disturbed or unsettled, i
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sECT, LI, INDEFINITE POSTPONEMENT,

In order to suppress a question altogether, without co ning

to a direct vote upon it, in such a manner that it eannot he
renewed, the proper motion is for indefinite postponeinent ;

that is, a postponement or adjournment of the question, with-
out fixing any day for resuming it. The efleet of this motion,
if decided in the affirmative, is to quash the proposition
entirely ; as an indefinite adjournment is equivalent to a disso-
lution, or the continuance of a suit without day is a discontin-
uance of it. A negative decision has no effect whatever.

CHAPTER VIIL.
OF MOTIONS TO POSTPONIL

63.  If the assemnbly is willing to entertain and consider a
question, but not at the time when it is moved, the proper
course is either to postpone the subjeet to another day, or to
order it to lie on the table.

64. When the members individually want more informa-
tion than they possess at the time a question is moved, or

desire further time for reflection and examination, the proper

motion is, to postpone the subject to such future day as will
answer the views of the assembly.

65. This motion is sometimes used improperly, to get rid of
a proposition altogether, as would be done by an indefinite
postponement. This is effected by fixing upon a day which,
according to the common eourse of things, will not arrive until
after the assembly has been brought to a close. But a motion
worded in this manner is precisely equivalent fo a motion tor
indefinite postponement, and should be so considered and
treated.

66. If the assembly has something else before it, which
claims its present attention, and is therefore desirous to post-
pone a particular proposition until that subject is disposed of,
such postponement may be effected by means of a motion that
the matter in question lie on the table. If this motion pre-
vails, the subject so disposed of may be taken up at any time
afterwards, and considered, when it may suit the convenience

of the assembly.
When any motion or proposition, report, resolution, or other
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matter, has been ordered to lie on the table, it is not in strict-
ness allowable to make any further order, with reference to
the same subject, on the same day. The order may, however,
be limited to a specific time; as, for example, until some other
topic or subject is disposed of.

The proper motion for proceeding with a matter that has
bheen ordered to lie on the table is, that the assembly do now
proceed to consider that matter or subject. The motion some-
times made is, that the subject be taken up, or taken up for
consideration.

67. This motion is also sometimes made use of for the final
disposition of a subject; and it always has that effect, when no
maotion is afterwards made to tale it up.

CHAPTER VIIL.
OF MOTIONS TO COMDMIT.

8. The third case for the use of a subsidiary motion, as al-
ready stated, occurs when the subject-matter of a proposition is
regarded with favor; but the form in which it is introduced is
so defective, that a more careful and deliberate consideration is
necessary than can conveniently be given to it in the assembly
itself, in order to put it into a satisfactory form. The course of
proceeding then is, to refer the subject to a committee, which
is ealled a commitment; or, if the subject has already been in
the hands of a committee, a recommitment.

69. If there is a standing committee of the assembly, whose
functions embrace the subject in question, the motion should
be to refer it to that committee; if there is no such committee,
then the motion should be to refer to a select committee. If it
is a matter of doubt, whether a particular standing committee
is appropriate or not, and propositions are made for a reference
to that committee, and also for a reference to a select com-
mittee, the former proposition should be first put to the
(question.

70. When a subject is referred or recommitted, the com-
mittee may be instructed or ordered by the assembly, as to any
part or the whole of the duties assigned them ; or the subject
may be left with them without instructions. In the former
case, the instructions must be obeyed, of course; in the latter,
the committee have full power over the matter, and may
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report upon it in any manuer they please, provided they keep
within the recognized forms of parlianmentary proceedings,

The authority of a committee in reference to the suliject-
matter referrved to its consideration, as well as to the tinie and
manner of its proceeding, depends wholly upon, and is derived
fromy, the order by which the committee is instituted. Tt ean
only l.ﬂIhlllLI‘ the matter referred to it; and consequently is
not at liberty, like the assembly itself, to change the subject
under consideration by means of an amendment. This rule
is equally applicable to committees of the whole.

7l. A part only of a subject may be committed, without the
residue; or different parts may be committed to different
committees,

72, A commitment with instructions is sometimes made
use of; as a convenient mode of procuring further information,
and, at the same time, of postponing the consideration of a
subject to a future though uncertain day.

CHAPTER IX.

OF MOTIONS TO AMEND.
73. The last ease, for the introduction of subsidiary motions,
is when the assembly is satisfied with the subject-matter of a
proposition, but not with the form of it, or with all its differ-
ent parts, or desires to make some addition to it. The course
of proceeding then is to bring the proposition into the proper
forin, and make its details satisfactory, by means of amend-
ments, or of certain proceedings of a similar echaracter, and
having the same general purpose in view. The latter will be
first considered.

SEcTIoN I. DIVISION OF A QUESTION.

74. When a proposition or motion is complicated, that is,
composed of two or more parts whieh are so far independent
of each other as to be susceptible of division into several ques-
tions, and it is supposed that the assembly may approve of
some but not of all these parts, it is a compendious mode of
amendment to divide the motion into separate questions, to be
separately voted upon and decided by the assembly. This
division may take place by the order of the assembly, or a
motion regularly made and seconded for the purpose.

AT
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75. When a motion is thus divided, it becomes a series of
questions to be considered and treated each by itself, as an
independent proposition, in the order in which they stand;
and when they have all been gone through with, and decided,
the result will be the same as iff motions to amend by striking
out the several parts had been made, and put to the guestion.
When a motion for a division is made, the mover ought to
specify in his motion the manner in which he proposes to
make the division: and this motion, like every other of the
nature of an amendment, is itself susceptible of amendment.

76. It is sometimes asserted, that it is the right of every
individual member to have a complicated question (provided
it is susceptible of division) divided into its several parts, and
a question pul separately on each, on his mere demand, and
without any 1motion or any vote of the assembly for that pur-
pose. But this is a mistake; there is no such rule of parlia-
mentary proceeding; a' complicated question ean only be
separated by moving amendments fo it in the usual manner,
or by moving to a division of it in the manner above stated.

77. It is not unusual, however, for a deliberative assembly
to have a rule providing for the division of a complicated
question (provided it is susceptible of division) into its several
parts, upon the demand of a member. When this is the case,
it is for the presiding officer (subject, of course, to the revision
of the assembly) to decide, when the division of a motion is
demanded, first, whether the proposition is susceptible of
division ; and, secondly, into how many and what parts it may
be divided.

78. A proposition, in order to be divisible, must compre-
hend points so distinet and entire, that, if one or more of them
be taken away, the others may stand entire and by them-
selves ; but a qualifying paragraph, as, for example, an excep-
tion or a proviso, if separated from the general assertion or
statement to which it belongs, does not contain an eutire
point or proposition.

SEcT. 11, FIonnixng BLANKS.

79. It often happens that a proposition is introduced with
blanks purposely left by the mover to be filled by the assembly,
‘either with times and numbers, or with provisions analogous
to those of the proposition itself. In the latter case, blanks are
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filled in the same way that other amendments bythe 1ngertion
of words are made In the former, propositions to fill blanks
are not considered as amendments to the question, but as
original motions, to be made and decided before the principal
gquestion.

80. When a blank is left to be filled with a time or number,
motions may be ruade for that purpose, and the question taken
on each by itself, and before another is made; or several
motions may be made and pending hefore any of them are put
to the question. This last mode of proceeding, which is the
most usual as well as convenient, requires that the several
propositions should be arranged, and the question taken on
them, in such order as will the soonest and with the most cer-
tainty enable the assembly to come to an agreement.

81. In determining upon the order to be adopted, the objeect
is not to begin at that extreme which, and more, being within
every man’s wish, no one can vote against it, and yet, if it
should be carried in the affirmative, every question for more
would be precluded ; but at that extreme which will be likely
to unite the fewest, and then to advaoce or recede until a
number or time is reached, which will leite a majority.

82. Hence, when several different propositions are made for
filling blanks with a time or number, the rule is, that if the
larger comprehends the lesser, as in a question to what day a
postponement shall take place, the number of which a com-
mittee shall consist, the amount of a fine to be imposed, the
term of an imprisonment, the term of irredeemability of a
loan, or the ferminus in gquem in any other case, the question
must begin a maximo, and be first taken upon the greatest or
furthest, and so on to the least or nearest, until the assembly
comes to a vote; but if the lesser includes the greater, as in
questions on the limitation of the rate of interest, on the
amount of a tax, on what day the session of a legislative
assembly shall be closed by adjournment, on what day the
next session shall commence, or the ferminus a quo in any
other case, the question must begin « minimo, and be first
taken on the least or nearest, and so on to the greatest or most
remote, until the assembly comes to a vote.!

1 The above is the rule as laid down Ly Mr. Jefferson (# 88), and holds
where it is not supeseded by a special rule,savhich is generally the case
in our legislative assemblies; as, for example, in the Senate of the
United States, the ruale is, that in filling blanks the largest sum and
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Secr. ITI. ADDITION, SEPARATION, TRANSPOSITION.

83. When the matters contained in two separate proposi-
tions might be better put into one, the mode of proceeding is,
to reject one of them, and rhen to incorporate the substance
of it with the other by way of amendment. A better mode,
however, if the business of the assembly will admit of its
bheing adopted, is to refer both propositions to a committee,
with instructions to incorporate them together in one.

S84, So, on the other hand, if the matter of one proposition
would be more properly distributed into-two, any part of it
may be struck out by way of amendment, and put into the
form of a new and distinet proposition. But in this, as in the
former case, a better mode would generally be to refer the sub-
ject to a committee,

85, In like manner, if a paragraph or section requires to be
transposed, a question must be put on striking it out where it
stands, and another for inserting it in the place desired.

86. The numbers prefixed to the several sections, para-
graphs, or resolutions, whieh constitute a proposition, are
merely marginal indications, and no part of the text of the
proposition itself; and, if necessary, they may be altered or
regulated by the eclerk, without any vote or order of the
assembly. ;

SECcT. IV, MODIFICATION OR AMENDMENT BY THE MOVER.

87. The mover of a proposition is sometimes allowed to
modify it after it has been stated as a question by the presiding
officer; but as this is equivalent to a withdrawal of the motion
in order to substitute another in its place, and since, as has
already been seen, a motion regularly made, seconded, and
proposed, eannot be withdrawn without leave, it is clear that
the practice alluded to rests only upon general consent: and
that, if objected to, the mover of a proposition must obtain
the permission of the assembly, by a motion and question tor
the purpose, in order to enable him to modify his proposition.

88, 5o, too, when an amendment has been regularly moved
and seconded, it is sometimes the practice for the mover of the

fongest time shall be first put. In the House of Commons, in England,
the rule established by usage Is, that the smallest sum and the lomgest
time shall be first put.
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proposition to which it relates to signify his consent to it, and
tor the amendment to be thereupon made, without any (ues-
tion being taken upon it by the assembly. As this proceeding,
however, is essentially the same with that described in the
preceding paragraph, it of course rests upon the same founda-
tion, and is subject to the saume rule.

Before a motion has been stated, the mover, as already
remarked (2 56), may modify or withdraw it at his pleasure:
after it has been stated, he can only withdraw or modify it by
general consent; he may, however, like any other member,
move to amend. The acceptance by the mover, of an amend-
ment moved or suggested by some other member, stands upon
the same ground.

SECT. V. GENERAL RULES RELATING T0 AMENDMENTE.

89.  All amendments of which a proposition is suseeptible,
so far as form is concerned, may be effected in one of three
ways: namely, either by inserting or adding certain words; or
by striking out certain words; or by striking out certain
words; and inserting or adding others. These several forms of
amendment are subject to certain general rules, which, being
equally applicable to them all, require to be stated beforehand.

90. First Rule. When a proposition consists of several sec-
fions, paragraphs, or resolutions, the natural order of consid-
ering and amending it is to begin at the beginning, and to
proceed through it in course by paragraphs; and, when a latter
part has been amended, it is not in order to recur back, and
make any alteration or amendment of a former part.

91. Second Rule. Every amendment which can be pro-
posed, whether by striking out, or inserting, or striking out
and inserting, is itself susceptible of amendment; but there
can l.e no amendment of an amendment to an amendment:
this would be such a piling of questions one upen another, as
would lead to great embarrassment; and, as the line must be
drawi somewhere, it has been fixed by usage after the amend-
ment to the amendment. The objeet which is proposed to be
effected by such a procseding must be sought by rejecting the
amendment to the amendment, in the form in which it is
proposed, and then moving it again in the form in which it is
wished to be amended, in which it is only an amendment to
an amendment; and, in order to accomplish this, he who
desires to amend an amendment should give notice, that, if

ok
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rejected in the form in which it is presented, he shall move it
again in the formn in which he desires to have it adopted.

92, Thus, if a proposition consist of A B, and it is proposed
to amend by inserting C D, it may be moved to amend the
amendment by inserting E ¥; but it candot be moved to
amend this amendment, as, for example, by inserting G. The
only mode by which this can be reached is to reject the amend-
ment in the form in which it is presented, namely, to insert
E F, and to move it in the form in which it is desired to be
amended, namely, to insert E G F.

93. Third Rule. Whatever is agreed to by the assembly,
on a vote, either adopting or rejecting a proposed amendment,
cannot be afterwards altered or amended.

94. Thus, if a proposition consist of A B, and it is moved
to insert C, if the amendment prevail, C cannot be afterwards
amended, beeause it has been agreed to in that form; and so,
if it is moved to strike out B, and the amendment is rejécted,
B eannot afterwards be amended, because a vote against strik-
ing it out is equivalent to a vote agreeing to it as it stands.

95. Fourth Rule. Whateveris disagreed to by the asscinbly,
on a vote, cannot be afterwards moved aguin. This rule isthe
converse of the preceding, and way be illustrated in the same
manner. 358

96. Thus, if it is moved to amend A B by inserting ', and
the amendiment is rejected, C cannot be moved again ; or if it
is moved to amend A B by striking out B, and the amendment
prevails, B cannot be restored : because in the first case C, anl
in the other B, have been disagreed to by a vote,

97, Fifth e, 'The inconsisteney or incompatibility of a
proposed amendment with one which has already been
adopted is a fit ground for its rejection by the assembly, but
not for the suppression of it by the presiding officer, as against
erder; for, if questions of this nature were allowed to be
brought within the jurisdiction of the presiding officer, as
matters of order, he might usurp a negative on important
modifications, and suppress or embarrass instead of subserving
the will of the assembly.

SEeT. VI. AMENDMENTS BY STRIKING OQUT.

98. If an amendment is proposed by striking out a par-
ticular paragraph or certain words, and the amendment is
rejected, it eannot be again moved to strike out the same

e — i -
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words or a part of them ; but it may be moved to strike out a
part of the same words with others, provided the coherence to
be struck out be so substantial as to make these, in fact, differ-
ent propositions from the former.

99. Thus, if a proposition consist of A B ( D, and it is
moved to strike out B C, if this amendment is I'E_]ELt-Ed it can
not be moved again ; but it may be moved to strike out A B,
or ABC,orBCD, or CD.

100.  If an amendment by striking out is agreed to, it can
not be afterwards moved to insert the same words struck out,
or a part of them ; but it may be moved to insert the same
words with others, proyided the coherence to be inserted,
make these propositions substantially different from the first,

101. Thus, if the proposition A B (' D is amended by strik-
ing out B (, it cannot be moved to insert B C again; but it
may be moyed to insert B C with other words, or B with
others, or C with others.

102,  When it is proposed to amend by striking out a partie-
ular paragraph, it may be moved to amend this amendment
in three different ways; namely, either by striking out a part
only of the paragraph, or by inserting or adding words, or I::r;-,r
striking out and inserting.

103 Thus, if it is moved to amend the proposition A B C
D by striking out B C, it may be moved to amend this amend-
ment by striking out B only or C only, or by inserting E, or
by striking out B or C and inserting E,

104. In the case of a proposed amendment by striking out,
the effect of voting upon it, whether it be decided in the
affirmative or negative, according to the third and fourth rules
above mentioned, renders it necessary for those who desire to
retain the paragraph to amend it, if any amendment is neces-
sary, before the vote is taken on striking out, as, if struck out,
it cannot be restored, and, if retained, it cannot be amended.

105. As an amendment must necessarily be put to the
question before the prineipal motion, so the question must be
put on an amendment to an amendment before it is put on
the amendment:; but, as thig is the extreme limit to which
motions may be put upon one another, there can be no prece-
dence of one over another among amendments to amendments;
and consequently they ean only be moved one at a time, or,
at all events, must be put to the question in the order in which

they are moved.
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106. When a motion for striking out words is to put the
question, the parliamentary form always is, whether the words
shall stand as part of the principal motion, and not whether
they shall be struck out. The reason for this form of stating
the question probably is, that the guesiion may be taken in
the same manner on a part as on the whole of the principal
motion ; which would not be the case if the question was
stated on striking out, inasmuch as the question on the princi-
pal motion, when it comes to be stated, will be on agreeing to
it, and not on striking ont or rejecting it. Besides, as an equal
division of the assembly would produce a different decision of
the question, according to the manner of stating it, it might
happen, if the question on the amendment was stated on
striking out, that the same question would be decided both
affirmatively and neg;atlvely by the same vote.!

107. On a motion to amend by striking out certain words,
the manner of stating the question is, first to read the passage
proposed to be amended, as it stands; then the words pro-
posed to be struck out; and lastly, the whole passage as it
will stand if the mnendment is adopted

1 The common, If not the only, mode of stating the question in the
lexizlative assemblies of this country, is on striking out.,
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SEcT. VII, AMENDMENTS BY INSERTING.

108. If an amendment is proposed by inserting or adding a
paragraph or words, and the amendment is rejected, it cannot
be moved again to insert the same words or a part of them ;
but it may be moved to insert the same words with others, or
a part of the same words with others, provided the coherence
really make them different propositions.

109, Thus, if it is moved to amend the proposition A B by
inserting C D, and the amendment is rejected, ¢ D cannot be

again moved ; but it may be moved to insert C E, or D E, or
LIRS, (- '

L10. If it is proposed to amend by inserting a paragraph,
and the amendment prevails, it cannot be afterwards moved
to strike out the same words or a part of them ; but it may be
moved to strike out the saine words with others,! or a part of
the same words with others, provided the coherence be such
as to make these propositions really difter from the first.

111. Thus, if in the example above supposed the amend-
ment prevails, and C D is inserted, it cannot be afterwards
moved to strike out C D; but it may be moved to strike out A
C,or ACD, or DB, or C D B.

112.  When it is proposed to amend by inserting a para-
graph, this amendment may be amended in three different
ways; namely, either by striking out a part of the peragraph,
or by inserting something into it, or by striking out and in-
serting.

113. Thus, if it proposed to amend A B by inserting C D,
this amendment may be amended either by striking out C or
D, or inserting K, or by striking out C or D and inserting E.

114. Whenitis proposed to amend by inserting a paragraph
those in favor of the amendment should amend it, if necessury,
hefore the question ts taken ; beeause, if it isrejected, it cannot
be moved again, and, if received, it cannot be amended.

115. There is no precedence of one over another in amend-
ments to amendments by inserting, any more than in amend-
ments to amendments by striking out.

116. On a motion to amend by inserting a paragraph, the
manner of stating the question is, first Lo read the passage to

1 This is the common case of striking out a paragraph, and having
meanded it by inserting words.
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116. If the motion to strike out and insert is put to the ques-
tion and divided, and is decided in the negative, the same mo-
tion cannot be made again; but it may be moved to strike out
the same words, and, 1, insert nothing; 2, insert other words:
3, insert the same words with others; 4, insert a part of the
same words with others: 5, strike out the same words with
others, and insert the same; 6, strike out a part of the same
words with others, and inzert the same; 7, strike out other
words, and insert the same; and, 8, insert the same words,
without striking out anything. ’

120, If the motion to strike out and insert is decided in the
affirmative, it cannot be then moved to insert the words struck
out or a part of them, or te strike out the words inserted or a
part of them ; but it may be moved, 1, to insert the same words
with others; 2, to insert a part of the same words with others;
3, to strike out the same words with others; or, 4, to strike out

a part of the same words with others.

121, When it is proposed to amend by striking out and in-
serting, this amendinent may be amended in three different
ways in the paragraph proposed to be struck out, and also in
the paragraph proposed to be inserted; namely, by striking
out, or inserting, or striking out and inserting. And those
who are in favor of either paragraph mustamend it before the
question is taken, for the reasons already stated ; namely, that,
if decided in the affirmative, the part struck out cannot be re-
stored, nor can the part inserted be amended ; and, if decided
in the negative, the part proposed to be struck out cannot be
amended, nor can the paragraph proposed to be inserted be
moved again.

122, On a motion to amend by striking out certain words
and inserting others, the mannér of stating the question is,
first, to read the whole passage to be amended, as it stands;
then the words proposed to be struck out; next, those to be
inserted ; and, lastly, the whole passage as it will stand when
amended.

[122 @. The foregoing rules in regard to amendments are
undoubtedly made as clear and plain as the nature of the sub-
ject admits of. It is not to be expected, however, that any
persons excepting those whose specialty is the knowledge and

-

practice of parliamentary procedure would acquire sufficient

familiarity with them to be able to apply them readily in prac-
tice. The principle on which they rest is that the same prop-
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to be deemed the law in respect of general warrants; and, for
that purpose, at the time when the determination of the legal-
ity of such warrants in the instance of a most seditious and
treasonable libel, is actually depending before the ecourts of
law, for this house to declare' — that a general warrant for ap-
prehending the authors, printers, or publishers of a libel, togeth-
er with their papers, is not warranted by law, and is an liglh
violation of the {iberty of the subject. The an:endment was
adopted, after a long debate; and then the resolution as amend-
ed was immediately rejected without a division.!

126. But sometimes the nature of a proposgition is ehanged
by means of amendiments, with a view to its adoption in a
sense the very opposite of what it was originally intended to
bear. The following is a striking example of this mode of pro-
ceeding : In the House of Commons, April 10, 1744, a resolu-
tion was moved, declaring ““ That the issuing and paying to the
Duke of Aremberg the sum of forty thousand pounds sterling
to put the Austrian troops in motion, in the year 1742, was a
dangerous misapplication of public meney, and destructive of
the rights of parliament.” The objeet of this resolution was
to censure the conduct of the ministers; and the friends of the
ministry, being in a majority, might have voted directly upon
the motion, and rejected it. But they preferred to turn it into
a resolution approving of the conduct of ministers on the oc-
casion referred to; and it was accordingly moved to amend by
leaving out the words “‘a dangerous misapplication,” &e., to
the end of the motion, and inserting instead thereof the words
W pecessary for putting the said troops in motion, and of great
consequence to the common cause.”  The amendment being
adopted, it was resolved (reversing the original proposition)
“Phat the issuing and paying to the Duke of Aremberg the
sum of forty thousand pounds sterling to put the Austrian
troops in motion in the year 1742, was necessary for putting

1 This mode of defeating a measare, however, I5 not alwiys success-
ful. In 1780, Mr. Dunning having made o motion, in the House of Com-
mons, “That, in the opinion of this house, the influence of the crown
has increased, is increasing, and ought to be diminished,” Dundas, lord-
advoeate of Scotlands in order to defeat the motion, proposed to amend
by inserting after the words *“in the opinion of this house " {he words “d is
H..{.I'H' necessary to declare that,” &e. But this amendment, instead of in-
timidating the friends of the original, motion, was at once adopted by
them: and the resolution passed as amended.

W
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CHAPTER X,
OF THE ORDER AND SUCCESSION OF QUESTIONS,

129, It is a general rule, that when a proposition is regular-
ly before a deliberative assembly for its consideration, no oth-
er proposition or motion can regularly be made or arige so as
to take the place of the former, and be first acted upon, unless
it be either, first, a privileged question; secondly, a subsidiary
question ; or, thirdly, an incidental question or motion.

130. All these motions take the place of the ]1|'iraei]iz|1 0=
tion, or main question as it is usually called, and are to he first
put to the question; and among themselves., also, there are
some which, in like manner, take the place of all the others.
Some of these questions merely supersede the prineipal ques-
tion, until they have been decided ; and when decided, wheth-
er affirmatively or negatively, leave that question as before.
Others of them also supersede the prineipal guestion until
they are decided ; and, when decided one way, dispose of the
principal question, but, if decided the other way, leave it as
before.

SEeT. 1. PRIVILEGED QUESTIONS.

131. There are certain motions or questions whieh, on ac-
count of the superior importance attributed to them, either in
conusequence of a vote of the assembly, or in themselves con-
sidered, or of the necessity of the proceedings to which they
lead, are entitled to take the place of any other subject or
proposition which may then be under consideration, and to he
first voted upon and decided by the assembly. These are called
privileged questions, because they are entitled to precedence
over other questions, though they are of different degrees
among themselves. Questions of this nature are of three
kinds, namely : first, mofions to adjourn; secondly, motions or
questions relative to the rights and privileges of the assembly,
or of ite members individually ; and, thirdiy, motions for the
orders of the day.
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fore any volé or guestion has been taken upon it, it is thereby
retnoved from bhefore the assembly, and will not stand before
it, as a matter of course, at its next meeting, bhut must be
brought forward in the usual way.

(135 a.  When the motion to adjourn involves the merits of
the main question, it is, strictly speaking, debatable, unless by
special rule itis otherwise provided. (Cushing, Law and Prae-
tice of Leg. Ass., Art. 1625.)

Adjournment ordinarily means a postponement of the bhus-
iness of the assembly to some definite time, either indicated
specially in the motion, or provided for by some general rule ;
but, when the assembly is adjourned without any such pro-
vision, it is of course dissolved, and would not sit again until
called together anew, according to the provisions of its organ-
ic law., There is sometimes a little confusion of ideas arising
from the use of the term session, which may mean a sin-
gle sitting, or the aggregate of all the sittings from the com-
nmencement until the dissolution of the assembly.  As the ad-

journment from sitting to sitting is merely a continuation of

the same session, it is sometimes stated that, independently of
any special rule, on such an adjourmment the business would
be taken up at the next meeting where it was left; and of
course this may be provided by special rule. Where the ad-

journment effects a dissolution of the assembly, the husiness

hefore it would necessarily full to the ground, unless, by vir-
tue of sonie speckl rule or organic law of the assembly, such a
result should be avoided. —EDb. ]

QUESTIONS OF PRIVILEGE.

136. The guestions next in relative importance, and which
supersede all others for the time being, except that of adjourn-
ment, are those which concern the rights and privileges of the
assembly or of its individual members; as, for example, when
the proceedings of the assembly arve disturbed or interrupted,
whether by strangers or members, or where a guarrel arises
between two members: and, in these cases, the matter of priv-
ilege supersedes the question pending at the time, together
with all subsidiary and incidental ones, and must be fiist dis-
posed of.  When settled, the question interrupted by it is to
be resumed at the point where it was suspended.
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order, before himself deciding it; but merely, that the matter
is not then to be debated and {lisum-'h?vd, as a question to be de-
cided by the assembly. The presiding officer, before express-
ing his own opinion, may, if he pleases, take the opinions of
other members. It is manifest, however, that, when he is
ready to give his own opinion, he may proceed at onoce, and
cannot be precluded from doing so by any other member
claiming a right to be first heard.

141. When the reading of a paper is evidently for informa-
tion, and not for delay, it is the usual practice for the. presid-
ing officer to allow of it, unless objection is made, in which
case leave must be asked; and this is seldom refused, where
there is no intentional or gross abuse of the time and patience
of the assembly. :

142. When, in the course of a debate or other proceeding,
the reading of a paper is called for, and a question is made
upon it, this question is incidental to the former, and must he
first decided.

WITHDRAWAL OF A MOTION.

143. A motion, when regularly made, seconded, and pro-
posed from the chair, is then in the possession of the assem-
bly, and cannot be withdrawn by the mover, or directly dis-
posed of in any manner but by a vote; hence, if the mover of
a question wishes to modify it, or to substitute a different one
in its place, he must obtain the leave of the assembly for that
purpose ; which leave can only be had, if objection is made,
by a motion and question in the usual mode of proceeding.

A motion, when made, seconded, and stated, cannot be with
drawn without the general congent, or, if put formally to the
question, the unanimous vote of the assembly.

144. If this motion is decided in the affirmative, the motion
to which it relates is thereby removed from before the assem-
bly, as if it had never been moved; if in the negative, the
business proceeds as before.

SUSPENSION OF A RULE.

145. When any contemplated motion or proceeding is ren-
dered impracticable, by reason of the existence of so1me spe-
cial rule by which it is prohibited, it. has bec¢ome an estab-
lished praectice in this country to suspend or dispense with the
rule, for the purpose of admitting the proceeding or motion
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which is desired. This can only-be done by a motion aud
question ; and, where this course is taken in order to a motion
having reference to a proposition then under consideration, a
motion to suspend the rule supersedes the original question for
the time being, and is first to be decided.

146. It is usual, in the code of rules adopted by deliberative
assemblies, and especially legislative bodies, to provide that a
certain number exceeding a majority, as two-thirds or three-
fourths, shall be competent to the suspension of a rule in a
particular case; where this is not provided, there seems to be
no other mode of suspending or dispensing with a rule than
by general consent.

AMENDMENT OF AMENDMENTS.

147. In treating of amendments, it has already been seen
that it is allowable to amend = proposed amendment, and that
the question on such sub-amendment must necessarily be put
and decided before putting the question on the amendment.
The former is incidental to the latter, and supersedes it for the
time being. :

SeEcT. III. SUBSIDIARY (QUESTIONS.

148. Subsidiary or secondary questions or motions, as has
already been stated, are those which relate to a prinecipal mo-
tion, and are made use of to enable the assembly to dispose of
it in the most proper manner. These motions have the effect
to supersede, and in some cases, when decided one way, to dis-
pose of the principal question. They are also of different de-
grees among themselves; and, according to their several na-
tures, supersede and sometimes dispose of one another.

149. The subsidiary motions in common use are the follow-
ing: namely, lie on the table, the previous question, postpone-
ment either indefinitely or to a day certain, commitment, and
amendment.

151). It is a general rule, with certain exceptions which will
be immediately mentioned, that subsidiary motions eannot be
applied to one another: as, for example, suppose a motion to
postpone, commit, or amend a principal question, it cannot be
moved to suppress the motion to postpone, &e., by putting a
preyious question on it; or, suppose the previous question is
moved, or a commitment or amendment of a main question,
it canuot be moved to postpone the previous question or the
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motion for commitment or amendment.  The reasons for this
rule are: 1, it would be absurd to separate the appendage from
its principal; Z, it would be a piling of questions one on an-
other, which, to avoid embarrassmeunt, is not allowed ; and, 38,
the same result may be reached more simply by voting against
the motion which it is attempted to dispose of by another sec-
ondary motiou.

151, The exceptions to the rule above stated are, that mo-
tions to postpone (either to a day certain or indefinitely), to
comunit, or to amend a prineipal question, ruay be amended
for the reason that * the useful character of amendment gives
it a privilege of attaching itself to a secondary and privileged
motion ;" that is, a subsidiary motion to earry out and im-
prove another may be applied to that other, but a subsidiary
motion te dispose of or suppress another is not admissible,
Hence the subsidiary motions above mentioned may be
amended.

152. A previous gquestion, however, cannot be amended, the
nature of it not admitting of any change. Parliamentary
usage has fixed its form to be, *“Shall the main question be
now put?? that ig, at this instant; and, as the present instant
is but one, it cannot admit of any modification, and to change
it to the next day or any other moment is without example or
utility. For the same reasons, also, that the form of it is fixed
by parlinmentary usage, and is already as simple as it can be,
a motion to lie on the table cannot be amended.

LIE ON THE TABLE,

153. This motion is usually resorted to when the assembly
has something else before it which ¢laims its present attention,
and therefore desires to lay aside a proposition for a short but
indefinite time, reserving to itself the power to take it up when
convenient. This motion takes precedence of and supersedes
all the other subsidiary motions.

154. If decided in the aflirmative, the prineipal motion, to-
gether with all the other motions, subsidiary and incidental,
connected with it, is remoyed from before the assemlbly, until
it is again taken up; w Im-h it may he by motion and vote, at
any time when the assemhbly pleases.

155, If decided in the negative, the business proceeds in the
same manner as if the motion had never been made.
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PREVIOUS QUESTION.

156. This motion has already been described (58], and the
nature and effect of it fully stated. It stands in an equal de-
eree with all the other subsidiary motions, except the motion
to lie on the table; and counsequently, if first moved, is not
subject to be superseded by a motion to postpone, commit, or
amend.

157. If the previous guestion is moved before the others
above mentioned, and put to the question, it has the effect to
prevent those motions from being made at all; for if decided
affirmatively, to-wit, that the main question shall now be put,
it would of course be contrary to the decision of the assembly,
and therefore against order, to postpone, commit, or amend ;
and if decided negatively, to-wit, that the main question shall
not now be put, this takes the main question out of the pos-
session of the assembly for the day, so that there is then noth-
ing before it to postpone, commit or amend.1

POSTPONEMENT.

158. The motion to postpone is either indefinite or to a day
certain, and, in both these forms, may be amended; in the
former, by making it to a day certain; in the latter, by sub-
stituting one day for another. But, in the latter case, propo-
sitions to substitute different days for that originally named
bear more resemblance to propositions for filling blanks than
they do to amendments, and should be considered and treated
accordingly.

159, If, therefore, a motion is made for an indefinite post-
ponement, it may be moved fo amend the motion by making
it to a day certain. If any other day is desired, 1t may be
moved as an amendment to the amendment; or it may be
moved as an independent motion, when the amendment has
been rejected.

160. If a motion is made for a postponement to a day cer-
taim, it may be amended by the substitution of a different day;
but in this case a more simple and effectual mode of proceed-

I In the House of Representatives of Massachusetts, as the effect of a
negative decision of the previous guestion is not to remove the princi-
pal guestion from hefore the house, that guestion is still open Lo post-

ponement, commitment, or amendment, notwithstanding such negn-
tive decision. '

LA



W
£

X

110 CLARKE'S TEXT-BOOK ON EMBALMING.

ing is to consider the day as a blank to be filled in the usual
manner, beginning with the longest time.

161. This motion stands in the same degree with motions
for the previous question, to commit, and to amend ; and, if
first made, is not susceptible of being superseded by them.

162, If a motion for postponement is decided aflirmatively,
the proposition to which it is applied is removed from before
the assembly, with all its appendages and incidents, and con-
sequently there is no ground for either of the other subsidiary
motions; if decided negatively, that the proposition shall not
be postponed, that question may then be suppressed by the
previous question, or committed, or amended,

COMMITMENT.

163. A motion to commit, or recommit (which is the term
used when the proposition has already been once committed ),
may be amended by the substitution of one kind of committee
for another, or by enlarging or diminishing the number of the
members of the committee as originally proposed, or by in-
structions to the committee.

164.  This motion stands in the same degree with the pre-
vious question, and postponement, and, if first made, is not
superseded by them; but it takes precedence of a motion to
amend.

165. It decided affirmatively, the proposition is removed
from before the assembly, and consequently there is no ground
for the previous question or for postponement or amendment:
if negatively, to-wit, that the principal question shall not be
committed, that question may then be suppressed by the pre-
vious question, or postponed, or amended,

AMIENDMENT,

166. A motion to amend, as has been seen, may be itself
amended. Tt stands in the same degree only with the previous
question and indefinite postponement; and neither, if first
maoved, is superseded by the other. 7

167. But this motion is liable to be superseded by a motion
to postpone to a day certain; so that, amendment and post-
ponement competing, the latter is to be first put. The reason
is, that a question for amendment is not suppressed by post-
poning or adjourning the prineipal question, but remains be-
fore ihe assembly whenever the main question is resumed ;

-
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ment in a former part froin being admissible after a latter part
had been amended ; but this rule does not seem to be so es-
sential to be observed in smaller bodies, in which it may often
be advantageous to allow of going from one part of a paper to
another, for the purpose of amendments.

174, T'o this natural order of beginning at the beginning,
there is one exception according to parliamentary rules, where
a resolution or series of resolutions, or other paper, has a pre-
amble or title; in which case, thie preamble or title is post-
poned until the residue of the paper is gone through with.

175. In considering a proposition consisting of several par-
agraphs, the course is, for the whole paper to be read entirely
through, in the first place, by the clerk; then a second time,
by the presiding officer, by paragraphs, pausing at the end of
each, and putting questions for amending, if amendments are
proposed ; and, when the whole paper has been gone through
with in this manner, the presiding officer puts fhe final gues-
tion on agreeing to or adopting the whole paper, as amended
or unamended.

176. When a paper which has been referred to a commit-
tee, and reported back to the assembly, is taken up for eonsid-
eration, the amendments only are first read, in course, by the
¢lerk. The presiding officer then reads the first, and puts it to
the question, and so on until the whole are adopted or reject-
ed, before any other amendment is admitted, with the excep-
tion of an amendment to an amendment. When the amend-
ments reported by the committee have been thus disposed of,
the presiding officer pauses, and gives time for amendments to
be proposed in the assembly to the body of the paper (which
he also does, if the paper has been reported without amend-
ments, putting no guestions but on amendments proposed);
and, when through the whole, he puts the question on agree-
ing to or adopting the paper, as the resolution, order, &e., of
the assembly.

177. 'The final question is sometimes stated merely on the

| acceptance of the report; but a better form is on agreeing with

the committee in the resolution, order, or whatever else the
conclusion of the report may be, as amended or without amend-
ment; and the resolution or order is then to be entered in the
journal as the resolution, &ec., of the assembly, and not as the
report of the committee accepted.

178. When the paper referred to a committee is reported

o
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not be deprived of their rights in debate, &e., in relation to the
subject moved.

182, When a member has obtained the floor, he cannot be
cut off’ from addressing the assembly on the one guestion be-
fore it; nor, when speaking, can he be interrupted in his speech
by any other member rising, and moving an adjournment, or
for the orders of the day, or by making any other privileged
motion of the same kind : it being a general rule, that a mem-
ber in possession of the floor, or proceeding with his speech,
eannot be taken down or interrupted but by a call to order;
and the question of order being deeided, he is still to be heard
through. A e¢all for an adjournment, or for the orders of the
day, or for the guestion, by gentlemen in their seats, is not a
motion ; as no motion can be made without rising, and ad-
dressing the chair, and being called to by the presiding officer.
Suech calls for the question are themselves breaches of order,
which, though the member who has risen may respect them
as an expression of the impatience of the assembly at further
debate, do not prevent him from going on if he pleases.

The rule stated in this paragraph, that a member speaking
cannot rightfully be interrupted in his speech, but by a call to
order, does not make it the duty of the presiding officer to re-
fuse to hear a member who rises and addresses the chair whilst
another is speaking ; for, if this were the case, the presiding
officer could very rarely know whether there might not be oc-
casion for the interruption, and would thus be in danger of
keeping the assembly in ignorance of matters which it might
be of the highest concern for them to know. When, there-
fore, a member rises whilst another is speaking, and addresses
the chair, he should inform the presiding officer that he rises
to a point of order, or to the orders of the assembly, or to a
matter of privilege. It will then be the duty of the presiding
officer to direct the member speaking to suspend his remarks,
or to resume his seat, and the member rising to proceed with
the statement of his point or other matter of order or of priv-
ilege. If the latter, on proceeding, discloses matter which
shows that the interruption was proper, the subject so intro-
duced must first be disposed of; and then the member who
was interrupted is to be directed to proceed with his speech.
If it appears that there was no sufficient ground for the iilll:"!‘-
ruption, the member rising is to be directed to resume his
seat; and the member interrupted, to proceed with his speech.
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proceedings, in any other capacity than as such officer. He is
only allowed, therefore, to state matters of fact within his
knowledge; to inform the assembly on points of order or the
course of proceeding, when called upon for that purpose, or
when he finds it necessary to do so; and, on appeals from his
deecision on questions of order, to address the assembly in de-
bate.

SECTION . AS TO THE MANNER OF SPEAKING.

185. When a member desires to address the asseinbly on
any subject before it (as well as to make a motion), he is to rise
and stand up in his place, uncovered, and to address himself
not to the assembly or any particular member, but to the pre-
siding officer, who, on hearing him, ecalls to him by his namne,
that the assembly may take notice who it is that speaks, and
give their attention accordingly. If any question arises, as to
who shall be entitled to the floor where several members rise
at or nearly at the same time, it is decided in the manner al-
ready described (47), as to obtaining the floor to make a mo-
tion.

186, It is customary, indeed, for the presiding officer, after
a motion has been made, seconded, and proposed, to give the
floor to the mover,! in preference to others, if he rises tospeak ;
or, on resuming a debate after an adjournment, to give the
floor, if he desires it, to the mover of the adjournment in pret-
erence to other members; or, where two or more members
claim the floor, to prefer him who is opposed to the measure
in question: but, in all these cases, the determination of the
presiding officer may be overruled by the assembly.

187. It is sometimes thought, that when a member in the
course of debate breaks off his speech, and gives up the tloor
to another for a particular purpose, he is entitled to it again as
of riglit, when that purpose is accomplished ; but though this
is generally conceded, yet, when a member gives up the floor
for one purpose, he duua so for all ; and it is not possible for the
presiding officer to take notice of and enforce agreements of
this nature between members.

| Sometimes o member, instead of proposing his motion at first, pro-
peeds with his speech ; hLll in such a case he is linble 1o be taken down
to order, unless he states that he intends to conclude with a maotion,
and informs the assembly what that motion is; and then he may be al-

lowed to proceed.,
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188. No person, in speaking, is to mention a member then
present by his name; but to deseribe him by his seat in the
assembly, or as the member who spoke last, or last but one, or
on the other side of the guestion, or by some other equivalent
expression. The purpose of this rule is to guard as much as
possible against the excitement of all personal feeling, either
of favor or of hostility, by separating, as it were, the official
from the personal character of each member, and having re-
eard to the former only in the debate.

189, If the presiding officer rises up to speak, any other
member who may have risen for the same purpose ought to sit
down, in order that the former may be first heard; but this
rule does not authorize the presiding oflicer to interrupt a meni-
ber whilst speaking, or to cut off one to whom he has given the
floor: he must wait like other members, until such member
has done speaking.

The rule stated in this paragraph does not, of céourse, pre-
clude the presiding officer from interrupting a member whilst
speaking, whenever a proper occasion oceurs for such an inter-
ruption : as, for example, when the member himself is guilty
of a breach of order.

190, A member, whilst speaking, must remain standing in
his place, uncovered; and, when he has finished his speech,
he ought to resume his seat; but if unable to stand without
pain or inconvenience, in consequence of age, sickness, or other
infirmity, he may be indulged to speak sitting.

SNECT. II.  As 10 THE MATTER IN SPEAKING.

191.  Every question that can be made in a deliberative as-
sembly is susceptible of being debated! according to its na-
ture; that is, every member has the right of expressing his
opinion upon it. Hence it is a general rule, and the principal
one relating to this matter, that, in debate, those who speak
are to confine themselves to the question, and not to speak im-
pertinently or beside the subject. So long as a member has
the floor, and keeps within the rule, he may speak for as long
A time as he pleases; though, if an uninteresting speaker tres-
passes ton much upon the time and patience of the assembly,

1 In legislative bodies it is nsual to provide that certain questions, as
for example, to adjonrn, to lie on the table, for the previous fquestion,
ar as to the order of business, shall he decided without debate,

b
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the members seldom fail to show their dissatisfaction in some
way or other, which induces him to bring his remarks to a
close.

In the legislative assemiblies of this country, it is usual to
provide by a special rule, that certain questions shall be decid-
ed without debate. Among these, the most common is the
motion to adjourn. In the absence, however, of a special rule
restricting the right of debate in reference to some particular
subject, every question, with the exception, perhaps, of those
which require unanimity, that may be moved, may be debat-
ed. In both houses of parlinment, important debates have
trequpnt]y taken place on motions, as , for example, to adjourn,
which in the legislative J.‘:.EL‘IllhlIE'- of this country would not
generally be considered debatable,

192, 1t is also a rule, that no person, in speaking, is to use
indecent language against the proceedings of the assembly, o
to refleet upon any of its prior determinations, unless he
means to conclude his remarks with a motion to resecind such
determination ; but while a proposition under consideration is
still pending, and not adopted, though it may have been re-
ported by a committee, reflections on it are not reflections on

the assembly. The rule applies equally to the proceedings of

committees, which are, indeed, the proceedings of the as-
senbly.

193. Another rule in speaking is, that no member is at lib-
erty to digress from the matter of the question, to fall upon
the person of anuther, and to speak reviling, nipping, or un-
mannerly words of or to him. The nature or consequeneces of
a measure may be reprobated in strong terms; but to arraign
the motives of those who advoecate it, is a personality, and
against order.

194. It is very often an extremely difficult and delicate mat-
ter to decide whether the remarks of a member are pertinent
or relevant to the question ; but it will in general be safe for
the presiding officer to consider them so, unless they very
clearly reflect in an improper manner either upon the person
or motives of a_member, or upon the proceedings of the as-
sembly, or the member speaking digresses from or manifestly
mistakes the question.

1¢ i“L It often Imppelm, in the Eilll‘iiLIEI'tlt'll'J]l of a r-_aulﬁw:t tl:mt
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The rule stated in this and the preceding paragraphs refers
solely to the question techniecally considered, and is whaolly ir-
respective of the subject matter. No member can speak t:uure
than once to the same question ; but he may speak to the saine
subject as often as it is presented in the form of a different
question.

199, The rule as to speaking but once on a (uestion, if

strictly enforeed, will prevent a member from speaking a sec-
ond time without the general consent of the assembly, so long
as there is any other member who himself desires to speak ;
but, when all who desire to speak have,spoken, a member may
speak a secoud time by leave of the assembly.

=00 A member may also be permitted to speak a second
time in the same debate, in order to clear a matter of fact, or
merely to explain himself in some material part of his speech ;
or to the orders of the assembly, if they be transgressed al-
though no question may be made), but carefully keeping with-
in that line, and not falling into the matter itself. The ex-
pression in this paragraph, ‘‘to clear a matter of fact,” de-
notes merely a statement, by a member who has already spok-
en, of facts which he considers it important for the assem-
bly to be possessed of before coming to a vote upon the ques-
tion pending.

200, It is sometimes supposed, that, because a member has
a right to explain himself, he therefore has a right to interrupt
another member whilst speaking, in order to make the expla-
nation ; but this is a mistake: he should wait until the mem-
her speaking has finished ; and if a member, on being request-
ed, yields the floor for an explanation, he relinguishes it alto-
gether,

Secr. IV, As 10 SToPPING DEBATE.

202, The only mode in use in this country, until recently,
for the purpose of putiing an end to an-unprofitable or tiresome
debate, was by moving the previous question; the effect of
which motion, as already explained, if decided in the affirma-
tive. is to require the main or principal question to be imme-
diately taken. When this question is moved, therefore, it
necessarily suspends all further consideration of the main
question, and precludes all further debate or amendment of it
though, as has been seen, it stands in the same degree with
postponement, amendment, and commitment, and, unless in
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virtue of a special rule, cannot be moved while either of those
motions is pending.

208. ‘The other mode of putting an end to debate, which has
recently been introduced into use, is for the assembly to adopt
beforehand a special order in reference to a particular subject,
that, at such a time specified, all debate upon it shall cease,
and all motions or guestions pending in relation to it shall be
decided.

04, Another rule, which has latelv been introduced for the
purpose of shortening rather than stopping debate is, that no
memnber shall be permitted to speak more than a certain speci-
fied time on any question ; so that, when the time allotted has
expired, the presiding officer announces the fact, and the nmiem-
ber speaking resumes his seat.

SECT. V. As 70 DECORUM IN DEBATE.

205. Every member having the right to be heard, every
other member is bound to conduct himself in sueh a manner
that this right may be effectual. Henee it is a rule of order,
as well as of deceney, that no member is to disturb another in
hi= speech by hissing, coughing, spitting; by speaking or whis-
pering ; by passing between the presiding officer and the mem-
ber speaking ; by going across the assembly-room, or walking
up and down in it; or by any other disorderly deportment
which tends to disturb or disconeert 2 memb: r who isspeaking.

206, But if a member speaking finds that he is not regarded
with that respectful attention which his equal right demands
—that it is not the inelination of the assembly to hear him,
and that by conversation or any other noise they endeavor to
drown his voice it is his most prudent course to submit him-
self to the pleasure of the assembly, ‘and to sit down; for it
scarcely ever happens, that the members of an assembly are
guilty of this piece of ill manners without some excuse or
praovocation, or that they are so wholly inattentive to one who
says any thing worth their hearing,

207. It is the duty of the presiding officer, in such a ecase, to
endeavor to reduce the assembly to order and decorum ; but if
his repeated ealls to order, and his appeals to the good sense
and deceney of the members, prove ineffectual, it then be-
comes his duty to call by name any member who obstinately
persists in irregularity, whereupon the assembly may I‘El]llil:le'
such member to withdraw : who is then to he heard, if he de-
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sires it, in exculpation, and to withdraw : then the presiding
officer states the offence committed, and the assembly consid-
ers of the kind and degree of punishment to be intlicted.

208, If, on repeated trials, the presiding officer finds that
the assembly will not support him in the exercise of his au-
thority, he will then be justitied, but not till then, in permit-
ting without censure every Kind of disorder.

SECT. VI As To DIsoRDERLY WoRDS.

200,  If a member, in speaking, makes use of language which
is personally offensive to another, or insulting to the assembly,
and the member offended, or any other, thinks proper to com-
plain of it to the assembly, the course of proceeding is as fol-
lows: The offence of disorderly words may be committed,
nut only by language used in the course of debate, but also by
words used in making a motion or report.

210. The member speaking is immediately interrupted in
the course of his speech, by another or several members ris- |
ing, and calling to order; and the member who objects or com-
plains of the words, is then called upon by the presiding officer
to state the words which he complains of, repeating them ex-
actly as he conceives them to have been spoken, in order that
‘they may be reduced to writing by the secretary ; or the meni-
ber complaining, without being so culled upon, may proceed
at once to state the words either verbally or in writing, and
desire that the secretary may take them down at the table.
The presiding ‘officer may then direct the secretary to take
them down : but if he sees the objection to be a trivial one, a_.|
thinks there is no foundation for their being thought disorder-
ly, he will prudently delay givingany such directions, in order
.ot unnecessarily to interrupt the proceedings; though if the
members generally seem to be in favor of having the words
taken down, by calling out to that effect, or by a vote which
the assembly may doubtless pass, the presiding officer should
certainly order the secretary to take them down in the form
and manner in which they are stated by the member who
objects.

211. The words objected to being thus written down, and
forming a part of the minutes in the secretary’s hook, they are
next to be read to the member who was speaking, who may
deny that those are the words which he spoke; in which case
the assembly must decide by a question, whether they are the
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CHAPTER XI.
OF THE QUESTION,

215.  When any proposition is made to a deliberative assemn-
bily, it is called a motion; when it is stated or propounded to
the assembly for their acceptance or rejection, it is denominat-
ed a gquestion ; and, when adopted, it becomes the order, reso-
fution, or vole, of the assembly.

216.  All the proceedings which have thus far heen consid-
ered have only had for their object to bring a proposition into
a form to be put to the question ; that is, to be adopted as the
sense, will, or judgment of the assembly, or to be rejected, ac-
cording as such proposition may be found to unite in its favor,
or to fail of uniting. a majority of the members.

217, When any proposition, whether prineipal, subsidiary,
or incidental, or of whatever nature it may be, is made, sec-
onded, and stated, if no alteration is proposed, or if it admits
of none, or if it is amended, and the debate upon it, if any,
appears to be brought to a ¢lose, the presiding officer then in-
guires whether the assembly is ready for the question: and, if
no person rises, the guestion is then stated, and the votes of
the assembly taken upon it. strietly speaking, no question
can arise in a deliberative assembly, without a motion being
first made and seconded ; though sometimes, for the dispateh
of business, the presiding otficer takes it for granted that a
proper and usual motion is made (when in fact it is not), and
proposes a question accordingly.

218, The question is not always stated to the assembly in
the precise form in which it arises or is introduced. Thus, for
example, when a member presents a petition, or the chairman
of a committee offers a report, the question which arises, if no
motion is made, is. Shafll the petition or the report be received ?
and so, when the previous question is moved, it is stated in
this form, Shall the main question be now put? the question he-
ing stated, in all cases, in the form in which it will appear on
the journal, if it passes in the affirmative.

219, Im matters of trifling importance, or which are gener-
ally of course, such as receiving petitions and reports, with-
drawing motions, reading papers, cte., the presiding officer
most commonly supposes or takes for granted the consent of
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the assembly, where no objection is expressed, and does not go
through the formality of taking the question by a vote. But if,
after a vote has been taken in this informal way and declared,
any member rises to objeet, the presiding officer should consid-
er everything that has passed as nothing, and at once go back
and pursue the regular course of proceeding. Thus, if a peti-
tion is received, without a question, and the clerk is proceed-
ing to read it in the usual order of business, if any one rises
to objeet, it will be the safest and most proper course for the
presiding officer to require a motion for receiving it to be reg-
ularly made and seconded.

220. The guestion being stated by the presiding officer, he
first puts it in the affirmative: namely, As many as are of
opinion that [repeating the words of the question] say Aye;
and immediately all of the members who are of that opinion
answer Adye. The presiding officer then puts the gquestion neg-
atively : As many as are of a different opinion, say No; and
thereupon all of the members who are of that opinion answer
No.  The presiding officer judges by his ear which side has
‘“the more voices,” and declares accordingly that the ayes
have it, or the noes have i, as the case may be. If the presid-
ing officer is doubtful as to the majority of voices, he may put
the question a second time ; and if he is still unable to decide,
or if, baving deeided according to his judgment, any member
rises and declares that he beiieves the ayes or the noes (which-
ever it may be) hiave it, contrary to the declaration of the pre-
siding officer,! then the presiding officer directs the assembly
to divide, in order that the members on the one side and the
other may be counted.

221. I, however, any new motion should be made after the
presiding officer’s declaration, or if a member who was not in
the assembly-room when the question was taken should come
in, it will then be too late to contradiet the presiding officer,
and have the assembly divided. |

222, The above is the parliamentary form of taking a (ues-
tion, and is in general use in this country ; but in some of our
legislative assemblies, and especially in those of the New En-
gland States, the suffrages are given by the miembers holding
up their right hands, first those in the aflirmative, and then

B ——

I The most common expression is, “ T doubt the viote:" ar, “That vote
is doubted.”
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those in the negative, of the question. If the presiding officer
cannot determine, by the show of hands, which side has the
majority, he may call upon the members to vote again; and
if he is <till in doubt, or if his declaration 1s questioned, a di-
vision takes place. When the question is taken in this man-
ner, the presiding officer directs the members, first on the af-
firmative side and then on the negative, to manifest their opin-
ion by holding up the right hand.

223.  When a division of the assembly takes place, the pre-
siding officer sometimes directs the members to range them-
selves on different sides of the assembly-room, and either
counts them himself, or they are counted by tellers appointed
by him for the purpose, or by monitors permanently appoint-
ed for that and other purposes; or the members rise in their
seats, first on the affirmative and then on the negative; and
(standing uncovered) are counted in the same manner. When
the members are counted by the presiding officer, he announ-
ces the numbers and declares the result. When they are
counted by tellers or monttors, the tellers must first agree
among themselves, and then the one who has told for the ma-
Jority reports the number to the presiding officer, who there-
upon declares the result.

224, The best mode of dividing an assembly that is at all
numerous is for the presiding officer to appoint tellers for each
division or section of the assembly-room, and then to require
the members, first those in the affirmative and then those in
the negative, to rise, stand uncovered, and be counted; this
heing done on each side, the tellers of the several divisions
make their returns, and the presiding officer declares the result.

225, If the members are equally divided, it then becomes
the duty of the presiding officer to give the casting vote; in
doing which he may, if he pleases, give his reasons.

[:.’25 a. Of course it is to be understood that a deliberative
assembly would have the same power to regulate the speak-
er's vote as to make any other rule. This, however, must al-
ways be subject to the organic law by which the assembly is
constituted. —ID. ] :

226. It is a general rule, that every member who is in the
assembly-room at the time when the question is stated has
not only the right, but is bound, to vote; and, on the other
hand, that no member ¢an vote who was not in the room at
that time.
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227, The only other form of taking the question which re-
quires to be described is one in general use in this country, by
means of which the names of the members voting on the one
side and on the other are ascertained, and entered the in
journal of the assembly. This mode, which is peculiar to the
legislative bodies of the United States, iz called taking the
question by yeas and nays. In order to take a question in this
nanner it is stated on both sides at onece: namely, Ads many
as are of opinion that, &c., will, when their names are called,
answer Yes; and, As many as are of a difierent opinion will,
when their names are called, answer No.  The roll of the as-
sembly is then called over by the clerk ; and each member, as
his name is called, rises in his place, and answers Yes or No,
and the clerk notes the answer as the roll is called. When
the roll has been gone through, the elerk reads over first the
names of those who have answered in the affirmative, and
then the names of those who have answered in the negative,
in order that if he has made any mistake in noting the an-
swer, or if any member has made a mistake in his answer, the
mistake of either may be corrected. The names having been
thus read over, and the mistakes, if any, corrected, the clerk
counts the numbers on each side, and reports them to the pre-
siding officer, who declares the result to the assembly.

228, The following is the mode practiced in the House of
Representatives of Massachusetts (which is one of the most
numerous of all the legislative bodies in this country), of tak-
ing a question by yeas and nays. The names of the members
being printed on a sheet, the clerk calls them in their order ;
and, as each one answers, the clerk (responding to the mem-
ber at the same tine), places a figure in pencil, expressing the
number of the answer, at the left or right of the name, accord-
ing as the answer is yes or no; so that the last figure or num-
ber on each side shows the number of the answers on that
side, and the two last numbers or figures represent the respec-
tive numbers of the affirmatives and negatives on the divis-
ion. Thus, at the left hand of the name of the member who
first answers Yes, the clerk places a figure 1; at the right hand
of the first member who answers No, he also places a figure 1 ;
the second member that answers Yesis marked 2; and so on to
!:ln: end of the list ; the side of the name on which the figure
is placed denoting whether the answer is Yes or No, and the
figure denoting the number of the answer on that side. The

.
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aflivmatives and negatives are then read separately, if neces-
sary, though this is usually omitted ; and the clerk is then pre-
pared, by means of the last figure on each side, to give the
numbers to the speaker, to be announced to the house. The
names and answers are afterwards recorded on the journal.

=8, In any of the modes of taking a question, in which it
is first put on one side and then on the other, it is no full ques-
tion until the negative as well as the affirmative has been put.
Consequently, until the nagative has been put, it is in order
for any member, in the same manner as if the division
had not commenced, to rise and speak, make motions for
amendment or otherwise, and thus renew the debate ; and this
whether such member was in the assembly-room, or not, when
the question was put and partly taken. In such a case, the
guestion must be put over again on the affirmative, as well as
the negative side ; for the reason, that members who were not
in the assembly-room when the question was first put may
have since come in, and also that some of those who voted
may have since changed their minds. When a question is
taken by yeas and nays, and the negative as well as the affirm-
ative of the question is stated, and the voting on each side
begins and proeceeds at the same time, the question cannot be
opened and the debate renewed after the voting has com-
mence.

230, If any question arises in a point of order, as, for ex-
ample, as to the right or the duty of a member to vote during
a division, the presiding officer must decide it peremptorily,
subject to the revision and correction of the assembly after the
division is over. In a case of this kind, there can be no de-
bate, though the presiding officer may if he pleases receive the
assistance of members with their advice, which they are to
give sitting, in order to avoid even the appearance of a debate ;
but thiz can only be with the leave of the presiding officer, as
otherwise the division might be prolonged to an inconvenient
length: nor can any question be taken, for otherwise there
might be division upon division without end.

231. When, from counting the assembly on a division, it
appears that there is not a quorum present, there is no decis-
ion : but the matter in question continues in the same state in
which it was before the division: and when afterwards ve-
sumed, whether on the same or on some future day, it must be
taken up at that precise point.

At
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CHAPTER XIV.
OF RECONSIDERATION,

232, It is a prineiple of parliamentary law, upon which
many of the rules and proceedings previously stated are
founded, that when a question has been once put to a delibera-
tive assembly, and decided whether in the affirmative or nega-
tive, that decision is the judgment of the assembly, and can-
not be again brought into question.

234,  This principle holds equally, although the question
proposed is not the identical question which has already been
~decided, but only its equivalent ; as, for example, where the
negative of one question amounts to the affirmative of the
other, and leaves no other alternative, these questions are the
equivalents of one another, and a decision of the one neces-
sarily concludes the other.

234. A common application of the rule as to equivalent
questions occurs in the ecase of an amendnient proposed by
striking out words; in which it is the invariable practice to
consider the negative of striking out as equivalent to the af-
firmative of agreeing; so” that to put a question on agreeing,
after a question on striking out is negatived, would be, in ef-
fect, to put the same question twice over.

235.  The prineciple above stated does not apply so as to pre-
vent pulting the same question in the different stages of any
proceeding, as, for example, in legislative bodies, the different
stages of a bill: so, in considering reports of conumittees,
(uestions already taken and decided before the subject was re-
ferred may be again proposed ; and in like manner orders of
the assembly, and instruetions or references to committees,
may be discharged or rescinded.

=36. The inconvenience of this rule, which is still main-
tained in all its strictness in the British Parliament (though
divers expedients are there resorted to, to counteract or evade
it), has led to the introduction into the parliamentary prac-
tice of this country, of the motion for reconsideration ; which,
while it recognizes and upholds the rule in all its ancient
strictness, yet allows a deliberative assembly, for sufficient rea-
sons, to relieve itself from the embarrassment and inconven-
lence which would occasionally result from a strict enforce-
ment of the rule in a particular case.
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237, It has now come to be a common practice in all our
deliberative assemblies, and may consequently be considered
as a prineiple of the common parlinmentary law of this coun-
try, to reconsider a vote already passed, whether atfirmatively
or negatively.

238, For this purpose, a motion iz made and seconded, in
the usnal manner, that such a vote be reconsidered; and, if
this motion prevails, the matter stands before the assembly in
precisely the same state and condition, and the same questions
are to be put in relation to it, as if the vote reconsidered had
never heen passed. Thus, if an amendment by inserting words
is moved and rejected, the same amendment cannot be moved
again, but the assembly may reconsider the vote by which it
was rejected; and then the question will recur on the amend-
ment, precisely as if the former vote had never been passed

239. It is usual, in legislative bodies, to regulate Ly a spe-
cial rule the time, manner, and by whom, a motion to recon-
sider may be made; thus, for example, that it shall be made
only on the same or a succeeding day, by a- member who vot-
ed with the majority, or at a time when there are as many
members present as there were when the vote was passed ;
but, where there is 1o special rule on the subject, a motion to
reconsider must be considered in the same light as any other
motion, and as subject to no other rules. Proceedings analo-
gous in principle to the motion for reconsideration appear oc-
casionally, though very rarely, to have been admitted in the
British Parliament ; but it is believed the motion to reconsid-
er, as in use in this country, is of American origin. The mo-
tion is, in form, that such a vote be reconsidered; in sub-
stance, that the subject of that vote be again con sidered, upon
the original motion, as if that motion had never been consid-
ered and passed upon. On the motion to reconsider, the whole
subject is as much open for debate as if it had not been dis-
cussed at all; and, if ihe motion prevail, the subject is again
open for debate on the original motion, in the same manner
as if that motion had never been put to the question.

]
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but they may also be, and very often are, further instructed
whilst they are in the exercise of their functions; and some-
times it even happens. that these additional instructions whol-
ly change the nature of a committee, by.charging it with in-
quiries quite different from those for which it was originally
established.

Seor. 1. THEIR APPOINTMENT.

245, In the manner of appointing committees, there is no
difference between standing and other select committees, as to
the mode of selecting the members to compose them ; and in
reference to committees of the whole, as there is no selection
of members, they are appointed simply by the order of the as-
sembly.

246, In the appointment of select committees, the first thing
to be done is to fix upon the number. This is usually effected
in the same manner that blanks are filled; namely, by mem-
bers proposing, without the formality of a motion, sueh num-
bers as they please, which are then separately put to the gues-
tion, beginning with the largest, and going regularly through
to the smallest, until the assembly comes to a vote.

247. The number being settled, there are three modes of se-
lecting the members; to-wit, by the appointment of the pre-
siding officer, by ballot, and by nomination and vote of the
assembly : the first sometimes in virtue of a standing rule,
sometimes in pursuance of a vote of the assembly in a partic-
ular case: the second always in pursuance of a vote; the last
in the usual course where no vote is taken.

245. When a committee has been appointed in reference to
a particular subjeet, it is the duty of the secretary of the assem-
bly to make out a list of the members, together with a certi-
fied copy of the authority or instructions under which they
are to act, and to give the papers to the member first named
on the list of the committee, if convenient ; but, otherwise, to
any other member of the committee.

Quer. III. THEIR ORGANIZATION, AND MANNER OF
PROCEEDING,
249, The person first named on a comniittee acts as its chair-
man, or presiding officer, so far as relates to the preliminary
steps to be taken, and is usually permitted to do so through
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the whole proceedings; but this is a matter of courtesy, every
committee having a right to elect its own chairman, who pre-
sides over it, and makes the report of its proceedings to the
assembly.

250, A committee is properly to receive directions from the
assembly, ds to the time and place of its meeting, and cannot
regularly sit at any other time or place ; and it may be ordered
to sit immediately, whilst the assembly is sitting, and make its
report forthwith.

251. When no directions are given, a commiittee may select
its own time and place of meeting ; but, without a special or-
der to that effeet, it is not at liberty to sit whilst the assembly
sits; and, if a comemittee is sitting when the assembly comes to
order after an adjournment, it is the duty of the chairman to
rise instantly, on being certified of it, and, with the other mem-
bers, to attend the service of the assembly.

252, In regard to its forms of proceeding, a committee is
essentially a miniature assembly : it can only act when regu-
larly assembled together as a committee, and not by separate
consultation and consent of the members, nothing being the
agreement or report of a committee but what is agreed to in
that manner ; a vote taken in committee is as binding as a vote

of the assembly; a majority of the members is necessary to

constitute a quorum for business, unless a larger or smaller
number has been fixed by the asscinbly itself; and a commit-
tee has full power over whatever may be committed to it, ex-
cept that it is not at liberty to change the title or subject.

The statement eontained in this paragraph, that a majority of
the members of a committee is sufficient to constitute a quo-
rum for proceeding with business, unless the number should be
otherwise fixed by the assembly itself, was made upon the
supposition that in this country the rule had been so settled
by usage. It should also have been stated at the same time,
as the parliamentary rule, that the presence of every member
is essential, and that of a majority is not sufficient, to consti-
tute a committee. 1In all places, therefore, where there is any
doubt as to the existence of the usage, it will be proper that
the number of the quorum should be fixed by the assembly
itself, either by a general rule, or by the order for the appoint-
ment of the committee. :

253, A committee which is under no directions as to the
time and place of meeting may meet when and where it
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pleases, and adjourn itself from day to day or otherwise, until

it has gone through with the business comimitted to it; hut if

it is ordered to meet at a particular time, and it fails of doing
so for any eause, the committee is ¢losed, and cannot act with-
out being newly directed to sit.

254,  Disorderly words spoken in a committee niust be writ-
ten down in the same manner as in the assembly; but the
committee, as such, can do nothing more than report them to
the assembly for its animadversion:; neither can a committee
punish disorderly conduct of any other kind, but must report
it to the assembly,

255.  When any paper is before a committee, whether select
or of the whole, it may either have originated with the
committee, or have been referred to them ; and in either case,
when the paper comes to be considered, the course is for it to
be first read entirely through by the clerk of the committee, if
there is one, otherwise by the chairman ; and then to be read
through again by paragraphs, by the chairman, pausing at the
end of each paragraph, and putting questions for amending,
either by striking out or inserting, if proposed. This is the
natural order of proceeding in considering and amending any
paper, and is to be strictly adhered to in the assembly ; but the
sanie strictness does not seem necessary in a comiuittee.

256, If the paper before a committee is one which has origi-
nated with the committee, guestions are put on amendments
proposcd, but not on agreeing to the several paragraphs of
which it is composed, separately, as they are gone through
with ; this being reserved for the elose, when d question is to be
put on the whole, for agreeing to the paper as amended or un-
amended.

257.  If the paper be one which has been referrved to the com-
mittee, they proceed asin the other ease to put questions of
amendiment, if proposed, but no final question on the whole;
hecause all parts of the paper, having been passed upon if not
adopted by the assembly as the basis of its action, stand of
course, unless altered or struck out by a vote of the assembly.
And even if the committee are opposed to the whole paper,
and are of opinion that it eannot be made good by amend-
ments, they have no authority to reject it : they must report
it back to the assembly, without amendments (specially stat-
ing their objections, if they think proper), and there muke
their oppozition as individual members,!
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v58. In the case of a paper originating with a committee,
they may erase or interline it as much as they please ; though,
when finally agreed to, it ought to be reported in a clear draft,
fairly written, without erasure or interlineation.

259, But, in the case of a paper referred to a committee,
they are not at liberty to erase, interline, blot, disfigure, or tear
it in any manner; but they must in a separate paper set down
the amendments they have agreed to report, stating the words
which are to be inserted or omitted, and the places where the
amendments are to be made, by reference to the paragraph or
section, line, and word.

260, If the amendments agreed to are very numerous and
minute, the committee may report them all together, in the
form of a new and amended draft.

26G1. When a committee has gone through the paper, or
agreed upon a report on the subject, which has been referred
to them, it is then moved by some member, and thereupon
voted, that the committee rise, and that the ¢hairman or some
other member make their report to the assembly.

Secr. IV.. THEIR REPORT.

262, When the report of a committee is to be made, the
chairman, or member appointed to make the report, standing
in his place, informs the assembly that the committee to whom
was referred such a subjeet or paper have, according to order,
had the same under consideration, and have directed him to
make a report thereon, or to report the same with sundry
amendments, or without amendment, as the case may be,
whigh he isready to do when the assembly shall please: and
he or any other member may then move that the report be
now received. On this motion being made, the question is put
whether the assembly will receive the report at that time;
and a vote paszes accordingly, either to receive it then, or fix-
ing upon some fitting time for its reception. In this and the
succeeding paragraphs, relating to the report of a committee,
no notice is taken of what is commonly known in this coun-
bry as a sninority report; in reference to which, it being now a

I This rale is not applicable, of course, to those cases in whiceh the
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proceeding of frequent occurrence, though not strictly parlia-
mentary, some explanatior seems necessary and proper,

The report of a commitiee being the conclusion which is
alg'rt*cfl to by a majority of the members, the dissenting or not-
agreeing members, according to striet parliamentary practice,
would have no other mode of bringing their views before the
assembly, than as individual members. Inasmuch, however,
as such members may be supposed to have given the subject
equal consideration with the other members of the commit-
tee, and may therefore be in possession of views and opinions
equally worthy of the attention of the assembly, the practice
has become general in the legislative assemblies of this coun-
try, to allow members in the minority 1o present their views
and conclusions in the parliamentary form of a report, which
is accordingly known by the somewhat incongruous appella-
tion of a minority report. Any two or more of the members
may unite in such a report, or each one of them may express
his views in a separate document.

A minority report is not recognized as a report of the com-
mittee; or acted upon as such ; it is reeeived by courtesy, and
allowed to accompany the report, as representing the opinions
of the minority ; and, in order to its being adopted by the as-
sembly, it must be moved as an amendment to the report,
when that comes to be considered.

263. At the time when, by the order of the assembly, the
report is to be received, the chairman reads it in his place, and
then delivers it, together with all the papers connected with
it, to the clerk at the table, where it is again read, and then
lies on the table until the time assigned, or until it suits the
convenience of the assembly to take it up for consideration.

264. If the report of the committee is of a paper with
amendments, the chairman reads the amendments with the
coherence in the paper, whatever it may be, and opens the al-
terations, and the reasons of the committee for the amend-
ments, until he has gone through the whole; and, when the
report is rend at the clerk’s table, the amendments only are
read without the coherence.

265. In practice, however, the formality of a motion and
vote on the reception of a report is usually dispensed with ;
though if any objection is made, or if the presiding officer
sees any informality in the report, he should decline receiving
it without a motion and vote; and a report, if of any consid-

—
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erable length, is seldom read, either by the chairman in his
place or by the clerk at the table, until it is taken up for con-
sideration. In legislative assemblies, the printing of reports
generally renders the reading of them unnecessary.

266, The report of a committee being ntade and received,
the committee is dissolved, and can act no more without a
new power ; but their authority may be revived by a vote, and
the same matter recommitted to them. If & report, when of-
fered to the assemibly, is not received, the comimittee I1s not
thereby discharged, but may be ordered to =it again, and a
time and place appointed accordingly.

267. When a subject or paper has been once committed,
and a report made upon it, it may be recommitted either to
the same or a different committee ; and, if a report is recom-
mitted before it has been agreed to by the assembly, what has
heretofore passed in the commmittee is of no validity, the whole
question being again before the committee as if nothing had
passed there in relation to it.

268, The report of a committee may be made in three dif-
ferant forms; namely, firsf, it may contain merely a state-
ment of faets, reasoning, or opinion, in relation to the subject
of it, without any specific conclusion ; or, second, a statement
of facts, reasoning, or opinion, coneluding with a resolution or
series of resolutions or some other specific proposition; or,
third, it may consist merely of sueh resolutions or proposi-
tions, without any introductory part.

2649, The first question on a report is, in strictness, on receiv-
ing it, though in practice this question is seldom or never made;
the consent of the assembly, espeecially in respect to the report
of a committee of the whole, being generally presumed unless
objection is made. Wlhen a report is received, whether by
general consent or upon a question and vote, the committee is
discharged ; and the report becomes the basis of the future
proceedings of the assembly, on the subject to which it relates.

270, At the time assigned for the consideration of a report,
it may be treated and disposed of precisely like any other
proposition (54 to 72); and may be amended in the same mamn-
ner (73 to 128), both in the preliminary statement, reasoning,

or opinion, if it contain any, and in the resolutions oy other
propositions with which it concludes; so if it consist merely

of a statement, &e., without resolutions, or of resolutions,
&e., without any introductory part.

e
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271. The final question on a report, whatever form it may
have, is usually stated on its acceptance ; and, when accepted,
the whole report is adopted by the assembly, and becomes the
statement, reasoning, opinion, resolution, or other act, as the
case may be, of the assembly; the doings of a committee
when agreed to, adopted, or aceepted, becoming the acts of the
assembly, in the same manner as if done originally by the as-
sembly itself, without the intervention of a committee,

272, It would be better, however, and in stricter accord-
ance with parliamentary rules, to state the final question on a
report according to the form of it. If the report contain mere-
ly astatement of facts, reasoning, or opinion, the question
should be on aceeptance ; if it also conclude with resolutions
or other specific propositions of any kind-— the introductory
part heing consequently merged in the conclusion—the qgues-
tion should be on agreeing to the resolutions, or on adopting
the order or other proposition, or on passing or coming to the
vote recommended by the committee; and the same should

he the form of the question when the report consists merely of

resolutions, &c., without any introduétory part.
Sror. V. CoMMrrrER oF THE WIHOLE,

273,  When a subject has been ordered to be referred to a
committee of the whole, the form of going from the assembly
into ecommittee is, for the presiding officer, at the time ap-
pointed for the committee to sit, on motion made and second-
ed for the purpose, to put the question that the assembly do
now resolve itself into a committee of the whole, to take into
consideration such a matter, naming it. If this question is
determined in the affirmative, the result is declared by the
presiding officer, who, naming some member to act as chair-
man of the committee, then leaves the chair, and takes a seat
elsewhere like any other member; and the person appointed
chairman seats himself, not in the chair of the assembly, but
at the elerkis table.

274, The chairman named by the presiding officer is gener-
ally acquiesced in by the committee ; though, like all other
committees, a committee of the whole have a right to elect a
chairman for themselves: some member, by general consent,
putting the question. The naming of a chairman of a com-
mittee of the whole, by the presiding officer, which is sup-
posed to be the usual practice in the legislative a=semblies of
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this country, ordinarily takes place in virtue of a special rule.
Where this is the case, the member so named becomes the
chairman of the committee. But, where there is no such
rule, some member is called upon by one or more of the mem-
bers of the committee to take the chair; and if no objection
is made, or no other member called to the chair, the member
so designated becomes the chairman. If objection is made, or
any other member is called to the chair, the chairman must
be regularly chosen. But, in order to do fhis, the presiding
officer should resume the chair, and the choice be made by the
assembly, acting as such, and not in committee. The state-
ment in 7 273, that, where a chairman is to be appointed by
vote, the question is to be put by some member in the com-
mittee, though laid down by Mr. Jefferson on the authority of
an old writer on parliamentary proceedings, is not sanctioned
by Hatsell, or borne out by the modern practice of the British
arliament, in both houses of whieh the practice as above
stated prevails.

275. The same number of members is necessary to consti-
tute a quorum of a committee of the whole, as of the assein-
bly ; and, if the members present fall below a quorum at any
titme in the course of the proceedings, the chairman on a mo
tion and question rises; the presiding officer theveupon re-
sumes the ehair ; and the ehairman informs the assembly (he
can malke no other report) of the cause of the dissolution of
the connmittee. .

276.  When the assembly is in committee of the whole, it is
the duty of the presiding officer to remain in the assembly-
room, in order to be at hand to resume the chair in case the
committee should be broken up by some disorder or for want

of a quorum, or should rise, either to report progress, or to -

make their final report upon the matter committed to then.
277.  The clerk of the assémbly does not act as clerk of the
commmittee (this is the duty of the assistant clerk in legislative

bodies), or record in his journal any of the proceedings or

voles of the committee, but only their report as made to the
assembly.

=78.  The proceedings in a committee of the whole, though
in general similar to those in the assembly itself and in other
committees, are yet different in some respects, the principal of
which are the following :

L L J‘.. 1 X ]
=74.  First, The previous question cannot be moved in a

[ )
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committee of the whole. The only means of avoiding an im-
proper discussion is, to move that the committee rige ; and, if
it is apprehended that the same discussion will be attempted
again on returning again into committee, the assembly can
discharge the committee, and proceed itself with the husiness,

keeping down any improper discussion by means of the pre-
vious question. |

280, Second. A committee of the whole cannot adjourn,
like other comiittees, tosome other time or place, for the pur-
pose of going on with and completing the consideration of the
subject referred to them; but, if their business is unfinished
at the usual time for the assembly to adjourn, or for any other
reason they wish to proceed no further at a particular time,
the form of proceeding is, for some member to move that the
committee rise, report progress, and ask leave to sit again ; and,
if this motion prevails, the chairman rises, the presiding offi-
cer resumes the chair of the assembly, and the chairman of
the committee informs him that the commitiee of the whole
have, aceording to order, had under their congideration sueh a
matter, and have made some progress therein, 2 but, not hav-
ing had time to go through with the same, have directed him
to ask leave for the commitlee to sit again. The presiding
officer thereupon putsa question on giving the committee
leave to sit again, and also on the time when the assembly will
again resolve itself into a committee. If leave to sit again is
not granted, the commmittee is of course dissolved.

250, Thard. In a committee of the whole, every member
may speak as often as he pleases, provided he can obtain the

floor ; whereas, in the assembly itself, nomember can speak

Imiore tl_lll]l OIee.

281, Fouwrth. A committee of the whole cannot refer any
matter to another committee; but other committees may and
do frequently exercise their funetions, and expedite their busi-
ness, by means of sub-commitiees of their own members.

282 Fifth. In a committee of the whole, the presiding
officer of the assembly has a right to take a part in the debate
and proceedings:in the same manner as any other member.

| If the object be to stop debate, that ecan only be effected in the same
manner, unless there is a special rule as to the time of speaking, or to
taking a subject out of committee,

2 If it is o second time, the expression is, “some further progress" &c.

e
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983, Siath., A committee of the whole, like a select com-
mittee, has no authority to punish a breach of order, whether
of s member orstranger; but can only rise and report the mat-
ter to the assembly, who may proceed to punish the offender.
Disorderly words must be written down in cominittee, iu
the same manner as in the assembly, and reported to the as-
sembly for their animadversion.

284, The foregoing are the principal points of difference
hetween proceedings in the assembly and in conamittecs of the
whole : in most othier respeets they are precisely similar. It is
sometimes said, that, in a committee of the whole, it is not
necessary that a motion should be seconded: there is no foun-
dation, however, either in reason or parlianmentary usage for
this opinion,

285. When a committee of the whole have gone through
with the matter referred to them, a member moves that the
committee rise, and that the c¢hairman (or some other mem-
ber) report their proceedings to the assembly ; which being re-
zolved, the chairman rises and goes to his place, the presiding
officer resumes the chair of the assembly, and the chairman
informs him that the committee have gone through with the
business referred to them, and that he is ready to make their
report when the assembly shall think proper to receive it. The
time for receiving the report is then agreed npon; and, at the
time appointed, it is made and received in the same manner as
that of any other committee, (261).

286, It sometimes happens, that the formality of a motion
and guestion as to the time of receiving a report is dispensed
with., If the assembly are ready to receive it at the time, they

cry out, “Now, now,” whereupon the chairman proceeds; if-

not then ready, some other time is meutioned, as *' to-morrow’’
or '* Monday,” and that time is fixed by general consent. But,
when it is not the general sense of the assenubly to receive the
report at the time, it is better to agree upon and fix the timne
by a motion and guestion.

T
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CONCLUDING REMARKS,

287, In bringing this treatise to a close, it will not be deenied
out of place to make a suggestion or two for the henefit of
those persons who may be ealled upon to act as presiding offi-
cers for the first time.

2858.  One of the most essential parts of the duty of a presid-
ing officer is, to give the closest attention to the proceedings of
the assembly, and especially to what is said by every member
who speaks. Without the first, confusion will be almost cer-
tain to oceur; wasting the time, perhaps disturbing the har-
mony of the assembly. The latter is not merely a decent
manifestation of respect for those who have elevated him to
an honorable station; but it tends greatly to encourage timid
or diffident members, and to secure them a patient and atten-
tive hearing; and it often enables the presiding officer, by a
timely interference, to check offensive language in season to
prevent scgenes of tumult and disorder, such as have some-
times disgraced our legislative halls.

289. It should be constantly kept in mind by a presiding
officer, that, in a deliberative assembly, there can regularly he
but one thing done or doing at the same time. This eaution
he will find particularly useful to him whenever a quarrel
arises between two members in consequence of words spoken in
debate. In such a ecase, he will do well to require that the
regular course of proceeding shall be strictly pursued ; and will
take care to restrain members from interfering in any other
manner. In general, the solemnity and deliberation with
which thiis mode is attended will do much to allay heat and

~ excitement, and to restore harmony and order to the assembly.

200. A presiding officer will often find himself emibarrassed
by the difficulty, as well as the delicaey, of deciding points of
order, or giving directions as to the manner of proceeding. In
sueh cases, it will be useful for him to recollect that

THE GREAT PURPOSE OF ALL RULES AND FORMS IS TO SUB-
SERVE THE WILL OF THE ASSEMBLY, RATHER THAN TO RE-
STRAIN IT ; TO FACILITATE, AND NOT T0 OBSTRUCT, THE EX-
PRESSION OF THEIR DELIBERATE SENSE.
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L ¢ amo-hyoid, 21.
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Needle, anearism, 21,
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QOpiates, poisoning by, 58.
Order of funeral procession, (.
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Peritoneum. the, 43
Peritonitis, 43. .
Pistol shot in the head, 7. :
Poisoning, blood 42.

1f &' hy Arsenic, Opiates, Paris Green, Strychnine, ete,, 38,
Poupart’s ligament, 19, 28,
Plaster of Paris, use of, 57.
Platisma, the, muscle, 21.
Plenra, the, 9.
Pleurisy, Y. .
Pregnancy, the womb in cases of, 12.
Procession, funeral, order of, 60.
Pubie hone, the, 23,
Puerperal fever, il.
Pulse, taken by the radial artery, 22,
Putrid decomposition of the blood, 47.

UININE, 48,
HRADIATL ARTERY, the, 22,
Raising an artery, 3

£ the brachial artery, 5l.

4 i eommeon carotid artery, 50.
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PARLIAMENTARY PRACTICE.

D

(% The flgisres refer o (he nuwmbers of the paragraphs. |

ACCEPTANCE by the maker of a motion, of :

ADDITION Oof propositions, how eftected, 83. Su amendmont; &%,
ADIOURNMENT without day, equivalent to a dissolution 134,
effect of, on business under consideration, 140. ’

motion for, takes ?reueden ce of all other motions,

when it may be amended, 132,

form of, 133, 182,

AMENDMENT, purposes of motions for

order of proceeding in, ), 173.
acceptance of by mover of proposition, 87, 88, 43,
of amendment by striking out and inserting, 102, 108.
of an amendment, to be put before the original amendment, 106.

of an amendment to an amendment, not allowed, 91: object of such
motion, how attained, 91, 92, ¢ T R j suc

unnnf‘;!!‘. be made to what has heen agreed to on a question, 93, 4, 95,
i
ixu:mliiii:-tmlgluy u;, 11.'[5311. mu; aa].lrum:‘l_v adopted, 97.
may show the absurdity of the original abject of ' iti ;
may change the object, 123, 124, l'.JH;ql:-irL : REBIGECEMIBY 7
muay defeat the object, 125, 126.
AMENDMENT by addition, 55,
by separation, 83, 84,
by transposition, 55, 5
by striking ouwt, 8% 98-107, 112,
AMENDMENT by inserting or adding, 89, 1058-116.
by striking out and inserting, 88, 117-122, 127.
motion for, by striking out and inserting, 98, 99, 106, 117,
may be divided, 117,
may be amended, 121,
manner of stating question on, 107, 116, 122,
precedence of question on, 115,
to strike out, decided in Lile negative, equivalent to the afirmative
of agreeing, 93, 115, 284,
if passed, may not be renewed, 98-101, 108-111, 114, 119, 120.
stands in the same degree with the previousquestion and indefinite
postponenvent, 166
superseded by motion Lo postpone to a day certain, or to commit, 167.
may be amended, 01, 102, 112 121, 166,
effect of vote on, 8, 122, 168,
to be put before the original motion, 105, 115.
ArPoLoGYy, 37.
AssEMBLY, Deliberative, how organized, 1.
judgment of, how expressed, 9.
ASSEMBLING, time of, to be fixed beforehand, 18.
place of, in possession of assembly, 7.
ATTHENTICATION, of acts, &c., of a deliberasive assembl ¥, 22, 27,
Brasxs, fllling of, 74; wil‘jl times or numbers, rule for, 50, 81, 82. See
Precedence:
CEAIRMAN, preliminary election of, 1. See Presiding Officer,
CLERK, 3. See Recording Officer,
CoOMMITTEES, objects and advantages of, 240} 242, 243,
who to convpose, 240.
maode of appointment of, 245.
how notified of thcirupﬁuintmcnt.. 27, 247,
when and where to sit, 249, 250, 252,

wik-

, 85, 78.






Divisiox of aquestion, 74, 78, 117, 118.
effect of, 75.
maotion for, how made, 75.
right to demand, 74, 77.
when it may take 111':1{-.13, 78,
See Question.
ELECTIONS AND RETURNS, 4, (.
ExXPULSION, 37.
FrLoor, how to obtain, 41.
who has a right to, 42, 185, 1587,
memh%{mln possession of to be interrupted only by a call to order,

Froor, when usually allowed to the mover of a motion, 186,
-whenlguhngﬁtﬂim;ulshes for one purpose, he does so for all purposes,
5 "
ForMs of proceeding, 8, 54, 200
Bee Crder, fules.
IRCIDERTAL QUESTIONS, 187, 147.
questions of order, 158, 140.
reading papers, 142
withdrawal of motion, 143, 144,
suspension of a rule, 145, 146,
amendment of amendments, 147,
Bee Question.
INTRODUCTION of business, how accomplished, 38,
See Kules.
JOURNAL of a deliberate assembly, what and how kept, 27, 25.
JUDGMENT of an aggregate body, how evidenced, 10.
LiE oN THE TABLE, purpose of motion for, b5, b6, 67. i
motion for, cannot be amended, 152
when to be restored to, 1538,
effect of vote on, 173, 66, 67, 154, 155,
takes precedence of all other subsidiary motions, 154,
Lisr of members, 4.
MAIN QUESTIONS, 58, 50, 130, 195.
MaJoriTy, decision by, on questions and elections, 19,
MEMBERS, rights and duties of, 31,
punishments of, 37.
not to be present at debates on matters concerning themselves, 230,
a8, 207, 212 :
prnceedlng’a on quarrels between, caution relating,to, 280,
MEMBERSHIP, rights of, how decided, 6.
MobpirFicaTion, of a motion by the mover, 57.
MoTioN, definition of, 40, 54, 215.
to be in writing, 4.
to be seconded, 48, 5.
how seconded, 5.
when in order, 2,
subsidiary, need not be in writing, 44, £
but must be seconded, H0.
Lo suppress o proposition, 57,
to be stated or read for the information of any member, 52
MoTioN can be withdrawn only by leave, 51, 87,
when before the assembly, none other can be received, except ,privi-
leged motions, 53,
is not before the assembly, until stated by its presiding officer, 180.
not in order unless the maker be called by the presiding officer 182
by one seated, or not addressing the chair, not to be received, 152,
principal and subsidiary, cannot be made Logether, 151
NAMING o member, what, H35, 207, B o
NUMBERS preflxed to paragraphs of a proposition, not a part of it, 56.
OFFICERS of an assembly, titles of, 3. :
who are asually, 21
how appointed, and removable, 21.
a majority necessary to elect, a1
when not members of the assembly, 8.
pro tempore, wWhen to be chosen, 24
Seo T rﬂm'[finy Cffteer, Recording Offlcer.
OrRDER of a deliberative assembly, what, 9.
af business, 170, 182,
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PURISHMENT of members, 36, 17,
4 question of. pending, the member to withdraw, 212,
QUARREL between members, 33, 280, d
See Disorderiy Words,
QUESTION, definition of, 215,
forms of, in use, 11, 55, .
when to be puat, 217,
made of putting, 218.
on a series of propositions, 175,
on amendments reported by a cominltiee, 174,
mode of taking, 220, 229 994 o907
when and how decision of may he questioned, 220, 221,
all the members in the room when a question is put are bhound to
vote upon it, 226
members not in the room cannot vote 011, 2215,
when taken by vens and nays, 297
maode of taking, in Massachusetts, 225,

QUESTION, when and how to be divided, 74.

how taken when divided, 75.

motion to divide, may be amended, 75,

what may be divided, 75.

who may divide, 76, 117.

N usually rezulated by rule, 77.

incidental, defined and ennmerated, 137, 147, 15, 165,

subsidiary, or secondary, defined and enumerated, 148, 152,

privileged, defined and enumerated, 131.

See fneidental Questions, Privileged Chreestions, Subsidicry Questions.

QUoORUM, necessity for, 13, 14.

whiat constitutes, 13.

eltect of want of, on pending question, 231,

necessary on a division of the assembly, 231,

want of, how ascertained, 14,

consequence of want of, 14, 231,

READING OF PAPERS, 14, 231, .
by members, not allowed without leave obtained
by motion and vote, 141,
question on, to be first decided, 142,
RECEPTION, question of, on petition, 46.
Pt on report, 261, 263.
REcoMMITMENT, what, 68, 265, 2.
RECONSIDERATION, general prineiple relatine to, 292, 2445,
muotion for, allowed in this country, 236, 257.
effect of, 238,
usnally regulated by rale, 23,
RECORDING OFFICER, duties of, 26, 23, 50
how his absence is to be supplied, 29
how elected, 1, 2.
precedence of, if more than one, 3.
papers and docuiments to be in his charge, 25,

RECURRENCE 0F BUSINESS, when interrupted by want of quorum, 231,
by motion for the previous question, 61,
for indeflnile postponement, G2,
to lie on the table, 66, 67.
for adiournment, 135
by a question of privilege, 136,
RECURRENCE oF Busizess, when interrupted by a
question of order, 130,212,
by a call of 0 member Lo order, 182, 196,
RErorts 0¥ CoOMMITTEES, how made and received, 261, 264.
how treated and disposed of, 267, 271.
of o paper with amendments, 263,
petion uwpon, 176, 177, 267, 271,
acceptance of, 270, 27L.
when a new draft of a paper, 1758,
of committees of the whole, 285,
when to be received, 286,
REPRIMAND, i7.
See Punishment,
ResoLurion, what, {, 215,
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CLARKE CHEMICAL WORKS,

SPRINGFIEILD, OXFI1I0.
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OUR NEW HAH.I)-]{[-]]B]*;R, EXTENSION

Is Non-Corrosive, and has same Principles and Fittings as
our Pump
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Bach set consists of one Clarke’'s Hard-Rubber Bulb
Syringe with two Tubes ; one Flexible Catheter, Needle,
Silk, and Wax.

Price, Complete with Box, $6.00 Net.



Hard-Rubber, Non-Corrosive
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PAT. JAN, 8, '84,

Our New Walnut Box With Nickle Corners,

R

oo —-Zi"}—-tél——ﬂa}_r.

This set contains one Clarke's Hard-Rubber Pump and two
Arterial Tubes; two Catheters, one each; Trocar, Aneurism
Needle, Scalpel, Forceps, Scissors, Spool Silk, Wax and Needles.

Is the neatest, best, and most desirable outfit on the market.

Price, $12.00 INWet.



LARKEN CONPLETE CABINER

Isthe most complete and perfect Embalmer's outflt on the market and has the great.
est capacity, having apartments for every article. Is made of Black Walnut, finely
finished, fully ornamented with nickle corners, nickle handle, nnd tnmbler lock:
Iz 12inches high, 11 inches deep : has a metal box and 1lid to protect the sponge, ete’

One Clarke’s Hard-Rubber Pomp, with itwo Arterial Tubes,

One Clarke's Improved Trocar, Two Catheters.

One Sealpel, one pair Forceps, one pair Scissors.

One Ancurism Needle, three Neodles, Spool Silk, Wax, &e.

One Dozen Clarke’s Improved Eyecaps, Chin Bandage.

One Roll ©il Cloth, one piece Muslin Bandage, Absorbent Cotion.
One Large Sponge, three quart Bottles Clarke’s Anti-Septic.

Price, $20.00 INet.



AUESINVE RIS

CLARRKE'S IMPROVED AR REST.
For Nolding the Arm in Position While Using the Brachial Arfery.
PRICE, $2.00, Ncot.

CI._ARRFEF'S

MADE IN 3 NIZES.

uster.
Packed three in a neat box. Price per set, $1.50.

Chin Adj

SIXTEEN HUNDRED SETS SOLD DURING 1885.



~>GLARKE'S ATMOSPHERIC ODORIZER

By this
of tﬁe Disinfectant are converted into
thousands of minute particles, success-
fully impregnating the surrounding at-

mosphere.

A CCESSORIES.

'l‘l'm-.m'r::—lmin*m'mL large and small, eael |
Aneurism Needles, eacly .

Scalpels, each' .

Forceps, each W S

Seissors, finest made, each .

Catheters, Nos. 9 and 12, ench . :

H. R. Pump with Two Tubes, ench

H. R. Pump, without Tubes, each .

Arterial Tubes Slarge, medium, small, each .
H. R. Bulb Syringe with TI'wo Tubes, each . .

H. R. Bulb Syringe without Tubes, each . .
Complete Cabinet, without Instruments .

EXTRAS.

H. R. Nasal Tubes, large and small, each
Close-end Thimbles, each
Arterial Tubes—very small, each
Eye Caps, per gross . . . .

Eye Caps, per dozen . . . .

& "

Improved Chin Supports, three sizes, per set

Improved Arm Rests, each . .
Clarke's Cosmetie, per bortle . .

Clarke’s Shaving Compound, per bottle . .

Six bottles for . L e
Clarke's Antiseptic Vaseline, per box . . .
Rubber Tubing, all sizes, per toot

o
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We can furnish any part of our Embalming Pump and In-

strumients at short notice.

Terms—Thirty Days. net.

Over Three Thousand Undertakers testify to the su-

periority of Clarke’s Anti-Septic.

FOR DISINFECTING APARTMENTS.

simple apparatus aiew drops

end oflong tu

Price, 25 Cents.
——=MANUFACTURED BY—

ES

Directions for Use.—Place the lon
tube into bottle of Disinfectant, and blow e
sharply through short one. Seeillustration:

ﬁc should cover about half the
aperturein short one. When displaced can be easily adjustd.

rl‘-é*

B S

THE CLARKE CHEMICAL WORKS, Springfield, Ohio
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-fAn Instantapcous Disinfectant and Deodorizer.:-

Is Entirely Free from Poison and Perfectly Harmless.
— it IS INVALUABLE IN CASES OF 10—

TYPHOID, TYPHUS, SCARLET AND YELLOW FEVER, DIPHTHERIA, SMALL-POX, CHOLERA,
AND ALL LOATHSOME DISEASES, AND FOR ALL KINDS OF BAD ODOR.

ALWAYS SOLD ON A POSITIVE GUARANTEE.




CLARKE'S

D Al ALy AN

CONPOURD.

R

Will clean Tarnished Name-plates, Thumb-screws,
Bscutcheons, Studs (tin or solid), Ornaments, Handles,
Mouldings, ete., also Hearse Trimmings, Ornaments,
Railings, ete., and all Plated Metals on Carriages, Bug-
gies, Sleighs, Harness, Buckles and Ornaments, and
every Tarnished, Plated Article.

TRY IT AND YOU WILL ALWAYS USE IT.

(T DR T g,

AEDAREES E R @ SRR @ IS
Pour the Solution into an earthen, porcelain,
ranite or glass vessel, and dip the plate or sheet in
for a moment or two, and then rinse off in clear water
and dry with fine saw-dust. This solution will not re-
store articles when the plating is gone, but simply de-
stroy the tarnish.
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The Perfection Embalming Table,

Patenied Foeb, 22, °S1.
We have effected improvements in the Frame, Supporters, Hinges, Veneers and Canopy,
changing the patterns so as to furnish a greater degree of strength and solidity.
_ This Table now possesses various exceptional features that every practical Undertaker
will value and appreciate. £

Head and Foot Rests adjustable. Cherry Frames with 2 _:2__. Plated Trimmings, Per-
forated Three-Ply Veneers used for bottoms. Weight of large size 25 1bs.

EVERY TABLE WARRANTED TO GIVE SATISFACTION.

No. 1. 6 feet, withount n.s..#-: =14 00, Mo, 11 6 feeil, wilh CAnoOpYy. s19 50
No. 3. 4 leel, x LiE O, No. 13, 4 feet, = 16 O
,_..mﬂ_:m M davs net, or 10 per cent. discount for Cash within 30 days.

Address vour orders to the ¢ A
CLARKE CHEMICAL WORKS, Springfield, Ohio.



GLEASON'S IMPROVED FOLDING COOLING BOARD.

Patented April 12, 1881

HEAD REST.
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SHAW’'S LATEST IMPROVED

Embalming and Laying-out Board,
'G39] '9 180}00p8iuajed

The addition of the middle legs adds greatly to the strength
of the board ; and by adjusting the end legs with malleable
ratehet braces, the board can be placed in any position re-
quired.  The board is furnished without the center legs, and
by a slight change in eonstruetion the same strength is at-
tained. They are guaranteed to hold a weight of 400 pounds,
while the board itself will not weigh 10 to 20 1bs.—less than
any board on the market.

IS SOLD ON A POSITIVE GUARANTEE,

PRICE I-IS'T.

No. 1-—Length 6 feet 2 inches, width 20 ineches . . . $25 00
No. 2—Length 5 feet 8 inches, width 19 inches . . . 20 00
No. 3—Length 4 feet 6 inches, width 15 inches . . . 1500
dnlligetiof theeadfor . LS o G wa i nars e ol
Nos. 1 and 3 S Skt 35 00

TERMS.

Ten per cent, off for thirty days. Address -
: THE CLARKE CHEMICAL WORKS,
Springfield, Ohio,
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| Cooling Tahl
Embalming and Cooling Table,

This table is the outgrowth of an experience of more than eighteen years of
practical Embalming, and over thirty yvears in Undertaking, and embodiesjthe re-
quisites and conveniences for these professionalfpurposes. They are strong, and
easy to manipulate.

The frames are made of ash, and the tops of three thicknesses of  birel
veneers. It has a flexible, graduating pillow, and adjustable foot-rest
the ball of the foot, when required, as well as the heel.

The folding-bows for supporting sheets or canopy, as also the rest of the
metal trimmings, are lllfikcl-plm.pcl. All, including an india-rubber cloth for
protecting the table when in use, are carriedlinside, leaving ample Space*for in-
struments, cloth, cotton, ete.  All, except large supplies of fuids,jean betenclosed
entirely from view.

The table, when closed, presents the appearance of a long, thin box, with

nothing to suggest to the uninitiated a thought as to the use for which it is in-

tended., It hasa round leather handle on one gide, by which it ean be easily car-
ried with one hand.

Full directions accompany each table.

0 support

e e o —

0T == B s = B B E R i s SI=ZE.
Length, when spread, - - 6 feet, Wilth. = - 1 ool 6 inches,
The adjustable foot-board allows of extension or erection.

FPrice,including Canopy, $30.00.
OTHER SIZES MADE 170 ORDER,
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